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|. OBIIME IOJIOKEHUSA

1. Nuctpykius no aenonpou3BoAcTBY B denepanbHoil cinyxk0e UCIOTHEHUS
HakazaHui (mamee — WHCTpykius) pa3paboTaHa B TENSX YCTAHOBJICHHS €IMHBIX
TpeOOBaHUIA K TIOJTOTOBKE, 00pab0OTKe, XPAaHEHUIO M MCTIOJIB30BAHUIO 00Pa3yIOMIUXCS
B gestenbHocTH DenmepasibHOW  CIY)KOBI HCIIOMHEHUS Haka3aHuUW (mamee —
OCH1H Poccun) JIOKYMEHTOB, COBEPILIECHCTBOBAHHUS JIETIOIIPOU3BOCTBA
B ®CUH Poccun, noseienus ero 3hp(QEeKTUBHOCTH U yCTAHABIMBAET 00s3aTEIbHbIE
JUISL BCEX COTPYAHHUKOB U (elepalibHbIX TOCYJAapPCTBEHHBIX T'PAXKIAHCKHUX CITYXKaIluX
®CHUH Poccum (manee — paOOTHHKM) TMpaBuia JOKYMEHTHUPOBAHHS U TOPSJIOK
JIOKYMEHT0000poTa.

2. IlpaBoBoit ocHoBoi WHcTpykiuum sBisiorcess Koucturymus Poccuiickoit
Oenepanun, dDenepanbHbli KOHCTUTYLHMOHHBIM 3akoH oT 25.12.2000 Ne 2-®K3
«O T'ocynapctBenHom repoOe Poccuiickoit @enepannn» (CoOpaHue 3aKOHOAATEIbCTBA
Poccuiickoit deneparnumn, 2000, Ne 52 (u. 1), ct. 5021; 2002, Ne 28, crt. 2780;
2003, Ne 27 (4. 1), cr. 2696; 2009, Ne 46, ct. 5417; 2011, Ne 1, cr. 1) dbenepanbHbie
3akoHBI OT 10.01.2002 Ne 1-®3 «O6 snexkrponHoi mudpoBor moamucu» (Cobpanue
3akoHojarenbcTBa Poccuiickoit @enepauuu, 2002, Ne 2, cr. 127; 2007, Ne 46,
cT. 5554), ot 27.12.2002 Ne 184-®3 «O TexHudeckoM perynupoBanun» (CobpaHue
3akoHomareiabcTBa Poccmiickorr ®denepanuu, 2002, Ne 52 (u. 1), ct. 5140; 2005,
Ne 19, cr. 1752; 2007, Ne 19, cr. 2293, Ne 49, cr. 6070; 2008, Ne 30 (u. 2),
cT. 3616; 2009, Ne 29, ct. 3626, Ne 48, ct. 5711; 2010, Ne 1, cr. 5, 6, Ne 40, ct. 4969),
ot 22.10.2004 Ne 125-®3 «O06 apxuBHoM aeine B Poccuiickoit Genepannny (Codpanue
3aKkoHomaTenbcTBa Poccuiickoit ®emepanmm, 2004, Ne 43, ct. 4169; 2006, Ne 50,
cT. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ct. 2291, Ne 31,
cT. 4196), or 27.07.2006 Ne 149-®3 «OO6 wunbopmaru, HHPOPMAITMOHHBIX
TEXHOJOTUAX M o 3amure uHbopmarmny (Cobpanue 3akoHomaTenscTBa Poccuiickoi

denepanun, 2006, Ne 31 (u. 1), cr. 3448; 2010, Ne 31, ct. 4196; 2011 Ne 15, ct. 2038),
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Vka3 Ilpesunenra Poccuiickoit ®Depeparuu ot 13.10.2004 Ne 1314 «Bompoch

OenepanbHO cnykObl HcHoMHEeHUsT Haka3zaHui» (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit @eneparuun, 2004, Ne 42, ct. 4109; 2005, Ne 29, ct. 3037, Ne 49, ct. 5204;
2007, Ne 11, cr. 1283; 2008, Ne 18, ct. 2009, Ne 43, ct. 4921, Ne 47, ct. 5431; 2010,
No 4, ct. 368, No 19, ct. 2300, Ne 20, ct. 2435), nocranoBnenusi [IpaBurtenncTBa
Poccuiickoii ®@enepauun ot 03.11.1994 Ne 1233 «OO0 yrBepxkaenun IlomoxeHus
0 Tmopsake —oOpameHUss Cco  chaykeOHOW — uHpoOpMmammeld — OrpaHUYEHHOTO
pactpocTpaHeHus: B (eaepalbHBIX OpraHax HUCMOMHUTENbHON BiacTu» (CoOpanme
3akoHomaTenbcTBa Poccmiickont ®Depeparuu, 2005, Ne 30 (u. 2), cr. 3165),
or 27.12.1995 Ne 1268 «O06 ynopsiIoueHUH U3rOTOBIICHUS, UCTIONB30BaHUS, XPAHCHU S
U YHUUTOXKEHHUA Tedyarel u OJNaHKOB C Bocmpou3BeneHueM [ocymapcTBeHHOro repoa
Poccuiickoit ®enepanuu» (CoOpanue 3akoHopaTenbcTBa Poccuiickoit denepaium,
1996, Ne 2, cr. 123; 2001, Ne 24, cr. 2461; 2006, Ne 52 (u. 3), cr. 5587),
or 13.08.1997 Ne 1009 «OO6 yrBepxknenuu IIpaBui MOArOTOBKM HOPMAaTHUBHBIX
NPABOBBIX AaKTOB  (hedepalibHbIX OpPraHOB HCIOJMHUTEIbHOM BJIACTH U HUX
rocynapctBeHHol  peructpauun» (CoOpaHue  3aKoHOJaTenbcTBa  Poccuiickoit
®enepanun, 1997, Ne 33, ct. 3895, Ne 50, ct. 5689; 1998, Ne 47, ct. 5771; 1999, Ne §,
ct. 1026; 2002, Ne 40, ct. 3929; 2006, Ne 29, ct. 3251; 2009, Ne 2, ct. 240, Ne 12,
ct. 1443; 2010, Ne 9, ct. 964, Ne 21, ct. 2602; 2011, Ne 9, ct. 1251), ot 28.07.2005
Ne 452 «O TumoBoMm periaMeHTe BHYTpPEHHEH opraHu3anuu (QenepaibHbIX OpraHoOB
ucronHuTenbHON BiacTu» (CobOpaHue 3akoHOmarenbcTBa Poccuiickoit deneparmm,
2005, Ne 31, ct. 3233; 2007, Ne 43, ct. 5202; 2008, Ne 9, ct. 852, Ne 14, cT. 1413,
Ne 46, ct. 5337; 2009, Ne 12, ct. 1443, Ne 19, ct. 2346, No 25, ct. 3060, Ne 47,
cT. 5675, Ne 49 (u. 2), ct. 5970; 2010, Ne 9, c1. 964, Ne 22, ct. 2776, Ne 40, ct. 5072),
ot 15.06.2009 Ne 477 «OO0 yrBepxknenuu [IpaBuin genonpous3BoacTsa B (heepanbHbIX
opraHax wucnojgHutenbHOM Biactuy» (Cobpanue 3akoHojaTenbcTBa Poccuiickoii
®enepauun, 2009, Ne 25, ct. 3060), ot 26.02.2010 Ne 96 «OO0 aHTHKOPPYHIIMOHHOU

OKCIICPTHU3C HOPMATHBHLIX IIPABOBBIX 4KTOB M IIPOCKTOB HOPMATHBHBIX IIPABOBLIX



4
aktoB» (CoOpanue 3akoHomaTenbcTBa Poccuiickoit ®enepanum, 2010, Ne 10,

ct. 1084), rocynapcrBennsie cranaaptbl Poccuiickoit ®enepanuu 'OCT P 6.30-2003
«YHUPUUUPOBAHHBIE  CUCTEMbl  JIOKYMEHTalUMHU. YHUDUIMPOBAHHAS  CUCTEMa
OpraHU3alMOHHO-PACIIOPSIIUTENLHON JTOKyMeHTauuu. TpeboBaHus K O(OPMIIEHHIO
JOKYMEHTOBY (TMPU3HAH HE HYXKIAIOMIMMCS B TOCYJapCTBEHHON PEruCTpaIvy, MIChbMO
Muntocta Poccun ot 04.04.2003 Ne 07/3276-FO /1), npukasz denepaibHOrO apXHUBHOTO
arenrctBa oT 23.12.2009 Ne 76 «O06 yrBepxkneHnn MeTOAMUYECKUX PEKOMEHAAIUi
no pa3paboTKe MHCTPYKIHMM IO JEIONPOU3BOJACTBY B (eaepalbHbIX OpraHax
UCTIOJHUTENBHOW BiacTW» (MPU3HAH HE HYXKIAOIUMCA B TOCYJapCTBEHHOMN
peructparuu, nucbkMo Muntocta Poccun or 26.04.2010 Ne 01/6756-/1K), mpukas
OenepanbHOM  CyObl  HCHOJAHEHWs HakazaHuit ot  19.05.2006 No 245
«O0 yrBepxkaenun Pernmamenta ®enepaibHON Ciy*’Obl HCHOJHEHUS HaKa3aHUM
(3apeructpupoBadn  Muntoctom Poccun 02.06.2006, peructparmonnsiii Ne 7917)
¢ u3MmeHeHusiMu, BHeceHHbIMU mnpukazaMu OCHUH Poccum ot 05.08.2009 Ne 356
(3apeructpupoBadn Muntoctom Poccun 17.09.2009, peructpanuonssii Ne 147809),
or 13.10.2009 Ne 412 (3apeructpupoBadn Munioctom Poccun 20.11.2009,
peructpanroHHblii Ne 15280).

3. Pabota c CceKkpeTHBIMH JOKyMEHTaMH, IUdpTEIerpaMmMamMu, JIpPyTUMHU
JOKYMEHTaMH OTpaHUYEHHOr0 JOCTyMa, a Takke 00padOoTKa CEKpPEeTHOW W ApYrom
uHpopmanuu  orpanuyeHHoro jgocryna B @D®CHUH Poccum  ocyuiecTBistoTCs
B COOTBETCTBUU CO CIEIUATBHBIMU HHCTPYKIIHSIMH.

4. OcobeHHOCTH PabOTHI M0 PaCCMOTPEHUIO0 oOpaleHuid rpaxaan Poccuiickoi
®denepanuy, WHOCTPAHHBIX TPaXKJaH U Jull 0e3 TpakKJaHCTBa (Jajiee — TrpaxiaHe)
pernamentupytorcss denepanbubiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsinke
paccMoTpeHuss  obOpaimienuit  rpaxknaadn  Poccuiickoit  ®denepanmny  (CoOpanue
3akoHOHaTenbcTBa Poccuiickort ®@eneparmu, 2006, Ne 19, ct. 2060; 2010, Ne 31,
ct. 4196), mpukazom ®CUH Poccum ot 19.05.2006 Ne 245 «OO6 yTBep»aeHUU
Pernamenta ®enepanbHoil CyXObl HCTONHEHHS Haka3aHui» (nanee — Permament
®CHUH Poccun).
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5. [onoxenuss MHCTpyKIMH pacnpoOCTpaHSIOTCS Ha OpPraHU3AIMI0 PabOThI

C JOKYMEHTaMH HE3aBUCMMO OT BHUJA HOCHUTENS, B TOM YHUCJIE C DICKTPOHHBIMHU
JOKYMEHTaMH, BKJIIOYasi TMOJATOTOBKY, OOpabOTKy, XpaHEHHE M HCIOJb30BAHUE
JIOKYMEHTOB, OCYIIIECTBJISIEMbIC C ITOMOITLI0 HH(OOPMAIIMOHHBIX TEXHOJIOTUH. CUCTEMBI
AJEKTPOHHOTO JIOKYMEHTOOO0OpOTa (CHUCTEMbl aBTOMATHU3UPOBAHHOM 00pPaOOTKU
nokymeHToB), mpuMeHsiembie B @CHUH Poccun, nomkHbI 00ecTieuMBaTh BHITIOJHEHUE
TpeboBanuii MHCTpyKIUU.

6. Peructpamus, KOHTpOJIL TOpPYYCHHUH, paboTa ¢ OOpalIeHHSIMH TpaxKiaaH
U Jpyrue mnpoueaypsl JokymeHTooOopora ocymiectBiasiores B O®CHUH  Poccuu
C TNpPUMEHEHHEM  aBTOMATH3UPOBAHHOW  CHUCTEMbl  OOpabOTKH  JIOKYMEHTOB
B COOTBETCTBUU ¢ MHCTpyKLIMEN.

7. TpeboBanust MHCTpyKImu K paboTe ¢ OyXraaTepcKoi, HAyYHO-TEXHUIECKON
U JIPYyroi CIenuaIbHON JOKyMEHTAIMeH pacrpoCTPaHSIOTCS JUIIb B YacTH OOIIUX
INPHUHIMIIOB pabOThl C JOKYMEHTAMH, a TaK)Ke MOATOTOBKU JOKYMEHTOB K Tepenade
Ha apXMBHOE XpaHECHHUE.

8. Opranuzanuioo, BeJlGCHHE U COBEPUICHCTBOBAHUE JCIIONPOU3BOJICTBA
HA OCHOBE €IMHOM TOJMTUKH, HCIOJIb30BAHHE COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJOTUHA B paboTe ¢ JOKYMEHTaMH, OO0pabOTKy BXOZSIEH, UCXOAsIe
KOPPECTIOHACHIIMY, OOpalleHuid TrpakJaH, B TOM 4YHCJIE€ OOpaIlleHUM, MPUHATHIX
Ha JIMYHOM IIpUEME, A TAKXKE OPraHU3allMOHHO-PACTIOPSIAUTEIbHBIX JOKYMEHTOB
[0 OCHOBHOW JEATEIBbHOCTH, PEIAKTUPOBAHUE IMPOEKTOB IMPHUKA30B, PACIOPSIKCHUN,
CIY>KE€OHBIX MUCEM, KOHTPOJIb HCIIOJHEHUS] MOPYYEHUN, KOMIUIEKTOBAHUE apXUBHBIX
dormoB u apyrue (ynkmuu aemnonpomsBoacTBa B ®CUH Poccun, merommdeckoe
PYKOBOJICTBO W KOHTPOJb 3a COOJIIOJICHHEM YCTaHOBJICHHOTO TOpsiiKa padoThI
C JOKYMEHTaMH B CTPYKTypHbIX mnoapazaenenusx OCUH Poccum (mamee -
CTPYKTYpHBbIE ToOJpa3zelieHus) ocyumectisier ynpasienue aenamu OCHUH Poccum
B COOTBETCTBUHM C TMOJOKEHUEM O HEM WU JNOJDKHOCTHBIMHM ~ PErJlaMEHTaMuU

(MHCTpYKIMSIMHU) €€ PaOOTHUKOB.



9. Benenne  nmemompou3BOACTBA B CTPYKTYPHBIX  TOJApAa3IEICHUIX
OCYHIECTBIISETCS PAOOTHUKOM, OTBETCTBEHHBIM 32 BEJICHUE JEJIONMPOU3BOICTBA.

10. Kontpons 3a coOmtoieHUEM YCTaHOBIICHHBIX WHCTpyKIMeld mpaBuil
JTOKYMCHTHUPOBAHUS H JOKYMEHTOOOOpOTa, B TOM YHCIE TIOpsaKa paboThI
C OOpallleHUWsMH TPaKJaH, a TaKkKe OOEClEeYEeHUEeM COXPAHHOCTH CIYKEOHBIX
JOKYMEHTOB B CTPYKTYPHBIX TIOJIpa3IeJICHUIX BO3/IaraeTcs Ha UX pyKOBOIUTEIICH.

11. [lpy cmeHe PYKOBOAMUTENS CTPYKTYPHOTO TNOAPA3ACICHUSI CO3/1aeTCs
KOMHUCCHsA, KoTopas oOecreuynBaeT MpuUeM H Tepenady nel, opopMisieMble aKTOM,
yrBepxaaeMbiM  nupektopoMm @OCHUH Poccum  (IMuom, HCHOJHAIONIUM — €r0
00513aHHOCTH).

12. PaGOTHHUKYU CTPYKTYPHBIX MOJPA3CICHUN HECYT NUCIMUILUIUHAPHYIO U UHYIO
YCTaHOBJICHHYIO 3aKoHopaTelnbcTBoM Poccuiickoit ®enepaliui  OTBETCTBEHHOCTh
3a HecoOumoieHre TpedoBannit THCTpyKImH.

13. Kaxnapiii pabOTHUK JOJDKEH OBITh O3HaKoMJIeH ¢ MHcrpykumer moa
POCIIUCE.

14. O HeucmpaBUMOM TIOBPEXKICHHH, yTpaTe JJOKYMEHTOB W  CIIy4asx
HapYIICHUS TTpaBuil pabOThl ¢ HUMU, YCTAaHOBIIEHHBIX MHCTpyKIIMEH, paOOTHUK 00s3aH
COOOIINTHh PYKOBOJUTENIO CTPYKTYPHOTO Toapa3aencHus. Ha ocHOBaHWH TTOTY4eHHOM
uHGOpMAIHN B YCTAHOBIEHHOM TOPSJIKE MMPOBOIUTCS CITy)KeOHast MPOBEPKa.

15. Ilpu yxoze B OTIYyCK, Bbl€3[le B KOMaHIMPOBKY, Ha BpeMs OOJE€3HU WIIH
B ClIy4ae YBOJIbHEHHMs, IEpEMELIEHUs N0 CIyk0e paOOTHHKHM O0sA3aHbI NEpeaTh BCE
HaXOJSIIUECS Y HUX JOKYMEHThI paOOTHHUKY, OTBETCTBEHHOMY 3a JI€JIONPOU3BOJICTBO
B CTPYKTYPHOM IMOAPA3/EIEHUH, WIH IPYTrOMYy paOOTHUKY MO YKa3aHUIO PYKOBOAMUTENSA
CTPYKTypHOro mnojapaszaeneHus. Ilpu yBOJIbHEHMM WM MEpPEMEIEHUU M0 ClyxO0e
paboTHHKA nepegaya JOKYMEHTOB U J€JT OCYIIECTBIISETCA 110 aKTy.

B s1ux cnywasx paOOTHUK, MONYYMBIIMN HA WCIOJHEHHE KOHTPOJIBHBIM WK
uHOM 3apeructpupoBanHbii B @OCHMH Poccuum mokymeHT, o00s3aH COOOUIUTH

00 n3MeHeHnu ucnoauutens B ynpasienue aenamu @CHUH Poccun.
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16. Odunmansaoe nenonpousBogctBo B @CUH Poccum Benercs Ha pycckom

A3BIKE — TOCYAAPCTBEHHOM s3bike Poccuiickont denepanymu.

17. ConepxaHue ciy’)K€OHBIX JOKYMEHTOB HE MOMJIEKUT pasriIalleHHUIo,
nepenaya ClyXKeOHbIX JOKYMEHTOB, UX KOINHUH, MPOEKTOB B JPYTU€ YUYPEXKICHUS,
OpraHbl MU  OpTraHU3allM¥, HE BXOASUIME B YrOJIOBHO-UCIOJHHUTEIBHYIO CHCTEMY
(manee — YUC), nonyckaercs Toibko ¢ pa3penienus nupekropa @CHUH Poccun.

18. Ilybnukamus ciayxeOHON MepenucKyu B CPEACTBAX MAacCOBOM MH(pOpManuu
NOMYyCKaeTcs TOABKO ¢ paspemenus nupexkropa @CHUH Poccun.

19. Vnpasnenune aenamu OCHUH Poccum perymspHO TpoBEpsieT COCTOSHHE
paboThl C JOKYMEHTaMH, a TaKKe OpraHM3allli0 W BEACHHUE JIEJONPOU3BOICTBA
B CTPYKTYPHBIX ITOAPA3IACICHUAX, YUYPEKACHUAX, HENOCPEACTBEHHO ITOAYMHEHHBIX
OCHH Poccuu, He pexe 4eM OAMH pa3 B TPHM roJa, TEPPUTOPHUAIBHBIX OpraHax
OCHUH Poccun ¥ TOABENOMCTBEHHBIX UM YUPEXKICHHUSAX He pexke OJHOro pasa
B IATH JIeT U OKa3blBa€T UM COOTBETCTBYIOUIYIO IPAKTUYECKYI0 U METOAUYECKYIO
IIOMOIIIb.

JIOKnagHple 3aIIMCKH, AKTHI, CIPABKH O PE3YyJbTAaTax NPOBEPOK HANPABISIOTCS
PYKOBOIUTENSIM MPOBEPEHHBIX CTPYKTYPHBIX IMOAPA3IECICHUN, YUPEKIEHUN U OPTAHOB
YUC.

20. lnst  mpoBepku COCTOSIHUSA JEJIONPOU3BOACTBA M apXHMBHOIO Jiena
B yupexneHusix u oprasax YHUC ynpasnennem genamun PCHUH  Poccum
no pacnopspkenuto gupekropa @CUH Poccun moryT npuBiekaTbess paOOTHUKU CITYKO
JIETIONPOU3BOICTBA YUpEXKACHUM, HemocpeacTBeHHO noaunHeHHbix ®CHMH Poccun,
u TepputopuaibHbix opranoB ®CH1H Poccun.

21. B ®CHUH Poccun KOHTpONIb 3a MPaBWIBHOW OpTraHM3alMeld W BEACHHEM
JIEJIONPOU3BO/ICTBA, €r0 COCTOSIHUEM, COOJIIOJICHHEM YCTAHOBJIEHHBIX MPaBUi paOOThI
C JOKyMEHTaMH, TMCbMEHHBIMU OOpAIllEHUAMH Tpa)xKaaH, CBOEBPEMEHHOCTHIO
U KauyeCTBOM MX HCIIOJIHEHMS, a TaKXKe 3a O0ECIeYEeHUEM HaJIeKaIUX YCIOBUN
paboThl PabOOTHUKOB, BBHIMOJHAIOMMNX (DYHKIMUA JETONPOU3BOJCTBA, BO3JIaraercs

Ha HayanbHUKa ynpasineHus aenamu @CHUH Poccun.
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Il. OcHOBHBIC MOHATHSA

22. B Hacrosmeit UTHCTpYKIIMKY UCTIONB3YIOTCS CIEAYIONINE OCHOBHBIE MOHSTHS:

«TOKyMEHTHUpOBaHUE» — (pukcanus nHOpPMAITUN Ha MaTEPUATBHBIX HOCUTEIISIX
B YCTAHOBJICHHOM NOPSIIKE;

«TOKYMEHTOOO0OpOT» — JBUXKEHHE JOKYMEHTOB C MOMEHTa HMX CO3/JaHUsS WU
MIOJTYYEHHS 10 3aBEPIICHUS UCTIOJIHEHUSI, IOMEIIEHUS B JIENO U (WJIN) OTIPABKHY;

«TOKYMEHT» — O(UIMATBHBIA JOKYMEHT, CO3JIaHHBI  TOCYIapCTBEHHBIM
OpraHoM, OpPraHOM MECTHOTO CaMOYMpPaBJIEHUS, HOPUIANYECKUM WIH (PU3NUECKUM
JAUIOM,  O(QOpPMJIEHHBIM B YCTAHOBJIEHHOM  TMOpPSAKE U BKIIOYEHHBIN
B okyMeHToo0opoT ®CUH Poccun;

«KOTIHSI TOKYMEHTa» — JOKYMEHT, TTOJIHOCTHIO BOCIIPOU3BOASIINN WHHOPMAIIHIO
MOJJINHHHKA JIOKYMEHTA U €r0 BHEIIHUE TPU3HAKHU, HE UMEIOIINN FOPUINYECKON CUJIBI;

«MOJJIMHHUK JOKYMEHTa» — NEPBbIM WM €AUHCTBEHHBIN SK3EMIUISP JOKYMEHTA;

«PEKBU3UT JOKYMEHTa» — 003aTEIbHBINA AIEMEHT 0(DOPMIICHHSI IOKYMEHTA;

«pETHCTpauus JOKYMEHTa» — IMPHUCBOCHUE JIOKYMEHTY PErMCTPAlMOHHOTO
HOMEpA U 3alMCh B YCTAHOBJIECHHOM IOPSJKE CBEAECHUN O JOKYMEHTE;

«IEeNONPOU3BOACTBO»  —  JACSATENbHOCTh,  OOecrneuMBaronias  CO3JaHue
ouIMaNTbHBIX JOKYMEHTOB U opranu3aiuio padotsl ¢ Humu B ®CUH Poccuu;

«cmyx0a Jemonpou3BOACTBAY — CTPYKTYpPHOE TMOIpa3/ielieHue, Ha KOTOpOe
BO3JIOKEHbI (DYHKIMU TIO BEJICHHUIO JIETONMPOU3BOJCTBA, a TakkKe paOOTHHUKH,
OTBETCTBEHHBIE 32  BEICHUE  JCJIONPOM3BOJACTBA B  JPYTMX  CTPYKTYPHBIX
NOJIpa3clICHUSX;

«J1€J10» — COBOKYITHOCTb JJOKYMEHTOB WJIM OTAEJIbHBIA JOKYMEHT, OTHOCSIIIUECS
K OJJHOMY Bonpocy win ydactky aesrenbHoctu ®CHUH Poccuu;

«HOMEHKJIATypa JI€J» — CUCTEMATU3UPOBAHHBIN IEpPEYECHb HANMEHOBAHMUM [T,
dbopmupyembix B DCUH Poccun, ¢ ykazanueM CpoKOB X XpaHEHUS,

(QKCHEpPTU3a  LEHHOCTH  JOKYMEHTOB»  —  HU3y4€HHUE  JOKYMEHTOB
Ha OCHOBAHUM KPUTEPUEB HX LEHHOCTU B LEIAX ONPEACICHUS CPOKOB XPaHCHUS
JOKYMEHTOB M OTOOpa MX JJi1 BKIIOYEHHS] B cocTaB ApxuBHOro ¢onaa Poccuiickoi

Oenepanunu;
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«QJEKTPOHHBIN JIOKYMEHT — JIOKYMEHTHUPOBAaHHAS uHdopmaus,

IpE/ICTaBIICHHAS B AJIEKTPOHHON popMe, TO €CTh B BHJIE, IPUTOTHOM ISl BOCIIPUSATHS
YEeIIOBEKOM C WCIOJB30BAHUEM DJICKTPOHHBIX BBIUMCIUTENBHBIX MAIlUH, a TaKKe
UL Tiepefadyd 1o MHGOPMAIIMOHHO-KOMMYHUKAIITMOHHBIM CETSAM I 00paboTKH
B MH(POPMAIMOHHBIX CUCTEMAX;

(QJIEKTPOHHOE COoOOIIeHne» — uHMOpMaIus, NepelaHHas Wi TOJydCHHAs
MOJTb30BaTeNIeM HHPOPMAITMOHHO-TEIEKOMMYHUKAITMOHHON CETH;

(QJIEKTPOHHAS TOJNUCH» — HWH(POpMANUsS B DICKTPOHHOH ¢GopmMe, KOoTopas
NpUCOeNMHEHA K Apyrod wWH(pOpManuu B JIIEKTPOHHOH (opme (ToAmrchBaeMOit
uHbOpMaIMi) WM HMHBIM 00pa3oM CBsi3aHa C Takod uWHOOpMaIMendn W KOTopas

HCITOJIB3YCTCS IJIs1 OIPCACICHUA JIna, ITOAITNChIBATOIICT O I/IH(l)OpMaHI/IIO.
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1. MIPABUIA HOATI'OTOBKHU U O®OPMJIEHUSA JOKYMEHTOB

23. B cootBercTtBuM ¢ myHkToM S [lpaBuin genonpousBoacTBa B (hemepaibHBIX
OpraHax HCIIOJHUTEIbHOW BJIACTH, YTBEPKIEHHBIX MocTtaHoBieHueM I[IpaBuTenbcTBa
Poccuiickoit @eaepariuu ot 15.06.2009 Ne 477 (manee — [IpaBuna aeinonpon3BoCTBa),
TOKyMeHThl, co3aaBaemble B @DOCHUH Poccuu, odopmisiorcs Ha OnaHKax,
Ha CTaHAAPTHBIX JUCTax Oymaru gopmara A4 (210x297 mm) mwm AS (248x210 mm)
au00 B BUJIC AJIIEKTPOHHBIX JOKYMEHTOB U JOJDKHBI MMETh YCTaHOBJIEHHBIH COCTaB
PEKBU3UTOB, UX PACTIONIOXKEHUE U 0(hOpMIIECHHE.

24, Kaxnapli  1MCT  JOKyMeHTa, OQOpPMIICHHBI  Kak Ha  OJlaHKe,
TaK ¥ Ha CTAaHJAAPTHOM JINCTe OyMmaru, Wid B BUJE AJIEKTPOHHOTO JOKYMEHTA MMEET
CIEAYIOIINE PA3MEPBI MOJICH:

neBoe — 30 Mm;

npasoe — 12,5 Mm;

BepxHee — 20 MMm;

HKHee — 20 M.

25. Tekct pokyMeHTa medaraeTcss yepe3 1-1,5 MEXCTpPOUHBIX HHTEpBaa,
0e3 epeHoca CJI0B M0 MPaBOMY MOJIO.

26. Ilpu odopmiiennn TekcTa JOKyMEHTa Ha JByX U Oojiee CTpaHHUIAX BTOpas
U TIOCJEAYIONIME CTPaHUIIbl JTOJKHBI ObITH MpOHyMepoBaHbl. [lopsiikoBbie HOMEpa
CTpaHUIl MOMEIIAIOTCS MOCEPEIMHE BEPXHEro IMOJsi CTPAHUIIbI apaOCKUMU IudpaMu
0e3 cioBa «CTpaHuIay (CTp.) ¥ 3HAKOB MPETTMHAHMUSI.

27. Uctionautens oTBe4aeT 3a coOmtomeHue TpeOoBanuii MHCTpyKiuu
Opu  TOATOTOBKE MW OGOPMIICHMH JOKYMEHTOB, TIPAaBMJI PYCCKOTO  SI3bIKa
u YCTaHOBJIEHHOT'O KOMIUJIEKCa  0OfA3aTENbHBIX  PEKBU3UTOB, nopsijika
UX PAcHOJOXKEHHA, a TakkKe 3a TOJHOTY M JOCTOBEPHOCTh HH(OpMaIuy,
UCIIOJIb30BAaHHOM TIPU TMOATOTOBKE JIOKYMEHTa, HApYIIEHHE CPOKOB HCIOIHEHUS

JIOKYMEHTOB 0€3 O0BEKTUBHBIX ITPUYHH.
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3.1. BJaHKH JOKYMEHTOB

28. B ®CHH Poccun mpemycMOTPEHO HCITOJIB30BAaHUE CICIYIONIUX BHIOB
OJIAaHKOB:

Onank nmucbMa nupekropa denepanbHO CyKObl HCTIOTHEHUS! HAKa3aHUH;

onmank muchbma denepanbHOM CyKObI UCTIOTHEHUS HAaKa3aHUM;

Osiank npukaza OenepanbHOMN CyKObl UCIIOTHEHUS HAKA3aHUK;

OJ1laHK pacniopspkeHust denepanbHON Cy>KObI UICTIOJIHEHUSI HaKa3aHUH.

29. I1pu pa3paboTKe U U3rOTOBJICHUH OJIAHKOB JIOKYMEHTOB yIPABIICHHUE JIeJaMU
OCHUH Poccun pykoBoacTByercsa DenepanbHbIM KOHCTUTYLMOHHBIM 3aKOHOM
or 25.12.2000 Ne 2-®K3 «O T'ocymapctBenHom repbe Poccwuiickoit denepanmmy,
noctanoBienneM [IpaButenbctBa Poccuiickort deneparu ot 27.12.1995 Ne 1268
«O0 yHopsiIOUeHUU U3TOTOBJIEHUS, WCIOIb30BaHUSA, XPAHEHUS U YHUUYTOXKEHUS
neyaTted u OJIAaHKOB € BocIpou3BeaeHueM ['ocymapctBeHHoro repba Poccuiickoit
denepaunm».

30. B ®CHH Poccun 651aHKM ¢ BOCHpOM3BEACHUEM | ocymapcTBEHHOro repoa
Poccuiickoit denepanuu UCTONB3YIOTCA st 0OPMIICHUS MTPUKA30B, PACTOPSIKEHUN
U ciryxke0HbIx nucemM. O0pasuel 01ankoB, npuMmeHseMbix B @CUH Poccun, npuBeneHsl
B punoxkeHusix Ne 1, 2, 3, 4 HCTpyKIHH.

31. banku KaXXaoro BuAa JOKYMEHTa HM3TOTaBIMBAIOTCS HAa OCHOBE YTJIOBOI'O
WJIM TIPOJIOJIBHOTO PACIIOJIOAKEHHUS PEKBU3UTOB.

32. U3o0paxenne [ocymapctBenHoro repba  Poccuiickoit ~ deneparuu
Ha OJaHKax C YIVIOBBIM pAaCIOIO0KEHUEM PEKBHU3UTOB IMOMEIIAETCS HA BEPXHEM IOJIE
Omanka Haj cepeauHoil ctpok HaummeHoBanus DOCHUH Poccuu, a Ha OnaHkax
C MPOAOJBHBIM PACIIOJIOKEHUEM PEKBU3UTOB — B IIEHTPE BEPXHEro mois. Juamerp
n3o0pakeHus He 6osee 20 MM.

33. HaumenoBanne ®CHUH Poccum ykas3piBaeTcsi B TOYHOM COOTBETCTBUU
¢ ITlonoxenuem o DenepanbHON CIIyxk0€ HMCHOJHEHUS HAaKa3aHUW, YTBEPKICHHBIM
VYka3zom Ilpesunenta Poccuiickoii ®@eneparmu ot 13.10.2004 Ne 1314 (manee —
[Tonoxenue o ®CUH Poccun).

34. CokpallleHHOe HanMMEHOBaHUE TOMEIIAaeTcs Ha OJaHKe IOocie IMOJHOTO

HanMCHOBAaHHMH:I.
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35. Jlns kaxzaoro BuAa OJIAaHKOB YCTaHAaBIMBAETCS OINPEACIEHHBIH COCTaB

PEKBU3UTOB:

35.1. [Ins 6manka mucbma qupexktopa ®CHUH Poccuu:

['ocynapcTBennslii repd Poccuiickoit deneparuu;

COKpall€eHHOE€ HaNMEHOBAaHHE MUHUCTEPCTBA, B BEAEHUU KOTOPOTO HAXOAUTCS
®CUH Poccun: Muntoct Poccnu;

MOJIHOE€ HauMeHoBaHue: DeepanibHas Cayk0a UCTIOJTHEHUS] HaKa3aHUi;

cokpaieHHoe HaumenoBanue: ®CHUH Poccuwu;

HAaMMEHOBAHUE JTOJKHOCTH: IUPEKTOD;

CIIPABOYHBIE JAHHBIEC: MOYTOBBIM AapPEC, MUHAEKC MPEANPHUITUS CBSI3H, HOMEP
TenegoHa u gakca;

OTMETKH JIJIs1 POCTABJIEHUS AAThl U PETUCTPALIMOHHOTO HOMEDPA;

OTMETKH JIJIS1 CCHUJIKM HAa HOMEP M J1aTy UCXOMSIIEro JOKYMEHTA aJIpecaHTa.

35.2. Jlnis 6nanka mucema ®CHUH Poccun:

lNocynapcTBennslii repd Poccutickoit deneparuu;

COKpAIllCHHO€ HAMMEHOBAaHUE MHHHUCTEPCTBA, B BEACHUM KOTOPOTO HAXOAUTCS
®CHH Poccun: Muntoct Poccun;

nojTHOe HanMeHoBaHue: deepanbHas ciy>k0a UCTIOTHEHNS HaKa3aHHH;

cokpaieHHoe HaumenoBanue: @CHUH Poccun;

CIIPaBOYHBIE JAHHBIE: MOYTOBBIM aJIpEC, MHACKC MPEANpPUSATUS CBA3U, HOMEP
Tenedona u pakca, aapec MEKTPOHHOUN MOYTHI,

OTMETKH JIJI POCTABJICHHUSI 1aThl U PErUCTPAIIMOHHOIO HOMEPA;

OTMETKHU JIJIs1 CChUIKM Ha HOMEP U JATy UCXOILIEr0 JOKYMEHTA aJIpeCaHTa.

35.3. Jlnst 6nanka npukasa (pacnopspkenns) ®CUH Poccuu:

INocynapcTBennslii rep6 Poccutickoit denepariuy;

MOJIHOE HAUMEHOBAaHME MHUHHUCTEPCTBA, B BEACHUU KOTOPOTrO HAXOJIUTCS
OCHH Poccnn: MunncreperBo roctunnn Poccuiickont denepanyy;

nojiHoe HauMeHoBaHue: PeepanbHas Cy»0a UCTIOTHEHUs HaKa3aHUM;

cokpaieHHoe HaumeHoBanue: ®CUH Poccuu;

BU/JI TOKYMEHTA: MPUKa3 (PacCIoOpsKEHUE);

MECTO COCTaBJIeHUs (M3JjaHus) TOKyMeHTa: MOCKBa;

OTMETKM ISl TPOCTABJIEHUS] JaThl M PETUCTPAIMOHHOIO HOMEpa IMpUKa3a

(pacmiopsiKeHus ).
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36. bnaHku JOKYMEHTOB W3rOTaBIMBAIOTCA Ha CTAHAAPTHBIX JHUCTaX Oymaru

dopmatom A4 (210x297 wMM) ¢ TOpUMEHEHHEM IIBETHOM KpacKH, OTJIMYHOU
OT YEPHOM.

37. UzrotoBieHue mneyaTeil 1 6JaHKOB ¢ BOCIpou3BeneHneM [ ocyiapcTBeHHOTO
repba  Poccuiickoit =~ ®Deaeparud  OCYHIECTBIAIOT  TOJBKO  MOJUTpadUUYECKUe
U IITEeMIEIbHO-TPABEPHBIC MPEANPHUATUS, HUMEIOINE CEePpTUPUKATBI O HATUYUU
TEXHUYECKUX U TEXHOJIOTHYECKUX BO3MOKHOCTEH /ISl U3TOTOBJICHUSI YKA3aHHOTO BUIA
MPOJYKIIMU Ha JOJKHOM Ka4YeCTBEHHOM YPOBHE.

38. Usrorosnenue OJ1aHKOB MIACEM, IPUKA30B (pacnopsiKeHHi)
®CHUH Poccum ¢ BocnpousBeneHueM IocymapcTtBeHHoro repba Poccuiickoit

®denepanuu ocymiectpisercs o 3akazam ®CHUH Poccun.

3.2. Yuactue ®CHUH Poccuu B oAroToBKe NpoeKTOB 3aKOHOIATEIbHBIX
U MHBIX HOPMATHBHBIX MPABOBbIX AKTOB

39. ®CHUH Poccun mo mopydeHuto MuHiocta Poccuu BHOCHT TpemsIOKEHUS
II0 COBEPLICHCTBOBAHUIO 3aKoHoAaTenbcTBa Poccuiickon denepauuu mo BOIpocaw,
otHeceHHbIM K KomrereHnnn @CUH Poccun, pazpabaTsiBaeT MpoeKThl (heaepaibHbIX
3aKOHOB BO MCIIOJIHEHHME 3aKOHOAATeNbHbIX akToB Poccuiickon denepaunu, IaHOB
3aKOHOINPOECKTHOM  gedarenbHOocTH  [IpaBurenscrBa  Poccuiickon — depepanuu
U COOTBETCTBYIOIIMX TIOPYYEHHUM, a Takke IO COOCTBEHHOW WHUIIMATUBE
B yCTaHOBJIEHHOM MuHroctom Poccun nopsiake.

40. ®CHUH Poccum mno mnopydenutro MuHiocrta Poccum — ydacTByer
B  NOATOTOBKE  TmpoekToB  aktoB  IIpesunmenta  Poccuiickoit ~ Denepanun
u IlpaBurensctBa Poccuiickon  @eaepanuu 10O BONPOCaM, OTHECEHHBIM
k komnerenunn ®CHUH Poccun.

41. ITpoekTsl akTOB BHOCATCS B MuHioct Poccum [ MOCIENyIONIETro
IIPEACTABJIEHUs] B YCTaHOBJIEHHOM mnopsiake B IIpaBurensctBo  Poccuiickon

denepanumu.
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3.3. lloaroroBka HopMaTUBHBIX MPaBoBbIX akTOB ®CHUH Poccun

42. CHH Poccuun [IPUHUMAET HOPMAaTHUBHBIE IIpaBOBbIE AKThI
II0 BONPOCAM WCIIOJHEHHsI YIOJIOBHBIX HAaKa3aHUW W AEATEIbHOCTH YUPEKICHUU
u opranoB YUC B ciydasx, yCTaHOBJIEHHBIX (perepanibHbIMU KOHCTUTYLIMOHHBIMU
3aKOHamH, (QenepanbHbIMM 3aKoHaMuM M ykazamu [Ipesmgenta Poccuiickoii
denepanum.

43. HopmatuBHbie mpaBoBbie akThl u3aaroTcss ®CHUH Poccun B mpenenax cBoeit
KOMIIETCHIIMM B YCTAaHOBJICHHOM 3aKoHOAAaTenbCTBOM Poccuiickon denepaunu Buie
B COOTBeTCTBMHU C IlpaBunamMu DIOATOTOBKM HOPMATHUBHBIX IIPABOBBIX aKTOB
denepanbHbIX OPTaHOB HCTIOIHUTENHHOM BJIACTH M UX TOCYJIAPCTBEHHOMN perucTpalum,
YTBEPKIACHHBIMU  mOCTaHOBIIeHMEM  l[IpaBurensctBa  Poccuiickont ~ Denepanuu
ot 13.08.1997 Ne 1009.

44. TToaroToBKy TMpOEKTa HOPMATUBHOIO TPABOBOTO aKTa OCYILECTBIISET
YIOJIHOMOYEHHOE CTPYKTYPHOE MOJIpa3/ieJIeHUE C MPUBICUECHUEM MTPU HEOOXOAUMOCTH
CIIEIIMATIMCTOB HAYYHBIX U UHBIX OPTaHU3AIUH.

45. HopmaTuBHBIE IPAaBOBbIE AKThI M3/IAIOTCS B BUJI€ IOCTAHOBJIEHUH, IPUKA30B,
PaCIOPsIKEHNN, IPABWII, THCTPYKIUHM U ITOJIOKEHHM.

46. OTBETCTBEHHOCTh 3a KAaYECTBEHHYIO IMOJATOTOBKY, O(QOpPMIIEHHE INPOEKTOB
NIPUKA30B (pacMopsHDKEHHI) U UX COTJIACOBAHUE C 3aMHTEPECOBAHHBIMU CTPYKTYPHBIMU
MOAPA3JACIICHUSAMU HECYT PYKOBOJIUTENIM CTPYKTYPHBIX IOAPA3ACICHUNA, KOTOPBIE
pa3pabaThIBaIOT MPOEKTHI, 32 COCTOSTHUE HOPMOTBOPUECKOM pabOThI MO 3aKpPEIICHHBIM
HarpaBieHusM aestenbHocTh GCUH Poccum — COOTBETCTBYIOIIME 3aMECTUTENH
nupekropa PCHUH Poccun.

47. OTBETCTBEHHOCTh 332 COOTBETCTBHE MPOEKTOB HOPMATUBHBIX IPABOBBIX
AKTOB 3aKOHOJIATEJIbHBIM M WHBIM HOPMAaTHMBHBIM MpPaBOBBIM akTaM Poccuiickoin
@enepanu  Boznaraercss Ha mnpaBoBoe ynpaiaenne DOCHUH Poccun, KOHTpOIb

3a MPaBWILHOCTBIO UX oopmieHus — Ha ynpasierue nenamu @CUH Poccun.
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48. HOI[I‘OTOBKa IMPOCKTA HOPMATHUBHOI'O IIPABOBOI'0O aKTa  BO3JIaracrcsd

Ha CTPYKTYPHOE NOJAPA3ACIICHUE, K KOMIIETEHIIMM KOTOPOrO0 OTHOCHUTCSI OpraHu3alus
peryaupyemMon AesTenbHOCTH. ECau mpoeKT mopydaercss MOATOTOBUTH HECKOJIbLKUM
CTPYKTYPHBIM  TOApa3ACIeHUsIM, pabOTy IO €ro TMOATOTOBKE OpraHu3yeT
U OCYILECTBIISIET CTPYKTYPHOE MOJIpa3iesieHne, KOTOPOE yKa3aHO B MOPYUYECHHUH (TIaHE)
nepBbiM. [lpu 3TOM oONpenenstoTCs OTBETCTBEHHBIM HWCIOJIHUTEIbL W JpYyrue
JOJKHOCTHBIE JIMIA, OTBETCTBEHHBIE 32 MOATOTOBKY YKAa3aHHOI'O MPOEKTA, U CPOK €ro
MOJATOTOBKH.

49. Cpok TOJATOTOBKM MPOEKTAa W W3JaHUS HOPMATHUBHOTO IPABOBOTO aKTa
BO WHCToOMHEHHE (denepalbHbIX 3aKOHOB, yKa3oB W pacrnopsbkenuid [Ipesumenta
Poccuiickont  @enepaunu, NOCTAHOBICHUW W  pacnopsbkeHuit  [IpaBurenbcTBa
Poccuiickoit @enepanuu, Kak MpaBUiIo, HE JOJDKEH MPEBBIIATh OJHOIO MECSA, €CIU
HE YCTaHOBJIEH JAPYTOM CPOK.

50. B nensx HemonmylieHUs: BKJIIOUYEHHUS B IPOEKT HOPMATUBHOTO IPABOBOTO
aKTa TMOJIOKEHUM, CITIOCOOCTBYIOIIUX CO3AaHUIO YCIOBUH JIJIsl MPOSBIICHUSI KOPPYIILIHH,
IpU TMOJrOTOBKE MPOEKTa HOPMATHUBHOI'O IMPABOBOr0 aKTa MCIHONb3yeTcs Meroauka
IPOBEACHUS AHTUKOPPYMIIMOHHOM HKCHEPTU3bl HOPMATUBHBIX IPABOBBIX AaKTOB
U TPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB, YTBEPXKIACHHAS MOCTAaHOBJIECHUEM
IIpaButenncTBa Poccuiickoit @enepanuu ot 26.02.2010 Ne 96.

51. Ilpun moaroroBke HamOoJiee BaXKHBIX, CIOXKHBIX M OOJBIINX IO 00BEMY
IIPOEKTOB HOPMATUBHBIX IPABOBBIX AKTOB, & TAKXKE aKTOB, WU3/1aBA€MbIX COBMECTHO
HECKOJIbKUMH  (peiepaibHbIMU  OpraHaMH HUCIOJHUTEIBHOM BJIACTH, pEHICHUEM
pykoBonctBa @CUH Poccum moryt co3gaBatbest paOourie TpyHibl (KOMHUCCHUH)
U3 yucia HauboJsiee OMBITHBIX PAOOTHUKOB, KOTOPbIE MTPU HEOOXOJMMOCTH Ha MEPUOJ]
NEeATeIbHOCTU B COCTaBe paboueil rpymnmbl OCBOOOXKIAIOTCS OT BBIMIOJHEHUS CBOUX

JTOJDKHOCTHBIX 00sI3aHHOCTEN.
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52. B mpouecce paboThl HaJ MPOEKTOM HOPMATHUBHOTO IPABOBOIO aKTa

OCUH Poccun ocymiecTBisitoress cOOp W u3ydeHue uH(OpMamuu, OTHOCSIIEHCS
K TeMme npoekTa. Takas uHpopMaIus MOXKET COJEPKAThCS: B 3aKOHOAATEIIbHBIX aKTaX,
ykazax IIpesunmenra Poccuiickoil depepannu, MOCTAHOBICHUAX U PACHOPSHKEHHUSIX
[IpaBurensctBa Poccuiickonn denepauyu, AOroBOpax O pa3rpaHUYECHUM MPEAMETOB
BEJICHUS U IIOJJHOMOYMH MEXJYy OpraHaMy TIOCyJapCTBEHHOW Biactu Poccuiickon
denepaniii W OpraHaMu TOCYIApCTBEHHOW BiacTH CyObekToB Poccuiickoi
®enepanuu, BEJOMCTBEHHBIX HOPMATHMBHBIX NPABOBBIX AKTaX, aKTaX MHCIEKTOPCKUX
IPOBEPOK U CIpaBKax O pe3yJbTaTaX BBIE3JOB B CIY)XEOHBbIE KOMaHIUPOBKH,
B O0OOIICHUSAX MPAKTUKH MPUMEHEHHUS 3aKOHOMATeNbcTBAa Poccuiickoit ®denepanun,
HAy4YyHOW JMTEpaType W Marepuanax MNEePUOJAMYECKON MeyaTdh, a TaKKE B JAHHBIX
KPUMHHOJIOTUYECKUX W COLMOJOTMYECKUX HCCIENOBAaHUM, CTATUCTUYECKUX U HHBIX
CBEJICHMSIX, XapaKTEPU3YIOLIUX COCTOSIHUE OpraHn3auuu u nearenbHoctu Y MC.

53. [loaroTOBKE  CIIOKHOTO TMPOEKTa HOPMATHBHOIO  TPABOBOTO  aKTa
NpEeIIeCTBYET pa3paboTka €ro KOHIIEHIMH, BKIIIOYAIONIAas OMNpeleseHue MpeameTa
U 1IeJId HOPMATHUBHOI'O TPABOBOr0 aKkTa, OOOCHOBAHME €r0 OCHOBHBIX IMOJOKECHUI
U TPEANOoNIaraeMbIX IOCIEACTBUM TPUMEHEHHS, OLIEHKY BO3MOXHBIX IPAaBOBBIX
aJbTEpHATUB W METOJIOB NPABOBOI'O PETYJIUPOBAHUS B COOTBETCTBYHOIIEH cdepe,
BBISIBIICHHE HEJOCTAaTKOB JIEUCTBYIOIIETO MPABOBOIO PEryJIUPOBAHUS U ONPENEIICHUE
NyTEN UX YCTPAHEHHS TOCPEICTBOM M3IaHUS HOBOIO HOPMAaTHUBHOT'O MTPABOBOIr'0 aKTa.

54. Tlocne storo paspabarbiBaeTcs KajJCHIAPHBIN IUIAH-TPaQUK MOATOTOBKU
NpoeKTa HOPMATMBHOIO IMPaBOBOTO akTa. B kaleHgapHoOM IuUiaHe-Tpaduke
0003Ha4Yar0TCsl OCHOBHBIE ATAIbl PaOOTHI MO MOATOTOBKE MPOEKTA, YKa3bIBAIOTCS CPOKHU
UX 33aBEPILICHUS, ONPEACIISIIOTCS OTBETCTBEHHBIN UCIIOIHUTEND U JPYrU€ TOIKHOCTHBIE
auna (CTPYKTYpHbIE MOpa3/ieJIeHus ), OTBETCTBEHHBIE 32 PE3YyJbTaThl PAOOTHI.

55. CTpykTypa HOpPMAaTHBHOIO TIPAaBOBOTO aKTa JOJKHA OOECTIeYrBaTh

JIOTHYCCKOC PAa3BUTHC TCMBI IIPABOBOI'O PEIr'yJIUMPOBAHUA.
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56. Ecin tpebyercs pazbiCHEHHE LieJied U MOTHUBOB NMPUHATHUS HOPMATHUBHOTO

IIPaBOBOIO aKTa, TO B MPOEKTE JACTCsl BCTYNMUTENbHAs YacTh — npeamOyna. [lonoxenus
HOPMATHBHOT'O XapakTepa B MpeaMOyI1y He BKIIIOUAIOTCS.

57. B mOpoekT HOPMAaTHBHOTO IIPAaBOBOIO AaKTa HE TOMJIEKAT BKJIIOUCHHIO
Pa3JIMYHOTO POJia PEKOMEHJAIMU, COBETHI, IIUTAThl U3 KHUT WIM JIPYrue Moj00HbIE
TEKCTBHI.

58. He momyckaercst u3gaHue HOPMATHBHBIX MPABOBBIX aKTOB JIJISi OOBSIBICHUS
3aKOHOJIATEJIbHBIX WM MHBIX HOPMATUBHBIX MPABOBBIX akTOB Poccuiickont denepannu,
SIBJISTFOLIMXCA AKTaMU MPSAMOTO JIEUCTBUSL.

59. [Ipn HEOOXOIMMOCTH MOXKET TMOJTOTABIMBATHCS HOPMATHUBHBIA IMPABOBOM
aKT O Me€pax II0 BBINOJHEHUIO COJIEPKAIIUXCA B 3aKOHONATENIBHBIX M HWHBIX
HOPMAaTHBHBIX MPaBOBbIX akTax Poccuiickon deaepannu NpeanvucaHui, Kacarouuxcs
nearenbHoct YUC.

60. [Ipu HEOOXOAMMOCTH I TOJTHOTHI M3JIOKEHHUS BOMPOCAa B HOPMATHBHBIX
IIPABOBBIX AKTaX MOIYT BOCIHPOM3BOAUTHCS  OTACIBHBIE IIOJIOKEHUS  aKTOB
3aKOoHOHAaTeNnbCTBa Poccuiickorn denepanuu, KOTOPbIE JOJKHBI UMETh CCBUIKM HA 3TH
aKThl M Ha O(DHIMAIBHBIA HMCTOYHUK uX omyonukoBaHus («Poccuiickas razeray,
Cob6panue 3akoHogaTenbcTBa Poccutickoit deneparuu, Codpanue aktoB [Ipe3uaenra
u [IpaBurensctBa Poccuiickont @enepannn, Benomoctn Che3ia HapOIHBIX JIEYTAaTOB
Poccuiickoit deneparnmu 1 BepxosHoro Cosera Poccuiickoit denepanuu u apyrue).
B cnydae ccbulkm Ha akThl 3akoHogaTenbcTBa Poccuiickoit ®enepauuu  6e3
BOCTIIPOM3BEACHHUS UX OTJEIbHBIX MOJOKECHUM yKa3aHWe Ha OPUIIUATbHBIA MCTOUYHUK
OIMyOJIUKOBAHUS TAKXKeE SBIISETCS HEOOXOIUMBIM.

61. B cmydae Bocmpowm3BeneHHS B HOPMATHBHOM TIPAaBOBOM aKT€ OTICITHHBIX
MOJIO)KEHUM  HMHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB (perepaibHbIX OpraHoB
UCIIOJIHUTEIBHOMN BJIACTH, TOJIEKAIIMUX TOCYIAPCTBEHHON PErucTpanuu, JIM00 CChUIKU
Ha HUX HEOOXOIMMO YKa3bIBaTh WX BUJI, TOJIHOE HAMMEHOBaHUE (eepabHOTO OpraHa
UCIIOJIHUTEIBLHON BJIACTH, M3JIaBIIEro (MPUHSBIIETO) aKkT, AaTy U3JaHus (MIPUHATHS),
HOMEp, HAUMEHOBAHUE aKTa, & TAKXKE PErMCTPALMOHHBIM HOMEDP, MPUCBOCHHBIN aKTy
MunucrepctBoM  roctuiuu  Poccmiickon  @Denepanuu  NpU - TOCYAAPCTBEHHOU

perucTpanuu, 1 JaTy rocy1apCTBEHHON PETUCTPALUH.
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62. B ciy4yae BOCHpOM3BEIEHHS B HOPMATHBHOM IPAaBOBOM aKT€ OTAEIHHBIX
MOJIOKEHU akKTOB (heepaibHbIX OpPraHOB HWCIIOJHUTENbHON BIACTH, MPHU3HAHHBIX
HE HYXIAIOIMMUCA B TOCYJApCTBEHHOM perucrpauuu (He TpeOyromuMu
TOCY/IapCTBEHHOW pPETUCTpaIu), JU0O CCHUIKM Ha HUX HEOOXOIUMO YKa3bIBaTh
UX BHUJ, TOJHOE HAMMEHOBaHHE (QelepaTbHOr0 OpraHa HCIOIHUTENbHOW BIIACTH,
u3naBuiero (MPUHSBILETO) aKT, AAaTy W3JaHUs (MPUHSATHUSA), HOMEP, HAUMEHOBAHUE
aKTa, a TaKXKe Jary M HoMmep nucbMa MuHuKcTepcTBa rocTuluMU Poccuiickoit
®denepanuy, KOTOPHIM AaKT TMpPU3HAH HE HYXKIAOIUMCS B TOCYIapCTBEHHOU
peructpaiuu (He TpeOYIOIINM IOCyAapCTBEHHON PETUCTPAIUN).

63. Cchlika Ha akT, HE HYXKIAWOIIMICS B TOCYJAapCTBEHHON perucrpanuu
(He TpeOyrmuii TroCyJapCTBEHHOW pETUCTpalllK), HE HAMpPaBISABIIUNCA paHee
Ha TOCYJApCTBEHHYIO PpErUCTpalio, BO3MOXHA B Cllydae OJHOBPEMEHHOI'O
HarpasjeHUs ero B MUHUCTEPCTBO rocTulinu Poccniickont @eaepannm.

64. Cchimka B aKkTe Ha HOPMATUBHBIM MpPaBOBOM akT (eaepalibHOro opraHa
UCIOJIHUTEIBHOM  BJIACTH, HWHOro opraHa (opraHuzauuu), HE MpPOIIeAIInl
rOCYJapCTBEHHYIO PETHCTPALINIO, HE TIOMYCKAETCS.

65. OmHOBpEeMEHHO C pa3pabOTKON MPOEKTa HOPMATHBHOI'O IMPABOBOTO aKTa
JOJKHBI  OBITh TOATOTOBIICHBI TMPEMIOKEHHS 00 W3MEHEHWW WU MpPU3HAHUU
YTPATUBIIUMHU CUITY COOTBETCTBYIOIIUX UM PaHEE U3/IaHHBIX aKTOB WJIM X YaCTEH.

66. [Tonoxenuss 00 W3MEHEHWW WIM TPU3HAHUHM YTPATUBIIUMHU CHIIy paHee
U3IAaHHBIX AaKTOB WJIM HMX YacTeld BKIKOYAKOTCS B TEKCT NPOEKTa HOPMATHUBHOIO
IPaBOBOTO aKkTa (C yKa3aHWEM OTMEHSEMBIX IJIaB, MyHKTOB, MOAMYHKTOB M a03aIleB)

1100 0POPMIISIOTCS KaK MPUIIOKEHUE K HEMY.
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67. Ecnu nonoxxeHust 00 M3BMEHEHUH WJIM MPU3HAHUM YTPATUBIIUMU CUITy paHee

U3JIaHHBIX AKTOB WJIM KX YacTe€d HEBO3MOXKHO BKJIIOYUTh B pa3pabaTbIBaeMblil
HOPMATHBHBIA MPAaBOBOW aKT, TOTOBUTCS OTIEJIBbHBIM MPOEKT HOPMATUBHOIO
IPABOBOI'0 aKTa, IPEAYCMATPUBAIOLINN COOTBETCTBYIOIIUE JECUCTBUA.

68. 3meHeHus1, BHOCHUMBIE B HOPMATUBHBIN TNPAaBOBOW akT, OGOPMIISIOTCS
HOPMAaTUBHBIM IIPABOBBIM aKTOM TOT'O K€ BU/Id, B KAKOM M3/1aH OCHOBHOW TOKYMEHT.

69. B cnyuyae npuznanus ®CUH Poccum yrparuBmiM cuily HOPMAaTHBHOTO
IPaBOBOI'O0 aKTa, 3aperuCTPUPOBAHHOrO MMHHUCTEPCTBOM IOCTHULMU Poccuiickoi
denepanuy, COOTBETCTBYIOIIMN JOKYMEHT O MPU3HAHWM YTPATHUBIIMM CHIY JOJKEH
OBITH MPEICTABJICH HA TOCYAAPCTBEHHYIO PETUCTPAIIMIO B YCTAHOBICHHOM TOPSIIKE.

70. HopmaTuBHBIE  TpaBOBBIE  aKThl,  HW3JaHHBIE  COBMECTHO  HJIU
[0 COTJIACOBAaHUIO C JAPYruMu (efepaibHbIMU OpraHaMy HCIOJHUTENBHOM BIACTH,
U3MEHSIOTCS WIM NPU3HAIOTCA YTPATUBIIMMH CHIIy COBMECTHO WJIM IO COTJIACOBAHUIO
¢ 3TUMH (eiepanbHBIMU OPTaHaMU UCTIOTHUTENBHOM BIIACTH.

71. Ilpy HEOOXOAUMOCTH BHECEHHUS H3MEHEHUH B HECKOJIbKO HOPMATHUBHBIX
IIPAaBOBBIX AaKTOB, 3apETHMCTPUPOBAHHBIX MUHUCTEPCTBOM IOcTHLMM Poccuiickon
denepany, U3MEHEHUS B KaXIbli aKT pPEKOMEHIyeTcs O(OpMIIATH OTIEIbHBIM
JOKYMEHTOM.

72. [IpoekT HOPMATUBHOIO TMPABOBOTO aKTa MOMJEKHUT COrJIACOBAHHUIO
C 3aMHTEPECOBAHHBIMU (perepalbHbIMU OpraHaMH HWCIIOJIHUTENbHOM BIJIACTH, €CIU
TaKOE COIJIACOBAHHUE SBIISETCS 0053aTENbHBIM B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuniickoii ®denepaunu, a TakXe, €CIM NPOEKT HOPMATUBHOIO IPAaBOBOrO aKTa
COZIEPIKHUT IIOJI0KEHUS MEKOTPACIEBOr0 3HAYECHUS WU IIPEAYCMATPUBAET COBMECTHYIO

ACATCIIbHOCTD (bez{epaanLIX OpTraHOB HCIIOJTHUTEIBbHOM BIIACTH.
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73. [IpoeKT HOPMATHUBHOTO TIPAaBOBOTO  aKTa, OKAa3bIBAIONIUH  BIIMSHUE
Ha JIOXOJIbI WX pacxoibl ¢eaepanbHOro OrmKeTa, 010/1)KeToB cyObekToB Poccuiickoit
denepanuu, MECTHBIX OIOKETOB M OIOHKETOB TOCYIApPCTBEHHBIX BHEOIOHKETHBIX
(GOHIOB, TOJICKUT HampaBlieHWI0 B MuHuctepctBo (unHancoB Poccuiickoit
denepanvu Ha 3aKIIOYCHHE, B KOTOPOM JaeTcCs OIeHKAa (PMHAHCOBBIX TOCIEACTBUI
IPUHATHUSA COOTBETCTBYIOIINX pereHui TUTSt YKa3aHHBIX OIOHKETOB
U BHEOIOKETHBIX (POHJIOB.

74. IIpoekTbl HOPMATHUBHBIX TMPABOBBIX AaKTOB, KOTOPBIMU PEryJIUPYIOTCS
OTHOIIEHUSI B 00JIACTH OpraHU3allMi U OCYILECTBICHUS T'OCYIapCTBEHHOI'O KOHTPOJIS
(Ham3opa), B 00JIACTH YCTAHOBJICHHWS, MPUMEHEHUS W HUCIOJHEHMS 00s3aTelIbHBIX
TpeOOBaHUU K TPOAYKIIMM WM CBSI3aHHBIM C HUMH TIpolieccaM MPOEKTUPOBAHUS
(BKJItOYAsi  W3BICKAHUsSI), TMPOU3ZBOJACTBA, CTPOUTEILCTBA, MOHTa)Xa, HaJIaJKH,
AKCIUTyaTalll, XpaHeHUs], IEPEBO3KH, peaau3allud U yTUIU3aluu, B 00JacTU OIEHKU
COOTBETCTBHSI M B 00OyacT O€30MAaCHOCTH TIPOIIECCOB TMPOM3BOJCTBA, IOJICKAT
HaIlpaBJICHUI0 B MHUHUCTEPCTBO 3KOHOMHUYECKOro pa3Butus Poccuiickonn denepanuu
HAa 3aKJIF0YEHHE 00 OIEHKE PEryIUPYIONIEro BO3ACHCTBUS.

75. CornacoBanue mpoekTa HopMaTuBHOro mnpasoBoro akta B ®CHUH Poccuu
opopmisiercss Buzamu. Buza Bkiouyaer B ceOs HaMMEHOBaHUE JIOJDKHOCTH
BU3UPYIOIIEro pabOTHUKA, JTUYHYIO MOJNKUCH BU3UPYIOIIETO, paCIIU(PPOBKY MOJIMUCH
U JaTy.

76. Buzpl mpocTaBisitoTC Ha OOOpPOTHOM CTOpOHE TMOCIEAHEro JIMUCTa
MOJIMHHUKA HOPMATUBHOTO MPABOBOT0 aKTa.

77.1lpu Hamuuuu BO3PAXKEHU TMPOEKT HOPMATUBHOTO TIPABOBOIO aKTa
BU3UPYETCS C 3aMEUaHUsSIMHU, KOTOpble OQGOPMIISIIOTCS B MHUCHMEHHOM  BUJE
Ha OTJEIbHOM JIOKYMEHTE, IMOAMNUCHIBAIOTCS COOTBETCTBYIOIIUM JOKHOCTHBIM

JIMIOOM, U IIPUJIArarOTCA K YKa3aHHOMY IIPOCKTY.



21

78. IIpoeKThI HOPMATUBHBIX TPABOBBIX AKTOB B COOTBETCTBHM C IYHKTOM 5.6
TunoBoro  perjiaMeHTa BHYTPEHHEM  oOpraHuzaluu  (QeaepalbHbIX  OpPraHoB
UCIIOJIHUTEIBHOM  BJIACTH,  YTBEPKAEHHOro rmnocraHoBiieHueM [IpaBuTenbcTBa
Poccuiickoii @enepanun ot 28.07.2005 Ne 452, Takke mOIekKaT COTIACOBAHUIO
¢ MunucrepcrsoM roctunuu Poccutickon @enepanumn.

79. Ha cornacoBanne B MuHiocT Poccum HampaBISIOTCS TPOEKTHI MPUKA30B
(pacrnopsbKeHuit), 3aBU3UPOBAHHbIEC PYKOBOJUTEISIMH 3aMHTEPECOBAHHBIX
CTPYKTYPHBIX MOJpa3/CiCHUN, a TakKe IEPBbIM 3aMECTHTENIEM (3aMECTHTEICM)
nupexkropa @CHUH Poccun, KypupyromuM peryaupyeMoe IPOEKTOM HalpaBICHUE
neATenbHOCTH, U 3amecturenieM nupekrtopa @CUH Poccun, KypupyromuM BOIPOCHI
npaBoBoro odecneueHus pAestenbHocTh YMWC, HO He MNOANMMCAaHHBIE IUPEKTOPOM
®CHUH Poccum (MuoM, HCHOJHSKOWMM ero oOs3aHHoctH). K mpoekTty
B 00513aTENBHOM MOPSAKE TPUKIAABIBAECTCS MOACHUTENbHAS 3aIIUCKA.

80. CompoBoiuTeIbHOE THUCHMO O HAIMpPaBICHUH MPOCKTA HOPMATHBHOTO
IIPaBOBOI'0 akTa Ha coryiacoBaHue B Munioct Poccun (npusioxenue Ne 5) roroBHUTCS
Ha uMsa MuHnctpa roctuumu Poccuiickorn @enepanuu 3a MOANKUCHIO JTUPEKTOPA
®OCUH Poccun (nunia, UCIIOTHSIOMIETO €0 003aHHOCTH).

81. [IpoekThl HOPMATHBHBIX MPABOBBIX AaKTOB, 3aTPAarMBaOIIUE COIUATBHO-
TPYZIOBbIE npasa pPabOTHHUKOB, paccMaTpHUBaIOTCA u MPUHUMAIOTCS
C Y4E€TOM MHEHUSI COOTBETCTBYIOMIMX Mpodcoro30B (cTaThs 11 denepanbHOro 3aKkoHa
or 12.01.1996 Ne 10-®3 «O mnpodeccroHaIbHBIX COI03aX, UX NpaBax U TapaHTHUSIX
nestensHocTu» (CoOpanue 3akoHonatenbcTBa Poccuiickoit @enepanuu, 1996, Ne 3,
ct. 148; 2002, Ne 12, ct. 1093, Ne 30, cr. 3029, 3033; 2003, Ne 27 (u. 1),
cT. 2700, Ne 50, ct. 4855; 2004, Ne 27, ct. 2711; 2005, Ne 19, cr. 1752; 2008, Ne 30
(4. 2), cT. 3616; 2009, Ne 1, cT. 17, Ne 27, ct. 3430).
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82. Bce mnpoekThl HOPMAaTHMBHBIX IIPABOBBIX AaKTOB B IENAIX IPOBEPKHU

ux coorBercTBUs KoHcTtutrynmuu Poccuiickoit @enepannu, 3aKOHOJATENBHBIM U UHBIM
HOPMAaTHMBHBIM NpaBOBbIM akTaM Poccuiickori denepanuu, BeIOMCTBEHHBIM
HOPMAaTUBHBIM aKTaM, HOpMaMm MEXIYHApOJHOTO IpaBa, a TakkKe 00s3aTelbCTBaM,
BBITCKAIOIIMM M3 MEXJIYHAPOJIHBIX JTOroBopoB Poccuiickorn ®depepaunu, mopyiexar
00s3aTEIbHOMY  PACCMOTPEHUI0O M  BU3MPOBAHUIO B MPABOBOM  YIIPaBJICHUU
®OCHUH Poccuu. Yuactue npeicTaBUTENei MPaBOBOro yIpaBleHUs] B COCTaBe padbouei
TPYNIBI 10 MOATOTOBKE IMPOEKTAa HOPMATHUBHOI'O MPABOBOTO aKTa HE OCBOOOXKIAET
pa3pabOTYMKOB MPOEKTa OT €ro pacCMOTPEHHS B IPABOBOM  YIPaBICHUU
®CHH Poccun.

83. [IpoekT HOPMATUBHOT'O NMPABOBOI'O aKTa, 3AaBU3UPOBAHHBIA PYKOBOJUTEISIMU
3aMHTEPECOBAHHBIX CTPYKTYPHBIX MOJPA3AECIEHUN, C NPWIOKEHUEM K HEMY BCEX
HEOOXOJIMMBIX JIOKYMEHTOB HAaIpaBIIIETCAd HA PACCMOTPEHHE B MPABOBOE YIpaBIICHUE
®CHH Poccun:

nepes HamnpaBlICHHEM MPOEKTa Ha corjlacoBaHue c (eaepalibHbIMUA OpraHamMu
VCIIOJTHUTEIBHON BJIACTH, APYTUMHU YUPEKICHUSIMHU U OpraHU3aIlMAMU, HE BXOISIIIIUMHU
B YUC (nanee — npyrue opraHu3aiiviu);

nepe]l HapaBJIeHUEM MPOEKTa Ha corjacoBaHue B MuHtoct Poccuu;

nepel NpPeACTAaBIEHUEM MPOEKTa HOPMATHBHOIO MPABOBOrO aKTa HAa MOJMNHUCH
nupekTopy ®CUH Poccun (yuity, uCnoNHAIONIEMY €0 00SI3aHHOCTH).

84. Ilpu nHampaBinenun B mpaBoBoe ympaBienne @OCHUH Poccum mpoekra
3aKOHOJATENbHOTO WJIM WHOIO HOPMATUBHOI'O IMPABOBOr0 akTa (B MAIIMHOMHCHOM
BHUJIE M HAa MAarHUTHOM HOCHUTEJE) CTPYKTYpHOE TMOjpa3eieHue, SBISIOIIeecs
TOJIOBHBIM HCIIOJIHUTENEM (paboyas rpymnna), NPUKIAIbIBAET K HEMY IepeYeHb
HOPMAaTUBHBIX TMPAaBOBbIX akToB Poccuiickoii ®enepauui U  BEIOMCTBEHHBIX
HOPMAaTUBHBIX MPaBOBBIX aKTOB, HA OCHOBAaHUU KOTOPBIX OCYIIECTBIEHA pa3padoTKa
IIPOEKTa, a TaKXe I[IEpEUYeHb HOPMATUBHBIX IPABOBBIX AaKTOB, B KOTOpBIE
B COOTBETCTBUU C MPOEKTOM BHOCATCSI COOTBETCTBYIOIIAE U3MEHEHUS, TOACHUTEIBHYIO
3amucKy, HeoOXomWMmble pacdeThl W oOocHoBaHus. [IpaBoBoe  ympaBieHHE
OCHH Poccun ocymiecTBisieT y4eT JaHHBIX MPOEKTOB U COBMECTHO CO CTPYKTYPHBIM
MOAPA3JICTICHUEM,  SIBISIFOIIMMCS ~ TOJIOBHBIM  MCIIOJIHHUTENIEM,  FOPUAUYECKOE

COIMPOBOKIACHUC ITPHU UX IMMPOXOKACHUN B HHCTAHIUAX.
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85. Ecin mpencraBnennsiii B npaBoBoe ynpasieHne ®CHUH Poccuum mpoekt

HOPMATHBHOI'O TMPABOBOI'0 aKTa JOHKHBIM 00pa3oM He OQOpMIIEH, HE COrjacoBaH
U HEOOXOJMMbIE BHM3bl Ha HEM OTCYTCTBYIOT, a TaKXKe€ K HEMYy HE MPHUIOKEHBI
HE0OXouMbIe JTOKYMEHTHI, npaBoBoe yrpaienne ®CUH Poccuu 6e3 paccMoTpeHus
BO3BPAILIAET MPOEKT T'OJIOBHOMY HCHOJHUTENIO C YKAa3aHUEM IMPUYHUH, MOCTYKUBIINX
OCHOBAHHEM JIJI1 BO3BPALEHUSI IPOEKTA.

86. [IpaBoBoe ympaneane OCHUH Poccum wMeer mpaBo ONpEneisTh,
C KEeM JOJDKEH OBITh JIOTIOJHUTENHHO COTJIACOBAH TMPEACTABICHHBIA IMPOEKT
HOPMAaTHBHOI'O IIPAaBOBOr'0O aKTa.

87. B cmydae HECOOTBETCTBUSI MPOEKTa HOPMATUBHOIO TPABOBOIO aKTa
Koncrturyuun Poccuiickonn ®denepaunu, 3aKOHOAATEIBHBIM U WHBIM HOPMAaTUBHBIM
npaBoBbIM akTaMm Poccuiickoin Penepanuu, HOpMaM MEKIYHApOJAHOrO MpaBa, a TaKKe
00s13aTeNbCTBAM, BBITEKAIOIIUM M3  MEXAYHAPOJHBIX JOTrOoBOpOB Poccuiickoii
QdenepalMyd, WIM €ro HENPaBWIBHOIO OQOpMIIEHUS MPaBOBOE  YIIpaBJICHUE
®CUH Poccun Bo3Bpaiaet NpoekT A J0padOTKH.

88. [lo cormacoBaHWi0 C PYKOBOAWTEIEM CTPYKTYPHOTO TIOJApa3/eCHUS,
SIBJITFOLIETOCS  TOJIOBHBIM HCHOJIHUTEIEM, 3aMEUaHUS W MPEIIOKECHUS MPaBOBOIO
ynpasiieanss ®CHUH Poccun MoryT OBITH M3J05KEHBI HEMOCPEICTBEHHO IO TEKCTY
IIPOEKTA.

89. lyist mpoBeneHusI HE3aBUCUMON aHTHKOPPYNMIIMOHHON 3KCIIEPTU3BI TPOECKTOB
HOpMaTUBHbIX TpaBoBbIX akToB OCHH Poccum, 3a UCKIIOYEHUEM IPOEKTOB,
COZlepKalllUX CBEIEHHUS, COCTABIAIOLIME TOCYAApPCTBEHHYIO TailHy, WA CBEIECHUS
KOH(UJIEHIIMATBHOTO XapakTepa, CTPYKTypHOE MOJpa3JelieHHe, OTBETCTBEHHOE
3a pa3pabOTKy yKa3aHHBIX MTPOEKTOB, 00ECMIEYMBAET UX pa3MeIlEeHUE Ha OPUIIMATIEHOM
caiite ®CHUH Poccun B cetn MHTepHeT B TeueHne paboyero AHs, COOTBETCTBYIOIIETO

JTHIO MX HalpaBiieHUs B paBoBoe ynpasienne @®CH1H Poccun.
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90. [Ipu  pa3MmemnieHMM  TPOEKTOB  HOPMATUBHBIX  IPABOBBIX  aKTOB

JUIS TIPOBEACHHUS HE3aBUCHMOM aHTUKOPPYMIMOHHOW 3KCHEPTU3bl HAa O(HIIMaILHOM
carite ®CUH Poccnn yka3sIBaroTCst apec 3JIEKTPOHHOM IMOYTHI UCITOJHUTENS MPOEKTA
JUISL HAIIPaBJICHHsI DKCIIEPTHBIX 3aKIIOYEHHM, JaThl Hayajla M OKOHYAHUS IpHUeMa
3aKJIOYEHHI 110 pe3yJbTaraM HE3aBUCUMOM aHTUKOPPYNIIMOHHOW HKCHEPTHU3BI.
Cpok nmpoBeneHHs HE3aBUCUMOW aHTHUKOPPYNIMOHHOW SKCHEPTU3bl HE MOXKET
COCTaBJIATh MeHee 7 JTHEH co THS pa3MelIeHUs MPOEeKTa Ha O(HUIIMATBLHOM CaiTe
OCHH Poccun.

91. HopmatuBHbIE IIpaBOBbIE aKThI NOJMUCHIBAIOTCS TUPEKTOPOM
®CHH Poccum (TUIIOM, UCTIOTHSIONIAM €r0 OOS3aHHOCTH) ITOCJIE WX COTJIACOBAHUS
¢ Musntoctom Poccun.

92. llognucanHblid (YTBEPKACHHBIM) HOPMATHUBHBIA MPABOBOM aKT JOJIKEH
UMETH CIIEYIOIINE PEKBU3UTHI:

HAaMMEHOBaHUE OpraHa (OPraHoB), U3/IABIIETO AKT;

HAaVMEHOBAHUE BUJIA AKTA;

HAaVMEHOBAHUE AKTa,

JaTy MOANKUCAHUS (YTBEPKICHHS) aKTa U €ro HOMeEp;

HalMEHOBaHUE JOJDKHOCTH U (PaMUJIHIO JIMIA, MOAMUCABILEro aKT.

93. HopmaTuBHBI MNpaBOBOM  aKT, U3JaHHBIH COBMECTHO C JAPYTUMHU
(denepanbHbIMU OpraHaMu VCIIOJTHUTEIBbHON BJIACTH, JOJKEH UMETH
COOTBETCTBYIOIIME HOMEPA U EAUHYIO JATy.

94. [locne mnoanmucaHvus HOPMATHUBHBIE MPABOBHIE AKThl CTaBSATCS Ha Yy4eT
B HopMmaTuBHOM (Qonme mnpaBoBoro ympaBienus OCHUH Poccum, a 3atem
komuumupyrorcs B ynpabieHun Aenamu @CHUH Poccun. Jlamee HOpMaTUBHBIE
npaBoBele  akThl ®CHMH  Poccum  nampaBnsitorcs B MuHioct  Poccuun
Ha rocyaapcTBeHHy peructpauuto. Hopmarusueie npaBoBeie aktel ®CUH Poccun,
IIPU3HAHHBIE HE HYXIAIOIHMMHUCSA B IOCYJAPCTBEHHOW PEruCTpalvy, HaIPaBIIAIOTCS
npaBoBbIM yrpaBieHueM @CUH Poccun ni1s onyonukoBanus B xKypHaie «Begomoctu

yFOJIOBHO-I/ICHOJIHI/ITCHBHOﬁ CHUCTCMBI».
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95. Ha rocynmapCTBEHHYIO PpETUCTpallMil0 HOPMATHMBHBIE TPABOBHIE AKTHI

O®CHUH Poccun HanpaBiSIFOTCS CTPYKTYPHBIM — NOJAPA3JEICHUEM, SBIISIOLIMMCS
TOJIOBHBIM HCTIOJIHUTENEM, HE no3aHee 10 gHel mocie moAnvucanus B 6 3K3eMILIsIpax
(MOJJTMHHUK U 5 KOMWH, OJHA U3 KOTOPHIX MOXET OBbITh MPEICTaBjIeHAa HA MAarHUTHOM
Hocutesne). HopmaTtuBHbIE MpaBOBBIE aKThl, COAEpIKAIIUE CBEACHMS, COCTABIISIIOIINE
TOCYIapCTBEHHYIO  TaiiHy, WA CBEICHUA KOH(PHUICHIIMAIBHOTO  XapakTepa,
OPEACTaBISAIOTCA B 2 3k3eMiuisipax (MoaauHHUK W 1 komwusi). Eciam HOpMaTHUBHBIM
NpaBOBOM AaKT MOJMMUCAH JIMIOM, HWCHOJHSIONIMM  OOSI3aHHOCTH  JUPEKTOpA
OCHUH Poccun, Kk HEMY NPUKIAABIBAECTCS KOIMHUA MPHUKA3a O BO3JOKEHUM HA HETO
COOTBETCTBYIOIIHNX 00S3aHHOCTEH.

96. CorpoBoauTEIHFHOE TUCHMO O HAITPABICHUH HOPMATUBHBIX MPABOBBIX aKTOB
O®CHH Poccun B Muntoct Poccun Ha rocylnapCTBEHHYIO PErMCTPALMIO TOTOBHUTCS
Ha umsa Munuctpa rocruumu Poccuiickonn denepanuu 3a MOANKCHIO JUPEKTOpa
OCHH Poccuu (ipunoxenue Ne 6).

97. K nopmatuBHOMy mpaBoBomy akty DPCHUH Poccum, nHampasisieMomy
Ha TOCYJApPCTBEHHYIO PETUCTPALMIO, IPUIIAratoTCs:

a) CHpaBKa, 3aBU3MPOBAHHAS PYKOBOAMTENIEM IPABOBOIO  YIpPaBICHUS
®CHH Poccun, conepxarias:

cBeZieHUs1 00 OCHOBAHUSX M3aHUSI HOPMAaTUBHOTO IMPABOBOTO aKTa,

CBEIEHHS O JICMCTBYIOIIMX HOPMATHMBHBIX MPABOBBIX AaKTaX IO BOIPOCAM,
peryiupyeMbIM  TpUKa3oM, ¢ uHopMamueln o Ccpokax HMX IPUBEICHUS
B COOTBETCTBUE C MOJ0KECHUSIMHU MPUKA3A;

CBEJICHUS 0 COTJIACOBAHUU HOPMAaTUBHOT'O MIPaBOBOT'0 aKTa
C 3aMHTEPECOBaHHbIMU  (elepalbHBIMU OpPraHaMy  HUCIOJIHUTEIBHONW  BIACTH
(ecnu Takoe corjlacoBaHue Tpedyercs);

CBEIICHHSI O TIPOBEACHUM HE3aBUCHUMOW aHTHUKOPPYILHMOHHOW HKCHEPTU3bI
C YKa3aHMEM [1aThl Hayajla M OKOHYAHUS Pa3MELICHUS IPOEKTa HOPMATHUBHOIO
npaBoBoro akta Ha opunranbHoM caiite ®CUH Poccun B cetu UHTEpHeT;

0) KONMMM TIONYYEHHBIX 3aKJIIOYEHUH 1O pe3yibTaTaM HE3aBHUCUMOM

AHTUKOPPYIIIMOHHON IKCTIEPTHU3HI.
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98. [locne  uW3gaHUsT  HOPMATHBHOTO  NPABOBOTO  aKTa  CTPYKTYypHOE

moapasaciICHUC, ABJIAIOIICCCA I'OJIOBHBIM HCIIOITHHUTCIICM, oOecIIeunBacT: JOBCICHUC
HOPMATHUBHOI'O IIPAaBOBOro aKTa 10 HCHOHHHTeHeﬁ, HN3Y4YCHHC IIPAKTUKN IIPUMCHCHUA
HOBOI'O HOPMATHUBHOI'O IIPAaBOBOI'0 aKTa; OpPraHu3alnuio pa3LHCHHTeHBHOﬁ pa6OTLI
I10 HpO6JI€MaM, OTHOCAIINMCA K INPCAMCTY IMPAaBOBOI'O PCryJIMPOBAHUA HJAHHOI'O AKTa,
d TaK)KC II0 BOIIpOCaM, BO3HHUKIIHUM B IIPAKTHUKC IMPUMCHCHHA HOBOI'O HOPMATHUBHOI'O
IIPaBOBOI0 dKT4, HAKOIUICHUC MW CHCTCMATHU3alUIO I/IH(I)OpMaHI/II/I 0O Xog€ €ro
HCIIOJIHCHUA, a TaKXKCE HpCI[J'IO)KeHI/Iﬁ 0 BHeceHMM B Hero m3MmeHeHuil. Ha ocHoBe
O606HICHI/I$I HpeI[JIO)KeHI/II‘/’I B YCTAHOBJICHHOM IIOPAAKC IMPUHUMACTCA PCIICHUC

0 BHECEHUH B HOPMATUBHBIN MPABOBOM aKT COOTBETCTBYIOIINX U3MEHECHUM.
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V. O®OOPMJUIEHUE OTAEJIBHbBIX BUJOB JIOKYMEHTOB B ®CHUH POCCUH
4.1. CocraB nokymentoB ®CHUH Poccun

99. B nesarenbHoct ®CHH Poccum co3maercss KOMIUIGKC OpraHHM3aIllMOHHO-
pacIoOpSAUTENBHBIX JOKYMEHTOB: NPHKAa3bl, PACHOPSIKEHHUs, IOJIOKEHHUs, NpaBUia,
UHCTPYKIIUH, periaMenTsl, pemeans (komwteruu DOCHUH Poccuun), mpoTOKOIBI
3ace/laHuii (COBEUIATENbHBIX, KOOPANHAIIMOHHBIX, SKCIIEPTHBIX U JIP. OPraHOB), aKThI,
AQHAIMTHUYECKHE CIPABKHU, JOKJIAJHBIE U CIY>KEOHBIE 3alUCKH, TOTOBOPHI (KOHTPAKTHI,
COTJIAIIICHUS ).

KonnernanbHo o00CyxgaeMble BONPOCHI M MPUHHMAEeMble MO HHUM pPELIECHHS
¢ukcupyrorcs B nporokonax komierun PCUH Poccuun, KoopAauHAIIMOHHBIX
Y COBEUIATEIbHBIX OPraHOB, MHBIX 3aCEJaHUN U COBEIIAHUM.

Bzaumubie o6s3arensctBa GCHUH Poccum ¢ ero KoHTpareHTamMuM W HX
peryiaupoBaHue OQOpMISIOTCS B BHUAE JOTOBOPOB, COIVIAIIEHUN, KOHTPAKTOB,
IIPOTOKOJIOB.

B 3aBuCcHMMOCTM OT KOHKPETHBIX 3a/ad YNOPABIECHUS B JACSITEIbHOCTU
®CHH Poccun co3naroTcst Apyrue BUAbl JOKYMEHTOB: IUIaHbl, IPOTHO3bI, IPOIPaMMBI,
OTYETBHL.

B ycranoBnenHbix 3axkonHonarensctBoM Poccniickon denepanuu cirydasix MOTYT
U3/IaBaThCsl aKThl COBMECTHO C JApyrumMu (QeaepaqbHBIMU OpraHamMH  BIIACTH,
OpraHU3alUsAMH 10 BOIPOCAM, MPEICTABISIOMINM COBMECTHBIM MHTEPEC U BXOISIIUM
B KOMIETCHIIMIO 00euX CTOpOH. Takue axkThl OQOPMISIOTCS U ITYOJUKYHOTCS

KaK €IMHbIN JOKYMEHT (IIpUKa3, MPOTOKOJI, OJI0KEHHE).
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4.2. Ilpuxa3bl (pacnopsizkeHus )

100. B cootrBerctBuu c Ilonoxenuem o DenepanbHOl CIyKOE HCIOIHEHUS
HaKa3aHWM, yTBepkAeHHbIM Ykasom [Ipesmpmenta Poccuiickon  ®enepannu
ot 13.10.2004 Ne 1314 «Bonpockl denepanbHON CyKObl UCIIOJIHEHUS] HAKA3aAHUI,
®CHH Poccuu B nipejiesiax CBOEH KOMIIETCHIIUM U3/IA€T MIPUKA3bl U PACTIOPSIAKECHHUS.

101. Mpuka3sl (pacnopsiskeHusl) W3AAIOTCA O HaWOoJee BaXKHBIM BOIIPOCAM
¢ynkuuonupoBanuss DOCHUH Poccun, npaBOBOrO peryivpoBaHUS — Pa3TUUHBIX
HaIpaBJICHUM CITyKE€OHOMN AeATEIbHOCTH, TPOXOKIACHHUS CIYKOBI.

102. B ®CHH Poccun uznaroTcs NpyuKasbl CASAYIOIINX BUOB:

[0 OCHOBHOW JI€ATENbHOCTH (MPUKA3bl [0 HAMPABICHUSM JESITEIbHOCTH
CTPYKTYPHBIX MOApa3aeneHuid, 00 yreepxaeHun pemennilt komwierun @CUH Poccun,
[0 OpPraHU3alMOHHO-IITATHBIM BOIMPOCaM, OPTraHHU3alMM W TPOBEIACHUIO CTPEIbO
" IpyTHe);

0 JUYHOMY COCTaBy (O HA3HAYEHWU HA JOJDKHOCTh, OO0 OTITYCKE, OT3bIBE
U3 OTIYyCKa, 3a4MCICHHH B PACHOpsDKEHUE, KOMAaHAUPOBAHUU, YBOJIBHEHUH,
IPUCBOCHUH CIICIUATBHBIX 3BAaHUH, ITOOLPCHUH, B3bICKAHHH).

103. PactiopsikeHuss ~ M3Jal0TCsl B IESX  ONEPATUBHOTO  yIpPaBJICHUS
U, KaK MPaBUIIO, UMEIOT OTPAaHUYEHHBIN CPOK JEHCTBHS U KacarOTCsl KOHKPETHBIX JIULI.

104. OdopmieHre HOPMATUBHBIX MPABOBHIX AKTOB B BUAE MHCEM M TeJIErpaMm
HE JIOMYCKaeTCs.

105.He nomyckaercsi coBMeNIeHHE B OJHOM  JIOKYMEHTE TIPUKA30B
110 OCHOBHOM JIESITEIbHOCTH U IO JINUHOMY COCTaBY.

106. [Tpuka3s (pacniopsixkeHue) JOJKEH COJIepKaTh JIOCTOBEPHYIO
U apryMEHTUPOBAHHYIO MH(OpPMAIHMIO, COOTBETCTBYIONIYIO MO (opMe U COAECPKaAHUIO
JNEUCTBYIOIIUM 3aKOHOJAT€IbHBIM M JPYrMM HOPMAaTUBHBIM TIPABOBBIM aKTaM
Poccuiickonn ®@enepannu, COCTOSITh W3 JIAKOHUYHBIX MPEIIIOKECHUN-TIPEIANUCAHUN
C TIPSIMBIM TIOPSJIKOM CIIOB, HE JOMYCKAaTh PAa3JIMYHBIX TOJKOBAHHM, OBITH TIATEIHHO
OTPEAAKTUPOBAHHBIM. [Ipennucanus npuKasza (pacnopsxeHus) JTOJKHBI

COOTBETCTBOBATH paHEE U3/IaHHBIM IO JAHHOMY BOIIPOCY MpHUKa3aM (pacriopsHiKeHHsIM).
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107. ITpoexThl mpuKa3zoB (pacropsbKEHUN) 0 TPEACTaBICHUS WX Ha IOJIUCH

mupektopy @CUH Poccuu (Juily, MCHIONHSIIONIEMY €TI0 O0S3aHHOCTH) JIOJKHBI OBIThH
COrJIaCOBAHBI C PYKOBOAMUTEISIMUA CTPYKTYPHBIX IOAPA3JAEICHUN, NESITEIbHOCTH
KOTOPBIX OHH KACAKOTCS WIN KOTOPBIM JAIOTCS KOHKPETHBIE ITOPYYEHHUS], HAYAJIbHUKOM
yrnpasienuss nenamu O®CHUH Poccum, mepBsiM 3amecTuTeneM (3aMECTHTEISIMH)
nupektopa DO®CHUH Poccun 1o KypupyemMblM  HampaBlICHUSIM — AESTEIbHOCTH,
a B UX OTCYTCTBHUE — JOJDKHOCTHBIMH JIML[AMU, UX 3aMEIIAIOIIHMH.

108. ITpoektsl mnpukazoB (pacnopspkenuit) @®CHUH Poccum mno ocHOBHOIM
NESATENbHOCTA  CTPYKTYPHBIMH — MOAPA3ACICHUSIMU, pa3paOOTUUKaAaMU  TPOEKTOB,
COTJIaCOBBIBAIOTCS (BUBUPYIOTCA) B YKA3aHHOW IMOCIJIEIOBATEIHHOCTH CO CIIEAYIOIIUMU
JNOJKHOCTHBIMU JIMLIAMM::

a) PYKOBOJUTEISIMU CTPYKTYPHBIX MOJAPA3ACICHUM, AESITETbHOCTH KOTOPBIX OHU
KACaroTCsl WIM KOTOPBIM JAI0TCSI KOHKPETHBIE MIOPYYECHUS;

0) HayabHUKOM MpaBoBoro ynpasienus ®CHUH Poccun;

B) HauainbHUKOM ymnpasinenus nenamu @CUH Poccun;

r) epBbIM 3amectutTeaeM (3amecturensamu) aupekropa ®CUH Poccun, k ubeit
KOMIIETEHIIMM B COOTBETCTBUU C YCTAHOBJIEHHBIM pacIpe/ielieHueM O00s3aHHOCTEN
OTHOCSTCS MpEeANUCaHuUs IpHUKa3a (pacropsyKeHus).

109. [IpoekT mnpukaza (pacHOPSIKEHUS) COTIACOBBIBACTCS  JOJDKHOCTHBIMH
JHIIaMH, TIEPEYUCICHHBIMUA B TOAMYHKTaX «a», «B», «r» myHkTta 108 WHCcTpykuuy,
B CPOK [0 Tpex pado4yux JAHeH B 3aBHUCHMOCTH OT O0BbEMa MPEICTABIECHHOIO
JIOKYMEHTA.

CornacoBanue MpoeKTa MpHuKaza (paclopsuKeHHs)) B IPAaBOBOM  YIIPaBICHUU
OCHUH Poccum ocyuiecTBiasieTcs B CPOK, NPEAYCMOTPEHHBIA I NPOBENECHUS
IPaBOBOM AKCIIEPTU3bI TPOCKTA MPUKa3a (PaCIOpsIKEHUS).

110. ITpoexTs! mpuka3os mo auaHomy coctaBy @CUH Poccun rorossres:

CTPYKTYPHBIMHM  NOJPA3ACICHUSIMA — O IIOOUIPEHUH, O HaIpPaBICHUU
B CITY)K€OHYIO KOMaHIUPOBKY;

npencenaTeneM  KOMHUCCHU 10 TMPOBEACHUIO  CIY)KEOHOM  MPOBEpPKH,
CTPYKTYPHBIM TOJIpa3/IeJICHUEM, MPOBOJIUBIIKUM IPOBEPKY OINEPATUBHO-CITYKEOHOM,
(UHAHCOBO-XO3MCTBEHHOW JEATEIbHOCTH JIMOO WMHUIIMUPOBABIIUM TPUBICYECHUE
K JUCIUIUIMHAPHOM OTBETCTBEHHOCTH, — O IMPHUBIEYCHUH JOJDKHOCTHBIX JIMI

K I[HCI.[PIHJ'IHH&pHOﬁ OTBCTCTBCHHOCTH.
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140318(S IMPOCKTLI IIPUKA30B I10 IUTHOMY COCTAaBY I'OTOBATCS YIIPABJICHUEM KaJIpOB

®CHUH Poccum.

111.Tlocne BHeceHHUs] Ha CTaAuU COTJIACOBaHMS B MPOEKT MpUKa3a
(pacmiopsikeHUs]))  U3MEHEHUM  MNPUHIMIIMAIBHOIO  XapakTepa OH  IOJJICKUT
nepeoOPMIICHHIO ¥ TIOBTOPHOMY COTJIACOBAHUIO (BU3UPOBAHUIO).

112. Pemenue 1O  PAacCMOTPEHHMIO  HEYPETYJIMPOBAHHBIX  PA3HOTJIACHM
0 TMPOEKTy TpHKaza (pacmopspKeHMs), Y4YeTy MHEHHM 3auHTEPECOBAHHBIX
CTPYKTYPHBIX  TOJpa3feleHUi ¥  JIOCTHKEHHUIO KOMIIpomHucca odopmiisieTcs
IIPOTOKOJIOM pPa3HOIJIaCuM, MNPWIATaéMbIM BMECTE C HEYYTCHHBIMH 3aMEUYaHUSIMU
K MIPOEKTY MpHUKa3a (pacropspKeHs ) PU €ro MpeICTaBIeHUH Ha MOANKCH.

113. B nporecce corinacoBaHusi CTPYKTYpHbIE MOApA3/IEIEHUsI, OTBETCTBEHHBIE
32 €ro IMpOBEAEHUE, CaMOCTOSATEIbHO WM COBMECTHO C 3aWHTEPECOBAHHBIMU
CTOPOHAMU OCYILECTBISIOT JT0pabOTKy MPOEKTOB, UX 00s3aTENbHOE PEAAKTUPOBAHUE
B ynpasienuu nenamu @CHUH Poccun.

[IpoexTsl mpuKa3zoB (pacmopsiKEHUN) MPEICTABISIOTCS Ha PEIAKTUPOBAHHE
TOJIBKO MCITOJIHUTENIEM, KOMIIETEHTHBIM B BONPOCAX, U3JIOKEHHBIX B MPOEKTE MpHUKa3a
(pacriopspkeHus ).

Ha npencraBieHHbIX MpoeKTax MPUKA30B (PacHopsKEHU) 00g3aTeNbHO
HAJIMYKUE BH3bl PYKOBOAMTENS CTPYKTYPHOIO MOAPA3JAEIEHUS, IOATOTOBHUBIIETO
OPOEKT TMpuKa3a, M BHU3bl paboTHHKa mnpasoBoro ympasieHuss DOCUH Poccun,
IIPOBOJIMBIIETO MPABOBYIO KCIEPTU3Y MPOEKTA.

PenakTtop KapaHmamoM OTMEYaeT MOTPEHIHOCTM B TEKCTaX MPHUKa30B
(pacmiopsbkeHui) W BOpaBe  TpeOoBaTh  OT  HWCIOJHUTENEH  HMCHpPABICHUS
opbhorpadudeckux, MTyHKTYallMOHHBIX ¥ CTUJIMCTUYECKUX OIMUOOK, YCTpaHEHUS
HapylIeHUN MpaBuil OQOPMIICHUS PEKBU3UTOB, HECOOTBETCTBUSA NPOEKTA MpHUKa3a
(pacmiopspKeHHsI)  TOJOXKEHUSM  HOPMATHUBHBIX — MPABOBBIX  akKTOB B cdepe
JENONPOU3BOICTBA.

Penaktop ocyliecTBI€T pPENAKTUPOBAHME TEKCTa IPOEKTOB IPUKA3Z0B
(pacmiopsi’KeHHi) B CPOK OT OJHOIO J0 NATH PpadouMx [JHeHl B 3aBUCHUMOCTH
OT KOJIMYECTBA U 00BbEMA MPEICTABIIEHHBIX IOKYMEHTOB.

He nomyckaercsa npeacrtasienue Ha noanuck aupekropy @®CUH Poccuu (uny,

UCTIOJTHAIOIIEMY €ro 00513aHHOCTH) MPUKA30B (pacnopsieHui) 0e3 mraMia peaaKkTopa.
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[Ipukasel (pacmopspkeHHus1) MOAMUCHIBAIOTCA TOJBKO IOCJE€ BH3BI (IITamIa)

pabotHuka mpaBoBoro ympanieHuss OCHUH Poccun (BU3MpyeT MNPOEKTHI aKTOB,
HE HOCSIIME HOPMAaTUBHBIM xapaktep) W ynpaieHus paenamu OCHUH Poccun.
Buza (mtammn) paOoTHHMKAa TPABOBOTO YOPaBICHUS M yOpaBICHUS JIeJIaMHU
®CUH Poccun momemiaercs Ha 000pOTHOM CTOPOHE KaXI0T0 JINCTA IOKYMEHTA.

114. TTpuka3el (pacropspKeHUsI) TUPKUPYIOTCS HUCIIOTHUTEIEM B CTPOTO
OTPAaHUYEHHOM KOJIMYecTBE. J[OMONHUTENBHO TMeYaTaloTcsl WIH TUPAKUPYIOTCS
B KOJIMYECTBE, YKAa3aHHOM B paszHapsake. Jlo JecsaTh 3K3eMIUISIPOB BKIIOYUTEIBHO
pacueT aenaercs Ha JOKyMeHTe (Ha o0OpOTe MOCIEIHErO JUCTA), CBBIIIC JECITH —
COCTaBJISIETCS CIUCOK HA PaCCHUIKY.

Ecniu npukaz (pacnmopsikeHUE) TMOMJEKUT PpACChUIKE B YUPEXKICHUS
u oprauel YUC, 1O Ha 000pOoTE€ MOCIHEOHEr0 JUCTa NpHKaza (PaclopsiKEeHUs)
cpaBa OT pa3HapsSAKWA TI€YATAlOTCA CJIOBA  «/[ONOIHUMENbHO — PA3ZMHONCEHO
u pasociano  aKk3.»

4.3. Obs3aTe/ibHBbIE peKBU3UTHI NPUKa30B (pacnopskenuii) ®CUH Poccun

115. IMpukaser (pacnopspkenus) ®CUH Poccum umeror creayromuii cocTas
PEKBU3UTOB, UX PACHONIOKEHHE U 0(hOpMIICHHE:

a) baank.

Jns odpopminenust npukazoB (pacnopsikenuil) ®CHUH Poccuu ucrnonbiyercs
OmaHkK ycTtaHoOBieHHOW Qopmbl (mpunoxerus Ne 3, 4). PekBH3UTHI MedararoTcs
mpudrom Times New Roman Ne 13, 14 Ge3 momapok u HCTIpaBIICHUIA.

CoBMecTHBIE MPUKa3bl ¢ IpyruMu (eaepaibHbIMA OpraHaMu HUCTIOTHUTEIBHON
BJIACTH, opraHuzanusmMu (rpuioxenue Ne 7) ohopMIISIFOTCS Ha CTaHAAPTHBIX JIMCTAX
oymaru ¢popmara A4 (210x297 mm).

0) larTa.

JlaTa npukasa (pacnopsbKeHHs1), Kak MPaBWiio, COBMAAAET C JAaTOW MOJMUCAHUS
u opopmsiercs: ynpasinenuem nenamu ®CUH Poccun nipu ero peructpanuu. [pukassi
(pacriopspkeHHUsI), W3JIaHHBIE COBMECTHO C JPYruMH (efepalbHBIMU  OpraHaMu
UCIIOJIHUTEIBHOM BJIACTH, OPraHU3alUsIMU, PETUCTPUPYIOTCS C OAHOM (€IUHOMN) AaTou

NOCJIETHEN pEerucTpaly nprkasza (pacriopsiKeHus ).

1
Oopasuypl, 6bIn0HEHHBIE KYPCUBOM, OPOPMAAIOMCA OObIYHBIM WPUDMOM.
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Harta mnpukaza (pacnopspkenuss) @CUH Poccum odopmisiercss apaGckumu

mudpamMu  CIOBECHO-IIUGPOBBIM CIIOCOOOM B MOCJIEAOBATENLHOCTU: JIEHb MECAIIa,
Mecs, roa, Hanpumep: 14 aseycma 2009 2.

B) PerucrpannoHHubiii HoMep.

Perncrpannonsslii HOMEp IPUKa3a M0 OCHOBHOM JESTENBHOCTH COCTOUT M3 €0
NOPSAIKOBOIO HOoMeEpa. B mpukazax mo JU4HOMY cocTaBy (IpUEM, NEPEMEILECHHE,
COBMEIIEHUE, TIEPEBOJ, YBOJbHEHME; AaTTECTalUs, IIOBBIIICHHE KBaJU(PUKALUY,
OPUCBOEHUE 3BaHMWA (YMHOB) U JIp.) PErUCTPAllMOHHBIM HOMEp JOMOJHSAETCS
OYKBEHHBIMH MHJIEKCAMHU «IC», O KPATKOCPOUHBIX BHYTPUPOCCUICKUX U 3apyOEKHBIX
KOMaHJIMPOBKAX «KM» W JIp., Hanpumep: «I68-icy, «456-km». B pacnopspkeHUsx
[0 OCHOBHOM JESATENbHOCTH B PETUCTPALMOHHBIA HOMEp BKJIIOYAETCS OYKBEHHBIN
UHIEKC «p», Hanpumep: « [45-p».

PeructpanioHHbII HOMEP COBMECTHOI'O C APYrUMHU (helepalbHbIMH OpPraHAMU
UCIIOJIHUTEIBHOM BJAcTH, OpPraHU3alWsMM IMpHKa3a (PacHopsKEHHs) COCTOMT W3
PErUCTPALIMOHHBIX HOMEPOB KaX/10r0 (eiepaibHOro OpraHa UCIOJIHUTEIbHON BIIACTH,
OpraHM3ally, PACIIONIOKEHHBIX B MOPSAJIKE UX MEPEUUCICHHS MTOCIEN0BATENBHO Yepes3
KOCYIO UepTy.

B ®CHH Poccunm peructpalilioHHble HOMEpa MPHUKA30B (PacroOpsHKEHMA)
10 OCHOBHOH jesTenbHOCTU odopmisitorcs ympasieHuem aenamu O@CHUH Poccun,
MIPUKA30B 110 JUYHOMY COCTaBy — ynpasiaeHueM kaapoB @CHUH Poccun.

r) 3arojioBoK.

3aronoBok B npukase (pacnopsbkennn) ®CUH Poccun oTBedaer Ha BOIMPOCHI
o yem? (0 KOM?), BKIIOYACT €ro KpaTKoe COJEpKaHue U JIOJDKEH CTPOro
COOTBETCTBOBATh IMEPEYHIO JICUCTBUH, MPEANUCHIBAEMBIX OOBEKTY YIPaBICHUS
B PACIOPSIANTENBHON YaCTH TEKCTA.

Mpudt 3aronoska — nonyxkupHeiii Times New Roman, pazmep Ne 13, 14. Touka
B KOHIE 3arojOBKa HE CTABUTCS. 3arojOBOK, COCTOSIIMK W3 JIBYX U 0O0jee CTPOK,
neyaTaercs yepe3 1 MeKCTpOUHBIM MHTEPBAJ U BBIPABHUBAETCS 10 LIEHTPY TEKCTA.

Hanpumep:

006 ymeepiwcoenuu cocmaea Konecuu
Y®CHH Poccuu no Caxanunckoi oonacmu
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B 3aronoBku IMPUKA30B II0 JIMYHOMY COCTaBy BKIIIOYAIOTCA HAHNMCHOBAHHC

neucTBus, daMuiins, UHUIUMAIbl paOOTHUKA, B OTHOILIEHHH KOTOPBIX 3TO JEHCTBUE
ocymiectBisiercs, Hanpumep: «O noowpenuu Damurus HU.O. u DPamunus H.0.»,
«O cuamuu e3vickanus ¢ Damunus H.0.». OamMuauu U UHULKAAIBL Oojiee Tpex
paOOTHUKOB YKa3bIBAIOTCA B 3arojioBke 0000meHHo, Hampumep: «O noowperuu
PAOOMHUKOE Y20N08HO-UCNOIHUMELbHOU CUCHEMbLY.

n) Tekcr.

Texcr mpukaza (pacnopstkenus) @CUH Poccum otrnensiercs oT 3aroyioBka
2-3 MEXCTPOYHBIMH MHTEpBaJIaMH, medataercs uepe3 1-1,5 MexcTpouHBIX MHTEpBaja
U BBIpaBHUBAETCSA I10 JIEBOW M mMpaBoi rpaHuiam. [lepas crpoka ab3aiia HauMHAETCS
Ha paccTosiHUU 12,5 MM OT JIeBOM rpaHUIIbl TEKCTOBOTO TOJISL.

TekcT, KaK MpPaBUIIO, COCTOUT M3 ABYX YacTei: KOHCTaTUpYomeh (TipeamMOyIibl)
Y PaCIoOPAIUTENBHON, FOPUINYECKHU CBA3aHHOW C MPUIOKEHUIMMU.

B koHcTatmpyromieii uYacTM TEKCTa HW3JIAraloTcs Iend, 3amadd, (paxThl
U COOBITHSI, MPOOJIEMBbI, TOPYYEHUS U HHBIE OOCTOATEIHCTBA, TMOCIYKUBIINUE
OCHOBaHUEM [JIsi W3JaHus mnpukaza (pacmnopsbkenus). KoHcratupylomas YacTb
HAYMHACTCS yCTOMYMBBIMU (DOPMYITUPOBKaMU «B cea3uy, «B coomeemcmauuy,
«Bo ucnonnenueyn, «Ha ocnosanuuy, «B yensaxy.

B koHcraTupyromeil dwactu TmpuKaza (pacmopshKEHHUs), IOATOTOBICHHOTO
Ha OCHOBAHWU 3aKOHOJATEIbHBIX U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoii
@denepanuu, yKas3blBalOTCSd HAWUMEHOBAHUE BHUJIA JOKYMEHTA, HAUMEHOBAaHHME OpPraHa,
U3IABUIETO JOKYMEHT, JlaTa TMPHUHATUS WM YTBEPKICHHS JOKYMEHTa, €ro
PETUCTPALIMOHHBIA HOMED, 3ar0J0BOK JIOKYMEHTA, 3aKJIFOUEHHBIA B KABBIUKH, a TAKKE

CBCACHU O CI'o OHY6JII/IKOBaHI/II/I B O(i)I/ILII/IaJIBHI)IX HCTOYHHKAX.
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Koncratupyromass  yacte  mOpuka3oB  (pacropsbKeHHWi) — 3aBeplaercs

pacnopsAINTEIbHBIMM CIIOBAMHU: «II P M K @ 3 Bl B a F0:» — B I[IpUKa3ax WIH
«Ipennarar:»u « 053 5blBalk:» — B PACIOPKEHUSIX, KOTOPbIE IIEYaTAIOTCS
Bpa3psAaKy CTpOUHbIMU OykBamH. [locie 3TUX CIIOB CTaBUTCS IBOETOUHE.

[Ipeanucanus B nmyHkrtax mnpukaza (pacmnopstkenus) ®CUH Poccun 1oimKHBI
COIJIaCOBBIBATHCS B MAJEXKE C PACHIOPAIUTEIBHBIM CIIOBOM:

«IpPUKAaAa3bB BaW»U «IpeJjguaaraw»— KoMy? (zar. naz.);
«0 0 g 3 B B @ 10:» — Koro? (pox. man.). B coBMecTHOM ¢ apyrumu ¢enepaibHBIMU
OopraHaMy HCIIOJIHUTEJIbHOM BJACTH, OpraHU3alMsIMH NpHKaze (pacropsyKEHNUH)
pacnopsINTEIbHOE CIIOBO M3Jaraercsi OT IMEPBOro JIMLIA MHOXECTBEHHOI'O YHCIIA:
«IpUKa3blBaeM» «upeailaraeM»u« 043 bIBaeM»

B npukaszax mo Ju4HOMY COCTaBY M B OTAENBHBIX NMpHUKa3ax (PaclopsKEHUsIX)
II0 OCHOBHOW JEATEIBHOCTH KOHCTATHPYIOLIas 4YacTbh MOMKET OTCYTCTBOBAaTb, €CIIU
NpeIIUCcCaHHble JIEUCTBUS HE HYXKJAIOTCs B OOOCHOBAaHMU U pa3bsiCHEHUU. B arom
cily4ae pacropsiIMTENbHbIE CII0BA UCKITIOYAIOTCS.

PacnopsiaurenbHas 4acTh TEKCTa MMEET MOBEIUTENbHYI0 (POpMY H3JI0KEHUS.
B Hell u3nararoTcs mpeanucaHHblEe NEUCTBHUS C YKa3aHHEM HCIIOIHHUTENS U CPOKOB
UCIIOJTHEHUS.

B pacnopsauTenbHOW YacTH TEKCTa O0S3aTENbHO YKa3bIBAKOTCSA aJpecaThl
OpeaNnuCaHuii  (CTPYKTYpHBIE MOAPA3ACICHHS, YUYPEKICHUSA, HEMOCPEICTBEHHO
nomuuHenusie CUH Poccun, teppuropuanbueie opransl ®CUH Poccun) w/mnu
UX pyKoBOAMUTENU ((pamMuiivs, MHULHMAIBl YKa3bIBAIOTCSI B CKOOKaX B MMEHUTEIbHOM
najexe wim 0e3 CKOOOK — B JaTeIbHOM WJIM PpOJUTENBHOM TMajAeke, Koria
NpeaIucaHue aJpecOBaHO KOHKPETHOMY PYKOBOIMTENIO), 3aTe€M MpPEIIUChIBAEMOE
neiicTBye (Taaroi MNoBENUTEIbHOTO HAKIIOHEHHNS ).

Ecin wucnonHenue mnpukasa (pacrnopshkeHHUs) MpEeArosaraeT BbIIOIHEHHUE
pa3IMYHBIX [0 XapakTepy MACHCTBUM, pacnopsIUTEIbHAs YacTb MO KOJIUYECTBY
npeanucanuii (MX aapecaTtoB) JEIUTCS Ha MyHKTHI, HyMEpyeMble€ TOJbKO apaOCKUMHU
mubpamMu ¢ TOYKOW. [IeHCTBHS OTHOPOJHOIO XapakTepa MOTYT OBbITh MEpPEUYUCIEHBI
B OJIHOM ITyHKTE€. Ka)KJblil MyHKT MOKET OBITh MOAPA3AEIICH Ha a03al1lbl, BBIIOJIHIEMbIE

CO CTpOYHOI OYKBBI, 03 neduca, yepe3 TOUKY C 3amsTOM.



35
HaunmMeHoBaHMs CTPYKTYPHBIX MOAPA3ACICHUN MeYaTalOTCsI CO CTPOYHOM OYKBHI.

B nocinenneM myHKTe npHkasza (pacnopspKEHHs) IO OCHOBHOM JESTENbHOCTH, Kak
NpPaBUJIO, YKa3bIBAIOTCA JIOJKHOCTD, CIIEIHAIbHOE 3BaHKE (KJIACCHBIN 4YHH), (haMUIus
Y HWHUIMAJIbl JIMIA, HA KOTOPOE BO3JIAraeTcs KOHTPOJIb 34 HCIIOJHEHHEM IIpUKa3a
(pacniopspkenust). JIoMKHOCTHOE JIMIIO, KOTOPOMY TMOpYYaeTcsi Takod KOHTPOIb,
JOJKHO 00JlafiaTh JOCTATOYHBIMU  BJIACTHBIMU TOJHOMOYMSIMH B  OTHOILICHUU
aZpecaToB TMpEANHCAHWN Tpukaza (pacmopsKEHHs) B COOTBETCTBYIOIIEH cdepe
nestenbHocTH YUC 1 HE MOXKeET ObITh OTHUM M3 3THX aJpeCcaToB.

B KOHKpETHBIX Clly4asiX KOHTPOJIb 3a MCIOJTHEHUEM NpHKa3za (pacropsKEeHUs)
MoxeT Boznmaratbess Ha gaupektopa OCHUH Poccum, B 3TOM ciydae mpHKas
(pacmiopsbkeHHE) — 3aKaHUMBaeTcsl  cleAyromed  (GOpMyJTUpOBKOM  MOCIEIHEro
nyHkTa: «KOHTpOJb 32 UCTIOTHEHHWEM MPUKa3a OCTABIIAIO 32 COOOM».

B Texcr nmpukasza mo OCHOBHOM JeAATEJbHOCTH HE CIENYEeT BKIIOYATh ITYHKT
«[Ipuka3 noBectu A0 cBeaeHUs ...». CTpyKTypHbIE TNoJpa3faeneHus (AOIKHOCTHBIE
JMIA) MOJIY4YaloT KOMMIO MPUKa3a B COOTBETCTBUHU C YKa3aTENEeM pPaCChUIKU, KOTOPbIN
VCITOJIHUTENb MIPEACTABIISET BMECTE C IPOEKTOM ITPUKA3a.

JIns TOMHOTHI H3J0KEHUS BONPOCA B TEKCTE€ MOTYT BOCIPOU3BOJIUTHCS
OTJEIBHBIE IIOJOKEHUSA JEHCTBYIOIIMX 3aKOHONATEIBHBIX W HWHBIX HOPMATUBHBIX
npaBoBbIX akToB Poccuiickoir ®epepanuu. Takue non0KeHHs 00sA3aTENIBHO
CONPOBOXKJAIOTCSA CCBUIKOW HAa COOTBETCTBYIOIIMM HOPMAaTWUBHBIM IIPAaBOBOW AKT:
«B coomeemcmeuu ¢ nocmanosnenuem llpasumenvcmea Poccutickou @edepayuu ...».

JlomyckaroTcsi CCBUIKM Ha JIpyrue NYHKThl TpUKa3a (pacropsKeHUs)
®CHH Poccum, a takke Ha paHee W3JaHHbIE HOPMATHBHBIE MPABOBBIE AKThI, €CIIH
TpeOyeTcs MOKa3aTh B3AUMHYIO CBSI3b HOPM M M30€XaTh UX MOBTOPEHMUS.

[Ipy mnepBOM yYNOMMHAHWHM pAHEE W3JAAHHOTO HOPMATHBHOIO MPABOBOTO
aKTa yKa3bpIBalOTCS €r0 BHUJ, OpraH, W3JaBIIM aKT, JaTa, HOMEp, HAauMEHOBAaHUE,
cBelleHUsT 00  omyOJuKOBaHMM B O(QUIMATIBHBIX  UCTOYHUKAX  (CBEACHUS
0 TOCYIapCTBEHHOM PETUCTPALMH, IPU3HAHUM HE HYKIAIOLUIUMCS B TOCYAAPCTBEHHOU
peructpauuu). Ilpu ccpulke Ha HOPMAaTHUBHBIA NPABOBOM aKT 00S3aTEIbHO

YIOMHHAETCSI COOTBETCTBYIOIMM MYHKT (MIYHKTBI) WM JIPYyTas €ro 4acTh.
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B npukaze (pacnopsbkeHuu), W3JAHHOM C IENbI0 W3MEHEHUS WM OTMEHbI
JEHCTBYIONIUX MPUKA30B (PaclopsKEHU), B TOM YUCIE U UX NPWIOKEHHUH, TOKHbI
OBITh yKa3aHbl BHJ, JaTa, HOMEp, HANMECHOBAaHHUE HM3MEHSEMOr0 WM OTMEHSEMOTO
npukaza (pachopsbKeHHs) W/WiIM  HOMEpa  OTAENbHBIX  MYHKTOB  (a03alieB)
pacTlopsiANTEIHLHON YacTH TEKCTa WM TPUIOKEHUS K TpHKa3zy (pacmopsiKeHHIO).
OtmeHa npukasa (pacropssKeHuUs) WM OTAENbHBIX MyHKTOB PacHOpSAUTEIbHON YacTh
TEKCTa WM MPUIIOKEHUS K MpUKa3y (pacrnopskeHHio) o0o3HavyaeTrcs: (opMyIHUpOBKOM
«lIpusnams ympamusuwium cumy... ».

Ecnn u3meHsiemble MyHKTBI HET HEOOXOIMMOCTH W3JIaraTh B HOBOW pEIaKIINU,
UX TEKCT JOCTaTOYHO JOMOJHUTh WJIM COKPAaTUTh, YKa3zaB: «B nywkme I npukasa ...
cnosa «...» uckmouums, «A63ay emopou nynkma 1 npuxaza ... OONOIHUMb
COBAMU ... ).

B cnyuae BHeceHus: ”BMEHEHUI B JACHCTBYIOIINE HOPMATHUBHBIE MPABOBBIC AKTHI
B TEKCT HE BKJIFOYAETCSI ITYHKT 00 OCYIIECTBICHUH KOHTPOJIS.

e) /lara.

B 3aromoBkax, TeKCTax W NPUIOKEHUSIX K TpHKa3zaM (pacropsnKeHUi )
OCHH Poccun pomnyckaerca mudpoBoi (cioBecHO-1IM(poBoil) criocod opopmiaeHus
JaThl, KOTOPBIM 3aTeM JODKEH HCIOib30BaThes B Tekcte, Hampumep: 03.07.2006
unu 3 urona 2006 2.

B TekcTe He nonmyckaeTcs pa3pbiB 1aThl IPH IEPEHOCE €€ Ha JPYT'YIO CTPOKY.

) [lpuiioxxkenus.

[Ipunoxenus B npukase (pacnopsbkenun) @CHUH Poccun nomyckarorcst TOJIBKO
CBSI3aHHbBIC MPEINUCAHUSAMHU pacCHOPSAUTEIbHOW YacTu Tekcra. HaumeHnoBaHue
OPUIOKEHUS JOJDKHO COBIAAATh C M3J0XKEHHUEM B pPacHOPSAUTEIbHOM YacTu.
Hamnpumep: « Ymeepoums npunacaemoe Ilonoscenue o nposedenuu cmompa-KoHKypca
Ha Jyduie20 HA4anibHUKA Kapayia CcHeyudarvbHulX NnoopasoeieHuti  y20Jl08HO-
UCNOJIHUMENbHOU CUCmeMbl N0 KOHBOUPOB8aHUuio», «Brecmu 6 npuxaz Dedepanvhoil
cayacovl ucnonnenus Haxazanut om 19 mas 2005 2. Ne 368 «O6 ycmanosneHuu
OONHCHOCMHBIX OKAA008 COMPYOHUKAM MePPUmMopudlbHulx opearnose dedepanvhoi
CYoHcObl UCNONIHEHUSL HAKA3AHULLY) UBMEHEHUsl CO2NAcHO npunoxcenuroy. Heckombko
IPWIOKEHUN HYMEPYIOTCS ¢ yKa3aHueM 3Haka «Ne». Hampumep:

«1. Ymeepoumns:

Ilopsook pabomsl (Oaemcs nonnoe naumenosarnue) (npunodsxcerue Ne 1);

Cocmas (Oaemcs nonnoe Haumernosanue) (npunodicerue Ne 2).».
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K mpukasy npunararoTcs yTBepKaacMble UM JTOKYMEHThI (HHCTPYKIIHH, YCTaBbI,
MOJIOXKEHUSI, TMPaBUiIa), a TaKKe Marepuaibl B BHJE TaOiuil, o0OpasioB, IpaduKoOB,
cxeM, 0J1aHKOB JOKYMEHTOB.

B aTux ciayyasx TEKCT pacmopsIUTEIbHON 4acTu (POPMYIHUPYETCS CIETYIONUM
obpazom: «VYmeepoumsv u esecmu 6 oevicmsue ¢ 1 aseycma 2001 2. npunacaemyro
HUnempykyuroy, «Brecmu usmenenusi 6 ... coanacro llepeunto (npunoosicenue Ne 1)y,
«lIpuznams ympamuswiumu cuny ... coenacho npunazaemomy Ilepeunroy.

3HaunTeIbHBIC MO 00BEMY MPUIIOKECHUS K TpHKa3zy (MpaBwUjia, WHCTPYKIUH,
MOJIOXKEHHS) MOTYT JIETTUTHCS Ha TJIaBbl, KOTOPhIE HYMEPYIOTCS PUMCKUMU IbpamMu
M MMEIOT 3arojioBKM (MPU 3TOM JOJDKHA HCIOJIB30BAaThCS CKBO3HAS HyMeEpalus).
Hywmepamus 6onee Tpex MyHKTOB M MOJIYHKTOB MPOU3BOIUTCS apaOCKuMu mudpamu
(myaktel —1, 2, 3, moamynkter — 1.1, 1.1.1, 2.1, 2.2.1). JlonmyckaeTcs OyKBEHHOE
0003HaYeHNE TOMYHKTOB — a), 0), B).

Hymepamus cTpaHWIl KakKJIOrO NPWIOKCHUS K TMpUKa3y (pacmopsDKEHUIO)
BEJIETCS PA3IEIBHO.

[Ipy 3HAYUTENBHOM 4YHUCJIE TPUKA30B  (PACIOPSKEHUM), IMOJJIEKAIINX
NPU3HAHUIO  YTPATUBIIMMH CWJIYy WJIM HW3MEHEHWIO, WX TIEPEUYHH JArOTCS
B IIPUJIOXKCHUH K MPHKa3y (PacropsiKeHHUIO).

[Ipu yTBepkIeHUH TpHUKa30oM (PacropsKEHHEM) COCTaBa KOMHUCCUHU, paboueit
TPYNIBl WIM TIepedHs PaOOTHUKOB KOJMMYECTBEHHBIM COCTAB KOTOPHBIX MPEBBINIACT
YeThlpe YEJIOBEKa, COCTaB KOMHCCHM WIM TepeuyeHb pPaOOTHUKOB BBIHOCUTCS
B MPUJIOKEHHE, O YeM B TEKCTE MpHUKa3a (pacropsiKeHus) aenaercs cebuika. Gammmmn
YJIEHOB KOMMCCHM, 3a HCKJIIOYEHUEM TMpecenaresis, 3aMeCTUTENs IMpeacenaTess

U CeKpeTapsl, pacnosiararorcs 1no angasury (nmpuinoxenue Ne 8).
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Ha nuueBoil yacTu mepBOro JIMCTa MPUIOKEHHS B MPABOM BEPXHEM YIULY
MOMEINAIOTCS: HamucaHHoe TponucHeiMU OykBamu cinoBo  «[TPMJIOKEHUE»
co 3HakoM «Ney (@puW HAIUYUM HECKOIBKUX MPWIOKEHHUM), 3aTeM  BUJ
pacnopsiANTENBHOrO JTIOKYMEHTA, €ro JaTa W PEruCTPALMOHHBIA HOMEpP. Y Ka3aHHBIN

TEKCT LEHTPYETCSI OTHOCUTEIBHO CAMOM JUIMHHOW CTPOKH, HAIIPUMED:

IIPUJIO)KEHUE Ne 1
k npuxazy @CHUH Poccuu
om 10.05.2009 Ne 139

[Ipu yTBEpKaeHUM TPUKA30M (PACHOPSIKEHUEM) TOJBKO OJHOTO MPHUIOKECHHS
cioBo «ITPUJIOXKEHUE» wMoxer ObITh 3ameHeHO Ha ciioBo «YTBEPXKJIEHO»
(YTBEPXXJIIEHA, YTBEPX/JEHbBI unu YTBEPXJIEH, B 3aBucumMoctu OT poja

Y YHCJIa YTBEPKIAEMOT0 IPUIIOKEHHS ), HAIIPUMED:

YTBEPK/[EHO
npuxazom OCHUH Poccuu
om 10.05.2009 Ne 139

[Ipunoxenuss k mnpukaszy (pacnopskenutro) PCHUH Poccum mnoanuceiBaer
(BU3UpYET) PYKOBOAMUTEND CTPYKTYPHOI'O MOJAPAa3JEIeHUs, MOATOTOBUBLIETO IMPOEKT.
[Toanuch cTraBUTCS BHU3Y HA 000POTE MOCIEIHErO JTUCTA TPUITI0KEHHUS.

[IpunoxkeHust HyMepyroTCcs OTJEILHO OT CaMOro Mpukasza (pacnopsiKeHust).

3) CorjiacoBaHue.

OO0s3aTenpbHOE BHYTpEHHEE (BU3UPOBAHKE) M BHEIIIHEE COTJIACOBAHHME MPUKA30B

(pacmopsiKeHH) OCYIIECTBIAETCS A0 MPEACTABICHUS UX HA TOJAMNUCH.

CornacoBaHue  mpoekTa  NpuKaza  (paclopsbKeHHs) — OCYLIECTBISIETCS

CTPYKTYPHBIM MOJAPA3AEICHUEM, ITIOATOTOBUBIIUM COOTBETCTBYIOIIUMN ITPOEKT.
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Buza BHyTpeHHEro coriiacoBaHusi TMpuKa3a (pacropspKEHUs1) MOMEIIAeTCs

HA  OOOpOTHOM  CTOPOHE  TMOCJIEAHEH  CTpaHWIBI  TEPBOrO  JK3EMIUIApa
B BEpPXHEW YacTu JIUCTa W BKIIOYAET (HaMWIMIO U WHHULUAIBL, JUYHYIO TOANUCH
COTJIaCYIOILETO0, AaTy BU3UpOBaHusA. DaMuiInm BU3UPYIOLIUX JUL PACIIONaratoTcs OJIHa
NoJl APYrod Mo MepapXuu AOHKHOCTEM (HauMHasi C BBILIECTOSIIENH) B CIEIYIOLIEM
HOpSIAKE:

nepBelid  3amectutens aupekropa ®CUH Poccum, 3amecturenu aupekTopa
®CHUH Poccun (mo andaButTy), PYKOBOAUTEIH CTPYKTYPHBIX MOApa3ACICHUN
(mo andaBuTy), PYKOBOIUTENH YUYPESKICHUN, HEMOCPEACTBEHHO MOAYMHEHHBIX
®CHH Poccun (mio andasuty), Hauanbauk ynpasienus aenamu ®CUH Poccun.

3ameudanusi, 0cOObIe MHEHUS U JOTIOJHEHUS K MPOEKTY MpHKa3a (pacropsKeHus )
®CHUH Poccunm odopmisitoTcsi Ha OTAENbHOM Jucte. B »sTomM ciydae Buza

o opMIISIETCS CACAYIOITUM 00pa3oM:

3ameuanus npuiazaromc:

Hauanvnux ynpasenenus kaopos ®CHUH Poccuu
cneyuantbHoe 36aHue Iloonucw H.0. Damunus

Jlama

Ha oGopote nocnennero nucra npukasa (pacnopspkenus) ®CUH Poccun vHioke
dbaMuIuii BUBUPYIOIIUX JIUI[ pacrojliaraeTcsl pa3HapsAlKka C yKa3aHHEM KOJHUYEeCTBa
OTIEYATAHHBIX HK3EMIUISIPOB, WX HaIpaBieHUsT B CTPYKTYpHBIC TMOJpa3ieicHus,
dbamMunum, UHULNKAIOB, TeledoHAa  MCIOJMHUTENS, CTAaBUTCS  €ro  IMOAMUCH.
B ciydae eciu HOKHOCTHOE JIMIO, BU3UPYIOIIEe MPUKa3 (PaclOpsKEHUE), SBISIETCS
€ro UCTIOJTHUTEIIEM, TOJIUCh CTABUTCS OJIUH Pa3.

damMuIns UCTIOJHUTENS ¢ MHUIMAIaMU U €ro Tele(oH, BKIIIoYash BHYTPEHHUH,
Ha nipukazax (pacnopsikenusx) @CUH Poccun ykaspiBaloTcsl U Ha JIMIIEBOM CTOPOHE
ATUX JJOKYMEHTOB, U Ha 00OpOTHOM B pa3Hapsiake. Ha nuieBoii ctopone ciioBo «lcm.»

MeYaTaeTcs C MPOMUCHOM OYKBHI.
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Bueminee cornacoBanue mnpukasza (pacrnopspKeHHs) ¢ IpyruMu (perepaabHbIMU

OpraHaMy HCTIOJHUTEIHHOW BJIACTH, OPTaHU3AIUSIMHU OCYIIECTBISIETCA Ha OTIACIHHOM
JUTSL KaKI0ro Apyroro ¢efaepalbHOr0 OpraHa UCHOJHUTEIBHOM BJIACTH, OpraHU3aINH
JaucTe corjiacoBanus (mpunoxkenue Ne 9).

CornacoBanue npuKasa (pacriopsixkeHHs ) oopmisercs rpudom
COI'JTACOBAHO (6e3 kaBbIu€K, MPOMUCHBIMUA OYKBaMH) C yKa3aHUEM JOJKHOCTHU
AW, ¢ KOTOPBIM COTJIACOBAH JOKYMEHT (BKJIIOYash HAaMMEHOBAHHME OpraHW3allvu),
CHEIUATbHOTO 3BaHMS, KIACCHOTO YHMHA (MpU HAIWYUHM), PacIM(POBKHU TMOIIUCU

Y J1aTel corniacoBanus. Hampumep:

COIJIACOBAHO

Pyxosooumenv ®edepanvrozo apxuernozo
azeHmcmea

Tloonuce 0. Damunus
Jlama

CornacoBanue, opopmiasieMoe MUCbMOM, MPOTOKOJIOM U JAPYTUM JOKYMEHTOM,

OCYHICCTBJIACTCA CIICAYOIITUM 06pa30M:

COIJIACOBAHO

TTucomo Poccutickou akaoemuu

MEOUYUHCKUX HAYK
om 01.01.2003 Ne 15

B sTom cnyuae rpud cornmacoBanus opopmisiercs noja pekBusutom «lloamuchy
B JIEBOM HHM)KHEM I10JI€ IOKYMEHTA.

n) Ioanuck.

[Tpukassl (pacniopsixkenust) noanuckiBaer gupexkrop @CUH Poccun.

B cocraB pekBusura «lloamuce» BXOAAT: COKpAIIEHHOE HAaMMEHOBAaHUE
nomkHoctn aupekropa @CUH Poccum, cneunuanbHOe 3BaHWE, JWUYHAS TOJINUCH
u ee pacmmdpoBka (MHUIMATEI W Gdamunus). HawmeHoBaHwe JOMKHOCTH
U CHeuuajibHOEe 3BAaHME TII€YaTaroTCs OT JIEBOW TpaHUIbl TEKCTOBOTO MO

yepe3 1 MeXCTPOUYHBIN NHTEPBAIL.
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PaCHII/I(i)pOBKa IMOAIMNCHU pPacCIIojIaracrCd Ha YPOBHC CIICOUAJIBHOI'O 3BaHHA

¢ npoOenoM Mexay uHuUIManamu u Qamunueil. [locnenuss OykBa B paciindpoBke
MOAIIACHU OTPAHUYUBAETCS MPABBIM IOJIEM.

B caydae orcyrctBus aupektopa ®CHUH Poccum mnpukas (pacmnopspkeHHe)
NOJMUCHIBAET AOKHOCTHOE JIMIIO, MCIOJIHAIONIEE €ro OO0fA3aHHOCTH HAa OCHOBaHUU
cootBeTcTBytomero npukaza ®CHUH Poccun.

[Ipu sTom k gomkuHoctu aupekropa ®CHUH Poccuu gobapisieTcsi cokparieHue
«.0.», a B pacmudpoBKEe TMOAMUCH YKA3bIBAIOTCA WHUNHAIBI ©  (PaMUITUSI
JOJKHOCTHOT'O JIUIA, TIOJIMCABIIEr0 MPUKa3 (PaCoOpsKEHUE).

He pomyckaercs mnoamuch ¢ mnpemioroM «3a» WIM KOCOW YEpTOM Tepen
HaNMEHOBAHUEM JOJIKHOCTH.

He nomyckaercs BHeceHHMe M3MEHEHHM B TIpHKa3 (pacmopsiKEHUe) IMocie €ro

noanucanus, 6e3 opopMIIeHHs] COOTBETCTBYIOIIETO aKTa O BHECEHUU U3MEHEHHUM.

4.4. OdopmiieHHe NPUKA30B O MOOLIPEHNH

116. ITpuka3 o nmoomipeHuu paboTHUKOB 0OPMIISIETCS CIICTYIONIUM 00pa3oM:

a) B cllydae MOOIIpeHHss He Ooee Tpex UeIOBEK B 3arojoBKE IpHKasza
YKa3bIBAIOTCS UX (PaMUIHH ¢ HHUITHAJIAMU;

0) B TeKCTe (paMUIIMM pacronaraioTcs o aadaBUTy HE3ABUCUMO OT 3aHUMAEMBbIX
JOJKHOCTEHW W TeYaTaroTCs MPOMMCHBIMUA OYKBaMH, CTCIHAIIBHOE 3BaHHE (KIACCHBIN
YMH) yKa3bIBaeTCs nepen (haMmineid, TOMKHOCTh yepes 3anaTyr. Hanpumep:

mavopy GHympeuHell Cayocovl (Damunus, ums, omuecmeo HNOJHOCMbIO),
samecmumento Hadanronuka Y OCHH Poccuu no Amypckou obnacmu.

Kinaccubrit unH ¢eaeparbHOMY TOCYIapCTBEHHOMY TPaXIAHCKOMY CIIYKAllleMy
ykasbiBaercs nocie ®.1.0, 3atem nomkHocts. Hanpumep:

Damunus, umsa, O0mMYECM8O MNOJHOCMbIO, 20CYOAPCMBEHHOMY COBEMHUKY
Poccuiickoii ®@edepayuu 2 knacca, 2nagHOMy CReyuaiucmy-3Kcnepmy, YNpaeieHus
kaopoe ®CHUH Poccuu;

B) yupexaeHus u opraubl Y IC 10mKHBI MIMEHOBATHCS CIIEAYIOIUM 00pa3oM:

OKY UK-2 YOCHUH Poccuu no Caxanunckou ooaacmu uiu DPKY CH30-1
I'YOCUH Poccuu no Ceeponogckoti obracmu.
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TekcT mpukasza GopMyIUpyeTCs CIeTYIOUUM 00pa3oM:

1. Haepadumy:

NOYEeMHbIM 3HAKOM Y20108HO-UCHOIHUMENLHOU CUCTEMbL
«3a omauuue 6 cuyxcoey |l cmenenu

2. Bvioamu Oenedrcnyio npemuro.

8 pazmepe OK1a0a OeHEHCHO20 COOEPHCAHUS

8 pazmepe 00JAHCHOCMHO20 OKIAO0d

6 cymme 10 000 pybnei

B rmpukaze O DOOIIpPEHUH ClEeNyeT YKa3blBaTb CTAaTbU HKOHOMHUYECKOM
KJ1accu(UKaIuu, 0 KOTOPbIM BBITUIAYUBAIOTCS TPEMUMU.

Buvinnamy npemuii npouzgecmu no noocmamse 9KOHOMUYECKOU KAAcCu@ukayuu
211 «3apabomnas niamay.

117.1lpuka3 O CHATHM JUCUUIUIMHAPHOIO B3BICKAHUS C pabOTHHUKOB

oopmisiercst cornacHo npuinoxkennto Ne 10.

4.5. loJsiokeHust, MPaBUJIa, HHCTPYKIHHA

118. [Tonoxxenus, mnpaBWiIa, WHCTPYKIIMM  YTBEPKAAIOTCA MPUIOKCHHEM
K MpUKa3zy (pacnopsiKeHUIO).

JIOKyMEeHTBI Te4yaTaloTCd Ha CTaHJApPTHBIX Juctax Oymaru ¢dopmata A4
(210x297 MM) B COCTOSIT U3 ITYHKTOB, KOTOPBIE HYMEPYIOTCS apaOCKUMHU Ludpamu
¢ Toukoi. IIyHKTBI MOTyT MOApa3AeNsIThCA Ha MOIANYHKTHI, KOTOPbIE MOTYT HMETh
OYKBEHHYIO WM ITU(POBYIO HYMEPAIHIO.

3HauUUTENbHBIE IO O0BEMY JOKYMEHTHI MOTYT JEJIHUTHhCS Ha IJIaBbl, KOTOpPHIC

HYMEPYIOTCS PUMCKUMU IIU(PPaMU U UMEIOT 3aTOJIOBKH.



43
KoHncratupyromieil 4acTbio MONOXKEHUsI, TPaBUJ, UHCTPYKIIUU CIIYKUT pasJiel

«O0mue MonoXKEeHUs», B KOTOPOM YKa3bIBAIOTCSI OCHOBaHUSI pa3pabOTKH, OCHOBHOE
Ha3HauyeHUe JOKyMeHTa U cdepa €ro paclnpoCTpaHEHHUs, OTBETCTBEHHOCTb
3a HApPYILIEHUE YCTAHOBJICHHBIX MPABUII U TEXHOJIOTHH.

B nonoxxeHuM CHCTEMATH3UPOBAHHO OMPEAENSIOTCA MOPAIOK 0Opa30BaHUA,
CTPYKTYypa, PYHKIIMHU, KOMIIETEHIIHsI, 00BEM MPaB U 00s3aHHOCTEH, OpraHu3aius padboThl
CTPYKTYpHbIX TnonpasneneHuil. Hanpumep: «llonoowcenue 06 ynpaenenuu oenamu
DedepanvHou cayHcObl UCNONIHEHUS HAKA3AHULLY.

[TonoxxeHnss OOBIYHO PErIAMEHTUPYIOT AESTEIbHOCTh KOHKPETHBIX MOACHUCTEM
YUC.

[IpaBwiia, MHCTPYKLMU PEryJIUPYIOT OCHOBHBIE BHUJBI ((pOpMBI) ONEpaTUBHO-

CIIY>)KEOHOM eSTENIbHOCTH U Pa00TY KOHKPETHBIX KaTeropuil pabOTHUKOB.

WNHcTpykuuu cojepkaT HOPMbI, YCTaHABIMBAIOIIME, K€M, B KakKOM MOpPSIKe

1 KaKMMHM CIIOCOOaMH U MCTOAAMHU OCYHICCTBIISACTCS TOT WA WHOU BUI ACATCIIBHOCTH.

4.6. I'pu¢ yrBep:kaenust

119.Ha pgokyMmeHTax, TMOUISKAIUX YTBEPXKICHUIO, TpU( YTBEPKICHHUS
NPOCTaBIIsIETCA  ClpaBa Ha BEpXHEM TIOJIE TMEpPBOro  JUCTAa  JOKYMEHTA.
[Ipu yTBepKIeHUU HOKYMEHTa JIOJDKHOCTHBIM JIMIIOM TP} YTBEP>KIEHUS COCTOUT
u3 crnoBa YTBEPXJIAIO (6e3 kaBbluek, NMPONUCHBIMHU OyKBaMHu), HaWMMEHOBAHUS
JIOJDKHOCTH JIMIA, YTBEPXKIAIOMIEr0 JOKYMEHT, CIEeNHaIbHOro 3BaHUS (KJIACCHOTO

Y1Ha), ero MOAMUCH, MHUIMAJIOB, (haMUIIMK U AaThl yTBEpKaeHus. Hampumep:

VYTBEPX/IAFO
3amecmumens oupexmopa @CHUH Poccuu
2eHepan-matiop 6HYmMpeHHell CayiHcovl
Iloonucwe U.0. ©amunusa

Jlama
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120.Tpudp VYTBEPXKIAIO wmoxer uUCHONb30BaThCAd  JUIL  TPHUIAHUS

IOPUIMYECKON CUIIBI CIEAYIOIIUM OPTraHU3alMOHHO-PACIIOPSAAUTEIbHBIM JJOKYMEHTAM:

a) iaHaMm, rpadukam padoThl, MOBECTKAM 3aCelaHUi, KOJUIETH, KOMHUCCHI,
paboyux rpyii, COBEIIaHUI, CEMUHAPOB, COBETOB;

0) TOKHOCTHBIM MHCTPYKIMM coTpyanukoB @CHUH Poccuu u 10MIKHOCTHBIM
permaMmeHtaMm  (QefepadbHBIX  TOCYJAPCTBEHHBIX  TPAXKIAHCKUX  CIY>Kal[uX
®CHH Poccuu;

B) (PMHAHCOBO-XO3SHCTBECHHBIM JOKYMEHTaM: CMETaM, CYETaM, BEIOMOCTSM,
OaylancaM, oT4yeTam, ajdb0OMaM Y4YeTHOHM JOKYyMEHTAllMH, aKTaM Tepefayu JeHEKHBIX
CPENCTB, 3/1aHUH, ITOMEIICHHU, TPAHCIIOPTHBIX CPEACTB, OpPITEXHUKHU
U HHOTO MMYIIECTBA, aKTaM CHHCAHUS UMYIIECTBA, aKTaM PEBU3UMN, MPOBEPOK,
WHBEHTapU3allnH;

r) apXUBHBIM JOKYMEHTAM: OIUCSM JIeJ MOCTOSHHOTO M BPEMEHHOTO (CBBIIIC
10 ner) cpoka XpaHeHUSI M MO JMYHOMY COCTaBY, aKTaM I€peJayd ApXUBHBIX €Il
Ha NIOCTOSIHHOE XpaHEHUE, MpUeMa-Tepeiaun A€, aKTaM YHUYTOXKEHHUS IOKYMEHTOB C
UCTEKIIIUMHU CPOKAMH XPaHEHHUsI U JIp.;

) TUTaHaM pabOThl CTPYKTYPHBIX TOpa3ICICHU;

€) MHBIM JJOKYMEHTaM TI0 coriiacoBanuio ¢ gupekropom @CHUH Poccum.

[IpumepHbIii TIepedYeHb JOKYMEHTOB, MOJJIEKAIIUX YTBEPKICHUIO, MPUBEICH
B npusioxeHuu Ne 11.

JImunas nmoanuck goipkHocTtHOoro juna CUH Poccuum B rpude yrBepkacHUs
npu HEOoOXOIMMOCTH MOXKET 3aBepATbcs B ympapienuun aenamu PCUH Poccum
neyaThlo ¢ BocnpousBeneHueM ['ocynapctseHHoro repoa Poccuiickoit denepanuu.

duHaHCOBBIC, KaJAPOBbIC U apXHUBHBIE JOKYMEHTHI OhopmisitoTcs 1o dopme,

YCTaHOBHeHHOﬁ COOTBCTCTBYIOIIMMH HOPMATHBHBIMHU ITPABOBBIMU aKTaAMH.
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4.7. IIpoToKO0.JIbI

121. Tlporokon 3aceganusi (COBEMIaHMs) — JOKYMEHT HH(POPMAIMOHHOTO
XapakTepa, MpeIHa3HAYeHHbIH Uil (QUKCAUMKM XOJa PACCMOTPEHHUS BOMPOCOB
U [OPUHATUS  PEIIEHUsT Ha  3acCeaHMsX  KOJUIETMaJbHBIX, COBELIATEIbHBIX,
KOOPJAMHAMOHHBIX, SKCIIEPTHBIX U JIp. OPTaHOB, COBELIAHUIA.

122.TIpoTokon cocTaBisieTCsl HAa OCHOBAHMM 3alHCed, MPOU3BEIECHHBIX
BO BpeMms 3aceqaHusi  (COBEIaHWs), MPEICTaBICHHBIX TE3UCOB  JOKJIAJOB
U BBICTYIUIEHUH, CIIPABOK, POEKTOB PEIICHUIN U IPYrUX MATEpUAIIOB.

123.TIpotokomom  oQOpMIISIIOTCS ~ pEIIeHUs, TMPUHATHIE Ha  KOJUICTHUSIX
®CHH Poccuu, copemanuax noj pykooactsoMm aupexkropa ®CHUH Poccun, nepBoro
3amectutens aupekropa ®CUH Poccun, 3amectureneid nupekropa ®CHUH Poccun,
PYKOBOJIUTENEH CTPYKTYPHBIX TOApA3/ICTCHUN, HWHBIX COBEHIAHUSIX (TPUTIOKEHHE
Ne 12).

124. TTporokon 3acenaHusi (COBEIIaHHS) OQPOPMIISET CEKpeTapb COBEHIAHUS
(OTBETCTBEHHBI 3a MPOBEJCHHE COBEIIAaHMsI PAOOTHUK) Ha CTAaHAAPTHBIX JIHCTAaX
oymaru ¢popmara A4 mpudrtom Times New Roman Ne 14,

125. TTpoToKOSI MMEET CIIeAYIOMNE PEKBU3UTHI:

a) Bua aoxkymenra — [IPOTOKOJI, caoso I P O T O K O JI neuaraercs
OT TpaHUIbl BEPXHEro TMOJS MPOMUCHBIMU OYKBaMH BPa3psaKy, IOTYKUPHBIM
mpudrom pazmepom Ne 17 1 BeIpaBHUBAETCA 10 LIEHTPY;

0) BuI 3acenaHusi (COBENIAHUNA) — OTJIENSAETCS OT MPEIbIAYIIEro PEKBU3UTA
2 MEXKCTPOUYHBIMHU HWHTEpBaJlaMH, II€4aTaeTCd MOJIY>KUPHBIM IIpudTOoM dYepes
1 uHTEpBaN U BHIPABHUBAETCS IO LIEHTPY;

B) MeCTO TNpOBeldeHUsl 3acelaHusi (CoBemIaHHMsi) —  yKa3bIBaeTCs
(mpu HEOOXOUMOCTH), ¥ KOTO TPOBOJUTCS 3acenaHue (COBEIIaHUE), BHIPABHUBACTCS
[0 LEHTPY W OTAENSETCS OT PEKBU3UTOB «Jlata» m «PeructpauroHHBII HOMEDP»
IIPOTOKOJIA CIUIOLIHOM JINHUEH;

r) Jaara mNpoToKoJa oQopMIsSEeTCS  CIOBECHO-IM(PPOBBIM  CIIOCOOOM
B COOTBETCTBUU C MOAMYHKTOM «0» myHkTa 115 MHCTpyKumMM W medataercs uepes
2 MEXCTPOYHBIX MHTEpBaja IOCJIE MPEAbIAYHIEr0o peKBHU3uTa. JlaTol MpoTOKONIa

SIBIIICTCS 1aTa 3acedaHus (COBCINAHMSA);
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A) HOMep MNPOTOKoJIa T[edaTtaercs apaOCKkuMu 1HUPpaMH HU  COCTOUT

3 3HaKa «No» W TOpAIKOBOIO HOMEpa, MOXKET BKIIOYATh OYKBEHHBIE WHJEKCHI.
IIpoTokonam INpUCBauMBaKOTCA INMOPSAKOBBIE HOMEpPA B IpeAeiiax KaJeHIAapHOro roja
OTHENBHO M0 KaXIOW TpyNIe IPOTOKOJOB: NPOTOKOJIBl 3aCENaHUM KOJUIETHH
®CUH Poccuu, npotokoisbl coBemanuit y aupekropa @CUH Poccuu, npoToKOibI
coBemanuii 'y mnepBoro 3amectutens aupekropa PCHUH Poccum (3amectutens
mupexTopa @CUH Poccum), IpOTOKOIBI COBEIIAHUN Y PYKOBOIUTENEH CTPYKTYPHBIX
IIOIPA3ACIICHU M, IIPOTOKOJIBI MEXBEIOMCTBEHHBIX COBEIIAHUN U 1. ;

€) NOANUCH

[Topnuce otaensiercss OT TeKCTa 3 MEKCTPOYHBIMU MHTEPBAJIAMH W BKJIHOYAET
HAUMEHOBaHUE JOJDKHOCTH  JIMIA, MPEICENATENIbCTBYIOIIEr0 HAa  3aCENaHUU
(coBemiannm), €ero JIMYHOM MOAMUCH, PAaCIIU(PPOBKH MOAMUCH (MHUIINAIB U (haMUITHS ).

HanmeHoBaHME NOIKHOCTH IE€YATaeTCsl OT JIEBOM TpaHULbI TEKCTOBOI'O ITOJIS
yepe3 | MEKCTpOYHBIM MHTEPBAN U LIEHTPUPYETCS OTHOCHUTEIBHO CaMOM JJIMHHOMN
CTPOKH.

PacumudpoBka mnoanucu pacnoslaraeTcsi Ha yYpOBHE TOCJHEAHEH CTPOKHU
HAaMMEHOBAHUs JOJKHOCTHU C IPOOEIOM MEXIy MHULIMatamMu U pamuinei. [locnennss
OykBa B paciiu@poBKe MOJAMUCH OTPAHUYMBAETCS MTPABBIM MOJIEM.

126.B ®CHUH Poccunm mpoTOKONBI MOTYT HW3/1aBaThCsi B TMOJHOM, a TaKkke
B KpaTkoi (Gopme, TMpU KOTOPOM OIlyCKaeTcs XoJI OOCYXJCHHs BOIpoca
U GUKCUPYETCS TOJIBKO MPUHATOE 110 HEMY pELIECHUE.

TekcT OCHOBHOW 4YacTU MPOTOKONA medaraercs depe3 1,5 MeKCTpOUYHBIX
WHTEpBAJIA.

126.1. TekcT MOJHOTO MPOTOKOJIA, KaK MPABUIO, COCTOUT M3 JBYX YacCTE:
BBOJHOM ¥ OCHOBHOW. B BBOJHOM dYacTH YKa3bIBAIOTCS HMHUIMANBIL, (HaMUIUN
npeacenarens (mpencenaTenbCTBYIOIETO), cekperaps, IIPUCYTCTBOBABIINX
Ha 3acefaHuu (coBeuianue).  EcaM KOIMYECTBO MNPUCYTCTBYIOIIMX ITPEBBIIIAET
15 4genoBek, B BBOIHOW YacTH MPOTOKOJIA JEHAETCS CChLJIKA Ha CIUCOK, SBJIFOLIUMICS
HEOTBHEMIIEMOM YaCTBIO MPOTOKOJIA, HAIIPUMED:

Ilpucymcmeosanu: 25 uen. (cnucok npunazaemcs,).
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Ecnu B 3acenanuu (COBEHIaHMM) MPUHUMAIOT y4acTHUE MPEICTABUTEIN IPYTUX

dbenepaibHBIX OpPraHOB HCIOJHUTEIHHOM BJIACTH, OpraHU3AIluM, YKa3bIBAIOTCS MECTO
paboOThI U JTOJDKHOCTh KaXJI0T0 JIMIa. MHOTrocTpOYHble HAUMEHOBAHUS JIOJKHOCTEH
MPUCYTCTBYIOIINX YKA3bIBAIOTCS Yepe3 | MEeKCTpOUHBIA HHTEPBAJL.

OcHOBHas 4acTh NPOTOKOJIA COCTOUT M3 Pa3/eiIOB, COOTBETCTBYIOIIUX MyHKTaM
MOBECTKU JHS, TEKCT Ka)KJ0r0 pa3/eia CTPOUTCS MO CXEME:

CJIIYITAJIN — BBICTYIIWJIA — ITOCTAHOBUWJIN (PELIWJIN).

OCHOBHOE COJIEpXaHHUE JIOKJIAJOB MW BBICTYIUICHUM BKIIIOYAETCA B TEKCT
MPOTOKOJIA WJIM MPUWIATaeTcs K HEMY B BHJI€ OTIEJIbHBIX MAaTEPUAIOB; B MOCIECIHEM
Cllyyae B TEKCT€ IMPOTOKOJa AenaeTcs oTMeTKa «TeKCT BBICTYIUIEHUS! MPUIIaraercs».
[TocTtaHoBieHue (pelieHue) B TEKCTE MPOTOKOJA IeYaTaeTcsl MOJHOCThIO B TOU
dbopMyIHpOBKEe, KOTOpas Oblla MPUHATA HA 3aceIaHWH; IPH HEOOXOIUMOCTH
NPUBOASATCA UTOTU TOJIOCOBAHMUS: «3a — ..., IPOTUB — ..., BO3JAEPKAIOCH — ...)».

CopepxxaHue 0co0Oro MHEHHs, BBICKA3aHHOI'O BO BpeMs O0O0CYKIeHus,
3alIUChIBAETCS B TEKCTE IMPOTOKOJA TOCIE€ COOTBETCTBYIOUIErO0 IMOCTAHOBJICHUS
(peureHust).

JIoKyMeHTBI TUIS 00CYXJIeHUS PEACTABISAIOTCS CTPYKTYPHBIMU
MoJIpa3iCICHUsIMU, Ha KOTOpbIE BO3JIOKEHAa OO0S3aHHOCTh 110 WX IOATOTOBKE,
HE T037[Hee YeM 3a 15 jaHeil A0 naThl, mpeIyCMOTPEHHOM TIaHOM PaboThl 3acenaHus
(coBemanusi) ®CUH Poccuu. CnpaBku MOJMUCHIBAIOT PYKOBOJUTENIH CTPYKTYPHBIX
NOJIPAa3ACIICHU N -UCIIOTTHUTETIEH.

[IpoTokon  cocTaBisieTcsi Ha  OCHOBaHMM  3alUCEH, MPOU3BEICHHBIX
BO BpeMs 3acefaHus (COBEINAHHWsA), a TaKKe IMPEJACTABICHHBIX TE3UCOB JIOKJIAJIOB
Y BBICTYIUIEHUH, CIPABOK, IPOEKTOB PELICHUN U JIp.

126.2. TexkcT KpaTKOro NPOTOKOJA COCTOMT U3 JBYX YacTel: BBOJHOU
U OCHOBHOW. B BBOJHOI WacTh B JBYX CTOJIOIIAX MOMEMIAIOTCS: CJlieBa — NEpEeUeHb
JOJKHOCTEM, crpaBa — MepedeHb (pamMuiinii, WHUIMAIOB IMPEACEeIaTeIbCTBYIONIETO,

CEKpeTapsi ¥ MHBIX JIMII, YIaCTBOBABIIUX B 3aCCIaHUU (COBCIIIAHHH).
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CnoBo «lIpucyrcrBoBayi» I€4aTaercss OT TpaHMUIBl JIEBOTO IIOJIA IOCIE
yKa3aHus JTOJDKHOCTEH, (paMUIui ¥ MHUIIMAJIOB MPEJICeAaTeNsl U CEKpeTaps 3acelaHus
(coBemanus), MOAYEPKUBACTCSA, B KOHIIC CTAaBUTCS JIBOCTOYME, IIOCIE KOTOPOTO
NOMEINAIOTCS  JOJDKHOCTH, (aMHJIMKM M WHULMANBl  OCTaJbHBIX  YYaCTHUKOB.
HanmMeHoBaHMsST JOMKHOCTEM MOrYyT YyKa3bIBaThCs 0000OLIEHHO. MHOrOCTpOYHBIE

HAaMMEHOBAHUA JOJDKHOCTEW MPUCYTCTBYIOIIMX YKa3bIBAIOTCSA 4epe3 | MEKCTpOUHBIN

WHTEpBAJ.

[IpucyrcTBOBaNM:

3amecTtuTenb MUHHUCTpA IKOHOMUYECKOTO

pazButus Poccuiickori denepanun N.O. Gamunus

3amectuTenu pykoBoautens Pocapxusa N.0. Gamunus
N.0. Gamunus

(pamuuu pacronararoTcs 1no ajahaBuTy)

IlepeyeHbp NPUCYTCTBOBABIIUX OTAENSIETCS OT OCHOBHOM 4YacTW MPOTOKOJA
CIUIOLIHOM YEPTOM.

OcHOBHasi 4acTh NPOTOKOJA  BKJIIOYAET  PAacCMAaTPUBAEMbIE  BOIPOCHI
U TPUHATBIE 1O HUM pelieHus. Bompockl HyMepyloTcs pUMCKUMHU Iudpamu,
HauMHAIOTCA ¢ mpenoroB «O», «O0», meyaTaroTcs IEHTPOBAHHO pa3MepoM LIpudTa
Ne 15 m nomuepkuBarOTCA OAHOM YEPTOM HMXKE MOCIEAHEW CTPOKH HA PACCTOSHUU
He OoJiee ogHOro uHTepBana. [lox yepToil ykaspiBatoTcsl (paMMIINK JOJKHOCTHBIX JIMII,
BBICTYIIUBIINX TPU OOCYXKIEHWM JTaHHOTO BOMPOCAa, B TOCIEIOBATEIHHOCTH,
COOTBETCTBYIOILIEH O4YEepEeOHOCTH BbICTyIUIeHUs. damunuu nevyararTcs yepes
1 MEXCTPOUYHBIN UHTEPBAIL.

3aTeM yKa3bIBa€TCs MPUHSTOE 110 BOMPOCY PEILICHHUE.

126.3. Tlportokonsl 3acenanuii (coBemanuii) aupekropa O®CHUH Poccun,
3amectureneil gupekropa ®CHUH Poccum rotoBiTrcss B TeYEHHE CYTOK IOCTE
OKOHYaHUS 3aceaHuil (COBEIaHUM ).

126.4. TIlpoTokoy TMOANMUCHIBAIOT TMPEACEAATEIILCTBYIOMIMM Ha 3acelaHuu
(coBellaHMM) W CEeKpeTapb, MOCI€ YEero MPOTOKOJI IOMEIIAeTcss B JIENO,
npeaycMorpenHoe HomeHnknarypou nen @CUH Poccun.

126.5. Tlo pemeHuto mpeaceaaTeNbCTBOBABIIETO HAa 3acelaHud (COBEIIAHUN)
CeKpeTapb THPAXKUPYET MPOTOKOJIbl WMWiK O(OPMIIET BBINUCKH, a TaKkKe
CONMPOBOJMTENbHBIE MUChbMA M PACCBUIAET WX IMEPBOMY 3aMECTUTENIO JUPEKTOpa
®CHUH Poccun, 3amectutensm nupektopa @OCHUH Poccum B COOTBETCTBHUH
C pacrpezelieHueM 00S3aHHOCTEN, B CTPYKTYPHBIE MOAPA3ACIICHUs], 3aUHTEPECOBAHHbIE
OpraHbl TOCYAapCTBEHHOW BJIACTH, OpTraHU3AIUU.
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4.8. CayxeOHasi nepenuckKa

127. B ®CHUH Poccun wuCHONB3YIOTCA pa3iudHble BUABI  OQPHUIIHATBHBIX
JOKYMEHTOB HMH(OPMallMOHHO-CIIPABOYHOIO XapakTepa aisi obOmeHa uH(popManuen
B JIEATEILHOCTH OPTAaHOB I'OCYAAPCTBEHHOW BJIACTH, OpPTraHU3alui U IPaXkIaH.

128. B 3aBHCMMOCTH OT CHOCOOOB TMepenadyd JeJIoBOM  HMHGOPMAIHH:
[0 KaHaJlaM TIOYTOBOW CBSI3M WJIM TIOCPEICTBOM BJIEKTPOHHOM CBSI3U JOKYMEHTBI
NOJpa3JeNsAoTCd Ha CIEAYIOIIHME BHIBL: CIYXeOHO€ MHCbMO, Telerpamma,
3JIEKTPOHHOE MUCHMO (AJIEKTPOHHOE COO0OIIeHUE), (hakcorpamMma.

129. CnyxeOHOe THCHMO HCIONB3YeTCS MJIs OMEPATUBHOM CBSI3U MEXKIY
O®CHUH Poccum u npyrumu  (enepaibHbIMH OpraHaMH WCTIOJHUTEIHHOW BIIACTH
U OpraHu3alUs MU, MO CBOEMY COJEpPKAHUI0 MOXKET ObITh MHULHMATUBHBIM (3ampoc,
pas3bsCHEHUE) TUOO0 B BUJIC OTBETA.

130. Buabl ci1y:Ke0HbIX MUCEM:

OTBETHI O BbINOAHEHUM ImopydyeHui IIpesunenta Poccuiickon ®Penepauuu
u IIpaBurensctBa Poccniickont @enepannn; Ha nucbma AaMuHucTpanuu [Ipesunenra
Poccuiickoii ®enepaunn u Annapara I[IpaButenbctBa Poccuiickoit ®denepanuu
no oOpallleHHsM TpaxJaH [0 BOINPOCAaM, OTHOCSIIUMCA K KOMIIETEHLUU
OCHH Poccun u npyrux (enepaibHbIX OpraHOB UCTIOTHUTEIBHON BIIACTH;

CONPOBOJIUTENIbHBIE NTMChMa K MPOEKTaM 3aKOHOJATENIbHBIX aKTOB Poccuiickoi
Oenepaunu, akrtoB IIpesumenta Poccuiickonn ®epepaumu u  IIpaBurenscrBa
Poccuniickoin ®@enepannn; aktoB MunncrepcrBa roctuuun Poccuiickon denepanuun
U Ipyrux (eaepanbHbIX OPraHOB UCIIOHUTEIbHON BIACTH;

OTBETHI Ha 3alPOCHI IPYTUX OPraHU3aLUH;

OTBETHI Ha OOpalIeHMs Ipa)kIaH MO BOMPOCAM, OTHOCSIIUMCSA K KOMIIETEHLUU
®CHH Poccuu;

VWHULIMATUBHBIE JIOKYMEHTBl, B TOM YHCJIE METOAUYECKHE PEKOMEHIALNU

¥ MHGOPMAILIMOHHBIE TMChMa AJid yupexaeHui u opranos Y UC.
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4.9. PekBU3UTHI CJIY:KEOHBIX MU CEM

131. CnyxebHple  NHUCbMAa  HMMEIOT  CICAYIOIIUA  COCTaB  PEKBU3UTOB,
UX pacroyiokeHue u ohopmIIeHHE:

a) baank.

Cnyxebnbie uceMa opopmisirorcs B DCUH Poccun na Gmankax gopmara A4
(210 x 297 mm) mpudrom Times New Roman Ne 13, 14 6e3 nomapok u ucrpaBieHU
C COOMIOIEHUEM TOJI0KEHU MHCTpyKLIHH.

[pudTt B ucbme (agpecar, 3arojioBOK, TEKCT, MOAMUCH) JTOIKEH ObITh €AUHBIM
1o paszmMepy.

B coBmecTHOM C apyrumu deaepanbHBIMU OpraHaMu HUCTIOJHUTEIHHOW BIIACTH,
OpraHu3alusIMH CITY>KeOHOM MTUChME PEKBU3UTHI OJIaHKA HE TPUMEHSIOTCS.

0) Aapecar.

[Ipu odopmnenun ampecata cCiykeOHOro mUchMa 1- CTpOKa pacrojaraercs
Ha OnaHke Ha ypoBHE cnoB «DenepanpHas ciiyx0a». Bce cocraBHbie yacTu peKBU3UTA
LHEHTPYIOTCSI OTHOCUTEIBHO CaMOil JJIMHHOM CTPOKH, KOTOpas OrpaHUYUBAETCS
npaBeiM MojieM JokyMeHTa. CiyxeOHble TMChMa aApPECYIOT OpTaHHU3alUsIM,
UX TOAPA3JCICHUSIM, PYKOBOAUTENSAM WJIA KOHKPETHBIM JOJDKHOCTHBIM JIMIIAM,
a Takke (U3MYECKHUM JIMLAM [IPU OTBETE HA UX OOpallleHMs.

B cocraB pekBuszura «Azapecar» BXOIAT: HAUMEHOBAHUE OpPraHU3ALNU
(moapa3aeneHuss OpraHu3ali), HAUMEHOBAHHUE JOJKHOCTH, WHUIIMAILI U (aMUIUs
nony4darens. B Tom ciaydae, eciau ciy:keOHOE MUCbMO HANPAaBIIAETCS KOPPECIIOHAEHTY,
HE BXOJSIIEMY B YTBEP>KICHHBIN yKa3aTellb PACCHUIKU, WU YaCTHOMY (HU3MYECKOMY
JUITy, WCIHOJIHUTENh JOKYMEHTa YKa3blBAa€T B PEKBH3UTE <«AJpecaT» TMOITHBIN
MOYTOBBIN aJipec MoaydaTess.

HaumenoBanue yupexaeHus win oprana YUC, opranuzanuu, nojapasaeiacHus
opraHa rocyJapCTBEHHOW BJIACTH, OpraHU3alMM, a TaKKe HAUMEHOBAHUE JIOJKHOCTH

nevyaTaroTcs 4yepe3 1 MeKCTpOUYHbIN UHTEPBAJ.
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HpI/I HaIIpaBJICHHUU CJ'Iy}KC6HOFO IMMCbMa B IIOAPA3ACIICHUC OpraHu3alnunu

HAMMCHOBAHHUC IIOAPA3ACIACHUA OpraHu3aliid TaKXKC IMHIICTCA B HMCHHTCIBHOM

najiexe, Harpumep:

Munucmepcmeo enympeHnnux oen
Poccuiickoti @edepayuu
I nasnovii ungpopmayuonno-
AHATUMUYECKULL YEeHMD

yi. Hosouepemywrurnckas, 0. 67,
2. Mockea, 117418

HpI/I HaIIpaBJICHUHA CJ'Iy>I(€6HOFO IMMCbMa OpraHu3alv UWJIN €0 JOJDKHOCTHOMY
JUIy HAWMMCHOBAHHC OpraHu3aliin (HOI[pa3I[€JI€HI/I$I OpFaHI/ISaHI/II/I) YKa3bIBaCTCs

B POAUTCIIBHOM IIAJACKEC, a JOJDKHOCTD U (baMI/IJ'H/IH — B JaTCJIIbBHOM IIaACKE, HAIIPUMCP:

Ilpeoceoamento Komumema
T'ocyoapcmeennoti J[ymol
Deoepanvrozco Cobpanus
Poccuiickoti @edepayuu

no 6ezonachocmu

U 0. Qamunus

HaumenoBanue opranusanuu  (HOApa3/ieicHUs] OpraHU3aliH), a TaKxkKe
HAaMMEHOBaHHWE JOJDKHOCTHU MeYaTaroTes yepe3 1 MeKCTpOUHBIM HHTEpBAI.

Nanmmanel u  daMuiaus  OTHCIAIOTCS OT  HAMMEHOBAHHUS  JOJDKHOCTH
1,5 MEXCTPOUYHBIM UHTEPBATIOM.

Ecnu cinykeOHOe MUChbMO aipecyeTcsl pyKOBOJUTENSAM HECKOIBKUX OJTHOPOIHBIX

OpraHu3allvii, TO UX CJIENYEeT yKa3bIBaTh 00OOIICHHO, HATIPUMED:

Hauanvnuxam meppumopuanvhoix
opearnoe @®CHUH Poccuu
Hauanvnuxam yupescoenuti,
HenocpeoCcmeeHHo NOOYUHEHHbIX
OCHH Poccuu
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B coctaB PCKBU3UTA «Az:pecaT» MOXCT BXOIHNTD MOYTOBBIM ajJpcc. DJEeMEHTBI

MOYTOBOT'O aJipeca yKa3bIBAIOTCs B MOCJIEI0BATEILHOCTH, YcTaHOBIeHHOU [IpaBunamu
OKa3aHWs YCIyT MOYTOBOM CBSI3U, YTBEPKJACHHBIMHU MOCTaHOBJIeHUEM [IpaBuTenbcTBa
Poccwmiickoit ®eneparuun ot 15.04.2005 Ne 221 (CoOpanme 3aKOHOAATENHCTBA
Poccuiickoit @enepanuu, 2005, Ne 17, ct. 1556).

[TouToBBIil aapec He  yKa3blBaeTCsd B  JIOKYMEHTax, HalpaBIsIeMbIX
B BBICIIME OpraHbl TOCYJapCTBEHHOW BiacTu Poccuiickonn ®enepauuu, IApyrue
(denepanbHble OPraHbl UCMIOJIHUTEIBLHOMN BIACTH.

IIpu anmpecoBanum cCiy’)keOHOro TMChMa B  OpPraHU3AIMIO  YKa3bIBAIOT
€e HaMMEHOBAaHUE, 3aTEM MOUTOBBIN ajpec.

[Ipu aapecoBaHuu CiayKeOHOro mnHChMa (HUIUUYECKOMY JIUIY YKa3bIBAIOT

q)aMI/I.TII/IIO W MHUOUAJIBI IIOJYYATCIIA, 3aTEM MMOYTOBBIMN ajpec.

Damunus U.0.
ya. Caoosas, 0. 5, ke. 12,

2. Jlunku, Tyneckas 06a., 301264
[Ipu anpecoBaHUMM TOKYMEHTa JIOJKHOCTHOMY JIMILY OpPraHU3alMKM WHULIHAJIBI

cTaBATcs nepes paMuine, npu aapecoBaHuu (PU3NIECKOMY JIUILY — IOCTIE HEe.
Ciy»xebHOoe MUChMO HE JIOJKHO COJIepKaTh 0oJblle yeThlpex ajgpecatoB. CioBo
«Konusi» mepen 0003HaUeHHMEM  BTOPOro, TPEThEro, YETBEPTOro  ajapecara
He ykasbiBaercs. KaxoMy aapecaTy HanpasiseTcs aApeCOBAHHBIN €My NOANNCAHHBIN
AK3EMIUISIP ciry)eOHoro nucbMa. [lpu HanpaBieHuH ciykeOHOro mucbma Oosee yem
B UEThIpE ajpeca ajpecaT yKas3blBaeTcsl OOOOIIEHHO, COCTaBISETCS YyKa3aTelb
PAcChUIKM, KOTOPBIA BHU3UPYETCS HCIOIHUTENEM JIOKYMEHTa, MOJAMHUCHIBACTCS
PYKOBOJIUTEIEM CTPYKTYPHOI'O IIOAPA3JEICHUS W YTBEPKAACTCS PYKOBOAMTEIEM

ynpasienus nenamu @CHUH Poccun.
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B) lara.

Jarta ciy>xe0HOro nucbma, Kak npaBuiio, opopmIIsieTcs B I€Hb €ro MOJIUCAHUS
npu peructpamuu  ynpasienuneM jenamu  ®CHUH  Poccum, CTpYKTYpHBIM
NOJIPa3ACIICHUEM.

Haty CITyeOHOT0 nucbMa opopMIISIOT apaOCcKuMu b pamu
B I10CJIEIOBATENLHOCTH: JIEHb Mecsila, Mecsl, roj. Jlenb mecsna u Mecsiy opopMIIsIOT
IBYMs napamu apabckux HUdp, pa3aedeHHbBIMU TOUYKOW, TOJl — YEThIPbMs apaOCKUMHU
nudpamu.

Jlata B COOTBETCTBYIOLIEM pEKBHU3UTE OsaHka odopmiisiercs UUHPOBBIM

CII0COOOM:

_12.05.2010 Ne
Ha Ne 538 om 15.04.2010

B Tekcre cityeOHBIX MUCEM JIaThl TAKXKe MeYaTaroTcs HU(PPOBBIM CIOCOOOM,
IpUYEM CHayania jaaTa, 3aTeM HoMep, Hanpumep: om 12.05.2009 Ne 609.

Jlommyckaercsi HamucaHUE JdaT CIOBECHO-IU(POBBIM CIIOCOOOM, HAMPUMEp:
om 12 maa 2009 2. Ne 609.

I[To BceMy TEKCTy CIy’eOHOrO THMChbMa JIOJDKHO OBITh €AMHOO0Opa3Hoe
HanMcaHue JAaT — WK HUPPOBBIM CITIOCOOOM, WK CIOBECHO-IIU(PPOBBIM.

He nomyckatrorcs  paspeiB  Jatel B CIOBECHO-IIU(PPOBOM  crocode
U TNIEPEHOC Ha JIpyryr cTpoky (28/mexadps/2009 r.), 3Haka Ne u camoro Homepa
(3Hak Ne Ha OJTHOM CTpPOKE, CaM HOMEp — Ha JPYyroil).

r) PerucrpanmoHubiii HOMep.

Peructpanuonnsiit HoMep ciy>keOHOTO MUChMA MOCIE €ro MOAMUCAHUS COCTOUT
U3 1UEGPOBBIX HMHAEKCOB, YKAa3bIBAIOIIMX HAa CTPYKTYpPHOE TMOJpa3/cliCHUE,
€ro MoAroTOBUBLIEE, MOPSAKOBBIM HOMEP NOKYMEHTA U JTOJDKHOCTHOE JIMILO U3 YUCHa
pykoBosictBa ®CHH Poccuu, noamnucasiiee ciyke0HOE MUCHMO.

Hanpumep, Ne 2-55-01, rae: 2 — HHIOEKC CTPYKTYPHOTO MOApa3/ieIeHUs,
KOTOPBIM MOJATOTOBJIEHO MUCHMO; 55 — NMOPAAKOBBIM HOMEp nokyMeHTa; 01 — mHaekc
nupektopa @CUH Poccun (nunia, HCTIOTHSIONIETO €0 00sS3aHHOCTH ).

PerucTpaniuoHHbIii  HOMEpP  CJY:KeOHBIM NHCbMaM, MOANUCAHHBLIM
aupektopom ©OCHUH Poccuu (JIMIIOM, HCHOJHSIOIIMM €ro OO0SI3aHHOCTH)
U ero 3aMeCcTUTe/ISIMHU, IpucBanBaercsd ynpasJjenueMm aejiamu ©®CHUH Poccun.
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Peructpanus cimyXeOHBIX MHUCEM 3a MOAMHUCHIO PYKOBOJIUTENS CTPYKTYPHOI'O

NOJIpa3ACIICHUS BEIETCS B CTPYKTYPHBIX MOAPA3ACICHUSAX.

[Ipu peructpanuu HCXOAAIIETO JOKYMEHTa 3a TOJAMHUCHIO JBYX M Oolee
JTOJDKHOCTHBIX JIUIL (pefepalibHbIX OpPraHOB HCHOJHUTENbHOW BJIACTH, OpPTaHU3AINU
pErucTpalMoHHble HOMEpa KaXkJ0r0 U3 HUX MOMENIAIOTCS TMOCJIE COOTBETCTBYIOIICH
MOJIMHCH.

A) CebliIKa HA ATy M PEerMCTPALMOHHBIN HOMEpP JAOKYMEHTA, Ha KOTOPBIU
JA€TCA OTBET WM HAa OCHOBAHMM KOTOPOIO IOJATOTOBIEHO CIYXEOHOE MHUCHMO,
BKJIIOYAET B ce0s €ro Jary, perucTpalliOHHBIA HOMEpP U YKa3bIBAETCS B CIEIHAIBHO
OTBEJICHHOM Ha OJIaHKe MECTe, a TaKXKe MPU HEOOXOJUMOCTH B BBOJHOM YacCTH TEKCTa
CITy’K€OHOr0 MHUChMa.

e) 3aroJi0BoOK.

3arojoBOK K TEKCTYy CIY>KEOHOro MuchMa JOJDKEH OBbITh KPAaTKHUM, TOYHO
nepeaaBath cojiepkaHue jJokymeHTa. OH OTBe4YaeT Ha BOMPOCHl O 4eM? (0 KoMm?)
U HayWHAeTcs C MponucHo OykBel: «O6 usmenenuu...», «O @videreHUU...»,
«006 ommene...»..

3aroyioBOK COCTAaBIISIETCS KO BCEM CIIY)KCOHBIM MHChMaM, 3a HUCKIIOUYECHUEM
JIOKYMEHTOB, UMEIOIINX TEKCT HEOOIBIIOro oobeMa (10 4-5 cTpoK).

3aroyioBOK pacmojiaraeTcsi TIOJ] YIJIOBBIM INTaMIIOM CIY)K€OHOro TMHUChMa
U Te4yaTaeTcss OT JIEBOM TpaHUIBI TEKCTOBOI'O TIONS CTPOYHBIMU OyKBamu
(32 UCKIIFOUEHUEM TepBOM) 4vepe3 | MEKCTpOUYHBIM HHTEpBajl. 3arojiOBOK K TEKCTY
MOXET 3aHuMaTh 4-5 cTpok 1o 28-30 3HaKoB B CTpoke. Todka B KOHIIE 3arojioBKa
HE CTaBUTCS. 3arojoBOK JIOJDKEH OBITh BBIMIOJIHEH €AMHBIM HIPUPTOM C TEKCTOM

CIIy’K€OHOT0 MUChMa.
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K) Teker.

B cayxeOHBIX mHChbMaxX HUCHONB3YIOTCA (pa3bl OSTUKETHOIO  XapakTepa
«YBaxaembli...!» — B Hauaje mnucbMa, Haa TeKCToM U «C  yBa)KEHHEM,»
B 3aKJIFOUUTENIBHOM YaCcTH CIIYKE€OHOT0 MUChMa, HAJ[ TTOAMHUCKIO.

Tekct cmyxeOHOro mNHUChMA OTAENSETCS OT 3arojioBka 3  MEXKCTPOUYHBIMU
UHTEpBaIAMHU (€CIId UMEIOTCS CIIOBA «Y Ba)KaeMblil...!», TO OT 3arojioBKa 710 3TUX CJIOB
Y OT HUX JI0 TEKCTA M0 2 MEKCTPOUYHBIX UHTEPBAJIA).

CnyxeOHble NHChbMA U3JIAralOTCSA: OT 1-ro JMUa MHOXKECTBEHHOTO YHCIIa
(«Ilpocum npedocmasums ungopmayuio...», «Hanpaensem ma 3axnouenue npoexm
...» W Jp.), OT 3-T0 JUIa €IWHCTBEHHOro 4ucina («Munucmepcmeo He cuumaem
B03MOJCHBIM....», «DedepanbHoe apxusHoe a2eHmMCcmeo npeondazaem paccmMompens
B03MOJCHOCM®D... »), HA OJIAaHKE MHUChMa JUPEKTOpa — OT 1-ro Juia e€IuHCTBEHHOTO
uyncna («llpowy Bac npeocmasums oanmusvie o ....», «Cuumaro 603MONCHbIM NPUHAMD
yuacmue 6 ...»).

TekcT caykeOHOTO mMHChbMA U3JAraeTcsli PYCCKUM JIUTEPATYPHBIM  SI3bIKOM
C y4eTroM OCOOEHHOCTEH O(HUIIMAIBHO-/IEIOBOIO CTHUJS, BHAA JOKYMEHTa U €ro
Ha3HAYCHUS B YIPABICHUYCCKOW JEATENHHOCTU. VICTIOMHUTENM CIyKEOHBIX THCEM
00s13aHBI (POPMYITHPOBATH UX TEKCTHI B COOTBETCTBUH CO CIEAYIOIINM KPUTCPUSIMHU:

o UIMATBHOCTD, IETIOBUTOCTh, CTPOr'0€ COOJIIOICHHE CYOOpIMHAIINY;

KOHKPETHOCTh ajpecara, OJHO3HAYHOCTh, I1eIeCO00Pa3HOCTh M JTAKOHUYHOCTH
(GhOpMyTHPOBOK ¥ TEPMUHOB, HCKJTFOYAIOIIAs UX IBOWHOE TOIKOBAHUE;

JOTUYECKOE U KOMIIO3MIIMOHHOE €AMHCTBO OTIEIbHBIX 4YacTed TeKCTa,
00YCJIOBJIEHHOE TEMAaTHUYE€CKOM KOHKPETHOCTBHIO CITYKEOHON TIEPEITUCKH.

Bce TekcThl ciy)KeOHBIX MHCEM, MPEACTABISIEMBIX Ha TOIIMUCH JUPEKTOPY
®CHH Poccun (yvily, UCIIOMHAIOIMIEMY €0 00SI3aHHOCTH), MOAJIEKAT 00A3aTEIbHOMY

penaktupoBanuio B ynpasienuu aenamu @CUH Poccun.
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3) Ilpuiio:xxennue.

PexBuzut «llpunoxenue» otTaenserca OT TEKCTa CIyXeOHOro mHChbMa
2 MexcTpouHbiMM uHTepBanamMu. CrnoBo «llpunoxeHue» mneuvaraerca ¢ adzana,
0e3 NOJYEepKUBAaHMS, I[IOCJIE€ HEro CTAaBUTCS JBoeToune. TekcT HHpopMauuu
O MIPWJIOKEHUU 1eyaTaercs yepe3 | MeXCTpOUHbIN HHTEPBAl.

[Ipunokenue, Ha3BaHHOE B TEKCTE CIYXKEOHOro MHUChbMa, OQOpPMIISETCS

CIEeAYIOIIM 00pa3oMm:

Ilpunoscenue: na 5 1. 8 2 9K3.

[Ipu OoTCYTCTBHM B TEKCTE CIYKEOHOIO MUChbMAa HAMMEHOBAHUS IMPUJIaraeMbIX
JOKYMEHTOB OHHM O053aTElIbHO YKa3bIBAIOTCA B pekBusuTe «lIpmiioxenue», 3zarem
KOJIMYECTBO JINCTOB M KOJWYECTBO DK3EMIULIPOB; IPHU HAJUYUKM HECKOJBKUX

IIPWIOKEHUU UX HYMEPYIOT, HAIIPUMED:

Ipunooicenue: 1. [Ilpoexm ghedepanbHoco 3aKOHA «  »
Ha 7 1. 8 2 3K3.
2. [losichumenvhas 3anucka K npoexkmy Ha 3 1.

B CJ'Iy)KC6HBIX IMUCbMax, UMCIOIINX HCCKOJBKO aaApeCaTOB, IIPUITOKCHUC MOKCET

MMETH CIEAYIOIIUNA BU:
Ilpunoosicenue: na 2 1. 8 3 9K3. MOJIbKO 8 Nepevlil aopec.
B cOporntopoBaHHBIX TPUIIOKEHUSIX KOJIMYECTBO JIMCTOB HE YKA3bIBACTCS:
IIpunooicenue: npocpamma 6 3 9K3.

[Ipunoxenue k npuiaraeMoMy JTOKyMEHTY o(popMIIsieTCs CIeIyIOUM 00pa3oMm:

Ipunosicenue: nucemo Munguna Poccuu om 05.03.2006 Ne 02-03-04/25

C NPUNOIHCEHUAMU K HEM), 6CE20 HA S
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u) CorsacoBanue.

CornacoBanue ciykeOHbIX TuceM 3a noanuckio aupekropa ®CUH Poccuu
(7TUIa, MCIIOJHSOIIETO0 €ro OO0S3aHHOCTH) CO CTPYKTYPHBIMHU TOJpa3iciICHUSIMH,
K KOMIIETCHIIMM KOTOPBIX OHU OTHOCSTCS, ¢ KYPUPYIOIIMMHU TEPBBIM 3aMECTUTEIEM
(3amectutensamu) aupekropa @CHUH Poccun ocyiecTBIsSeTcs HCITOHUTEICM.

CnyxeOHble TTMCbMa, COJIEpIKalllU€ CChUIKM HAa HOPMATHBHBIE IMPABOBBIE AKThHI
au00 pa3bsICHEHHE TMOJNOXKEHUA HOPMATUBHBIX TMPABOBBIX AaKTOB, METOJIUYECKHUE
pekoMeHaanuu, mnpeacrabisiembie Ha noanuch aupekropy OCUH Poccum (nuiy,
UCIIOJIHSAIONIEMY €ro O0O0S3aHHOCTH) WM MEPBOMY 3aMECTHUTEII0 (3aMECTHTEIISIM)
mupektopa @CHUH Poccum, B 00s3aTenbHOM TOPSIKE TMOJIEKAT COTIACOBAHUIO
¢ nmpaBoBbIM ynpaieHueM ®CHUH Poccun.

K) [oanuce.

PexBuzur  «lloamuck»  oraensiercss  OT  NPEABIAYIIETO  PEKBU3UTA
3 MEXCTpOYHBIMH MHTEpBajaMH. B €ro cocraB BKJIIOYAIOTCS: HAMMEHOBAHUE
JOJDKHOCTH JIMIIA, TOAMHUCABIIETO JOKYMEHT (COKpAIllEHHOE B CIY>KEOHOM MHChME,
opopmiienHoMm Ha Oinanke @CUH Poccun, mojiHOoe — B UHBIX Cy4asiX), CEMaIbHOE
3BaHUE, JTUYHAS TOJMUCH, pacmudpoBka moanucu (MHAIMAIGI, (pamimms). PekBusut

pacrioaraercsi CIenyrImuM o0pa3om:

Hauanvhux ynpasnenus xaopos
cneyuanbHoe 36aHue Iloonucw H.0. Damunus

B ciuyxebnpix  muceMax, o0QOpMIEHHBIX Ha  OJaHKax  JUPEKTOpa
OCHH Poccun, B pexBusute «llognuce» 1OMKHOCTD HE YKa3bIBAETCS.

B ciywae, ecnu y angpecara MMeEETCS BOMHCKOE WM CIEHHAIBHOE 3BaHME,
To wucnonsdyercss Omank muckMa O®CHUH Poccum u B pekBuzute «lloamucky
YKa3bIBaeTCs:

«/Inpexrop

reHepas-ToJKOBHUK BHYTPEHHEH CITyKObI».

CneunanbHoe 3BaHUE (KJIACCHBIM YMH) B TIOJIMHUCH YKAa3bIBAETCS TOJBKO

TCM aapecaTaM, Y KOTOPBIX OHH TAKIKC HMCIOTCA.
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Heckonbko HOI[HI/ICCﬁ Jurg € OAMHAKOBBIMH HNOJDKHOCTAMHU PACIIOIarar0TCsd

Ha OJHOM YPOBHE U OIPAHUYMBAIOTCA COOTBETCTBEHHO JIEBOM M NPaBOM I'paHULAMHU
TEeKCTOBOro moiid. PacmmdpoBku mnoamnucedl moMeuiaroTcsl Moj HauMEHOBAHUSIMU
JNOJDKHOCTEN yepe3 1,5 MeXCTPOUHBIX MHTEPBAJIA.

[Tognucn nnn, 3aMelIaronIMX pa3HbIE JTOJDKHOCTH, PACHONIAraloT OJHY IIOJ
IPYrofl B COOTBETCTBUU C UEPAPXUEUN TOTKHOCTEN.

CnyxeOnble muceMa Ha Onankax aupektopa P®CHH Poccum noxanuceiBaer
tosbko aupektop ®CUH Poccun.

CnyxeOHble THCbMa, NOCTYHAIOIIME B aJpec IEHTPAJIbHOrO ammapara
O®CHUH Poccun, NOANKUCHIBAIOTCS TOJNBKO PYKOBOJUTEISIMU TEPPUTOPUATIbHBIX
opranoB ®CHUH Poccum, yupexaeHuid, HENOCPEACTBEHHO  IMOAYMHEHHBIX
®CHH Poccuu, niny JIMIIaMH, UCIIOJHSIIOIIMMHI X 00s3aHHOCTH.

Ecam  JOMKHOCTHOE JMIO, PEKBU3UTHI MOAMNMCU KOTOPOTO 3aroTOBJICHBI
Ha TPOEKTE CIIYKEOHOro MUChMA, OTCYTCTBYET, TO JOKYMEHT IOJIIUCHIBAET JIUIIO,
UcHoJiHAoIIee ero o0ga3aHHOCTH. [Ipu 3TOM 00s13aTeNnbHO yKa3bIBalOTCS (aKTHUecKas
JOJKHOCTD JIMLIA, MOAMUCABUIErO CIYKEOHOE MUCHhMO, U €ro (Gamuius (MCIpaBlICHUS
MOXHO BHECTM OT pPYKH WIM MAIIMHONUCHBIM CIOCOOOM, Hampumep: «H.o.»).
He nomyckaercss moanmuchiBaTh TOKYMEHTBI C MPEIJIONOM «3a» WU MPOCTABICHUEM
KOCOM 4epTHI IIepe]l HAMMEHOBAHUEM JIOJKHOCTH.

B cooTrBercTBUU € TIOJIOKEHUEM O CTPYKTYPHOM MOJIPA3JCICHUN PYKOBOIUTEID
CTPYKTYpPHOTO noApa3aeIeHus UMeEeT paBo BECTH NEPENUCKY
CO CTPYKTYPHBIMHU TOApPA3ACICHUSIMU (eepaibHbIX OpPraHOB HCIIOIHUTEIBHON
BJIACTH, OpPYTUMH OpraHu3alusIMH, CTPYKTYpPHBIMH MOAPa3AEICHUAMM,
teppuropranbibiMu  opranamMmu @CHUH Poccun, ydpexaeHusMHu, HENOCPEICTBEHHO
nogunHeHHeiMu = ®CUH Poccun, no BompocaM, BXOIAIIMM B KOMIIETEHLIHIO

CTPYKTYPHOTO MOAPA3AEIICHHUS.



59
.TI) CJIy>K€6HO€ IMNCbMO, IIOATOTOBJICHHOC B OAMH aIpcC, TOTOBUTCA

B 2-X IKIEMILIAPAX, BH3BI CO6I/IpaIOTC5I Ha JII/IHGBOﬁ CTOPOHC IIOCJICAHCTO JIMCTA

BTOPOro 3K3eMIuisgpa. UcnoHuTe b CITyKeOHOTO MUChMa YKa3bIBaeT CBOIO (paMUIHIO,
WHULIMAIIBI, HOMEp CIyXKeOHOro TenedoHa, HCXOIAIIUNA pPETUCTPALMOHHBIA HOMED
CTpyKTypHOro mnoapazaeneHusi (¢ mnoanucbto nupekropa OCUH Poccun) BHUBY
Ha OOOpPOTHON CTOpOHE MOCIEIHEro JKCTa. B ciiydae HampaBleHHS CIY)XKE€OHOTO
MUChMa TI0 JJEKTPUYECKON CBS3M JOKYMEHT TOTOBUTCS IO AHAJIOTHH C OO30pHBIM
IIUCHMOM — B OJIHOM 3K3EMILISPE, BU3BI COOMPAIOTCS Ha 000POTE IMOCIICAHETO JINCTA,
(haMHUITASI ICTIOJTHATEIIS M €70 Telne(OH YKa3bIBAIOTCS Ha JTUIIEBOM CTOPOHE.

M) OO030pHBIE NHMCbMA, HAMNPaBISIEMblE B TEPPUTOPUAIBHBIE OpPTaHbI
®CHUH Poccuu, yupexaeHusd, HenocpeacTBeHHO nomaunHeHHblie ®CHUH Poccun,
TOTOBATCSI B OJHOM 3JK3eMILIApe, C yYKa3aHMEM Ha JIMIEBON CTOPOHE IMOCIIECIHETO
aucTa nociie pekBusnuta «lloanucey, paMuauu UCTIONHUTENS U €ro HoMepa TenedoHa,
BKJIIOYAsi BHYTPEHHMM; BU3BI COOUPAIOTCS HA 000pOTE MOCIEAHEro Jucta. B moanucu
B 00s3aTEIbHOM TMOPSAJIKE YKa3bIBACTCS CIEUalbHOE 3BaHUE (KJIACCHBIM YMH)
JIOJKHOCTHOI'O JIUIIA.

O6mas hopMynrupoBKa 751 0030pHBIX MTUCEM:

Hauanvrhuxam meppumopuanvHvix opeanos
OCHUH Poccuu
Hauanvruxam yupeorcoenutl, HenocpeocmeeHHo
noouunennvix ®PCHH Poccuu

H) K CHY)KC6HI>IM IMUCbMaM MOT'YT IpUIAraTbCs IMPUITOKCHUA B BHAC Ta6JII/IIIBI.
Fpa(i)BI H CTPOKH Ta6J'IHHI>I JOJDKHBI HMMCTb 3aroJIOBKH, BBIPAXKCHHBIC HWMCHCM
CYIICCTBUTCIIbHBIM B UMCHHUTCIBHOM IIaJICIKC. HOI[BaFOJ'IOBKI/I rpa(b U CTPOK HOJI’KHBI
OBITH COorjIaCOBaHbI C 3aroJIOBKaMH. Ecan Ta6J'II/IHa T'OTOBUTCsA Oonee
Y€M Ha O)IHOﬁ CTpaHuIc, Fpa(bbl Ta6J'II/IIIBI JOJIXKHBI OBITh ITPOHYMCPOBAHBI

" Ha CJICAYIOIHX CTpaHHIIaX AOJIKHBI OBITH HalleyaTaHbI TOJIBKO HOMCpa 3THUX rpa(b.
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0) CiyxebHble nmruchbMa (PMHAHCOBOT'O XapaKTepa, a TaKKe MUChbMa, COepKalue

o0s13aTenbeTBa (FapaHTUHBIE MTUChMA), 3aBEPSIOTCS MMEYaThI0 C BOCIPOU3BEIACHUEM
l'ocynapctBenHoro  repb6a  Poccuiickoit ~ denepanuu,  KoTtopas  CTaBUTCS
Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBAs JIMUHON MOAMUCH JOJLKHOCTHOTO JIMIIA.
[Tedats MOXeT 3axBaThIBaTh YaCTh HAUMEHOBAHUA JIOJKHOCTH JIMIIA, MOJAMUCABIIErO
JIOKYMEHT.

n) B ciuyxeOHBIX mHChMax, conaepKamux WHHOPMAIMIO OrPAHUYEHHOTO
pacnpocTpaHEHus, MPOCTABISIETCS PEKBM3UT «OTMeTKa O KOH(DUICHIIUATBEHOCTH.
B cootBerctBum ¢ IlonoxkeHnem o mopsigke oOpaiieHust co ciayke0Hoi nHpopmarmei
OTPaHUYECHHOT'0 PacHpoCTpaHeHUs B (eaepabHBIX OpraHax MCIOJHUTEIHHOW BIIACTH,
YTBEPKICHHBIM  mnocTaHoBlIieHHEM  [IpaButenscrBa  Poccuiickonn — @enepanuu
ot 3 HosOps 1994 1. No 1233, ormeTka O KOH(PUACHIIMATBHOCTH Ha JOKYMEHTaX,
colepkamux HWHpOpMaIMoO, OTHOCUMYIO K CIy)KeOHOW TailHe, HMeeT BH/
«ns ciy>xeOHOr0 TOJIb30BAHUS».

132. Jlns CBUAETENBCTBOBAHHMS BEPHOCTH KONMHUHU (BBIMUCKH W3 JOKYMCHTA)
NOJJIMHHUKY JIOKYMEHTa Ha TMOCJEAHEM JIMCTE KOMUU (BBIMUCKUM M3 JIOKYMEHTA)
Ha CBOOOJHOM MeECTE MO TeKCTOM odopmisieTcsl pekBU3UT «OTMETKa O 3aBEPEHUU
KOIHUMW», BKIIOYAKONIMNA: YKa3aHHE O MECT€ HAXOXKACHUS MNOMJIMHHUKA JOKYMEHTA,
cinoBo «BepHO», HaMMEHOBAHMWE JIOJHXKHOCTH JIWIA, 3aBEPUBIIETO KOIHUIO; JIMYHYIO
MOJIMUCh, pacU(PpPOBKY TOAMKMCH, JaTy 3aBEPEHMs; Ie€4aTh C HAUMEHOBaHUEM

CTPYKTYPHOTO MOPA3ACIICHHUS.

4.10. 3anucka (ciayxe0Has1, JOKJIATHAS)

133. Cayxednast 3ammcKa ABJISIETCS BHYTPEHHUM JOKYMEHTOM,
oHna peanusyet B npeaenax @CUH Poccumn oTHOmIeHUsT CyOOpAMHAIIMN CTPYKTYPHBIX
noapazneneHuii ¢ pykoBoactBoM ®CHH Poccunm W KOOpAWMHAIIMKM — MEXKIY

CTPYKTYPHBIMU TMOJPA3ACITCHUSIMH.
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B cnyxeOHoil 3amucke B TPOU3BOJIBHOW (opMe MAIIMHOMHUCHBIM WU

PYKOMHUCHBIM CIIOCOOAMHU W3JIaraloTcs MPEIOKEHUs, 3aMEUYaHus, OTUEThI, JOKIAbI,
CBEJICHUS, 3aKIIOYEHUS, TIOSICHEHUSI, MHEHUSI W WHas yIpaBieHueckas uHbopmaius,
CBSI3aHHAs C UCIOJHEHUEM MOJHOMOYMN KOHKPETHBIX CTPYKTYPHBIX MOAPA3ICICHUN
1 n1oipKHOCTHRIX Jin @CHH Poccun.

CnyxeOHas 3anMcKa oopmisiercs Ha OyMa>KHOM HOCHTEIIEe
0e3 pEeKBU3UTOB OJIaHKA.

Busbl ucnomHuTENs W WHBIX JIOJDKHOCTHBIX JIML, C KOTOPHIMH B ClIy4yae
HEOOXOJIMMOCTH  COTJIACOBBIBAETCSI  CIy)KEOHas 3amucKa, IMOMEMIAIOTCS  BHU3Y
IIOCJIEAHETO JIUCTAa BTOPOrO 3K3EMIUISIPA, KOTOPBIA MOCJIE PETUCTPALMU BKIIOYAECTCS
B COOTBETCTBYIOLIEE HOMEHKJIATYPHOE JE€JI0 CTPYKTYPHOIO NOAPA3AECICHUS —
aZpecaHTa.

134. /loknaonaa  3anucka  anpecyercs  aupekropy DOCHUH  Poccun
WIM  TepBOMYy  3amectutento  (3amecturento) aupektopa DPCHUH  Poccum
0 KypUPYEMbIM HaIpPaBICHUSM JESITEIHBHOCTH U COJCPKUT UH(POPMAIUIO, BBHIBOJIBI
U TIPEJIOKEHHUSI IO KAKOMY-JTHO0 BOTIPOCY.

TekcT noknaaHON 3alIMCKUA COCTOUT U3 JIBYX 4acTeil. B nepBoil yactu (BBOIHOM)
YKa3bIBAIOTCSL (PaKThl W MPOBOJUTCS HUX aHaIW3, BO BTOPOM — JEIAlOTCS BBIBOJbI
U TIPEIJIOKEHUS.

JloknagHass 3amucKa — SIBIISIETCSt  BHYTPEHHUM — JOKYMEHTOM,  IOJJICKUT
peructpanuu B yrnpapienuun aenamu @CHUH Poccum mociie HamoXeHHUS Pe30JIIOLUN
nupexkropom @CHH Poccun.

Jist odbopmiieHHsT JTOKIAAHOM 3amMUCKUA  HWCIIONB3YEeTCs CTaHAAPTHBIA JIHCT
oymaru popmara A4.

CnyxeOHble ¥ JOKJIAJHBIE 3alUCKH, Kacarouecs pa3paboTKH, BHECEHUS
U3MEHEHUN WM OTMEHbl HOPMAaTUBHBIX IPaBOBBIX akTOB Pocculickonn denepauuu,
B TOM UYHCJI€ BEIOMCTBEHHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, B 00s3aTEIHHOM

NOPSIAKE COTJIacOBBIBAIOTCS ¢ IpaBoBbIM ynpasiaeHnem ®CHH Poccun.
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4.11. Torosop (corjamenue), KOHTPAKT

135.B cootrBerctBumM co cratheit 420 ['paxmanckoro kojekca Poccuiickoii
@denepanuy  JOrOBOPOM MPU3HAETCA COMVIAIIEHWE JBYX WJIM HECKOJbKUX JIMI]
00  yCTaHOBJIEHWH, M3MEHEHWU WM  MPEKPAIICHUU  TPaXIaHCKUX  IIpaB
u oOs3aHHOCTEeH. ['ocymapcTBeHHbIl KOoHTpakT 3akitouaercss ®CUH Poccun B 1iemsix
o0ecrieueHusl TOCYJapCTBEHHBIX HYXKI B IMOPSIKE, MPEIyCMOTpEeHHOM ['pakiaHCKuM
koaekcoM Poccuiickoil @enepauyii U MHBIMH (perepaibHbIMU 3aKOHAMHU, C Y4ETOM
nonoxennd dexnepansHoro 3akoHa ot 21 urons 2005 r. Ne 94-@3 «O pa3zmenieHun
3aKa30B HA IIOCTaBKM TOBAapOB, BBIIIOJIHEHHE pPabOT, OKa3aHUE  YCIYyT
JUTS TOCYTApCTBEHHBIX M MYHUIMMNAIBHBIX HYX1» (CoOpaHue 3aKOHOIATEThCTBA
Poccutiickoit ®eneparuu, 2005, Ne 30 (u. 1), ct. 3105).

JloroBop odopmIisieTcs Ha CTaHAAPTHBIX JIUcTax ¢popmara A4.

136. JToroBop (cormaiieHue), KOHTPAKT (l1ajiee — JIOTOBOP) C 3apyOeKHBIMHU
opraHuzanusmu, ¢eaepaIbHBIMU OpraHaMu HUCHOJHUTEIBHOM BJIACTH, JAPYTUMH
opraHamMm TrocynapcTBeHHoW Binactu Poccuiickoit  ®enepamuu  opopmisercs
KOMIIETEHTHBIMU CTPYKTYypHbIMU moapasaeineHusmu @CHUH Poccun B KomuuecTBe
AK3EMIUISIPOB, COOTBETCTBYIOLIEM YHUCIY CTOPOH, [0 TMpaBujaM U oOpasuam,
YCTAHOBJIEHHBIM HOPMATUBHBIMU TMPABOBBIMH AKTAMHU JJIsi KOHKPETHOrO BHJA
JIOTOBOPOB, 3aTE€M BU3UPYETCS HCIOJIHUTENSIMHA, PYKOBOAMUTEISIMU CTPYKTYPHBIX
HOJIpa3IeiCHUM, MMePBbIM 3aMecTUTeNeM (3amectutensamu) aupekropa @CUH Poccun
B COOTBETCTBHUM C paclipenesieHneM 00si3aHHOCTel. J[oroBop, MOATOTOBICHHBIA WHBIM
dbenepanbHBIM OPraHOM HMCTIOTHUTEIBHOW BIIACTH, OPTaHOM HCTIOJHUTEIHHOW BIACTH
cyobekta Poccuiickoit ~ ®enepauuu, OpraHoM MECTHOIO  CaMOYIpaBJICHHS,
OpraHu3aluen, TMepelaeTcs Ha OKCIEPTU3Y B CTPYKTYPHBIE IOApPA3ICIICHUS
B COOTBETCTBUM C HX KOMIETEHIMEH, 3aTeM oQOopMIIsieTcs, BU3HPYETCS
Y TIOJIMUCHIBAETCA B AHAJIOTHYHOM MOPSIKE.

137. ®uHaHCOBO-XO3SUCTBEHHBI W WMHOW TIpa)KJaHCKO-TIPABOBOM JOTOBOP
opopMIISIETCSl KOMIMETEHTHBIMU CTPYKTYPHBIMH TOJAPA3ACICHUSIMU B KOJIUYECTBE
AK3EMIUISIPOB, COOTBETCTBYIOLIEM YHUCIY CTOPOH, IO TMpaBuWjiaM U oOpasuam,

YCTaHOBJICHHBIM HOPMAaTUBHBIMHA ITPpaBOBBIMU aKTaMu JJIA KOHKPETHOT'O
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BHUJIa A0roBOpPOB, 3aTCM BU3HUPYCTCA HCITIOJIHUTCICM )41 COrJIaCOBBIBACTCA

C 3aMHTCPCCOBAHHBIMU CTPYKTYPHBIMHU ITOAPA3ACIICHUSIMMU.

4.12. I1nanbl, 0TYETHI, AKTHI, 0030pPbl, CHPABKH, 3aKJII0YEHMS,
panopThl, MPeANUCAHUS, TOBEPEHHOCTH

138. B naaune yCTaHABJIMBAETCS nepeyeHb MEpPONPUATHH,
UX MOCJIEIOBATEILHOCTh U O0BEM C YKa3aHUEM CPOKOB MCIIOJIHEHUS U UCTIOTHUTEIIEH.

[IpoekT miaHa MOMJIEKUT 00sA3aTEIHLHOMY COTJIACOBAHUIO C PYKOBOJUTEISIMU
CTPYKTYPHBIX MOAPA3AECIEHUMN, NEATEIbHOCTh KOTOPBIX OH 3aTPAaruBaeT WJIH KOTOPHIM
JAIOTCSl KOHKPETHBIE MIOPYYECHHUS.

[Inman cocraBnsercs B TabauvHOUW (hOopMe Ha CTaHIAPTHBIX JHCTaX Oymaru
dbopmata A4.

Tabnuuynass ¢opma muaHa JojKHA cojepxkarb rpady «McnonHeHuey,
II€ HAIPOTUB KAXKJIOr0 MyHKTa €r0 MEPONPUSATHN JENaeTcs OTMETKAa O BBINOJHEHUHU
(HEBBINIOJIHEHUH, IEPEHOCE CPOKA UCIIOTHEHUS ).

139. Omuem (noxnan) COAEPKUT CBEACHUS O BBIMIOJIHGHWHM IPUKa3a
(pacmiopsikeHust), 1aHa, 3aJaHus, MPOBEICHHBIX MEPONPUITHUSIX.

Jlannbie oruera oTpaxator B uenoM gedarenbHocth @CHUH Poccum wnm
OTJIeIIbHOE HAMpPAaBJICHUE €€ ACSITEIIbHOCTH, a TaKKe KOHKPETHOr 0 pabOTHHUKA.

Otuer odopmisgercs Ha CTaHIApTHBIX JucTax Oymarm ¢opmara A4
(craTucTUYECKast OTYETHOCTD, OTUET MO (PMHAHCOBOU JIEATEIHLHOCTH).

140. Akt odopmisiercss Ha CcTaHgapTHOM Jucte Oymaru ¢opmata A4
U COCTaBIISIETCA KOJUIETMAJIbHO HECKOJbKMMHU CHELHUAIBHO  YNOJIHOMOYEHHBIMHU
pabOTHUKAaMU, TOJTBEPKAAET KaKHe-THO0 (PakThl, COOBITHS, UMEIOUIUE IOPUIUIECKOE
3HaU€HHE, W TOISKUT YyTBepxkaeHuo gupekropom OCUH Poccum (mumom,
UCIIOJIHSIONIMM ~ €ro  O0SA3aHHOCTH), TIEPBBIM 3aMeCTUTENeM  (3aMECTHTENISIMH)
nupexktropa ®CHUH Poccun winm pyKOBOAUTENSIMH CTPYKTYPHBIX MOJpa3/ieICHUN

B MpPEIENIaX UX KOMIIETECHIIN .
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B 3aronoBke akrta COACPIKUTCA HA3BAHHUC NI KPATKOC COACPIKAHUC (1)aKTa HnIn

COOBITHSI.

TekcT akTa COCTOUT U3 IBYX 4acTEH: BBOIHOW M KOHCTAaTUPYIOILIEH.

B BBOIHOI yacTH akTa HU3JIararoTCs:

OCHOBaHUE (PEKBU3HUTHI PACIIOPSIUTEIBLHOIO IOKYMEHTA);

COCTaB KOMHUCCHHM (HAaMMEHOBAHME KOMUCCUH, JOJDKHOCTH, CIELUAIbHBIC
3BaHUS, KJIACCHBIC YMHBI, (JaMUINS U MHUIMANBI MIpeicenarens, aajiee B aadaBUTHOM
nopsiike — haMWINKM U HHUIIAAJIBI YWICHOB KOMUCCHH);

NPUCYTCTBOBABIINE (€CIM TPH COCTABJIECHUU aKTa MPUCYTCTBOBAIM JpYyrue
pabOTHUKH, HE BKIIIOYEHHbIE B COCTAB KOMHMCCHM, TO YKa3bIBAIOTCS MX JOJIKHOCTH,
CIielUAJIbHbIC 3BaHUSI, (PaMUJIUU U UHUITUATIBI).

B KoHCTaTupyromeld YacTh aKTa HW3JIararTcs LEeId M 3aJadd, CYIIHOCTh
U XapakTep MpOBEAEHHOW padOThl, (PMKCUPYIOTCS YCTAHOBJICHHBIE (PAKTBI, a TaKkKe
BBIBOJIbI, MPEIJIOKEHUS U 3aKITIOUCHMUS.

Ha o6opore mnocneanero mamcra JOKYMEHTa YKa3bIBa€TCA KOJIMYECTBO
AK3EMILUIAPOB AKTa, MECTO UX HAXOXKJEHUS WIH aJipecara, KOTOPbIM OHU HaIllpaBJICHBI.

JlaTa akTa MOJKHA COOTBETCTBOBATh JHIO (DakTa WM COOBITHS, OTPAKEHHOTO
B HEM.

UsieHbl KOMUCCHUH, UMEIOLIUE 3aMEYaHUsI IO COJAEPIKAHUIO aKTa, MOJMUCHIBAIOT
€ro C YyKazaHMeM O CBOEM HEcOrjJacMud M  HW3JIaraloT CBO€ MHEHHUE
Ha OTJEIbHOM JIMCTE — MPUIIOKEHUH.

AKT SIBIISIETCSL OCHOBAHUEM JUIsl TOATOTOBKU CTPYKTYPHBIMU MOAPA3AEIICHUIMU
COOTBETCTBYIOIIHUX PACHOPSAIUTENBHBIX JOKYMEHTOB.

ITocne cocTtaBiaeHUs] aKTa KOMHUCCHUS JOJDKHA O3HAKOMHUTBH C €ro COAEpP’KaHHEM
O]l POCIIHCH JTOJPKHOCTHBIX JIMIL, K I€ATEIbHOCTH KOTOPBIX OH OTHOCHUTCSI.

141. Oo630p sBnsieTcs Pa3HOBUAHOCTBIO CIPABKU M COCTABISETCS B LEIAX
uHbopMHUpoBaHua yupexaeHud u opranoB YUC, a Takxke apyrux opraHuzanui

O ITOJIOKCHHHU OCT NI UTOrax ACATCIIbHOCTH 3a KOHKpCTHBIﬁ INepruoa BpCMCHU.



65
O630p cocraBigeTcss Ha  COOTBETCTBYIOIIEM  OJaHKE  CTPYKTYPHBIM

HOJpa3ieICeHUEM IO KYpUPYEMOMY HamlpaBlIEHUIO CIIy)KeOHOH JeATelnbHOCTH
u noanuceiBaercss aupekropom DOCUH Poccum (aumom, HUCHOMHSAIONIMM — €ro
00513aHHOCTH) MJIH €TI0 3aMECTUTEIIEM.

142. Cnpaska, npunaraemasi K JOKyMEHTY, 0OpPMIIIETCS B LEIAX CIYKEOHOTO
uH(popMHUpoBaHud 1o nopydenuto pykoojactsa ®CHUH Poccuu.

CnpaBka 107mKHA UMETh 3ar0JIOBOK K TEKCTY, PACKPBIBAIOLIMI €r0 COAEP/KaHUE.

CrpaBka MOKET UMETh HECKOJIBLKO Pa3/IeioB, MOSICHEHUS U CHOCKHU, TTPHIIOKEHUS
B BUJE CXEM, TaOJIHII.

PexBusur «lloamuch» B crpaBKe OTCYTCTBYET, B KOHIIE MOXET YKa3bIBATHCSA
CTPYKTYpHOE TojpasjesieHue (I0HKHOCTHOE JIUIIO), IOJATOTOBUBIIIEE CITPABKY.

143. 3aknouenue, tnpunaraeMoe K JIOKYMEHTY, COJEPKHUT MHEHHE, BBIBOJ
10 KaKOMY-JIMOO IOKYMEHTY UJI BOIIPOCY.

3akiaroueHue oQopMIIsieTCs Ha CTaHIapTHOM Jucte Oymaru ¢opmara Ad4.
B 3aronoBke 3akiIrOUYCHHUS YKa3bIBaCTCS HAaMMEHOBAHWE JOKYMEHTA WIIM BOIIPOCA,
BO UCIIOJTHEHHE KOTOPOTO OHO MOJTOTOBJIEHO.

TekcT 3akiIrOYeHus COCTOUT M3 JBYX dacTed. B mepBoit wactu maercst oOias
OIICHKAa BOMPOCOB WM JOKYMEHTa W TPEMIOKCHHS IO JTOKYMEHTY B IIEJIOM,
BO BTOPOW — KOHKPETHBIC BBIBOBI MO CYIIECTBY Ka)XIOTO PacCMOTPEHHOTO BOIIPOCA.
OTa 4acTh, Kak MpaBuiIo, pa30MBaeTCs Ha MyHKTHI.

3aKiIr0YeHue TOJIMUCHIBAIOT  JIOJDKHOCTHOE JIMIIO W WICHBI KOMHCCHH,
yrBepxkaaer aupekrop PCUH Poccun (7m0, UCTIONHSIOIIEE €r0 00S3aHHOCTH).

144. B panopme (3asa61enuu) buxkcupyercs nHPopMaus Kak CIyKeOHOro, TaK
U JIMYHOTO XapakTepa (0 HApYyIICHWH OOIIECTBEHHOTO MOPSAJIKA, O MPOUCIIECCTBUH,
0 MPEAOCTABICHUH OTIYCKA U T.I1.).

Panopt odopmisiercss Ha cranaapTHOM Jucte Oymaru ¢opmara A4, 3arojgoBka
HE MMEET, TEeKCT JOJKEH OBbITh JlakoHHMYHbIM. CyTh XojaraiicTBa, HHGOpMAIMHU JTHOO
npoCchOBI, COAEpIKallleiicss B pamopte (3asBICHHUM), 1E€JIeCO00pa3HO UCIOJIb30BAThH
B CAMOM HayvaJie TeKCTa, IOCJIC YETro JOJKHBI CJIE0BATh ApTyMECHTHI.

CioBo «Pamopt™ (3asaBieHue) numercs (rmeyaraercs) ¢ 3arjaBHOU
OYKBBI, Bpa3psIIKy, TOUYKA B KOHIIE HE CTABUTCSI.
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145. Ilpeonucanue Bwvinaercs aupektopom OCHUH  Poccum  (suiowm,

UCIIOJIHSIIOIIKUM €ro OOSI3aHHOCTH) TOJYMHEHHBIM PAaO0OTHUKAM ISl yIOCTOBEPEHHUS
NPEAOCTABICHHBIX WM CIIY>KEOHBIX MpPaB W BO3JOKEHHBIX HA HUX O0Os3aHHOCTEH
M0 OT/CJIbHBIM HAIpaBJICHUSM JEATEIBHOCTH (MPEANMCaHue Ha TPaBO MPOBEPKHU
CIY)KOBI, pEKHMa CEKPETHOCTH, OpraHu3allid W BEJICHUS JICJTONPOU3BOJICTBA,
OpraHu3allid KOHBOMPOBAHUSA OCYXKICHHbIX U T.I.). [lpenmucanue odopmisercs
Ha COOTBETCTBYIoMEeM OnaHke (mpuiiokerue Ne 13).

[Ipennucanne mnonnuceiBaerca aupekropom @OCHUH  Poccum  (unowm,
UCIIOJHSIOIIMM €r0 OO0S3aHHOCTH), PETUCTPUPYETCS M 3aBEPsETCS B YIPaBICHUH
nenamu @CUH Poccum nedatbio ¢ BocmpousBeaeHueM [ocyaapcTBEHHOro repoa
Poccuiickon denepanum.

146. [loBepeHHOCTh  TMOATBEPXKIAET HAIMYME Y MPEACTABUTENS  IpaB
nerictBoBath oT umMeHn OCHUH Poccuu, a Ttaxkke onpenensieT yCioBUS U TPaHUIIBI
peanuzanuu 3TuX npas. [[oBepeHHOCTh OQOpPMIISIETCS HA COOTBETCTBYIOIIEM OJIAHKE
®OCHUH Poccun.

Odopmnenue  goepenHoctu B DOCHUH  Poccum  ocymiecTBiseTrcs
B COOTBETCTBUM cO craThimu 186, 187 I'paxnanckoro koxaekca Poccuiickoit
Oeneparmuu (Cobpanue 3akoHOmarenbcTBa Poccutickoit denepammu, 1994, Ne 32,
ct. 3301), coryracHO KOTOPHIM JTOBEPEHHOCTh HUYTOXKHA, €CJIM B HEW HE yKa3aHa Jara
ee BbI1aun. CpoK JIEMCTBUSL IOBEPEHHOCTH HE MOXKET MPEBBIIIATH TPEX JIET.

JIOBEpEHHOCTD Ha IPAaBO 3aKIIOUYEHUS JOINOBOPOB, COBEPIIECHUS UHBIX ICUCTBUU
or umenn @OCHUH Poccum, mnpeacraBinenus uHrepecos DOCHUH Poccuu
B Pa3JIMYHBIX TOCYJAPCTBEHHBIX, OOIMECTBEHHBIX M CyIEOHBIX opraHax odopmisieTcs
B COOTBETCTBHUHU C JEHUCTBYIOIINM 3aKOHOAATENBCTBOM Poccuiickon denepannu.

B TekcTe 10BEepeHHOCTH YKa3bIBAIOTCS CICIYIOIINE CBEACHUS:

nojHoe HaumeHoBanne ®CHUH Poccuu;

dbamunusi, UMsi, OTYECTBO, JOJDKHOCTh W TACMOPTHHIE JTAHHBIC TOBEPEHHOTO
JU1La;

JaHHbIE 00 OCHOBAaHUSX, TOATBEPKAAIONIUX  TOJHOMOYHUSA JIUPEKTOpa

®CHUH Poccun (nuiia, UCTIOTHSIOMIETO €ro 003aHHOCTH);



67
COOCPKAHUC TOBCPCHHBIX HOJIHOMOLII/H?I;

CPOK JIEUCTBHS JOBEPEHHOCTH.

JloBepeHHOCTh MOAMMUCHIBAET  JUPEKTOP OCH1H Poccun (suto,
UCIIOJIHAIOIIEE €ro OO0S3aHHOCTH), PETUCTPUPYETCS W 3aBepsAeTcsd B YIpaBICHUU
nenamu @CHUH Poccum nedareio ¢ Bocnpou3BeneHueM [ocyaapcTBeHHoro rep0a

Poccuiickon @enepanumu.

4.13. Teaerpamma, HanpaBJisieMasi Yepe3 OTJeJieHUe MOYTOBOI CBA3U

147. Tenerpamma, HampaBisgeMas 4epe3 OTJEJIEHUE TOYTOBOWM  CBS3H,
opopmisiercss 0e3 pEKBU3UTOB OJlaHKa B 2 JK3eMIUIsipax (OpUTHHAN TepenaeTcs
B OTJEJEHUE MOYTOBOM cBsizH, Mg ynpasineHus nenamu @CUH Poccun cHumaercs
AJIEKTPOHHAsA KOMUS C OpUTMHANA, KOMUS C TOAMUCIMHU BU3UPYIOLIUX JIUL] TOMELIAETCS
B HOMEHKJIATYpHOE JIEJI0 CTPYKTYPHOI'O MOAPA3AENICHUs) CAEAYIOINUM 00pa3oMm:

a) B [IPaBOM BEPXHEM YIUIy YKa3bIBaeTCsl KaTeropwsi tenerpammbl, Hanpumep:
ITPABUTEJIbCTBEHHAA;

0) mnepen TEKCTOM LIEHTPOBAaHHO pa3Memaercs pekBu3uT «HammeHoBaHue
nokymenTta» — TEJIETPAMMA;

B) IOCJIE HAaMMEHOBAHUS MOMEIIAETCS PEKBU3UT «Ajpecar» ¢ 00s3aTelIbHbIM
yKa3aHueM ero (GamMwimy W WHUIUMAIOB (HAMMEHOBAHUS OpPTaHW3AINM), YIIUIIBI,
HOMepa noma (M KBapTHpPHI), Ha3BaHUs ropojaa (001acTu, pecmyOIuKu, TOCYIapCcTBa),
UHAEKca npeanpusaTus cBs3u (npunoxxkenue Ne 14). Tenerpammbl OJMHAKOBOIO
coJlep KaHMsl, HampapBlisieMble HECKOJIBKUM ajpecaraM, OQOpMIISIOTCS OTAENIbHO ISt
Ka)KJI0r0 aJipecara;

r) TEeKCT TenerpamMmbl 0GOpMIIIeTCsS, KaK CIy)keOHOe MUChbMO (¢ ab3amamu,
NpeJIoraMy, 3HaKaMH TPEMUHAHUS, TOJILKO MPOIUCHBIMU OYKBaMH);

) BU3bI COOMPAIOTCS Ha JUIEBOI CTOPOHE 2 IK3EMILISIPA;

€) T1Jocine TeKcTa TenerpamMmbl  pazMemaercs  pekBusur  «Ilogmuce»
C yKa3aHHeM [OJDKHOCTH, (aMWIMK W HMHHUIMAJIOB JIOJKHOCTHOTO  JIUIIA,
NOJMUCaBIIEro TenerpamMmy. JIuyHas mMOANMCH CTaBUTCS TOJBKO HAa MEPBOM

OK3CMILIAPEC TCIICTPaMMBI.



68
Tenerpammel noanuceiBaroT aupektop ®CUH Poccum (nuimo, ucnomHsroniee

ero 0O0sI3aHHOCTH), TEPBBIA 3aMecTUTENb (3amecturenu) aupekropa ®CUH Poccun,
a B UCKIIFOUUTENBHBIX ciydasx (mo nmopydenuro aupekropa ®CUH Poccuun unm nuia,
UCITOJIHSIIOIIETO €ro 00513aHHOCTH) — PYKOBOJIUTENN CTPYKTYPHBIX MOApPa3/IeICHUN.

Tenerpammbl  kateropun <« I[IPABUTEJIbCTBEHHA» B coorBercTBUM
¢ nocrtaHoBnenueM I[IpaBurensctBa Poccmiickoit ®@epepanuu ot 06.02.2006 Ne 74
«O0 yTBEpKJACHUU MEPEUHs JTOKHOCTHBIX JIUII, 3a MOJMUCHI0 KOTOPBIX TEJIErpaMMBbI
kateropuii «lIpe3uaent Poccuiickon ®denepanun», «lIpencenarens IlpaBurenscTBa
Poccuiickon @enepanumn», «Boicmas [IpaBurenscrBenHas» u «lIpaBuTenbCTBEHHAS»
nepenamTcs B npuoputetHoM mnopsake» (CoOpanme 3akoHomatenbcTBa Poccuiickoi
®enepanuu, 2006, Ne 7, ct. 785, Ne 30, ct. 3398; 2007, Ne 42, ct. 5052; 2008, Ne 14,
cT. 1413, Ne 23, ct. 2715, Ne 48, ct. 5604; 2009, Ne 20, ct. 2469; 2010, Ne 2, ct1. 233,
Neo 12, ct. 1355, Ne 26, ct. 3363) noanuceiBaet Toiasko aupekrop @CHUH Poccuu;

5K) TIEPBBIM SK3EMIUISIp TEJIETpaMMBbl 3aBEpSETCS B yIPaBICHUU JACIaMU
®CHUH Poccuu neuatbio ¢ BoctipousBeneHueM ['ocynapctBenHoro repba Poccuiickoit

denepanumu.

4.14. Tenerpamma, HanpaBJsieMasi 10 KAHAJIaM BeJJOMCTBEHHON CBSI3U
®CHUH Poccun

148. Tenerpamma, HampaBisieMas TI0 KaHajaM BEJIOMCTBEHHOW CBS3U
O®CHUH Poccun, odopmisiercss 063 pPEKBU3UTOB OJIAHKA B OJHOM JK3EMIUIAPE
(mpu  perucTpanid B YIOPABICHUU JCJIaMH CHHMAETCS DJICKTPOHHAs — KOTHS
C TMOJIMUCAaHHON TeJIerpaMMbl, OpPUTHMHAI C OTMETKOW 00 OTMIpaBKe MOMEIIAETCS
B HOMEHKJIATypHOE JIEJIO CTPYKTYPHOI'O MOAPA3ACNICHUs ) CASAYIOIMUM 00pa3oMm:

a) B IPaBOM BEpPXHEM YIJIy YKa3bIBacTCs KaTeropus TelerpamMmbl. Hampumep:

CPOYHAS;
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6) oA K&TCFOpHCﬁ TCIACTPpaMMBbI PA3MCHIACTCA PCKBU3UT «HanmeHoBaHue

nokymenTta» — TEJIETPAMMA;

B) IIOCJIE HAWMEHOBAHUA JIOKYMEHTa IIOMEIIAETCS PEKBU3HUT «Anapecar»
C 00sA3aTeNIbHBIM YKa3aHUEM TOpOJla, HAMMEHOBAHUS KOHKPETHOI'O YUPEKICHUS WIU
oprana YUC, ¢pamunun ero pyKoBOAMUTENS, IPU HAMIPABICHUHU JIPYTUM OpraHU3ALMIM
HOMepa ero aboneHTckoro tenerpada. [Ipu HampaBieHHHM TelerpaMMbl B HECKOJBKO
aJpecoB apeCcHas 4acTh TEKCTA IIPU KOJIMYECTBE 5 apecaToB MUILETCS B TEIETPAMME,
CBBIIIE 5 — COCTaBJISIETCS PACCBUIOYHAs BEAOMOCTH (B 3TOM CJIydae B PEKBU3UTE
«AgnpecaT» yKaspIBaeTcs oOIee HauMEHOBaHHE yupexaeHuii u opranoB YUC)
(npunoxenue Ne 15);

r) TEeKCT Tenerpammbl odopmiIsieTcs, Kak ciaykeOHoe mucbMo (¢ abzamamu,
HpesIoraMy, 3HaKaMu TMPEMUHAHUS, TOJILKO MPOIUCHBIMU OYKBaMH);

A) BU3bI COOMpPAIOTCs Ha 00OPOTHOM CTOPOHE MOCIEAHETO JIMCTA TEJIErPAMMBI;

€) TIocie TEeKCTa TelerpaMmbl  pasmemaercs  pekBusur  «lloamuce»
C YKa3aHUEM JOJDKHOCTH, CHEIUAJIbHOrO0 3BaHUs (KJIAaCCHOrO 4YuHA), (amMuiauu
Y MTHULAAJIOB TOJKHOCTHOTO JIMIA, OANKACABLIErO TEJIErpaMMmy.

Tenerpammbl noanuceiBatoT gupektop @CHUH Poccun u ero 3amectureny,
B UCKJIIOYMTENBHBIX ciydasx (mo mopydeHuto nupekropa @CUH Poccun mnm nuna,
UCTIOIHSIOIIETO €ro 00s3aHHOCTH) — PYKOBOAMUTEIU CTPYKTYPHBIX MOAPA3/ICICHHUI;

) 1on pekBu3uTtoM «lloamuck» B JI€BOM HIKHEM YIJy TEJIErpPaMMbI
YKa3bIBAIOTCS (haMUJITUSI UCTIOIHUTEIIS C MHUIIMATIAMU U €ro Telle(OoH.

N3meHeHust B TeKCTE JOJKHBI OBITh 3aBEPEHBI MOIUCHIO JTOJKHOCTHOTO JIMIIA,
MOJMMUCABILIETO TEIETPAMMY.

Paspemenne Ha  OoTOpaBKy MOANMCAHHOW  TEJNErpaMMbl C  OTMETKOM
«CPOYHAS» Bu3upyercsi I0JUKHOCTHBIM JIMLOM, NOANUCABIIMM TeJerpamMmy,

B BCPXHECM I10JIC JOKYMCHTA.
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4.15. DJIeKTPOHHBIH TOKYMEHT

149. CocraBnienue, opopMIEHHE M COTJIACOBAHHUE DIJIEKTPOHHBIX JOKYMEHTOB
OCYUIIECTBJISIIOTCA MO OOMIMM TpaBWjaM  JEJNONPOU3BOJACTBA, YCTAHOBICHHBIM
B OTHOIICHUHM AaHAJIOTHYHBIX JOKYMEHTOB Ha OyMa)XHOM HOCHTENE. DJIEKTPOHHBIN
JOKYMEHT JIOJDKEH UMETh PEKBU3UTHI, YCTAHOBJIECHHBIC JIJISi AHAJTOTUYHOrO JIOKYMEHTa
Ha OyMa)XHOM HOCHUTENe, 3a HCKIIOUYEHHEeM OTTUCKAa Ie4aTH, U oQopMiseTcs
o TpaBujiaM, MPEayCMOTpeHHbIM WMHCTpyKIued s JOKYMEHTOB Ha OyMa)KHBIX
HOCUTEJISIX.

150. Ins  moaTBepKIEHHWsI  TMOJIMHHOCTA  DJICKTPOHHBIX  JOKYMEHTOB
B ®CHH Poccun uCrionb3yroTcs 3JIEKTPOHHBIE TOANKCH.

Hcnons3yemble  cpeacTtBa  DJGKTPOHHOM — TMOJNUCH — JOJDKHBI  OBITh
cepTU(UIIMPOBAHBI B YCTAHOBJICHHOM ITOPSI/IKE.

DneKTpOHHAs  MOANUChL B DJJIEKTPOHHOM  JOKYMEHTE  paBHO3HAYHA
COOCTBEHHOPYYHOU TOJIIMCH B IOKYMEHTE Ha OyMaKHOM HOCHUTEJIE.

[Ipu paccMOTpEeHHMH W COTJIACOBAHHUM DJICKTPOHHBIX JIOKYMEHTOB, a TaKXKE IPH
MOJIMUCAHUHA BHYTPEHHUX HWH()OPMAIMOHHO-CIIPABOYHBIX JTOKYMEHTOB (JOKJIJIHBIX,
CIY)KEOHBIX 3alliCOK, CIPABOK, CBOAOK), CO37aBacMbIX B JJICKTPOHHOH ¢opme,
B CHCTEME 3JIeKTpOHHOro aokyMeHToobopora ®CHH Poccum Moryt mMcmoiab30BaThCs
CIIOCOOBI TOJITBEPKICHHUS JIESUCTBUU C 3JEKTPOHHBIMH JOKYMEHTaMH, IPH KOTOPBIX
AJICKTPOHHAS MOJIKUCh HE UCTIOIB3YETCS.

DNEKTPOHHBIC JTOKYMEHTHI HCIOJHAIOTCA B (daimax ¢ pacIIupeHUSIMH,
ucnoias3yemeiMu Microsoft Office Word u Microsoft Office Excel. Tlpu moaroroske
AJIEKTPOHHOTO JIOKYyMEHTa B JpyroM ¢opmaTe HCHOJHUTEIb B JJIEKTPOHHOM
COOOIICHNH YKa3bIBAET MPOrPAMMHOE CPEACTBO ISl OTKPBITHS ATOTO JOKYMEHTA.

OO6muit 06beM nepenaBaeMoi HHGpoOpMaIU He JOJKEH MpeBbIaTh 2 MO.

[Ipy HampaBieHHHM SJEKTPOHHOIO JIOKyMEHTa Oojee 4eM B 5 ajapecoB

COCTaBJISICTCA CITMCOK K PACCBLIKEC B YCTAHOBJIICHHOM ITOPAIKCE.
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V. OPTAHM3AIIUA JOKYMEHTOOBOPOTA B ®CHUH POCCUH

151. Juxenue noxkymentoB B ®CHUH Poccun ¢ MoMeHTa UX CO3aHMS WIH
NOJy4YeHHs] A0  3aBEpIICHUS  WCIOJHEHWS  WIM  OTHpPAaBICHHS  00pa3yroT
JOKYMEHTO0OO0POT, KOTOPBIM COCTOUT U3 CIEAYIOIINX JOKYMEHTOIOTOKOB:

BXOZSILHAM;

UCXOISIINA;

BHYTPECHHUM.

5.1. locTaBKka 10KYMEHTOB

152. HocraBka pokymentoB B PCHUH Poccum ocymiecTBisieTcss Kypbepowm,
CpeACTBAaMM TMOYTOBOM, (eabAbErepCcKoi, CHEIUaATbHOM, JIEKTPUUECKON CBS3U
U 110 KaHaJIaM MEKBEIOMCTBEHHOI'0 3JIEKTPOHHOT'O IOKYMEHTOO0O0pOTAa.

153. [louToBOM CBS3pIO0  JOCTABJSIFOTCS THCHhMA, TOCBHUIKHA, OaHIEPOIIH,
TeNerpaMMbl, IeYaTHbIE U3JaHUS; (PENbIBErepCKON U CIEMATIBHON CBA3BIO0 — CPOUHAS
KOPPECIIOHIEHIIUSI OpPraHoOB TOCyAapCTBEHHOM Biactu Poccuiickon @enepanuuy;
ANEKTPUUECKOU CBS3bI0 — (PAKCUMUIIBHBIE U DJIEKTPOHHBIE COOOIICHUSI.

154. B ynpasnenun npenamu OCHUH Poccum g [10CTaBKH JOKYMEHTOB
B mpenenax . MOCKBbI B HCKIIOUMTENIBHBIX CIIy4dasiX Ha3HA4yarTCs CIEHHUAIbHO
BbIJIeJIEHHbIE pa0OTHUKHU, KOTOPBIM CAAIOTCS MAKEThI JJIs OTIPABKH.

155. JloctaBka JOKYMEHTOB OCYILIECTBIISIETCSI HAa CHEIHAIbHO 3aKpEIUICHHBIX
3a ympaienuem nenamu GCUH Poccum nms sTux 1ieneil aBTOMOOWISIX, KOTOPBIE
JOJDKHBI OBITH O0OpPYAOBAaHBI CpPEACTBAMH paguocBsi3u. llepeBo3ka ciaykeOHBIX
JIOKYMEHTOB F'OPOJICKUM U OOILIECTBEHHBIM TPAHCIIOPTOM 3aMpelleHa.

156. OTBETCTBEHHOCTh 3a OpPraHHU3AIMIO0 OTMPABKH M JIOCTaBKU JOKYMEHTOB
BO3JIaraercs Ha HayajabHuKa ynpasieHus aenamu @CHUH Poccun.

157. JloctaBka (OTmpaBKa) AOKYMEHTOB OCYIIECTBIISIETCS MO PEECTpy WIH
pasHocHbIM KHHUTaMm. CiykeOHbIE JOKYMEHTHI ajapecaTtaM B mpeaenax r. MOCKBBI
MOTYT TmepenaBatbcst paborHukamu  ympasieHus jgenamu  DOCHUH  Poccum
[0 MPUHAAJIEKHOCTH TOJ POCIUCH B PEECTpe 4epe3 KCHEIUTOPOB, (enbaberepei,

KYpbEpOB WJIHM MOJ] POCIKCH B pa3HOCHOM KHHUTE.
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5.2. llpueM u nepBUYHAsA 00padOTKA NOCTYNAKIIMX JOKYMEHTOB

158. Ilpuem wu mnepBuuHas oOpaborka mnoctymatonieii B ®CHUH Poccun
JIOKYMEHTOB OCYIIECTBIISIETCS TPYIION BXOJAIIEH KOPPECHOHACHIIUU YIIPABIICHUS
nenamu @CUH Poccun (nanee — rpyrmna BXOAsIIEeH KOPPECTIOHCHIIUHN ).

159. Tloctynaronue 4depe3 mojpasaeieHust (QenbIberepckoil U CIeHaIbHOM
cesu B ®CUH Poccuu noxkymeHTsl B pabodee BpeMmsi MPUHUMAETCS PaOOTHUKAMHU
TPYIIbl BXOASIIEH KOPPECTIOHACHIIUU U PETUCTPUPYETCS B AIEKTPOHHOM 0a3e JaHHBIX,
B KOTOPYIO BKJTIOYAIOTCSI OCHOBHBIE PEKBU3UTHI MOCTYNAOIINX JOKYMEHTOB.

B Beuepnee Bpems (mocne 18.00 — B moHeaenbHUK-ueTBepr, nocie 17.00 —
B MATHUILY), BBIXOAHBIC W TMPA3IHUYHBIC HEpaOOdHWe JHU JIOKYMEHTHl MPUHUMAIOTCS
OMEPATUBHBIM JEKYPHBIM JIEKYPHOU CIyKObl OPraHU3aIMOHHO-UHCIEKTOPCKOTO
ynpasiennss ®CHUH Poccun (manee — omnepatuBHblil nexypubii @CHUH Poccun),
PETUCTPUPYIOTCA B IKypHAJIE Yy4yeTa IAKETOB M 110 BO3MOXKHOCTH ONEPATUBHO
nepenarotcs B ynpanienue aenamu @CUH Poccun aiis peructpanum.

160. IokyMeHTBI, TOCTaBICHHBIE KypPbepOM HEMOCPEICTBEHHO B CTPYKTYPHBIE
noapasneneHuss W AoKHOCTHBIM JimnaM @OCHH Poccum, Takxke onepaTuBHO
nepenatorcs umu B ynpasiienue aenamu ®CHUH Poccuu s perucrpaium.

[IpuHsABIINK JTOKYMEHTBI, TAKEeThl PAOOTHUK CTPYKTYPHOTO MOApA3IEICHUS
pacluchIBaeTCsl 3a WX IOJNYyYEHHE B peecTpe (Pa3HOCHOM KHHUI€ WJIM PACHHUCKE),
r7ie MIPOMUCKHIO YKA3bIBACT UX KOJUUYECTBO, JaTy U BPEMS X MPUEMa U 3aBEPSET CBOIO
noAnuch nevyatbio «J{ns makeroB». OnepatuBHblii nexypusii ®CUH Poccun, kpome
ATUX JAAHHBIX, B )KypHAJE y4yeTa MaKETOB 3allMChIBAET HOMEPA IOKYMEHTOB, YKa3aHHbIE
Ha MaKeTax.

161. IlepBuunass 00pabOTKa TMOCTYMAOMIUX JOKYMEHTOB  3aKJIFOUaeTCs
B TMIPOBEPKE MPABWIBHOCTH JOCTABKM W IIEIIOCTHOCTH BIIOKEHUH, Qukcammu (axra
NOCTYIUIEHUS! JTIOKyMeHTa. OmuO04YHO JOCTABJIEHHBIE JOKYMEHTBHI BO3BpAIAIOTCA

IIOYTOBOMY  YVUPCKIACHHUIO MWK IICPCCBUIAIOTCA  HAUICKAIICMY  OTIIPABHUTCIIIO.

OdopmiieHne 3aKa3HbBIX TUCEM MPOBEPSETCS IO 3aMUCSIM MOYTOBBIX PEECTPOB.
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162. B rpymnme Bxoasiied KOPPECMOHACHIIMM BCKPBIBAIOTCS BCE TAKETHI

C JOKYMEHTaMH, 34 HCKJIFOUEHUEM MaKETOB, UMEIOIINX OMETKY «JIM4HO».

163. [lpu BCKpBITUM MAKETOB MPOBEPSETCS COOTBETCTBHE YKa3aHHBIX HAa HUX
YYETHBIX HOMEPOB HOMEpPAM JOKYMEHTOB, HAXOIAIIMXCA B IAKETE; KOJIHMYECTBO
JOKYMEHTOB B TNPWIOXKEHHH C YYETHBIMU JAHHBIMA O HHUX, YKa3aHHBIMHU
B COIIPOBOJIMTEIIBHOM MUCBME, KOJIMYECTBO 3K3EMIUISIPOB U JINCTOB BCEX JOKYMEHTOB.

164. Ilpu OTCYTCTBMM B MaKeTe YKa3aHHBIX JOKYMEHTOB M MPHJIOKECHUH,
HECOBIIAICHUM PETUCTPALIMOHHBIX HOMEPOB UM  HEHUCIPABUMOM  IIOBPEKICHUU
JOKYMEHTOB COCTaBJIAETCS AKT B TPEX JK3EMIUIApPAX, OAUH M3 KOTOPBIX OCTAETCS
B ynpaBinenuu aenamu ®CHUH Poccum, npyroit — mpuoOmaercss K MOCTYNMHUBIIEMY
JNOKYMEHTY, TPETHM — OTCBIJIAETCS OTHPABUTENO. [JOKYMEHTBI ¢ HEKOMIUIEKTHBIMU
OPUIOKEHUSIMU 0€3 perucTpaluy TakKe BO3BpAIIAOTCS OTIPABUTENI0 BMECTE
c aktoM. B akre o00s3aTeNbHO YKa3bIBAIOTCS JOJKHOCTH, CIELMAJIbHOE 3BaHUE,
KJIACCHBIM 4uH, ¢GaMuiIus M MHUIMAIBI JIMIA, BCKPBIBIIETO KOHBEPT, JlaTa, 4ac
U MUHYTBl BCKPBITHS, W3BECTHbIE PEKBU3UTHI (PErUCTPALMOHHBIA HOMEp, dara
U 3arojoBOK) OTCYTCTBYIOLLIETO WJIM HENPaBUIbHO OQOPMIIEHHOIO JOKYMEHTA.
AKT mnoanuceiBalOT HadyadbHUK yrnpaBieHus jgenamu DPCUH  Poccum  (uno,
UCHOJIHAOIIEE €ro 00S3aHHOCTHU ) U JIMLIO, BCKPBIBLIEE YKa3aHHBIN MaKeT.

[Ipn monydyeHHH NOBPEXKACHHOTO JOKyYMEHTa Ha OOOpOTHOW CTOpPOHE €ro
IIOCJIEIHETO JINCTA B IPABOM HIJKHEM YIUIy CTaBUTCA IITaMI <«J/IOKyMEHT IOIy4eH
B ITIOBPEXKICHHOM BHJIE».

165. IlakeTsl ¢ momMeTKON «JIMYHOY» BCKPBIBAIOTCS JTUYHO aJIPECATOM, KOTOPBI
00513aH NPOBEPUTH COOTBETCTBUE HOMEPOB, IPOCTABJIECHHBIX Ha IAKETE, HOMEpaM,
yKa3aHHbBIM Ha JOKyYMeHTaX. JIOKyMEHTBI 1OClIE HUX PAacCMOTPEHHs MOIEKAT
HeMeIeHHOU nepenade B ynpasinenue neaamu @CHUH Pocenn qiis ux nocnenyromei
perucTpauMM W OpPraHM3alHMHM IPOXOXKICHHS B COOTBETCTBUM C YCTAHOBJICHHBIM

NHCcTpyKImen nopsiaKkom.
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166 IlakeTbpl OT IMOCTYyIAromMnX AJOKYMCHTOB, KaK IIpaBHWJIO, YHHYTOXXAIOTCAH.

B oraenbHbIX cmyuasx Ay GUKCAIUN CBEACHHUM O BPEMEHU OTHPABKHU WM MOTYYEHUS
JOKYMEHTOB (HapylLI€HUE CPOKOB OTIIPABKH U MOJYUYEHUS), apeca OTIPABUTENs, €CIU
OHM OTCYTCTBYIOT B CaMOM JOKYMEHTE, NaKeThl MPUKPEIUISIOTCA K JOKYMEHTY

" IMOMCIIAar0TCsA BMCCTC C HUM B HOMCHKJIATYPHOC JICJIO.

5.3. Peructpanusi nocTynawIux J0KyMeHTOB

167. Bce mocTynuBIIME JAOKYMEHTHI HE3aBHCHUMO OT CHOco0a UX JIOCTaBKH
(32 UCKIIOYEHHEM OOpalieHuil TpaxaaH, TeaedoHOrpaMM, JTUYHOW TIEPETHCKH,
NEYaTHBIX M3JIaHUM W COPABOYHBIX JIOKYMEHTOB) TIOCJIE MPEABAPUTEIHLHOIO
pPacCMOTpeHUs TOJJIeKaT 00A3aTENbHONW IIEHTPATU30BAHHOM PErUCTpallMd B JI€Hb
NOCTYIUICHUSI TPYIION BXOJSIIEH KOPPECTOHJEHIIMKA B AJIEKTPOHHOM 0a3e JaHHBIX,
B KOTOPYIO BKJIIOYAIOTCSI OCHOBHBIE PEKBU3HUTHI MOCTYMAIOMINX JIOKYMEHTOB.

B cnydae mocrtyrieHuss JTOKYMEHTOB B HEpaOO4Mi JI€Hb OHU PErHCTPUPYIOTCS
Ha CJIeAYIOUN pabounii IeHb.

JIOKyMeHTBI, MOCTynmuBIIME € oOTMeTKamMu «CpouHo», «OmnepaTUBHOY,
NepelaTcsl Ha  PETUCTPAlMI0  HE3aMENJIUTEeNbHO, OOpalieHuss TpakaaH —
B TCUCHUE TPEX JTHEM.

168. dakt perucrpamnuu BXOSIIETO JIOKYMEHTA MOATBEPKAAETCA
PErUCTPAllMOHHBIM IITAMIIOM, KOTOPBIM MOMEIIAETCS HA JIMIEBOM CTOPOHE MEPBOTO
JUCTa B TPABOM HIDKHEM YTy, C OOS3aTENbHBIM yKa3aHHEM KOJIWYECTBA JIUCTOB
JOKYMEHTA U MPWIOKEHHS K HeMY. B yKa3aHHBI OTTUCK OT PYKH BIUCHIBAIOTCS AaTa
perucTpanuyu JOKYMEHTa M €ro perucTpalMoOHHbIA HOMEp B DJJICKTPOHHOW 0Oa3ze
NaHHbIX. Ha mepBoM JUCTE KaXXOOro MNPUIIOKEHUS CTABUTCS OTTUCK IITaMIla WIH
yKa3zbiBaetrcs: «lIpunoowcenue k x. Ne » M J1aTa perucTpaluu.

PexBu3ut «PeructpaniioHHBIN HOMEpP» BXOMSIIET0 JOKYMEHTa O(OpPMIIICTCS
IPYNION BXOIALIEH KOPPECIOHIACHIIMM M COCTOUT H3 €ro IOpsJAKOBOIO HOMeEpa
B IIpeieNiaX KaJeHIapHOro rojia B AJIEKTPOHHOM 0a3e TaHHbIX.

Ecau npu peructpanvivi NOCTYNMUBIINX JOKYMEHTOB, UCIOIb3YETCS] TEXHOJIOTUS

MITPUX-KOAUPOBAHNA, TO HA JOKYMCHTC ITOMCHIACTCA HaKJelKa ¢ YHUKAJIbHBIM IITPHUX-
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KOAOM, BKJIIOYAaIOIIUM pGFI/ICTpaHI/IOHHLIﬁ HOMCPp M HOaTy pPCrucCtrpanuu AJOKYMCHTA,

€ro TEMAaTUKY, KPaTKOe COJEpKaHNE, BUJ TOKYMEHTA U JIP.

[Ipn perucrpanum TOKyMeHTa, NOCTYIMBIIErO B MAKETE ¢ MOMETKOM «JIM4HOY,
B AJIEKTPOHHOM 0a3e aenaercs 3anuch «llaker ¢ moMmerkoi «JIMuHO».

169. Ha pokyMmeHTax, mNoajiexaniux BO3BpaTy, PErHCTPAMOHHBIN HITAMII
¥ HOMEp CTaBATCA Ha 000POTE MOCIEAHEr0 JUCTa OCHOBHOI'O JOKYMEHTA.

170. lpy HamuYMM B TIAKET€ HECKOIBKUX CAMOCTOSITEIIBHBIX JOKYMEHTOB
KQXJbIN U3 HUX PETUCTPUPYETCA OTIEIBHBIM HOMEPOM.

171. Tlopyuenuss Ilpesumenta Poccuiickoit ®enepannu, IIpaBuTenscTBa
Poccuiickoii @enepanuu (B TOM YHCIE COJAEpIKAIMECS B MX aKTax), MOPYYEHUs,
coaepxkamuecss B nucbMmax Anmunuctpanuu lIpesunenta Poccuiickonn ®denepanuu,
Anmapara IlpaBurenbctBa Poccuiickoinr @Penepauumun, 3amnpocsl wieHoB (Coeta
Oenepamuun PeaepanbHoro Cobpanusi Poccuiickoit denepannu, ['ocymapcTBeHHOM
Hymer  @DenepanbHoro CoOpanus Poccuiickoit ®denepaniiu B TEYEHHUE JIHS
HAITPaBIIAIOTCA aIpecaTaM.

172. 3aperucTpupoBaHHbBIE U MPEIBAPUTEIHHO PACCMOTPEHHBIC TOKYMEHTBI JIJIS
BBIHECEHMS YKA3aHUS 110 UX UCITOJIHEHUIO HATIPABJISIOTCS:

HayalnbHUKY ymnpasieHus nenamu OCUH Poccum nns nokiana AUPEKTOPY
®CHH Poccuu;

nepBoMy  3amecTutenaro  (3amecturensMm)  gupektropa DCHH  Poccum
10 HATIPABJIEHUSAM JIESITENBHOCTH;

B CTPYKTYPHbIE I1OJIpa3/I€ICHHUS.

173. B mensx ydera M TIOMCKA JOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO
nokymentoooopora @OCHUH Poccum wucnonb3yroTcsi 00s3aTelbHBIE  CBEICHUS
0 IOKYMEHTAax:

1) AnpecaHr.

2) Anpecar.

3) HomKxHOCTh, (haMUIUs U MHULMAIIBI JILA, TOJMMCABIIETO JOKYMEHT.

4) Bun noxkymeHTa.

5) Jarta qoKyMeHTa.
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6) Homep nokymenTa.

7) aTta nocTymieHus JOKyMEHTA.

8) Bxondmuii HomMep JOKyMEHTa.

9) Hcxonsimuii HOMEp U JaTa JJOKyMEHTa.

10) Kpatkoe comep:kaHue JOKYMEHTA.

11) Unnekc gena.

12) CBeneHus o nepeajapecaluu JT0KyMeHTa.
13) KonnuecTBO TUCTOB OCHOBHOI'O IOKYMEHTA.
14) KonndecTBO NMPUIOKEHUH K IOKYMEHTY.
15) O61miee KOTUIECTBO JTUCTOB TPUIIOKECHHM.
16) Yka3aHus 1o UCIOJIHEHUIO JOKYMEHTA.

17) AomkHOCTh, (haMUIUsl U MHULMAJIbI UCTIOTHUTEIIS.

18) OTmeTKa 0 KOH(DUICHITHATBHOCTH.

CoctaB  00s3aT€NBHBIX  PEKBU3WTOB  TPHU  PETUCTPAMH  JTOKYMEHTA
B 3aBHCUMOCTH OT XapakTepa M 3a7ad HCIIOJIb30BaHUSA WH(OOPMAIUU MOXKET
JOTIOTHATLCSA JAPYTMMHM PEKBU3UTAMH pPErUcTpanuu: rpud (TOMeTKa) OrpaHWyYCHUs
J0CTyIa K JOKYMEHTY; BHYTPEHHsSI Tiepeajipecaiusi JOKYMEHTOB IO HCTIOJHUTENSIM;
KOJ TI0 TEMaTUYECKOMY KIIacCHU(PUKATOpPy, KIFOUEBBIC CIIOBA; MPOMEKYTOUYHBIE CPOKU
WCIIOJTHCHHUS, TEPEHOC CPOKOB WCIIONHECHMS; CPOK XpaHEHUS JOKYMEHTa; CTaTyC
JIOKyMeHTa (MPOEKT, BEPCHs); BUII MepeIaun JOKYMEHTa (IT0YTOM, (hakcoMm).

174.K pgokymeHTaMm, HE TOMJEKAIIUM PETUCTPAIMH, OTHOCATCA JTOKYMEHTHI,
HEe TpeOyromuye WCTOMHEHUS, HAaNpuMep: TMPUTIIACUTEIbHbBIE, TO3PaBUTEIHHBIC
NUChbMa, TEJIerpaMMbl, OWJIETHI; TUIAHOBBIE, (PMHAHCOBBIC JTOKYMEHTHI, TIOCTYHAIONINE
0e3  COMpPOBOIUTENBHOIO MHCHhMAa; pPEKJIAMHBIE JOKYMEHTBI, KOMMEpPYECKHE

NPEIOKEHUSI, TeYaTHbIe U3AaHus, YHUDUIIMPOBaHHbBIE (OPMBI, OJTAHKU JOKYMEHTOB.
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5.4. Ilopsinok paccMoTpeHust A0KyMeHTOB pykoBoacTBoM @CHUH Poccun

U 10Be/leHHe JOKYMEHTOB /10 MCIIOJTHUTEe 1eH

175. Hokymentsl nupexkropy DOCHUH Poccum (yiuily, HCHONHSIOWEMY
ero 00s13aHHOCTH), TIEPBOMY 3aMeCcTUTEIO (3amecTutensaM) nupekropa PCHUH Poccun
NepeaaroTcsl Ha PaCCMOTPEHUE TOJBKO IMOCIE MX peructpanuu. K HuM npuiararorcs
oopMIIEHHBIE HA OTJENbHBIX JUCTAX MPOEKThl MOPYYECHHM, B KOTOPbHIE BKIIOUAIOTCS:
dbaMuIuM, WHUIMAIBl  JIOJDKHOCTHBIX — JIMIl, KOTOPBIM  JIAIOTCSI  TOPYYCHHUS,
perucTpanoHHbie HOMEpa BXOMASIINX JOKYMEHTOB, MHUIHAIIBI U (DaMUIIUSL JTUPEKTOPa
O®CHUH Poccum (JiMiia, WCTHOIHSIONMIETO €ro 00S3aHHOCTH), TEPBOTO 3aMECTHUTENs
(3amectureneit) nupekropa ®CUH Poccuwn, aaThl mopydeHHi.

176. Ipoextst nmopyuenuii aupekropa ®CUH Poccuun (nuia, MCHOMHSAIONIETO
ero 00s13aHHOCTH) oopmiisttoTces yrnpasieHueM aenamu GCHUH Poccun.

[TpoekThl TOPYYCHHU TIEPBOTO 3aMECTUTENs (3aMECTUTENIeH) JIUpPEeKTopa
OCHH Poccun 0hopMIAIOTCS UX CEKPETapSIMHU.

Texkctsl moanucanHeix qupekropoM ®CUH Poccuu (muiioM, HCTIOMHSIONAM €T0
00s13aHHOCTH), TIEPBBIM 3amecTuTeneMm (3amectutensmu) aupekropa PCUH Poccun
nopydyeHuid BHocsATcst ynpaBieHuem jAenamu @CUH Poccum B 35IeKTpOHHBIE
pEruCcTpalOHHbIE KAPTOUYKH IEKTPOHHOM 0a3bl TaHHBIX.

IloaroroBky KOmMi JOKYMEHTOB C IOPYYEHMSIMH IIEPBOTO 3aMECTHUTEIIA
(3amectureneit) nupekropa ®CHUH Poccun oCcylnecTBIsIFOT HX CEKpeTapHu.

177. llocne  paccmorpenusi  gupekropom  DO®CHUH  Poccum  (mumowm,
UCTIOJIHAIOIIMM ~ €r0  OO0S3aHHOCTH), TEpPBBIM  3aMecTUTeNeM  (3aMECTUTEIISIMU)
mupekropa PCHUH Poccum [OOKYMEHTHI BO3BpPAIAIOTCS B YIPABICHHE JEIAMHU
OCHUH Poccum a1l mepeHeceHusT yKa3aHWW 110 HCIOJHEHUIO JOKyMEHTa

B 3JICKTPOHHBIC PCTUCTPALIMOHHBIC KAPpTOYKH 3J'I€KTpOHHOI71 0asbl JaHHBIX.
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178. B coorBercTBUM ¢ YKa3aHUSIMH [0 MCIOJIHEHUIO pPAcCMOTPEHHbIE

JOKYMEHTBI HAIIPABIISIFOTCS CTPYKTYPHBIM MOAPA3ICIICHUSM TOJIBKO Yepe3 YIPaBICHUE
nenamu  ®CHUH Poccumn. Ilpm »>TOM NOMIMHHUK JIOKYMEHTA HaIpaBIISAETCS
PYKOBOIUTENIO CTPYKTYPHOIO IOJAPA3JEIE€HUs — OTBETCTBEHHOMY HCIIOJIHUTEINIO,
a COMCIIOJIHUTENSIM — 3JIEKTPOHHBIE KONUU JIOKYMEHTOB.

179. Ins  o3HaKOMJIGHHMSI PYKOBOAMTENEH CTPYKTYPHBIX TMOJpa3/eieHH
U UX pabOTHUKOB C TONYYEHHBIM JIOKYMEHTOM HCHOJB3yeTCS JIUCT O3HAKOMIICHUS

(mpunoxenue Ne 16).

5.5. Perucrpanusi oTnpaBJ/isieMbIX JOKYMEHTOB

180. Peructparusi  OTpaBiIsIeMbIX JTOKYMEHTOB 3a TIOANUCHIO JTHPEKTOpa
OCHUH Poccumn (nuia, UCHONHSIOMIETO €ro OOSI3aHHOCTH) M €ro 3aMeCcTUTENeH
OCYILECTBIISIETCS TPYIIONW HUCXOMSIIEH KOPPECIOHJICHIIMU YIPABICHUS JI€JIaMU
®CHH Poccun (nanee — rpyrmia UCXOMSIICH KOPPECTIOHICHIINN) B JICKTPOHHOUW 0ase
JAHHBIX.

Jokymentsl, mnoanucanHble  nupekropoM @OCHUH  Poccum  (nuiom,
UCIIOJIHAIOIIMM €ro OOS3aHHOCTH), MPEACTABISIIOTCS Ha PErUCTPAldI0 B TPYMILY
UCXOJISIIECH KOPPECMOHAEHIIMM B TpeX 3K3eMmIulsipax. Ilocie perucrtparuu mepBblid
K3eMIUIAp (OpUTHMHAI) JOKYMEHTAa W TPUIOKEHUS K HeMy (eciau UMEIOTCS)
HAIPaBJISIOTCSA TPYNION HCXOJSAIIEH KOPPECIIOHICHIINK aIpecaTy; BTOPON IK3EMILISIP
(komusi) ¢ BH3aMH COIJIaCOBAaHMSI BO3BpAIAETCS MCIOJHUTEII C OTMETKOU
00 oTmpaBKe, BKIIOYAIOUIEH PErUCTPAIIMOHHBI HOMEp W JAaTy, Ui BKIIOYEHUS
B COOTBETCTBYIOIIEE HOMEHKJIATYPHOE JI€JI0 CTPYKTYPHOIO MOJpa3/esieHUs; TPeTUi
AK3EMILISAP CO BCEMHU MMEIOIIUMUCS MPUIOKEHUSIMU (KOIHMSI) XPAHUTCS B YIIPABICHUU
nenamu @CUH Poccun 10 MUHOBaHUSI HAJTOOHOCTH.

JIOKyMEHTBI,  TMOANUCAHHBbIE  TEPBBIM  3aMECTUTENIEM  (3aMECTUTEISIMHU)
nupexktopa @CUH Poccun, npeacTaBisitoTcsl Ha PETUCTPALMIO B TPYIITY UCXOASIIEH
KOPpECHOHAEHIIMU B JBYX 3k3emiuisipax. [locime peructpanuu mepBbIil 3K3EMIUISIP
(opuruHan) IOKyMEHTa M TMPWIOKEHUS K HeMmy (eclad HMEIOTCS) HAmpaBIsSIOTCS
IpyNnoi MCXOASIIeH KOPPECMOHACHIIMM aApecaTy; BTOPOM SK3eMIUIIp (KOMmus)
C BH3aMH COTJIaCOBaHUS BO3BPAILAETCS HCIOIHUTENIO C OTMETKOM 00 OTMHpaBKe,
BKJIIOYAIOIIEW  pEruCTpallMOHHBIA ~ HOMEp M Jary, Uil BKJIIOYEHUS
B COOTBETCTBYIOIIEE HOMEHKJIATYPHOE JEJIO CTPYKTYPHOTO MOApa3/IeICHUS.
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181. Peructpamusi OTHpaBIsSieMbIX TOKYMEHTOB 32 MOJIMUCHIO PYKOBOIUTEIS

CTPYKTYpHOTO MoApa3ieneHuss o(opmisieTcs B CTPYKTYPHOM IOJApa3JelICHUN.
3aperucTpupoBaHHbIE JIOKYMEHTBI HAIPABISAIOTCA CTPYKTYPHBIM IOJpa3ieiICHUEM
B IPYIIy UCXOASILENH KOPPECTIOHICHIIUU JIJIs1 OTIIPABKH aJipecaTaM.

182. I'pynna  ucxojsuiedl  KOPPECHOHACHIIMM  OCYILECTBISIET  MPOBEPKY
OpaBWIBHOCTH  OQOPMIIEHHS M KOMIUIEKTHOCTH  JOKymeHTa. HenpaBuibHO
o opMIIEHHBIE TOKYMEHTBI BO3BPAIAIOTCS UCIIOJIHUTEIIIO.

183. Peructpamust OTHpaBIsieMbIX JOKYMEHTOB OCYIIECTBISIETCS B JEHBb
UX MOJNUCcaHus (YTBEPKISHU ) WU Ha CIAENYIONINM pabounii 1eHb.

184. PeructpauMoOHHBIH HOMEp JOKYMEHTA U J1aTa PETUCTPALUU IPOCTABISIOTCS
Ha TMOJUIMHHHUKE JOKYMEHTa B COOTBETCTBYIOUIMX PEKBU3UTAX OJIaHKa M Ha KOIHH,
OCTaroLIeiCcs B 1eIe CTPYKTYPHOIO MOJpa3AeIeHusl.

185. Konus nokymeHTa C BH3aMM COIJIACOBAHUS U IMPWIOKEHUSIMH K HEMY
B COOTBETCTBUHM C HOMEHKJIATYpOW JeN MOJIIIUBACTCS B JeN0 (BXOISANIMN TOKYMEHT
XpaHUTCA B JieJie BMECTE C JOKYMEHTOM-OTBETOM), KOIHUS OTIPaBISIEMOro JOKYMEHTa
3aBepsieTcsl OTMETKOM «BepHo» (MOXET NpOCTaBIATHCA C TMOMOULIBIO IITamIa)

U POCIHCHIO pabOTHHKA, OTBETCTBEHHOT'O 32 OTIPABKY UCXOJAIIEH KOPPECIIOHICHIIUH.

5.6. OTnpaBKa J0KYMEHTOB

186. OtmpaBka  JOKYMEHTOB  OCYIIECTBJISIETCS  TPYNIONM  HMCXOMASIICH
KOPPECTIOHAEHIIMH B CJIEYIOLIEM MOPSIKE.

Jokymentsl 3a noanuchio aupekropa ®CHUH Poccun (mua, MCHOIHSIOUIETO
ero o00s13aHHOCTH), HampaBisiemble B AamuHucTtpauuio I[Ipesugenta Poccuiickoit
O®enepanun, IlpaBurensctBo Poccuiickon @enepanuu, Anmapar [IpaBurenscTsa
Poccuiickoii  ®enepaunn, Coser @emepauuu u  ['ocygapctBeHHyro  ymy
®enepanbHoro Codpanust Poccuiickoit ®enepannu, Coer bezonacHoctu Poccuiickoit
O®enepannu, CuerHyro  nanaty  Poccuiickoir — @enepanuu, — HampaBistOTCA
denbaberepckoil CBA3BI0 WIM 10 CHUCTEME MEXKBEIOMCTBEHHOT'O JJIEKTPOHHOTO
JOKYMEHTO000pOTa.

JIOKyMEHTBI, coJiepKalllie CIy>KeOHyI0 MHGOPMAIIMIO OTPAaHUYEHHOI'0 JIOCTYTIA,

HANPABIISIIOTCA (DENTBABErePCKOM CBS3BIO.
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Pemenne o cmocoOe MOCTaBKM JOKyMEHTa JPYrUM ajpecataMm, a Takke
0 HEOOXOIUMOCTH JOCBUIKH ajpecary IOJIMHHUKA JOKyMEHTa Ha OyMa)KHOM
HOCHTENIE B CJydae OTIPAaBKUA JOKYMEHTa DJIEKTPUUECKOW CBSI3bI0, MPUHHUMAET
CTPYKTYpPHOE MOIpa3/ieIeHe-UCTIOTHUTEb.
187. OGpaboTka TOKYMEHTOB JJIsl OTIPABKU MOYTOBOU CBS3HIO OCYIIECTBIISECTCS

B MOPSAKE, YCTAHOBIEHHOM ocTaHoBieHueM llpaBurenscTBa Poccuiickorn denepannu
ot 15.04.2005 Ne 221 «O06 yrBepxaeaun [IpaBui okazaHus yCiayr MOYTOBOM CBSI3UY.

188. I'pynna wucxopmsuiell  KOPPECHOHACHIIMM TPOBEPSET  MPaBUIBLHOCTD
opopMiIeHUS HCXOMSIMMUX JOKYMEHTOB, MPOU3BOAUT COPTHUPOBKY JOKYMEHTOB
1o cnocoQy oTnpapyieHus (IpocTas, 3aKa3Has, MeKIyHapOIHasI U JIp.).

189. JloxkymeHThI, OQOpMIICHHBIE C HapylleHueM TpeOdoBanuii MHCTpykiuw,
U JIOKYMEHTBI HECIy)keOHOro XapakTepa K OTNpaBKe HE MPUHUMAIOTCS
Y BO3BPAIIAIOTCS UCTIOJIHUTEITIO.

190. JlokymeHTBI ~ TOMJIEKAT  OTHpaBKE B  JIGHb WX  PETUCTPAIUH
WIH Ha CIEAYIOINA pabouuil 1eHb.

CpouHasi KOpPECTIOHICHIIUS OTIPABJISIETCS B IEPBYIO OUEPEIb.

191. JloxymeHTHI OTIPaBIAIOTCS B MakeTax. Ha makerax yka3pIBaroTCs:

CTEMEHb CPOYHOCTH, €CJIM OHA UMEETCS Ha MOJANUCAHHOM JOKYMEHTE;

ajJpecar, ero MOYTOBBIHN aipec U UHAECKC MPEANPUSATUS CBSI3Y;

HOMEpa JOKYMEHTOB, BIIOYKEHHBIX B MAKET;

MOYTOBBIN aJipec OTIPaBUTEIS.

B oauH nmaker MOryT nmoMmemarbcsi HECKOJIBKO IOKYMEHTOB.

192. B caydasix, korja MNPUIOKEHHUS HAMPABISIIOTCS B HECKOJIBKUX TaKeTax,
B TEPBBIM MAKET BKJIAJBIBACTCS COMPOBOAUTEIILHOE MUCHMO, CTaBUTCS HUCXOJSIIUI
HOMEp, a Ha OCTaJIbHBIX MAKEeTaxX CTaBUTCA momeTka «K ucx. No  ».

Ha o000opoTHOIl CTOpOHE CONPOBOAUTEIBHOIO MHCbMA JEIAeTCs 3aIlUCh
0 KOJINYECTBE HAIPABIICHHBIX MakeToB. Hampumep:

Bcezo 6 Baw adpec nanpasneno nsams nakemos k ucx. Ne 10/3-65.

193. [IpocThie TOYTOBBIC OTMHPABICHUS MEPEHAIOTCS B TOYTOBOE OTICIICHHE

1o peecTpy (cnuckam), GUKCUPYIOIIEMY KOJIMYECTBO OTIPABIEHHBIX MTaKETOB.
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194, 3aka3HpIMM TIMCbMaMU M OaHAEPOJISIMH C YBEIOMJICHHEM W 0€3 HEero

HANPABJISIIOTCA JOKYMEHTHI, TPEOYIOIIME MUCbMEHHOI'O IMOATBEPKAEHUS MOYTOBBIM
oTJeneHreM (aKkTa UX PACCHUIKUA W/UIU TOJYYEHHS aJIPECATOM.

195.3aka3Hple TUCbMAa B TMaKeTax TMEpPENalTCs B IOYTOBOE OTJIEJICHUE
10 OIMCH, COCTABIAEMON B ABYX JK3eMIUIApax. B omucu M Ha makerax yKa3bIBarOTCs
perucTpanoOHHbIE HOMEpa JIOKYMEHTOB, naTa OTIIPABKH, ee BH]{
U MOYTOBBIA aapec. DK3EMIUISIP ONUCU C MUCbMEHHBIM MOATBEPKIECHUEM MOYTOBOIO
OTJZIEJICHHSI TOMENIAETCS B HOMEHKIIaTypHoe neno ynpasinenus aenamu @CHUH Poccun.

196. JlokymMeHTBI MaccoBOM pACCBUIKM HANpaBJISIOTCS B  COOTBETCTBUHU
C YyKasarelleM pacyeTa-pacChblUIKH, KOTOPBIM COCTABIAET HCIOJHUTEINL HUCXOIALIETO
NOKYMEHTa,  IIOAIMCBIBAET  PYKOBOIWTENIb  CTPYKTYPHOI'O  IOAPa3JEICHUs
U yTBEpKJIaeT HadainbHUK ymnpasieHus aenamu @CHUH Poccuun. Ykaszarens pacuera-
PACCBUIKH, B KOTOPOM JI€JIA€TCS OTMETKA O JaTe€ OTIPABKU JOKYMEHTOB, [IOMEILAETCS

B HOMEHKJIATYPHOE JEJI0 CTPYKTYPHOTO IMOJAPA3AECICHUS.

5.7. Opranuszanusi MCIOJHEHHs TOKYMEHTOB

197. Vka3aHusg 1o HCHOIHEHHUIO JIOKyMEHTa O(QOPMIISIOTCS HEMOCPEACTBEHHO
Ha TOKyMeHTe (B 3aroJ0BOYHON YaCTHU JJOKYMEHTA) WU Ha OTAEIbHOM OJIaHKe.

VKka3aHuss 1O WCIHOJHEHUIO JIOKYMEHTa BKIIOYAIOT: (aMUIUU, WHULUAIbI
UCIIOJIHUTENIEH, coJep:KaHue MopyyeHus: (Mpu HEOOXOAMMOCTH), CPOK HMCIIOTHEHUS,

IIOAIIMCH PYKOBOJUTEISL U AATy, HAIIPUMED:

Damunus U.O.
Ilpowy noocomosums npoekm omsema
Kk 05.05.2010.
Iloonuce H.0. Damunus

Jlama

OTtMmeTka 00 HMCHOITHEHHH JAOKYMCHTA W HaIIpaBJICHUMU €TI0 B JCJI0 COCTOUT
u3 cioB «B ACIO», YKa3aHHdA HHIACKCA [€J1d, B KOTOPOC IIOMCEIIACTCA JOKYMCHT,

MIOAIIMCHU PYKOBOAUTEIISI CTPYKTYPHOI'O TOAPA3ICIICHUS U J1ATHI.
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198. Opranuzanus paboThl C JOKYMEHTAMU B CTPYKTYPHBIX MOJpa3/eleHUSIX

OCYHIECTBIISICTCS. HA OCHOBAHMM YKA3aHW IO MCIOJHEHHUIO JOKYMEHTOB JMPEKTOpa
®CHUH Poccum (Miia, UCHONHSIOMIETO €ro OOS3aHHOCTH), TEPBOTO 3aMECTUTENS
(3amectureneit) mupekropa DO®CHUH  Poccum, pykoBOguTens  CTPYKTYpHOTO
No/Ipa3AeNICHUs], MHBIX JTOJPKHOCTHBIX JIHIL.

CrpykTypHOE TOJIpa3ieleHIUe-UCTIOIHUTENb OTy4aeT JOKYMEHTbI B BO3MOKHO
KOPOTKHE CPOKHU (B JI€Hb UX PACCMOTPEHHSI COOTBETCTBYIOIMM PYKOBOJUTENIEM WU
Ha cienyommii pabouuil JE€Hb), CPOYHBIE JOKYMEHTBHI MEPENAIOTCS HCIIOIHHUTEIIO
HE3aMETUTENbHO.

199. JloxymeHTBI, MOCTYNUBIINE B CTPYKTYPHOE TOJpa3/EICHUE C MTOPYIECHUEM
pykoBoactea @®CHUH Poccun, mnepenaroTcs HCHOJHHUTENISIM — TOJBKO  IOCHE
UX PACCMOTPEHUS PYKOBOAMUTENEM CTPYKTYPHOTO MOAPA3ICICHHUS.

200. PaGoTHUKHM CTPYKTYpPHBIX TOApa3JeJIeHU B TIpollecCe HCIOJHECHUS
JIOKYMEHTA OCYIIECTBIISIOT:

cOop 1 00pabOTKY HEOOXOIUMOU UH(POPMAITUH;

MOJATOTOBKY TMPOEKTa JOKYMEHTa M BCE€X HEOOXOIUMBIX TMPUIOKECHUI
K HEMY C COOJIIOJICHUEM MPaBUJI, yCTAaHOBJIEHHBIX B MIHCTpyKIINH;

COIJIacOBaHMUE MPOEKTA C 3aMHTEPECOBAHHBIMU JOKHOCTHBIMU JIMLIAMM;

NO0padOTKy MpOEeKTa [JOKyMEHTa II0 3aMEUYaHUsM, I[IOJIYYEHHbIM B XOJ€
corjacoBaHusi (B Clly4ae CYIIECTBEHHON KOPPEKTUPOBKM MNPOEKTa JOKYMEHTa
IPOBOJUTCS €r0 NOBTOPHOE COTIACOBAHHUE);

B HEOOXOMMBIX CIIy4asiX — MOJATOTOBKY CITHCKA K PACCHUIKE JIOKYMEHTA;

NpEACTaBICHUE MMPOEKTA TOKYMEHTA HA MOANUCH (YTBEPXKICHUE);

OTIpejieNieHre MeCTa XpaHEHHUs IOKyMeHTa (KOMUU JOKYMEHTA) MPOCTaBICHUEM
OTMETKHU C yKa3aHHEM HOMepa Jielia M0 HOMEHKIIAType /i€, B KOTOPO€ JIOJKEH ObITh
MOMEILIEH JOKYMEHT.

201. JoxymenTsl, mnonayueHHole B ympaBieHuu Jnenamu OCHUH Poccum
JUJIs1 O3HAKOMJIEHUS, MOAJIEKAT BO3BPATY B 3-IHEBHbII CPOK, €CIIM HE OTOBOPEH MHOU

CPOK.
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5.8. PerucTpanusi OpraHu3aliioOHHO-PaCOPAINTENbHBIX TIOKYMEHTOB

202. Tlpuka3zbl (pacropspkeHus ), oopMIIEeHHBIE B COOTBETCTBUU
¢ MHWucrpykuueit, mnocie mnoanucanus aupekropom DOCHUH Poccun (smiom,
UCIIOJIHAIOIIMM €ro OO0S3aHHOCTH) MPEJCTABISAIOTCS HA PErucTpalvi0 B TPYMIY
HOpMaTuBHOro oOecrieuenus: yrpaieHusi nenamu @CUH Poccun (manmee — rpymma
HOPMAaTHBHOIO  oOecredyeHus) BMECTe €  yKazaTelleM  pacueTa-pacChUIKH,
NOJITOTOBJIEHHBIM HCHOJHUTENEM, MOAMUCAHHBIM PYKOBOAUTEIEM COOTBETCTBYIOIIETO
CTPYKTYPHOT'O MOAPA3ACICHUS U YTBEPKICHHBIM HAYaJIbHUKOM YIPABICHUS JEIaMu
OCHH Poccun.

203. [Ipuka3bl (pacnopspKeHUs1) MO OCHOBHOW JIESATEIBHOCTH PETHCTPUPYIOTCS,
pacceutatloTcss M (GOPMHUPYIOTCS B HOMEHKJIATypHBIE Ji€Jla YIPABICHUEM JEIaMU
®CHH Poccun.

204.Tlpukazer ®CHH Poccum mo auyHOMY COCTaBy, B TOM YHCIE
0 KOMaHJIHWPOBKax pPaOOTHHUKOB, PETUCTPUPYIOTCS, PACCHUIAIOTCS HCHOJHUTEISIMU.
Peructpanuss u ¢opMupoBaHre UX B HOMEHKIATYypHbIE Jella OCYIIECTBISIOTCS
ynpasieHueM kaapoB ®CHH Poccun B COOTBETCTBUM CO CPOKAMH XPAHEHHUS.

205. NznaBaembie B ®CUH Poccuu npukassl, paciopsiKEHUs PETUCTPUPYIOTCS
OTZIEIIbHO CAMOCTOSTENBHOM NOPSIAKOBOM HyMEpalKel B peaenax KajleHIapHOro roja
U PETUCTPUPYIOTCS B KypHajax ydera M3JaBaeMbIX HOPMATUBHBIX MPABOBBIX aKTOB
10 BUAY U3JaHUS U B J€Hb UX MOAMUCAHUS.

206. Bce nocrynuBmume B ®CHUH Poccum komuum  (denepaibHbIX
KOHCTUTYLIMOHHBIX 3aKOHOB, (penepanbHbIX 3aKOHOB, YKa30B U PACHOPSHKEHUI
IIpesunenta  Poccuiickoir ~ @epepanuu, TOCTAHOBIEHUMHM U PACHOPSIKEHUHN
IIpaBurensctBa Poccuiickonn ®denepannn, mnocraHoBieHu locynapcTtBeHHOM JlyMbl
u Cosera ®enepaunun @enepansHoro Cobpanusi Poccuiickoit  ®eaepanuu,
NpUKa30B (pacropsHKeHUH), APYrux QenepaibHbIX OPraHOB UCTIONHUTEILHOU BIIACTH
PErUCTPUPYIOTCS B IPyMIle HOPMATUBHOI'O OOECIIEUEHMSI, TOKIAIbIBAIOTCS JUPEKTOPY
OCHUH Poccun (nvily, UCHOJHSIONIEMY €ro OOsI3aHHOCTH), TOCIE PacCMOTPEHUS
BO3BpAIIAIOTCA B TPYIIY HOPMATHUBHOTO OOECIICUEHUs, JIJISi UCIIOIHEHUS TOPYUECHUH,
ykazaHHbIx aupekropoMm @CHUH Poccuu (JuiioM, HCIOMHSAIOMIMM €T0 00sS3aHHOCTH).

207. TlocTynuBHIME KOMUM HOPMATHUBHBIX MPABOBBIX AKTOB PETUCTPUPYIOTCS
B OKypHajax ydera IIOCTYHarol[uX HOPMATUBHBIX IPAaBOBbIX aKTOB (M3/JaHHbBIC
MumntoctoM Poccun, apyrumu genepanbHBIMU OpraHaAMH UCTIOJTHUTENBHOM BIIACTH).
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Ha xaxnom sk3emIuisipe MOoCTYNMUBIIEH KONUMU HOPMATHBHOI'O MPABOBOrO aKTa
U HE COpOLIIOPOBAHHOIO C HHUM TPUIOKEHUS CTAaBUTCA OTTUCK LITaMIa,
B KOTOPOM YKa3bIBAIOTCS MOPSIKOBBIN YIETHBII HOMEP HOPMAaTHBHOTO TIPABOBOTO aKTa
N0 O>KypHaly y4YeTy TOCTYHaroIlIMX HOPMAaTHBHBIX TIPAaBOBBIX AaKTOB W Jara
MOCTYTUICHUSI.

208. OznakomieHHE ¢ TIpUKa3aMu (PAcTOPSHKEHUSIMH), KOMMSIMUA HOPMATHUBHBIX
MPaBOBBIX aKTOB MPOM3BOAMUTCS IO POCIHUCH HA JIMCTE O3HAKOMIICHUS (NMPUIIOKEHUE
Ne 16), xak nmpaBuio, no nucekMeHHOMy nopydenuto aupekropa ®CHUH Poccun nnm
JOJDKHOCTHOTO JIMIA, KOTOPOMY OHHM ObulM afpecoBaHbl. JIMCTBI O3HAKOMIICHUS
XpaHATCS BMECTE C NMpUKa3aMu (PacopsKEHUSIMHU ), KOMUSIMH HOPMATHUBHBIX MTPaBOBBIX
aKTOB.

209. Kommun mpuka3zoB (pacmopsoKeHUM) € YIOCTOBEPSIOMIMMH  HAIIHUCSIMHU,
0(hOpMIIEHHBIMH B COOTBETCTBHHM € MyHKTOM 132 MHCTpyKIMH, 3aBEpEHHBIMU I1€YAThIO
ynpasinenust genamu OCUH Poccum (ympaenenuss kaapoB DCHUH Poccum),
HalpaBJsIOTCI B COOTBETCTBUM C YKa3aTelEM pacyeTa-pacChUIKU — aJpecaTaM.
[TonnMHHWK yKa3zaTens pacueTa-pacChUIKM TOMEMIAeTCS B  COOTBETCTBYIOIIEE
HOMEHKJIATypHOE JIEJI0 BMECTE C MOATUHHUKOM MPHUKa3a (PacropsuKeHus).

210. Iloctymaromme  KOMWM ~ TPHKA30B W PACTIOPSDKEHUN — TOcTe
UX PETUCTPAIMU B KypHajle ydeTa XpaHATCA IO TOJaM U BHIAaM W3/IaHUS B IMalKax,
PETUCTPax WM CKOPOCIIMBATENSAX C COCTABIEHUEM BHYTPEHHHUX OTHCEH.

5.9. Perucrpanusi 10BepeHHOCTE 1 10r0OBOPOB

211. JloBepeHHOCTH Ha MpaBo coBepiieHus AeiictBuit oT umenn ®CUH Poccun,
NPEJCTaBICHNUS €€ HHTEPECOB B TOCYJApPCTBEHHBIX, OOIIECTBEHHBIX M CYAEOHBIX
oprasax, opopMJeHHasi B COOTBETCTBUHM € MyHKTOM 146 MHCTpyKLMHU, perucTpupyercs
B I'PyIIIE UCXOAAUIEH KOPPECIIOHICHIIVH.

212. 3aperucTpupoBaHHBIA OPUTMHAI M KONHS JOBEPEHHOCTH BBLAAKOTCS IOJ
pocnmch npencrasurento. Komusi 3apermcTpupoBaHHOM TOBEPEHHOCTH IOMEIIAETCS
B HOMEHKJIATypHOE JIEJI0 COOTBETCTBYIOLIETO CTPYKTYPHOI'O MOJAPA3/I€ICHHUS.

213. JloroBopsl, opopMIIEHHBIE B COOTBETCTBMM ¢ MyHKTOM 136 MHcTpykuuwu,
peructpupyrorcs ynpasienuem aenamu @CHUH Poccun.

JloroBopel, yka3zaHHele B IyHKkTe 137 WHCTpyKIMH, pPErucTpUpPYIOTCS
CTPYKTYpHBIM mnojapasaecinenueM, onpeneineHsiM aktoM ®CHUH Poccum o mopsake
pa3MelnieHus: rocy1apcTBEeHHBIX 3aka30B s vy @CHUH Poccun.
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OTBETCTBEHHOCTh 3a CBOCBPCMCHHOCTD IMpCaACTABICHUA A0Tr0OBOpPOB

Ha PETUCTPALMIO BO3JAracrcs Ha CTPYKTYpHOE  MOJpAa3ACICHUE — HWHUIMATOPA
pa3MeleHrs 3aka3a 0o Ha ympasieHue ThutoBoro obecneueHuss ®CUH Poccun
B 3aBHCUMOCTH OT OCHOBAHUS 3aKJIIOYEHUS J10roBopa (y €IMHCTBEHHOI'O MOCTABIIMKA
WM TI0 pe3yJibTaTaM MPOBEACHUS MPOIEAYP pa3MEIIECHUs 3aKa30B).

OTBETCTBEHHOCTH 3a cobmroieHue CPOKOB, PEAYCMOTPEHHBIX
3aKoHomarenbCcTBOM Poccuiickon Penepanuu, s MMOCTAHOBKM JOTOBOPOB HA YYET
B TeppuTopuaibHOM opraHe denepanpbHOro Ka3HAyelWCTBAa W BHECEHUS B PEECTP
FOCYIApCTBEHHBIX KOHTPAKTOB BO3JIAra€Tcsi Ha CTPYKTYpPHOE NOApPA3JICICHUE —
VHUILMATOPa Pa3MEILEHUs 3aKa3a.

214. J1oroBOpbI pErUCTPUPYIOTCS B AKYypHAJE yUeTa perucTpallu IOrOBOPOB.

PerucTpanust gOroBopoB, 3a HMCKIKOYEHHEM JIOTOBOPOB, 3aKJIHOYECHHBIX
Ha  JJIEKTPOHHOM  IUIOWIAJKE W  MOANUCAHHBIX  JJEKTPOHHOM  MOAIUCHIO,
OCYILIECTBIISIETCA MOPSIAKOBOM HYMEpalren B Mpeaenax KAICHAApHOTO To/1a B )KypHAJIE
peructpanuu 10oroBopoB. [Ipu perucrpanuu Ha AOroBOpe CTaBsATCA HOMEpP U JaTa
pErucCTpaliui, KOTOPbIE BHOCSTCS B KypHal pErucTpaiuu Ja0roBopoB. lloanuch
mupektopa ®CUH Poccum (numa, HCIONHSIONErO €ro O00sS3aHHOCTH), TEPBOTO
3amectutens (3amecturens) aupekropa ®CHUH Poccum Ha goroBope 3aBepsercs
neyaTelo ¢ BocrpousBereHueM [ocynapctBenHoro repba Poccuiickoit ®enepanuu
B ynpasienuu nenamu @CHUH Poccum.

OnvH 3K3eMIUISIp 10r0BOpa MOMEIIAETCS] B HOMEHKIIATYPHOE JI€JI0 CTPYKTYPHOTO
MOAPA3/ICIICHUs], OTBETCTBEHHOI0 32 XPAHEHHE JOTOBOPOB, OCTAJbHBIE 3K3EMILISPHI
HaIIPaBIIAIOTCA CTOPOHAM JOTrOBOpA.

Konun  morosopa, 3aBEpEHHBIE  MEYaThIO C  BOCHPOM3BEIACHUEM
l'ocynapctBenHoro rep6a Poccuiickoit ®enepanuu, HaOpaBiIsSOTCS aapecaram
B COOTBETCTBMU C YKa3aTEJIE€M pacyeTa-pacChbUIKH, COCTABJIEHHBIM CTPYKTYPHBIM
MOAPA3JICIICHUEM — MHHUIMATOPOM Pa3MELICHUS 3aKa3a. Y Ka3aTelb pacueTa-pacChblUIKU
MOMEIIAETCA B HOMEHKJIATYpHOE [I€JI0 CTPYKTYPHOTO TOAPA3JCICHUS BMECTE
C COOTBETCTBYIOLIUM JIOTOBOPOM.

JloroBop, pa3MelIeHHbIM Ha JJEKTPOHHOM  IUIOIIAAKE, IOJMUCAHHBIN
3JIEKTPOHHOM NOAINHUCHIO, PETUCTPUPYETCS B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM

Poccuiickonn ~ @enepaunu  NOPSAAKE U YYUTHIBAETCI B CTPYKTYPHOM
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noapaszaeneHuu, omnpenaeaeHHoM aktom ®CHUH Poccum o mopsake pasmerieHus

rocyJapcTBeHHbIX 3aka30B s Hyx 1 @CUH Poccun.

5.10. O6padoTKa TOKYMEHTOB B CTPYKTYPHBIX MOApPAa3/ejieHusix

215. Oynknus oO0pabOTKM JOKYMEHTOB B CTPYKTYPHBIX TOAPA3ACICHUSIX
3aKpeIIAeTCS  MOJIOKEHUSIMU O  CTPYKTYPHBIX  IMOAPA3ACICHUAX, a  TaKKe
JOXKHOCTHBIMU MHCTPYKIUSIMU U perilaMeHTaMH KOHKPETHBIX paOOTHUKOB.

216. K mpouenypam 00pabOTKH JOKYMEHTOB B CTPYKTYPHBIX MOAPA3ICICHUIX
OTHOCSTCA:

nonydyeHue B ynpaiaenun genamu  @CHMH  Poccum mon  pocnuck
OpPraHU3alMOHHO-PACIIOPSIIUTENBHBIX W HMHBIX  JIOKYMEHTOB,  aJIpECOBaHHBIX
B CTPYKTYPHOE MOJIpa3/ICIICHHE;

y4eT JIOKYMEHTOB B DJIEKTPOHHOM 0a3€ JaHHbIX WIH PErUCTPALMOHHBIX
KypHajax ydera JIOKYMEHTOB (BXOZSIIME, UCXOIAIIME M BHYTPEHHHE JOKYMEHTBI
YUUTBHIBAIOTCS B OTJIEIABHBIX KypHasax);

IPEICTAaBIIEHNE JJOKYMEHTOB PYKOBOJMTEIO CTPYKTYPHOI'O MTO/IPA3/IEIEHUS;

CBOEBPEMEHHOE JIOBEJICHUE JOKYMEHTOB U COOTBETCTBYIOIIMX MMOPYYEHUIH
PYKOBOJIUTENS CTPYKTYPHOT'O MOJpa3IeeHus 10 pAOOTHUKOB;

KOHTPOJIb UCHIOJIHEHHS IOKYMEHTOB U MOPYYEHUI PYKOBOJUTENSL CTPYKTYPHOTO
noJipa3IeIeHHUs;

NOJrOTOBKA U BEJACHUE HOMEHKJIATYPBI JIE€1 CTPYKTYPHOT'O NTOAPA3/IE€IEHUS;

oopMieHUE HOMEHKIATYpHBIX JIeJl, 3aBEPIIEHHBIX B JEIONPOU3BOACTBE
(BHYTPEHHUX OIHUCEH, TUCTOB-3aBEPUTEIICH, 0OJI0KEK U T.J1.);

OTHpPAaBKA JOKYMEHTOB CTPYKTYPHOTO MOJPAa3JClICHUs] 4Yepe3 YIPaBICHHE
nenamu @CHUH Poccnn.

217. TloctynuBmmit B ®CHUH Poccum  HOKyMEHT B  CTPYKTYPHBIX
NOJpa3JCNeHUsIX  YYUTHIBAETCS IO BXONAIIEMY PErUCTPAMOHHOMY  HOMEDY,
IPUCBOCHHOMY emy B yrnpasieHuu aeinamu @CHUH Poccun.

218. YcranaBnuBaercsl CHENYIOMUNA OO0s3aTENIbHBIA TMEepEeYeHb YUUTHIBAEMBIX
B JIEKTPOHHOM 0a3e JaHHBIX WIM XypHalaX ydera CTPYKTYpHOIO MOJApa3/eieHus

PCKBU3UTOB IOKYMCHTOB!
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peructpanuonHbiii Homep @®CHH Poccuu;

KOPPECITOH/ICHT;

HAaMEHOBaHHUE JOKYMCHTA,

JaTa TOKYMEHTA,;

UCXOJISTINI HOMEp JOKYMEHTA,

KpaTKOE CojiepKaHne TOKYMEHTA,

pe3ororus (MCTIOTHUTENh, COAEPKaHUE MOPYUYCHUS, CPOK HCIIOTHEHUS, aBTOP

PE30JIIOINH, AaTa TMOAIMMCH PE30TFOIINHN );

POCTIHCh B TIOJTyYCHHUH JJOKYMEHTA,;

OTMETKa 00 MCIOJTHEHHHU.

219. B xypHamax ydyera MOTYT IMOMENIAThCS CIEAYIOIIHNE JIOMOTHUTEIbHBIE
CBEJCHUA:

BHYTPEHHSS Tiepeaapecais JOKYMEHTOB 110 HCTIOTHUTEIISM;

X0/ UCIIOJTHEHMS

HaJINYKE PUIOKEHUN;

EPEHOC CPOKOB UCTIOTHEHUS.

5.11. Perucrpanus TejerpamMmm

220. Bce mocrynuBIIue TeNerpaMMbl TOJJIEKAT PErHUCTPAllMd B YIPaBICHUU
nenamu @CUH Poccun B 351eKTpoHHOM 0a3€ MaHHBIX BXOJAIIMX JIOKYMEHTOB, MOCIE
Yero NepelaloTcsl B CTPYKTYPHBIE MOApPa3AeNeHus, a IPH HEOOX OTMMOCTH — TUPEKTOPY
OCHH Poccun.

221. Vcxomsimue TelaerpaMMbl PETUCTPUPYIOTCS B DJIEKTPOHHOUN 0a3e JTaHHBIX
UCXOISIINX JOKYMEHTOB M XpaHATCA B HOMEHKJIATYPHBIX J€JaX CTPYKTYpPHBIX
no/ipa3ieiecHN i Ha OOIIUX OCHOBAHMSIX.

K mnopsinkoBomy HoOMepy nobOaBisieTcsi OyKBEHHBIM WHACKC «T». Hampumep:
Ne 2-55-01 .

222. 3ampemaerca mnepemaada mo BemoMctBeHHoW cetu cBsizu @CUH Poccum
JOKYMEHTOB, COZIepIKaIINX CITYyKEOHYIO uHGOpMAIIIIO OrPaHUYEHHOTO

paciupocCTpaHCHUs, B TOM YHUCJIC C IOMCTKaMHU «I[J'IH CJIy>Ke6HOFO ITOJIB30BaHUA ).



88
5.12. IIpuem, 00padoTKa ¥ OTHIPABKA YJIEKTPOHHBIX JOKYMEHTOB

223. DNEeKTpOHHBIE JTOKYMEHTHI CO3JAlOTCs, OO0padaThIBAIOTCA W XPAHITCS
B CHCTEME DJIEKTPOHHOTr0 JokymeHToobopora ®CHH Poccum.

224. Tlpu momy4eHUH 3JIEKTPOHHBIX JOKYMEHTOB PAOOTHHK yMPABIICHUS JIeTIaMu
®CHUH Poccun, CTpYyKTypHOrOo TMOApPA3Jei€HUs, OTBETCTBEHHBI 3a BEJCHHUE
JETTONPOU3BOACTBA, OCYILIECTBIIAET MPOBEPKY MOMIMHHOCTH SJIEKTPOHHOM MOIITHUCH.

[Tony4yeHne »HIEKTPOHHBIX JOKYMEHTOB JOJKHO MPOBEPATHCS B TEUEHUE
pabouero AHs epuoaAndecku ¢ uuTepBasioM 10-20 MUHYT.

IIpyn npueme >SIEeKTPOHHBIX NOKYMEHTOB II0 KaHajaM 3JIEKTPUYECKOW CBS3U
HEO0OXOJIMMO PYKOBOJICTBOBATHCS CIEAYIOMUMU TPEOOBAHUSIMH

OTKPBITh 3JEKTPOHHBIM JIOKYMEHT U YOEIUThCS B MPAaBWIBHOCTH €ro
aJpecoBaHus;

MPOBEPUTh HAIMYUE COMPOBOAUTEIBHOIO MHUCHbMA, & TAKKE BCEX HA3BAaHHBIX
B JIOKYMEHTE NPUIOKECHUN;

MpU TOCTYIUICHUHM DJICKTPOHHOIO JOKYMEHTA, COJIEPKAIIEr0 HEYUTAEMYIO
uH(OpMalMIO, WIM TpPU OTCYTCTBUM YKA3aHHBIX JIOKYMEHTOB M MPUIOKECHUI,
HECOBIIAJICHUM PETUCTPALMOHHBIX HOMEPOB HANpaBJsE€TCS 3alpoc O IOBTOPHOMN
nepeaade nHGOpMAIUU B apeC OTIIPABUTEIIS.

PaGorauk ymnpasnenust nenamu @CUH Poccun, cTpykTypHOTro moapas3aeneHus,
OTBETCTBEHHBIM 3a JIEJIONPOM3BOJICTBO, JIONMYIIEHHbIE K mepefgadye (mpuemy)
JIOKYyMEHTOB, HECYT MEPCOHAILHYI0 OTBETCTBEHHOCTHh 3a COOJIO/ICHHE TpeOOBaHMIA
npueMa-repesaym JOKYMEHTOB 110 KaHajlaM AJIEKTPUYECKOUN CBA3H.

OTBETCTBEHHOCTh 3a COOTBETCTBHE TEKCTa JOKYMEHTa HAa OYMa)KHOM HOCHUTEIE
U ero DJJEKTPOHHOM  Bepcun HAa  HocuTene  uHbopmanuu  (JUCKETeE,
CD-naucke, USB-¢msmi-nocuresne) HeceT UCTIONMHUTEND TOKYMEHTA.

3anpemaercs  nepeaBaTb B JJIGKTPOHHBIX — COOOIIEHHAX  CBEICHHS,
COCTABJISIOIINE TOCY/ITAPCTBEHHYIO TaliHy, M CBEACHUS C TTOMETKOM «JIjsi ciy>keOHOro
MOJIb30BAHUS».

[Tocne nmoanucaHusi TOKyMEHTA 3allpelaeTcsl BHECEHUE KaKUX-INOO N3MEHEHUMN
B €r0 TEKCT.
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ONEKTPOHHBIA JTOKYMEHT, MOJATOTOBJIEHHBIM [JIs TNepeAadyn 10 KaHallaMm
ANEKTPUUECKON CBSI3U, JIOJDKEH OBITh MPENICTABICH HWCIOIHHUTENIEM B YIpaBIEHUE
nenamu @CHUH Poccun, paboTHUKY CTPYKTYPHOI'O MOJIpa3/iesieHHsl, OTBETCTBEHHOTO
3a JIENONPOU3BOJCTBO Ha MarHUTHOM Hocurtene (auckere, CD-nmucke, USB-¢uoii-
HOCHTEJIE) BMECTE C MOJJIMHHUKOM JJOKYMEHTa Ha OyMa>KHOM HOCHUTEIE.

Peructpanust ~ 2JIEKTpOHHOrO  JOKYMEHTa  aHAJOTMYHA  PErMCTpaluu
OTIIPABISIEMOr0 JIOKYMEHTa Ha OyMa)XHOM HOCHUTENIE C 3aHECEHHEM B HEro HoMepa
JIOKYMEHTA U JIaThl PETUCTPALUH.

KoHTposib AOCTaBKM OTHPABICHHBIX 3JIEKTPOHHBIX JOKYMEHTOB BO3JIAracTcCs
Ha paborHuka ymnpaBinenus aenamu ®CUH Poccum, cTpykTypHOro mompasieincHus,
OTBETCTBEHHOT'O 3a JEJIONPOU3BOACTBO, OTIPABUBIIEIO 3SJIEKTPOHHBIM JIOKYMEHT.
KonTpons obecrieunBaercst cpeicTBaMu 3JIEKTPOHHON TTOYTHI.

[Ipu oTmpaBke BIEKTPOHHOTO  JOKYMEHTa 0053aTebHO  YKa3bIBAIOTCS
CIENYIOIINE PEKBU3UTHI: aApecar, Jara JIOKYMEHTa, PETUCTPALMOHHBIA HOMEpP
JOKyMeHTa, (GaMWiIusi, MHULKAIBI U padbouuii TenedoH pabOTHUKA, OTIPABUBILETO
BJIEKTPOHHBIN JOKYMEHT.

5.13. PerucTpanusi 10KyMeHTOB, NOCTYNMUBIINX MO (PAKCUMHJIBLHOM CBSI3H

225.CpeactBa (PakCUMWIBHON CBSI3M  HCIIONB3YIOTCS ISl OMEPAaTUBHOTO
NOJIY4YEeHUs] M  HalpaBl€HUs JOKYMEHTOB, HE TpeOyIOIIMX MOATBEPKICHUS
IOPUANYECKON CUIIBI, 32 UCKIIOYEHHUEM TOKYMEHTOB 00 OCBOOOXKIEHUH W3-TIOJ CTPAKU

M0JT03PEBAEMbIX, OOBHHIEMBIX, OCYXKICHHBIX, MOCTymuBImMx u3 BepxoBHoro Cyna

Poccuiickon denepauum, MOATBEPKIAECHHBIX TEJNErpaMmMoun KaTeropuu
«ITPABUTEJIbCTBEHHA 51 ».
JlokyMeHTBl B azapec yupexaeHud u opraHoB YHUC IepenaroTcs

1o q)aKCI/IMI/IJ'IBHBIM alrrraparam.
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226.IlepenaBaemass u mnpuHUMaemas 10 (PAKCUMUIBHON CBSI3M CIIy)KeOHas

UHpOpMaIUsl HE MOKET OBITh MCIIOJIb30BAHA B KAa4e€CTBE OPHUIMAIBHOIO JOKYMEHTA.
[ToaTomy 00si3aTenbHA MOCIIEAYIONIAsl 1OChIIKA OpPUTMHANA JOKYMEHTA IO MOYTe WIN
C HApPOYHBIM.

[lepenaBaemass u npuHuMaemass 10 (AKCUMUIBHOM CBSI3M  CIy>KeOHas
uHpopmalus ABIseTcs 0pULIHATBHBIM JOKYMEHTOM, €CIIHM MOJYy4YeHa WJIM HarpaBlieHa
N0 aOOHEHTCKOMY ITYHKTY 3JEKTPOHHOM CBSI3U Y3JIOB CBSI3M BEJOMCTBEHHOH CETH
cesu OCHUH Poccum nub0  moaTBepkaeHa  TEJIErpaMMoil  KaTeropuu
«[TPABUTEJIbCTBEHHA S».

OTBETCTBEHHOCTh 3@ COZEpXKAHHE IEepeJaBaeMoro Mo (GpakCUMUIBHON CBS3U
JOKYMEHTA BO3JIAra€TCs Ha €ro HCIOJHUTENS U PYKOBOJAUTENSI COOTBETCTBYIOLIErO
CTPYKTYPHOTO IOAPA3ACICHHUS.

227. Ilpu nepenave v npueMe TEKCTOB IOKYMEHTOB IO KaHalaM (paKCHUMUIbHOU
CBSI3M HEOOXOJUMO PYKOBOZICTBOBATHCS CIIEIYIOIIMMU TPEOOBAaHUSAMMU:

OTIIpaBJIsiEMbI€ JIOKYMEHTBI JOJKHBI OBITh HareyaTaHbl YETKUM, KOHTPACTHBIM
mpU(TOM WIM HAMKCAHbl KOHTPACTHBIMHU (YEPHBIMU, TEMHO-CHHMMH) YEPHHUJIAMH,
IaPUKOBOW PYUYKOM, TYIIBIO;

dbotorpadun 10IKHBI ObITh YETKUMU, C KOHTPACTHBIM U300paKEHUEM;

(akcorpaMmbl Ha HHOCTPAHHBIX S3BIKAX OTIPABIISIIOTCS P HAJTUYHUU TIEPEBOA,
3aBEpEHHOr0 pabOTHUKOM, MOAMUCABIINM (haKCOrpamMmmy;

NOJJIMHHUKHA JOKYMEHTOB IOCJE MepeJayd BO3BPAILAOTCS HCIOJHUTEISM
C OTMETKOM O BPEMEHU OTIIPABKH;

(akcorpammsbl, MOJTYYEHHbIE HA THOCTPAHHBIX S3bIKAX, JOCTABISAIOTCA aJpecaTy
0e3 repeBo/ia.

KonTpons 3a wucnonp3oBaHueM (PaKCUMUIBHOM TEXHUKH, YCTAHOBIJIEHHOM
B CTPYKTYPHBIX IIOIPA3JIEIECHUAX, OCYILECTBIIAECTCS UX PYKOBOAUTEISIMHU.

[To pakcuMUIBHON CBSI3U 3amlpellaeTcs nepeAaBaTh JOKYMEHThI, HallMCAHHBIE
C UCHOJIb30BaHUEM KpACHOI'O, 3€JIEHOr0, JKEJITOr0 LBETOB, OTIEYaTaHHbIE WU
HAlMCaHHbIE HAa KPAacHOM, cepod Oymare, a Take HarledaTraHHble MpUdToM craadoi

KOHTPACTHOCTHU WJIH C HCI[OCTE!TO‘-IHOIZ YCTKOCTBIO.
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Ha OpPUTHHAJIC HOOKYMCHTA, IICPCAAHHOIO IIO q)aKCHMI/IJIBHOﬁ CBsiA3H, HIIN

OpUHATOM  (PakcorpaMMbl  yKa3bIBAIOTCS JaTa W Bpems Tnepenadu (mpuema),
HAMMEHOBaHUE KOPPECTIOH/IEHTA (KTO HAMPABWJI WM KTO MPHUHSIT) U HOMEP ero Qakca.

OTH 3aIHcu 3aBCPAIOTCA ITOAIINCHIO UCITOJIHUTCIIA.

[Ipunsitas ¢akcorpamma pokxmaneiBaerca aupekropy @CUH Poccuum (mumy,
UCIIOJIHSIONIEMY €ro OO0S3aHHOCTH) B JIGHb €€ IMpHeMa, CpoYHas — HEMEIJICHHO
U C TIOPYYCHHUEM IEPEeNaeTCcsl MUCIOIHUTEIO MO POCIUCh, O YeM JeNaeTcsi OTMETKa
B COOTBETCTBYIOIIEM KypHAJIe y4yeTa.

228. Tlpu pa3nmenbHOM ydeTe MmocTymnaromue (OTHpaBisieMble) (GakcorpamMmbl

PETUCTPUPYIOTCS B KYypHAJE yueTa NPUHSTHIX (MepeJaHHbIX) (haKcorpaMM.

5.14. Yyer u aHaau3 00beMOB IOKyMEHT0000pOTa

229. Yyer o06bemoB nokymeHTooOopora B ®CUH Poccuu Bemercss B 1ensix
COBEPIIIEHCTBOBAHMS OpPraHU3aIlii paboThl ¢ JOKYMEHTaMH U pacueTa ONTUMAJIbHON
YUCJIEHHOCTH PAOOTHUKOB, 3aHSTHIX B JEIOINPOU3BOJICTRE.

230. Aramu3 00BEMOB JOKYMEHTOOOOPOTa, CTPYKTYPHl JTOKYMEHTOIIOTOKOB
U cojepkaHus JokymeHToB, noctymaromux B @CUH Poccuu u co3maBaembix €ro,
BEJETCSl B LIEMSAX PalMOHAJIBLHOI'O paClpe/elIeHUs JTOKYMEHTOMOTOKOB, IMOBBIIICHUS
UCTIOJTHUTEILCKONM  TUCHUIUIMHBI, KadecTBa U A(PPEKTUBHOCTH TNPUHUMAEMBIX
peLIeHU.

JlaHHbBIE O  KOJIMYECTBE JOKYMEHTOB  O0OOIIAIOTCSA,  aHAJTU3UPYIOTCS
ynpasieHueM aenamu @CUH Poccunm n npencrasnstorcs gupexkropy PCHUH Poccun
(luy,  HWCHOJHSIOIIEMY €ro  OO0S3aHHOCTHM) B  YCTAaHOBJIEHHOM  MOPSJIKE
B BHJIE CIIPABOK (CBOJIOK, OTUETOB) CTATUCTUYECKOTO M AaHAIMTUYECKOT0 XapaKTepa.

231.Tlon ob6wemMom mgokymeHTooOopota B DPCHUH Poccum mnoHmmaetcs
KOJIMYECTBO JOKyMeHTOB, mnoctynuBmmx B @©OCHUH Poccum ©  co3gaHHBIX
€10 3a OMpEICTICHHBIN MepUO]] BpEeMEHH (KBapTaJl, MOJIYTOAue, TON).

232.Yder KONMMYecTBa JOKYMEHTOB 3a OIPEACICHHBIA TIEPHOJ BPEMEHHU
(KBapTay, TOJYroaMe, TOA) MPOBOIUTCS TO PETHUCTPAIMOHHBIM JaHHBIM B MeECTax

perucrpan JOKYMCHTOB.
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OO0t 00beM JOKYMEHTOOOOpOTa IOJACYMTHIBAETCS IO TPyNIaM WU BHUAAM

JIOKYMEHTOB, PErUCTPAllMOHHBIM JaHHBIM, CTPYKTYPHBIM MOApa3JeieHusIM (MecTam
perucTpanuu JOKYMEHTOB) U MPEACTABISAETCS 110 UTOTaM roja B yIpaBJieHUE JeJIaMu
OCHH Poccun.

233. Tlpu onpeneneHun odbeMa JOKYMEHTOOOOPOTA OTACIBHO MOJICYUTHIBACTCS
KOJIMUECTBO MOCTyMnaromux u co3gatoniuxcs B ®CHUH Poccun 10KyMEHTOB.

234.3a enuHWIy ydYeTa KOJIMYECTBA JIOKYMEHTOB TPHHHMACTCS 3K3EMILUIAP
JOKyMeHTa (TMOJJTMHHUK WJIM KOIIKS, €CJIM 3TO €AMHCTBEHHBIN IK3EMIUISP JOKYMEHTA).
OK3eMIUISIpbl  JIOKYMEHTa, TojlydaeMble B pe3yJbTare KOMUPOBAHUS WU
TUPKUPOBAHUS JOKYMEHTA, B 00BEME TOKYMEHTOO00POTa HE YUUTHIBAIOTCS.

235.YUeT KOIUPYEMBIX U TUPAKUPYEMBIX JOKYMEHTOB MOXET BECTHUCH
OTJIENIbHO MO YYETHBIM JTAHHBIM.

[Ipuy  ydere  HUCXOAAIIUX  JOKYMEHTOB  COINPOBOJUTEIBLHOE  IMHUCHMO
U IIpWJIaraemMble K HEMY JOKYMEHTHI IPUHUMAIOTCS 32 OJIMH JIOKYMEHT.

236. CBenenus 00 o0beme JIOKYMEHTO000pOoTa CTPYKTYpPHBIMHU
MOJIpa3/IeICHUSIMU TOTOBATCS 110 yCTaHOBIIEHHOH (hopme (mipuioxkenue Ne 17).

237.CBenenuss O JIOKYMEHTOOOOPOTE  MPEACTABISAIOTCA  CTPYKTYPHBIMU
nozapaszaeneHusiMu B ynpasienue genamu @CUH Poccun exekBapTaiibHO, K 3 4ucily

MceCiana, CIICAYIOMICTO 3a OTYCTHBIM IICPHUOJOM.

5.15. Tupa:xkupoBaHue T0KyYMEHTOB

238. IlocTtynatonme Ha TUPAKUPOBAHUE JOKYMEHTBI JOJIKHBI OBITH YETKO
U pa300puMBO HamleyaTaHbl Ha IucTax Oymaru hopmara He Oosee A3.

239.Ha TupaxupoBaHUE NEPENAIOTCS TMEPBBIC SK3EMIUIAPHI (TIOITMHHUKN)
JTOKYMEHTOB.

240. Ha TupaxupoBaHHBIX TOKYMEHTaX Ha OOOPOTHOW CTOPOHE IOCJIEIHETO
aucTa  0o0s3aTENbHO — JETAeTCss  3aMucCh:  «/[ononHumenvHo  pa3mMHONCEHO

u pasociaHo IK3. ).
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241. TupaxupoBaHue JOKYMEHTOB 0€3 BH3bl Ha4YaJIbHUKA YIIPABJICHUS JleJIaMu

®CHH Poccuu 3anperaercs.

242. OcHOBaHMEM JJIsi  KOMMHMPOBAIbHO-MHOXXHUTEIBHBIX  pabOT  sBJISIETCS
3alOJIHCHHBIN OJIaHK 3aKa3a (Hapsia).

243. HeoOX0quMOCTh THUPQXKUPOBAHUS JOKYMEHTOB M  II€JIeCO00pa3HOCTh
KOJIMYECTBA KOIHMMU OINPEAEISIIOTCS PYKOBOJIUTEIEM CTPYKTYPHOTO MOJPA3JIEIICHHUS.
[TopnucanHslii UM 3aka3 (Hapsx) Ha MPOM3BOACTBO KONUPOBAIBHO-MHOKHTEIbHBIX
pabor Bmsupyercs B ynpasienun naenamu @OCHUH Poccuun, 3atrem BMecte
C JOKYMEHTOM IE€PENAETCA UCTTOJTHUTENIEM JJIs1 TUPAXKUPOBAHHSL.

244. TupaxupoBaHHE JIOKYMEHTOB IPOU3BOAUTCS B TMOPSAKE OYEPEIHOCTHU
UX TOCTYILJICHHUS.

245. B mepBoOYEpENHOM TMOPSAKE THUPAKHUPYIOTCS JTOKYMEHTHI 3a MOJIHUCHIO
mupektopa  OCHUH Poccum (k coBemiaHusiM, 3acelaHUsIM KOJUIETHUH, TPOEKTHI
HOPMATHBHBIX MPABOBBIX AKTOB U T.I.), €ro 3amecTuTeneil u cpounbie. CpOUHOCTH
onpeaensiercss aupekropom ®CUH Poccum, ero 3amecTurensiMu W HAYAIbHUKOM
ynpasnenus nenamu @CHUH Poccun.

246.He mnpow3BOAUTCS TUPAKUPOBAHWE KHUT, PA3IMYHBIX CIPABOYHHUKOB,
KOJIEKCOB, Ta3eT M Ta3€THBIX BBIPE30K, HEYETKUX KCEepo- U (aKCUMIIbHBIX KOIHM,
a TaKXKe JIOKYMEHTOB B PYKONUCHOM Bujae (kKpome oOpallleHuil TrpaxaaH),
C BKJIEHKaMHU, 3arPSI3HEHHBIX, C TPYHO YUTAEMBIM TEKCTOM M MEJIKUM IIPU(TOM.

247. Tloctynatouiye 3aka3bl Ha BBIIIOJIHEHHE KOMHUPOBAIbHO-MHOKUTEIbHBIX
paboT perucTpUpyIOTCs B )KypHaJIE yUeTa 3aKa30B.

248. TupaxupoBaHHbIEC JOKYMEHTBI IEPEAAIOTCS UCTIOTHUTENIO MOJI POCIIHUCH.

249. KoHTponb 3a  M3rOTOBJICHHEM KOMUW  JOKYMEHTOB  BO3Jaraercs
Ha ynpasieHue aenamu O®CHUH Poccumn. He nomyckaercss M3roTOBICHHE KOIMH,

MPEBBIIAIONINX KOJTUYECTBO, YKa3aHHOE B 3aKa3e (Hapse).
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V1. KOHTPOJIb UICITIOJITHEHU A JOKYMEHTOB

250. KoHTposb MCTIOTHEHUST JOKYMEHTOB (J1ajiee — KOHTPOJIb) — COBOKYITHOCTh
ocymectBisieMbix — ympasiennem aenamu  OCHUH Poccum u  CTpYKTYypHBIMH
NoJIpa3ACICHUsIMUA TIPOIIEAYp IO OOECIEeYEeHHUI0 CBOEBPEMEHHOIO M KadeCTBEHHOIO
VCIIOJIHEHUSI MOCTYHAKIIUX JOKYMEHTOB C LEJIbI YKPEIUICHUS HCIOJIHUTEIbCKOU
JUCHUIUIMHBI U TTOBbIIeHUs 3¢ dekTuBHOCTH AesaTenbHocTH @CHUH Poccun.

K ykaszaHHbIM mpolenypam OTHOCSITCS: ONMPEIACICHHE OCHOBHOI'O MCIIOJHUTEINS
JNOKYMEHTA, YYET U MOCTAaHOBKA JOKYMEHTa Ha KOHTPOJIb, CBOEBPEMEHHOE JOBEIACHUE
KOHTPOJIBHOTO JJOKYMEHTA JI0 UCIIOJHUTENS, CHITHUE TOKYMEHTA C KOHTPOJIS.

251. Kontpomto, ocymuiectBiasieMomy ynpasienuem aenamu OCUH Poccun,
B 0053aTCIbHOM  TIOPSIIKE  TOJUICKHUT  HMCIOJIHEHHWE TOPYYEHUM JIMPEKTOopa
®CHUH Poccun (uma, HWCHONHSIOMIETO €ro OOS3aHHOCTH) M €ro 3aMECTHTEIICH,
JAHHBIX 711 oOecTieYeHusl BBITIONHEHUs (eaepaibHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB, YKa30B, paclopspkeHMid W mopydeHudd [Ipesuaenta
Poccuiickonn ~ ®epepanmu,  MOCTAHOBJICHUHW,  pacnopsokeHnd  [IpaBurtenbcTBa
Poccuiickonn @enepanuu, nopyuenuit [Ipeacenarens u 3amecturens Ilpencenarens
[IpaBurensctBa Poccuiickon ®exepaunu, 3amnpocoB, NOCTYIHMBIIMX OT armmapara
n wieHoB CoBera @enepanuu u aenyraroB ['ocynapcrBeHHon Jymbl DenepanibHOTO
CobOpanust Poccutickoit ®deneparuu, OT YIIOJTHOMOYEHHOTO II0 IpaBaM dYelOBEKa
B Poccuiickonn ®denepamuu, or YnoaHomoueHHoro mipu Ilpesmpenre Poccurickoi
Odenepaniu 1O TpaBaM peOEHKa, MPEACTABJICHUNA, MPOTECTOB U  OOpaIIeHUN
I'enepanbHOil mpokypaTypbl Poccuiickoit ®enepanuu, oOpaiieHuil ¢eaeparibHbIX
OpraHOB HCIIOJIHMTEJIbHOM BJIACTH, MNPEUIOKEHUM, 3asBICHUM, XKalo0 TIpakIaH

U oOpallleHHil OpraHu3aiui, a TaKKe IPYrux 3arpocoB, MUCEM U 0OpalleHUH.
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252. TlocTaHOBKY JOKYMEHTOB Ha KOHTPOJb OCYIIECTBISICT YIPABICHUE JIeaMu

OCHH Poccun npu ux NpeaBAPUTEIBHOM PACCMOTPEHHUU C HAHECEHHWEM OTTHUCKA
kpacHoro (cunero) upera mramna «®CHUH Poccun. KoHTponb» B mpaBoM BepxHEM
YTIIy TOKYMEHTA.

253. Tlocne paccmotpenust nupekropom @CUH Poccun (suioM, HCTIONHSIIOIIUM
ero  OOs3aHHOCTH), TEPBBIM  3aMeCTUTENeM  (3aMECTUTEISIMH)  JTUPEKTOpa
OCHUH Poccun KOHTPOJIBHOTO JOKYMEHTAa M BKIIOYEHUS €r0 B COOTBETCTBYIOLIYIO
rpynny aiekTpoHHOM 0a3bl naHHbIX: «Ilopyuenus aupektopa @CUH Poccunm» unu
«ITopyuenus 3amectuteneid aupekropa ®CHUH Poccumn» KOHTpPOJIBHBIE JOKYMEHTBI
HaIlPaBJISIFOTCA U WCHOJHEHUS B CTPYKTYPHBIE TMOJPA3ACICHUS, YUYPEKICHUS,
HenocpeacTBeHHO mnoguuHeHHble ®OCHUH  Poccuu, TepputopualibHble  OpraHbl
®CHH Poccun.

254. Ynupasnenue nenamu @CUH Poccuun 3aBoAMT Ha KaKIblii KOHTPOJIbHBIN
JIOKYMEHT KOHTPOJIbHYIO KapTO4YKy, B TOM YHCJE W B DJEKTPOHHOW 0asze MaHHBIX,
B KOTOpYIO BKItouaroTcs Bxoasmmi Homep @CHUH Poccum m ero gara, HoMep, nara
U COAEp)KAHUE IOPYYEHMs, CPOK €ro HCIIOJHEHHs, HAaUMEHOBAHUE CTPYKTYPHOTO
noJipa3eleHUSI-UCIIONHUTENS U ApyTast “tHPopMalus.

KoHTposibHBIE KapTOYKM KOHTPOJIBHBIX JOKYMEHTOB CHCTEMATU3UPYIOTCA
IO TPyIaM JOKYMEHTOB, CPOKaM MCITOJIHEHHS U CTPYKTYPHBIM MOAPA3ICIICHUSIM.

KoHTponbpHas kapTouKa nepeaaeTcss NCIIOIHUTENIO C OCHOBHBIM JIOKYMEHTOM.

255. PykoBOaUTENb CTPYKTYPHOT'O MOIPA3ACIICHUS, TOTYUYUBIINN KOHTPOIbHBIN
JIOKYMEHT, ONpeessieT UCIOIHUTENS U KOHTPOJIMPYET COOMIOJCHUE YCTaHOBJIECHHBIX
cpokoB. McnomauTens obecrieunBaeT cOop, o0paboTKy M 0000IIeHHEe HEOOXO0IUMOM
JUIS UCTIONTHEHUs WHGOpMAaIlMU, MOJATOTOBKY HEOOXOIUMBIX JOKYMEHTOB, MPOEKTOB
OTBETOB (CIY>KEOHBIX 3aMKMCOK) O Pe3yJbTaTax UCIIOIHEHUS.

256. OTBETCTBEHHOCTD 3a HEWCIIOJIHEHHUE, HECBOEBPEMEHHOE WIn
HECHAUICXKAIIEE MCIOJHEHUE KOHTPOJBHBIX JOKYMEHTOB HECYT PYKOBOJIMTEIMN
CTPYKTYPHBIX TOAPA3ACIICHUN, YUYPEKICHUN, HEMOCPEACTBEHHO MOAYMHEHHBIX

OCHH Poccun, tepputopuanibibix opranos ®CHUH Poccnn n nicnotHUTENH.
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257. CHATHE JNOKYMEHTOB C KOHTPOJIS OCYIIECTBISIETCS YIIPABICHUEM JellaMu
®CHH Poccun Ha OCHOBaHMU BHECEHHBIX B 3JIEKTPOHHYIO 0a3y JaHHBIX HH(POpMaLUU
00 UCHOJHEHHH JIOKyMEHTa CTPYKTYPHBIM [OJpa3JelieHueM Ha OCHOBAaHUU
3aMOJIHEHHOM UCTIOIHUTENEM KOHTPOJIbHON KapTOUKH.

258. B nomonmHeHuWe K 3alOJHEHHON KOHTPOJBHOM KAapTOYKE pPe3yabTaThl
UCTIOJHEHUsSI MOTYT OBbITh IpEACTaBJEHbl B BUJE NMHUCbMEHHOTO OTBETA, JIOKJIAIHOM
3aMKUCKU WIN U3JaHUEM PACIIOPSIAUTENLHOTO JOKYMEHTA.

259. JlaToil MCTIONHEHUS TOKYMEHTa CUUTAETCS JaTa PEerucTpaluy UCXOASIIETO
JIOKyMEHTa (OTBETA).

260. Ecnu 006 ucnonHenun nokymenta aupexkropy P@CHUH Poccuum (nuny,
UCTIONHSIONIEMY €ro OOsS3aHHOCTH) JOJIOKEHO B YCTHOM ¢opMe, B KOHTPOJIbHOMN
KapTO4YKe JIelaeTcsd COOTBETCTBYIOIIAs  3amuch (KOMY  JOJIO)KEHO, KOT/a,
KTO JIOKJIQbIBAN).

261. YmopaBnenuem gnenamu  @OCHUH Poccum  exeHenenbHO TOTOBUTCS
U HampaBJsieTCss TIEPBOMY 3aMmecTuTenio (3amecturensm) aupekropa @PCHUH Poccun,
HayaJbHUKAM CTPYKTYPHBIX IOAPA3/I€ICHUM MNepeuyeHb KOHTPOJIbHBIX JOKYMEHTOB,
CPOKHU UCIIOJIHEHMS KOTOPBIX UCTEKAIOT B TEUCHUE CIIEYIOIIEH HEAeu.

262. KoHTposibHbIE KapTOUYKM Ha MCHOJHEHHBIE JIOKYMEHTHI TOMEIIAI0TCs
B KapTOTEKy, XpaHATCA B TEYCHHWE TMATH JIeT, a 3aTeM YHHUYTOXKAITCS

B YCTAaHOBJICHHOM ITOPAIKCE.

6.1. CpOKI/I HCIIOJTHEHUHA KOHTPOJbHBIX TOKYMECHTOB.

263. Cpokl UCHOJIHEHHUA TOpydYeHMH  ycTaHaBiauBawoTcs [IpesuneHtom
Poccuiickoi denepanuu, [IpaBuTENBECTBOM Poccuiickoi Odenepannu,
3aKOHOJATENbHBIMM W WHBIMA HOPMAaTHBHBIMH NPABOBBIMM aKTamMHu Pocculickoi

CDeJ:[epauHH, HCUYUCIIIOTCA B KAJICHAAPHBIX JTHAX C JaThbl 9TOI'0 JOKYMCHTA.
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264. B nopydeHHsIX K KOHKpeTHOMY nokyMeHTy aupektopom ®CUH Poccum

(JTMIIOM, UCTHOJHSIONIMM €ro  OO0S3aHHOCTH) WJIM €ro 3aMEeCTUTEISIMH  MOTYT
YCTaHABJIMBATHCSI UHIUBUYaIbHbIE CPOKU UCTIOJIHEHUS KOHTPOJIBHBIX JOKYMEHTOB.

CoucnonHUTeN NPEACTABISIOT TOJIOBHOMY HCHOJHUTEII0 COOTBETCTBYIOIIUE
Marepualbl B TEUCHHE NEPBOM IOJOBHUHBI CPOKA, YCTAHOBIEHHOTO ISl MCIIOJHEHUS
JOKYMEHTA.

265. Tlopyuenue IIpencematens IlpaButenbctBa Poccwmiickoit deneparuun
WIM €ro 3aMEeCTHUTENEH, KOTOpO€ [aHO BO HCHoiHeHue mnopydeHus IIpe3unmenta
Poccuiickonn ®denepanuu, NOAJEKUT HMCHOJHEHUI0 32 S JOHeH 10 HCTECUYCHUSA
ycraHoBieHHoOro IIpesunentom Poccuiickonn denepauuu Cpoka, €Ciavd B IOPYUYEHUH
[Ipencemarens IlpaBurensctBa Pocculickoi dPenepanuu WK €ro 3aMECTHUTEICH
HE YKa3aH UHOM CPOK.

266. ITopyuenus IlpaButensctBa  Poccuiickoit ~ dexeparuu  Mojjiexar
HCIIOTHEHHIO

a) B CPOK He OoJiee Mecsilla, €CJIM B TEKCTE MOPYUYECHUS HE YKa3aHA KOHKPETHAs
JaTa MCHOJHEHMs (10 COOTBETCTBYIOLIETO YHCHIA CIEAYIOIIEro Mecsla, a eclid
B CIICJIYIOIIEM MecCAIlle HET TAaKOTro Yucja, TO JO TOCJEAHEro JHS Mecdra). Eciu
MOCJICTHUHM JIEHb CPOKA UCTIOTHEHUS MOPYUYEHUS IPUXOUTCS Ha HEPaOOUHid IeHb, OHO
MOJIJICKUT UCTIOJTHEHUIO B MPEAIIECTBYIOMINI eMy paOodyuil JeHb;

0) B 10-mHeBHBIH CPOK, €CIIM B TEKCTE NOPYYEHUS MMEETCA IOMETKA
«OTIEPaTHUBHOY;

B) B 3-AHEBHBIIl CPOK, €CIIM B TEKCTE MOPYUYEHUSI UMEETCS TTIOMETKA «CPOYHOY,
«HE3aMEUTUTEIIbHOY;

I') B YKa3aHHBIN CPOK, €CIIH B TEKCTE MOPYUYEHHUs YCTAHOBJICHA KOHKPETHAs JaTa
I1M00 KOHKPETHBIN CPOK UCTIOTHEHHUSI.

267. HanpaBrneHHble Ha COIJIaCOBaHHME IMPOEKThl akToB IIpaBuTenbcTBa

Poccuiickoit ®denepanuu (ux komuu) Busupyrorcs aupekropom OCHUH Poccum

(JIM1IOM, UCTIOJTHSIOIIUM €ro 00s3aHHOCTH) He OoJiee ueM B 10-a1HeBHBII CPOK.

! B CPOKHU HCIOJHCHUA HOpy‘lCHHﬁ, IMMOJIYYCHHBIX UYCPE3 MuHIoCT POCCI/II/I, BXOOUT BpCMA

nx paccmorpenns Munroctom Poccnn.
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268. B UCKIIOYHMTENBHBIX CiIydyasX, KOrjJa II0 OOBEKTHBHBIM NPHUYUHAM

UCIIOJIHEHUE TOPYYEHUS B YCTAHOBJIEHHBI CPOK HEBO3MOXHO, B IIpaBuUTEnbCTBO
Poccuiickon denepaunu HampasJsaeTcs MOTHUBUPOBAHHAS npocsba
O MNPOMJIECHUM CpOKa C YKA3aHUEM NPUYMH NPOJJIEHUA W IUIAHUPYEMOW JaThl
VCITOJIHEHUSL.

269. VcnonHeHne CPOYHBIX M ONEPATUBHBIX MOPYUYEHUH HE MPOJICBACTCH.

270. [Ipn HeUCHONHEHWUH TOPYYEHHUs] B YCTAHOBIICHHBIM CPOK B Te4deHHUe
3 fAHeHM IIOCIIE MCTEYEHHs CpOKa, JAHHOIO Ha HCIONHEeHWe, B IIpaBuTenbcTBO
Poccuiickmii ®@enepaniuu  MpeEACTaBISICTCS OOBICHEHHWE O COCTOSHHHM HMCIIOJHCHUS
NOPYYEHMsI, NPUUYMHAX €ro HEHCIOJHEHUS B YCTAHOBJIEHHBIA CPOK C YKa3aHUEM
JNOJKHOCTHBIX JIMI, Ha KOTOPBIX BO3JIOKEHO HCIOJHEHHE IMOPYYEHHUS, U O Mepax
OTBETCTBEHHOCTH, MIPUHATHIX B OTHOIIEHUH  PaOOTHUKOB, BHUHOBHBIX
B HEUCITOJIHEHUH TTOPYYECHUSI.

271. OtBer Ha NapJIaAMEHTCKUI 3ampoc Cosera depnepauun
u [ocynapctBennoit Jlymer ®enepanpHoro CoOpanusi Poccuiickoit ®enepanuu,
nosrydeHHbld HenocpeacTBeHHO PCUH Poccnn, Hampasisiercss B Cpok He 0oJiee
15 naHet co [OHA TONY4YEHHs 3ampoca  WIM HHOM  CPOK, YCTAHOBJICHHBIN
cooTBeTcTBYyIOMIEH nanatoit dexepanpHoro Codbpanust Poccuiickoit @eneparum.

272. Otser Ha 3amnpoc wieHa CoBera @eneparnuu u AenyraTta [ ocymapcTBeHHOM
Hymbr  ®enepanbrHoro  Cobpanus  Poccuiickoit  ®enepanuiv,  MOTYy4YEHHBIN
HenocpenctBeHHo @CUH Poccuu, HampaBiisieTcs B CPOK He OoJiee 30 qHeid co JHA
MOJIYYEHHUS 3alpoca WIK UHOM, COrIaCOBAaHHBIN ¢ MHUIIMATOPOM 3aIpoca CPOK.

273. CpoKH  UCIIOJIHEHHMSI ~ JOKYMEHTOB,  MOCTYNMBIIMX  OT  JIPYTUX
WHAUBUIYaJIbHBIX U KOJUIEKTUBHBIX aJPECAHTOB, UCUMCIAIOTCS B KAJICHIAPHBIX JTHAX
C JIaTbl UX NOCTYIUICHHs, OTMEYEHHON B perucrpaumoHHoM mramne @CHUH Poccun,

Y HE JIOJDKHBI TTpeBbIaTh 30 qHei.
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274.CpoKkH TIpENCTaBICHUS MPOEKTOB JOKYMEHTOB Ha IMOAMHCH JUPEKTOPY

®OCHUH Poccun (nuity, UCTIOIHSIONIEMY €r0 00SI3aHHOCTH):

a) OTBETOB (mokJ1a10B) [Ipesunenty Poccuiickoit deneparuu
u IIpaBurensctBy Poccuiickonn ®Denepanuy Ha UX CPOYHBIC IOPYYEHUs] — B Hadaje
pabouero AHs, B KOTOPBIM 3aKaHYMBAETCSI CPOK UCIIOJIHEHUS;

0) OTBETOB (moxIa10B) [Ipesunenty Poccuiickoit ®denepanuu
u [IpaBurensctBy Poccniickon denepanyu Ha UX MOPYYEHUS C ONEPATUBHBIM CPOKOM
UCIIOJIHEHUSA — HE IMo3AHee 4YeM 3a 1 padoumil JeHb /10 OKOHYAHUA CPOKaA
HUCIOJIHEHMNS;

B) OTBETOB (10K1a710B) [Ipe3naenty Poccuiickoit denepannun
u [IpaButenscTBy Poccuiickor denepanuu Ha UX MOPYYECHUSI CO CPOKOM HUCIIOJTHEHHUS
MecI] — He Mo3aHee 3-X padoumx JHeH 10 OKOHYAHUS CPOKA;

r) orBeroB (mokianoB) Munuctpy roctunuu Poccuiickoit  ®Deneparuu
Ha €ro MOpPYYEHUsI CO CPOKOM MCIOJIHEHUS MECAI — He MOo3AHee 3-X padoumx aHei
110 OKOHYAHUS CPOKaA.

275. IlpuocTanaBIuBaTh WCIIOJIHEHHE KOHTPOJIBHBIX JTOKYMEHTOB, TPOJICBATH
CPOK WCIIOJHEHMS, a TaKXke OTMEHATh I[OPYYEHUS HMEIOT IIPAaBO  TOJIBKO
JIMA, YCTAHOBUBIINE KOHTPOJIb.

276. 0060 Bcex ciydasiX CaHKIMOHUPOBAHHOTO U3MEHEHHsI CPOKOB WCIIOJTHEHHS
KOHTPOJBHBIX JIOKYMEHTOB HCIIOJHUTENh O00s13aH ONEpPaTUBHO HMHPOPMUPOBATH
ynpasienue neramu OCHUH Poccum, koTOpoe BHOCUT HEOOXOIUMbIE W3MEHEHUS

B QJICKTPOHHYIO 0a3y JTaHHBIX.



100
VIl. IOKYMEHTAJIbHBIA ®OHJ] ®CUH POCCUU

7.1. Pa3pa0doTKa u BeJleHHEe HOMEHKJIATYPHBIX J1e]1

277. ®CUH  Poccum  dopmupyer  cBOM  JOKyMEHTAJIbHBIA  (DOHT
U3 00pasyrommxcss B TMPOIECCEe ero AesITeNbHOCTH JOKyMEHTOB. Pa3pabaTniBaeT
U YTBEp)KIaeT mo coryiacoBanuio ¢ dexepaibHbIM apXUBHBIM areHTCTBOM IE€pPeueHb
apXUBHBIX JIOKYMEHTOB, OOpa3yloOIIMXCS B IpOLecce ACSITEIbHOCTH YUPEXKICHUI
u opraoB YHUC, ¢ ykazaHueM CPOKOB XpaHEHUSI.

278. ®opMupoBaHUE TOKYMEHTAJIbHOrO (DOH/AA OCYIIECTBISETCS YIpPAaBIECHUEM
nenamu @CHUH Poccum nyrem cocrtaBinennss HomeHknatypel nen ®CHUH Poccum
(1anee — HOMEHKJIaTypa Jel, €ClIM HHOE€ HE OroBOopeHo 0c000), (GopMHpOBaHUS
U opopMIIeHHS e, 0OecTieueHUs] UX COXPAaHHOCTH, y4eTa M IMepenadyu el B apXuB
®CHH Poccun.

279. Homenkmarypa gen @DOCHUH Poccum — exerogno odopmiisieMbli
B YCTAaHOBJICHHOM TIOPSAKE  CHUCTEMATH3UPOBAHHBIM  IEPEUYCHb  3arojiOBKOB
(HaMMeHOBaHMIA) JeN, OTPAKAIOIIMX BCK JOKYMEHTAIMOHHYIO JIEATEIBHOCTD
CTPYKTYPHBIX MOJAPA3JCICHNN, a TaKKe JINIHbIC JIea, TOKYMEHTHI, PUCIaHHbIE IS
CBE/ICHUS.

280. HomeHkiatypa [ei1 MCHOJB3YeTCsl M TPYNIUPOBKU HCIIOJIHEHHBIX
JOKYMEHTOB B JieJla, CHUCTEMaTU3allud M Yydera Jell, OINpeAelieHUus CpPOKOB
UX XpaHEHUs U MOUCKA JOKYMEHTOB.

281. HomenkiaTypa nen sIBISIETCS OCHOBOM JJisi COCTABIICHUS OMHUCEH Aen
IOCTOSTHHOT'O U BpeMEHHOT O (cBbIIe 10 JIeT BKIIOYUTEIbHO) XpPaHEHUS.

282. HomeHkmatypa Jem  cOCTaBiseTcss Ha  ocHOBaHWUW  [lomoxkeHus
o ®CHUH Poccun, Permamenta @CHUH Poccum 0 CTpyKTYpHBIX NOIpa3ACIICHUSAX
U JpYrux JOKYMEHTOB, periamMeHtupyromux gestenbHoctb OCUH  Poccun,
a TaKk)K€ HOMEHKJIATyp e 3a MPEALIECTBYIONINE Fobl U JOKYMEHTOB, 00pa3yoIuXcs

B nporiecce aesrenbHoctu ®CUH Poccun.
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283. B ®CHH Poccun coCTaBISIFOTCS HOMEHKIATYPbl €1 CTPYKTYPHBIX

noapasaenenuit (mpunoxenne Ne 18) u ®CUH Poccun (mpuinoskenue Ne 19).

HomenknaTypa nen B CTpyKTYpPHOM MOAPA3AECIIEHUH COCTaBISAETCS PAOOTHUKOM,
OTBETCTBEHHBIM 34 BEICHHME JEJIONPOU3BOACTBA CTPYKTYPHOTO IOAPA3IEICHMUS,
cornacoBbiBaercsa ¢ apxuBoM ®CHUH Poccuu, ynpasnennem aenamu ®CUH Poccuu,
MOAIIACHIBACTCS. PYKOBOJAMUTENEM CTPYKTYPHOI'O NOAPA3AEICHUS WU IPEACTABISAETCA
1o 1 okTa6pst Tekymiero roaa B yrnpasienue aenamu @CHUH Poccun.

284. BHOBb CO3/IaHHOE CTPYKTYpHOE TMOJApAa3/eeHNe B MECSYHBIH CpPOK
pa3pabaThiBa€T HOMEHKJIATypy 1€l U TNPEJCTaBIseT €€ B YIpPaBICHUE JellaMU
OCHH Poccun.

285. Homenxmarypa nen @CHUH Poccum cocraBisercs ynpaBJICHHEM JelaMu
®OCHH Poccun n3 HOMEHKIATYPBI €)1 CTPYKTYPHBIX HOAPA3CTCHUM.

286. MeToan4ecKyro OMOIIb ITPU COCTABJICHUH HOMEHKJIATYPhI JIeJT OKa3bIBAOT
apxuB ®CHUH Poccun u Lenrpanbuas skcneptaas komuccus ®CUH Poccun (nanee —
39K ®CHUH Poccun)

287. Homenkmarypa nen ®CUH Poccum (omuH pa3 B 5 JIET) COTIIaCOBBIBACTCS
¢ OKCHEPTHO-TIPOBEPOUHON KomHccuerd ['ocymapctBeHHOro apxmBa Poccuiickoit
Oeneparuu (nanee — DIIK T'ocymapctBenHoro apxuBa Poccuiickoit denepariun),
B KOTOpPBIA TMEpPENaroTCs Ha IMOCTOSHHOE XpaHEHHE OOpa3yroluecs B MpoIecce
nestenpHocTt  DOCHUH Poccum  pokymentsl  ApxuBHOoro ¢ouma Poccuiickoi
O®enepanu. HomeHknatypa e, nmoAnuCaHHas HAYaJIbHUKOM YIPABJICHUS JEJIaMU
®CUH Poccuu, cornacosbiBaetcs ¢ [[OK ®CUH Poccun u 10 20 nexabpsi TEKyIero
rona yrBepxkaaercs aupekropoM @O®CHUH Poccun. HomeHknaTypa 11en1 BBOIHTCS
B JieiicTBUE C | AHBapsl CAEAYIOLIEro roja.

288.1Tlocne  yTBepXkACHHWS  HOMEHKJIATYPHI AT  KaXIO0€ CTPYKTYypHOE

moApasaACICHUEC MOJydacT BRIIIMCKY U3 HOMCHKIIATYpPbI ACII.
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289. Homenkmarypa nen @CHUH Poccum rotoBuUTCs HE MEHEE YeM B YEThIpEX

AK3EMILUIAPAX: NEPBBIN AK3EMIUISIP KaK JOKYMEHT MOCTOSHHOTO XPaHEHHUS TOMEIIAETCS
B neno ynpasieHusa aenamu @CHUH Poccun, BTOpoil HCHONB3yeTCS B YIPABIECHUU
nenamu @CHUH Poccun kak pabouyuil 3K3eMIUISIp, TPETHl — MPUMEHSETCS] B apXUBE
®CHH Poccun, derBepThlii HampasisieTcs B I'ocygapcTBeHHbIM apxuB Poccuiickon
@enepanuu, € KOTOpPbIM coriacoBbiBasiack HoMeHknatypa aen ®CHUH Poccum.
PaGounit sx3emiuisip HomeHknatypsl gen DOCHUH Poccunm MoxkeT BecTHCh
B ynpasienuu nenamu @CHUH Poccun 1 B 351eKTPOHHOM BHUJE.

290.B cinywae wu3menenus Gynkuuii u  crpykrypel  ®CHUH  Poccum
Homernkiarypa nen ®CHUH Poccum mnomnexut mnepepaboTKe W COrIACOBAHUIO
¢ OIIK T'ocynapctBenHoro apxuBa Poccuiickoit @egepanuu.

291. Ha3zpanusiMi pa3elioB HOMEHKIATYPbl JeN SIBISIIOTCS HAaMMEHOBaHUS
CTPYKTYPHBIX NIOAPA3IACICHUM.

292. B HOMeHKNaTypy Jen BKJIIOYAIOTCS 3aroJIOBKM Jell, OTpa)kKalollhe BCe
JOKYMEHTHpyeMble HampaBiieHus ciyxeOHoil nesrenbHocth OCHUH  Poccum
B coorBercTBUM ¢ [lonoxennem o ®CHH Poccun.

293. Homenknatypa nen odopmiisiercs B BHAE TaONHIBI, COCTOSIIEH
U3 chaemyromux rpad:

a) B rpade 1 «MHIOEeKkcHl [em» MPOCTABISAIOTCS HWHACKCH  Ka)JIOTO
Jiena, BKJIKOYEHHOIO B HOMEHKIATypy Jeil. MHIEKC COCTOMT M3 yCTaHOBJIEHHOIO
B ®CHUH Poccum mmdpoBoro o003HAYEHHUS CTPYKTYpHOro Homepa (UHAEKCA)
CTPYKTYPHOIO MOJAPA3ACIICHUSI U TMOPSAKOBOIO HOMEpA 3arojioBKa Jela B pas3fene,
HarpuMep: uHAekc nena 1-1, rme 1| — CTpyKTypHBI HOMEp YIIPABIICHHS J€JIaMHU
®CHUH Poccun, 1 — mnopsakoBelii HoMmep 3aroyioBka jena «DegepaibHble
KOHCTUTYLIMOHHBIE 3aKOHBI, (pefiepaibHble 3aKOHbI. Komumy».

B HOMEHKIIaType e peKOMEHAYETCS COXPAHATh OJUHAKOBBIE MHAEKCHI JEN IS
OTHOPOJHBIX JEN B IPEAENIaX Pa3HbIX CTPYKTYPHBIX NOAPA3ACICHUN.

I[JUI nepexoaanunx aciI NHACKC Aciaa COXpPaHACTCH.
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0) B rpady 2 BkIt0UYarOTCs 3ar0J0BKH 1€ (TOMOB, YacTel).

3aroyioBOK Jienia 4eTko, B 00001eHHON (hopMe OTpakaeT OCHOBHOE COJICpKAHUE
U COCTaB JJOKYMEHTOB JIefia.

Ecnu neno, BkiroyaeMoe B HOMEHKJIATYPY €N, COCTOUT M3 OJIMHAKOBBIX BUIOB
JOKYMEHTOB HWJIM PA3HOBUIAHOCTEH JOKYMEHTOB, B 3arojlOBKE JI€Jla YKa3bIBACTCS
HAaUMEHOBaHHWE BHUJOB JOKYMEHTOB, Hamnpumep: «llpuxazet @DPCHH Poccuu
1O OCHOBHOU 0esIMENbHOCUY.

He nomyckaercs ymorpeOiieHMEe B 3arojioBKe  jiela  HEKOHKPETHBIX
bopMyIHpPOBOK («pa3Hble MaTepuaibl», «oOIas Mepenucka» M Jp.), BBOJHBIX CJIOB,
CJIOHBIX 000POTOB, a TAK)KE COKPAIIIEHHBIX CJIOB M COKPAIIEHHBIX HANMEHOBAHUM.

3arojoBOK Jiefla COCTOMT W3 BJIEMEHTOB, paclojiaraéMblX B CIEAYIOIIEH
MOCJIEIOBATEIbHOCTH: HAaMMEHOBaHUE BUJa Jena (mepernucka, >KypHaal HW  T.J.)
WIM  PAa3HOBUIHOCTH  JIOKYMEHTOB  (NMPOTOKOJBI, TpPHKa3bl H  T.A.); CJIOB
«DOCHUH Poccun» unm «CTPYKTYpPHOTO MOJpa3IeNCHUs»;, Ha3BaHHE OpraHu3allui,
KOTOpOW OYIyT aapecoBaHbl WU OT KOTOPOU OYyIyT MOJYUYEHBI JOKYMEHTHI (ajgpecaT
WM KOPPECTOHJEHT JOKYMEHTA); KpaTKoe COJEp)KaHUe TOKYMEHTOB Jieia; Ha3BaHUE
MECTHOCTU (TEPPUTOPUM), C KOTOPOM CBS3AHO COJICp)KaHHE JOKYMEHTOB Jieia; JaThbl
(mepuo), K KOTOPbIM OTHOCSTCS IOKYMEHTHI JIeNia.

B 3aromnoBkax nen ¢ JOKyMEHTaMH MO OJIHOMY BOIPOCY, HE CBSI3aHHBIMHU
MOCJIEIOBATEIbHOCTBIO ~ WCIOJMHEHUsI, JJIsi  OOO3Ha4ueHusi BUJA Jela  MOXKET
yHOTPeOSATHCS Ha3BaHUE «JOKYMEHTBI», a B KOHIIC 3ar0JIOBKA B CKOOKaX yKa3bIBAIOTCS
OCHOBHBIE€ PA3HOBHJIHOCTH JTIOKYMEHTOB (0030pbI, CBOJKH, AHATIUTUYECKHE CIPABKH,
CIIMCKH, JOKJIAJbl U T.J.), HAPUMEDP: «/[OKYMeHmbl 0 KOMAHOUPOBKAX COMPYOHUKOB
ynpaenenus (Cnpasxu, OOKIAOHble 3aNUCKU, AKMbL U OP.)».

B 3arosioBkax aen, coaep:Kalux NEPENUCKyY, YKa3bIBA€TCs, C KEM U IO KAKOMY
BOIIPOCY.

B 3aronoBkax gen, coiaepiauux MEpPenucKy C OJHOPOAHBIMHM aJpecaTaMu,
yKa3plBaeTCcsl  MX  0Ollee  BUJAOBOE  Ha3BaHue, HamnpuMmep:  «llepenucka

¢ meppumopuanvuvimu opcanamu OPCHH Poccuu no opeanu3ayuoHHO-umamusbim

eonpocamy.
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B 3arojJoBKax A€, COoACpIKalInux IICPCIIUCKY C PasHOPOIHBIMHU

KOPPECIOHJICHTAMH, TOCICIHUEC HE IEePEUUCIIAIOTCA, Hamnpumep: «llepenucka
no @UHAHCOBO-XO3AUCMBEHHOU OesmenbHocmuy Wil «llepenucka no eonpocam
0mMe00a 3eMeNbHbIX YUACMKO8 U KANUMAIbHO20 CPOUMENbCMBA).

B 3aronoBke nena ykaspIBaeTCs KOHKPETHBIN ajipecar, eCiu Iepenucka BeaeTcs
TOJIBKO ¢ HUM, Hanpumep: «llepenucka ¢ Munrocmom Poccuu no eonpocam ocnosnou
oessmenvrocmu PCHUH Poccuuy.

IIpu o0o3HaYeHWH B 3arojioBKax el aJIMHUHHCTPATUBHO-TEPPUTOPHATBHBIX
€MHUII YKa3bIBACTCsI CJICYIOIIEE:

€CJIM COJIepKaHHE Jiella KacaeTcs HECKOJIbKUX OJHOPOJHBIX aJIMHHHUCTPATHBHO-
TEPPUTOPHAIILHBIX E€AWHHI], B 3arojlOBKE Jejla HE YKa3bIBAIOTCS HMX KOHKPETHHIC
Ha3BaHMS, a YKa3bIBaeTCA MX O0OIIee BHUIOBOC Ha3BaHWe, Hampumep: «llepenucka
c apxusamu  cyowekmos  Poccuiickoti  ®@edepayuu  no - opeanuzayuu
U 8eOeHUI0 APXUBHOU pabOmbly,

€CJIM COJEpPKAHUE JeNa KacaeTcs ONHOW aJIMHUHUCTPATUBHO-TEPPUTOPUATBLHON
eIMHMIIBI (HACEJIGHHOTO MYHKTA), ¢¢ (€ro) Ha3BaHWE YKa3bIBACTCS B 3arojIOBKE Jiela,
HaripuMep: «llepenucka ¢ npoxypamypou Kpachosapckoeo «kpas no e6onpocam
COOEPHCAHUSL OCYHCOCHHBIX ).

B 3aronoBkax jenm, comepamiux IUTAHOBYIO WM OTYETHYIO JTOKYMEHTAIIUIO,
yKa3bpIBaeTCs IMepuoj (KBaprTaj, Toj) Ha (3a) KOTOPBIN COCTABJICHBI IUIAHBI (OTYETHI),
HaripuMep: «l 00ogvle omuemvl NO  BUHAHCOBO-XO3AUCMBEHHOU OesMeNbHOCIU
@CHUH Poccuu» wim «llonyzodosvie nnanvt ocHosuwvlx meponpusmuil PCHH Poccuuy,
wiu « KeapmanvHwvie nianvt pabom ynpagnenusy.

3aroyIoBOK J1eia MOYKET OBITh JOTIOTHEH CIICTYIOIITUMU JJICMCHTAMH:

HaMEHOBaHWE yupexaeHus win opraHa YUC wunmum Apyrux yupexacHUH,
OpPraHOB W OpTaHU3AIWKA, KOTOPHIM OYIyT aapecoBaHbl WJIH OT KOTOPBIX OYAyT
TIOJTY9EHBI JOKYMCHTHI;

JaThl (XPOHOJIOTMYECKUE PAMKH ), K KOTOPBIM OTHOCSTCS JOKYMEHTHI J1€J1a;

yKa3aHHWE Ha COCTaBJICHUE JieJIa M3 KOIMHUU JOKYMEHTOB (€CIu B i€ MOIIIUTHI
TOJILKO KOITUM JIOKYMEHTOB).

Ecnu nemo cocTouT u3 HECKOJIBKMX TOMOB HUIM YacTEM, TO COCTaBISAETCS OOIIUiA
3aroJI0BOK JIENa, a 3aTeM 110 HEOOXOAMMOCTH COCTABJISIOTCS 3arojIOBKH KaKI0TO TOMa

(uacTH), yTOUHSIIOIIME COEp KaHUE 3aroIoBKa Jena.
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[Topsimok pacmoyiokeHHs 3arojOBKOB i€ BHYTPU Pa3[eloB M IOJPa3JIeoB
HOMEHKJIATYPBI JEN ONPENENETCS CTEINEHbI0 BaXXHOCTU JOKYMEHTOB, COCTABJISIOIINX
Jena, 1 UX B3aMMOCBA3bI0. B Hadasie pacrosnararorcst 3arojaoBKH €N, COAEpIkKaLUX
OpPraHU3alMOHHO-PACTIOPSAUTENBHYIO JOKYMEHTALUIO.

3aromoBKM €A MOTYT  YTOUHSATBCS B mpouecce  (OpMUPOBAHUS
u opopmiieHus €.

B) ['pada 3 «KommuecTBO €qUHMII XpPAHEHUS» 3aMOITHICTCS 10 OKOHYAHUH
KaJICHJIApHOT'O roJ1a.

r) B rpape 4 «Cpok xpaHeHus J1ena, HOMEpa CTaTel» yKa3bIBae€TCS CPOK
XpaHeHus Jena, HoMepa cTaTed B COOTBETCTBMM ¢ IlepeuyHeM  THIIOBBIX
YIPABIEHYECKUX apXUBHBIX JIOKYMEHTOB, 00pa3yIOIIUXCs B MpOLEcce AeSTEIbHOCTH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPaBJIEHHS W OpraHU3alui,
C YKa3aHHEM CPOKOB XPAHEHHs, YTBEPKAECHHBIM NPHUKAa30M MUHHCTEPCTBA KYJIbTYpPHI
Poccuiickoit @eaepannu ot 25.08.2010 Ne 558 (3apeructpupoBan Muntoctom Poccun
08.09.2010, peructpanuonnsiii Homep Ne 18380) (manee — IlepedeHb THIOBBIX
JOKYMEHTOB), TEpPEYHEM YIMPABICHUYECKUX ApPXUBHBIX JOKYMEHTOB, OOpa3yIOLIMXCS
B IIpOLIECCE IEATENBHOCTH YUpekaeHuM u opraHoB YHC, ¢ ykazaHMeM CpOKOB
XpaHeHus, yrBepxkaaembiM npukazom DOCHUH Poccum, wunm  yka3blBaercs
COIVIACOBAaHHBIM €  LleHTpaslbHOM  DKCHEPTHO-IIPOBEPOYHOM  KOMHUCCUEH  IIpH
denepalbHOM apXUBHOM areHTCTBE CPOK XPAHECHMS;

n) B rpade 5 «lIpumedanue» MPOCTABIAIOTCS OTMETKH O 3aBEACHHUU I
(B TOM umciie B DJIEKTPOHHOM BHJE), O MNEPEXONAIINX JI€JaX, BBIICICHUU €T
K YHUYTOXKEHHIO, O pabOTHUKAX, OTBETCTBEHHBIX 3a (popMUpOBaHHUE A€, O Mepenaye
Jen B Apyrou hefepanbHblil OpraH UCIOIHUTEIBHOM BIACTH IS UX MPOJIOIHKEHUS.

Ecau B TedyeHue roa B CTPYKTYPHBIX MOJAPA3ACIICHUSX BO3HHKAIOT HOBBIE
JOKYMEHTUPOBAHHbIE y4acTKHM palOOThl, Ha HUX (HOPMHUPYIOTCSI COOTBETCTBYIOLIUE
Jiena, OHU JOMOJHUTENIBHO BHOCSATCS B HOMEHKIIATYPY Z€i. [ BHOBb 3aBOJIMMBIX JIEJ
B KaXXJIOM pa3zeiie HOMEHKJIATYPBI 1] OCTABISAIOTCS PE3EPBHBIE HOMEPA.

[To okoHYaHWU To/la B KOHIE HOMEHKJIATYphl €Nl JEIaeTCsd WTOroBas 3aluch
0 KOJIMYECTBE 3aBEACHHBIX /1€ (TOMOB).

294. 3axpbITas HOMEHKJIATypa J1e]1 CTPYKTYPHBIX MMOAPA3/IeIeHUN TEKYIIEero rojaa
npeacrasisiercs B ynpasienue aenamu OCHUH Poccum mo 15 mapra cienyromero
roaa.
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7.2. @opMuUpoOBaHNEe HOMEHKJIATYPHBIX JIe]

295. McrionmHeHHbIE TOKYMEHTHI B IIEJIIX OO0CCICUCHHS UX ydeTa, COXPaHHOCTH
U OBICTPOrO MOUCKa POPMUPYIOTCS B JENa.

296. ®opmupoBaHue nied — TPYNIUPOBKA HCIOJHEHHBIX JIOKYMEHTOB B Jiefia
B COOTBETCTBUM C HOMEHKJIATYPOU JIeJI U CUCTEMAaTH3allusl JOKYMEHTOB BHYTPH Jiena.

297. Jlena B ®CHUH  Poccum  popMupyrorcss  JIelEHTPaIM30BaHHO,
T.€. B CTPYKTYPHBIX MOJPA3ICICHHUIX.

298.B kaxaoM CTPYKTypHOM TIOJpa3NeiCHUU BBIICIAIOTCS PaOOTHHKHU
(MCTIOTHUTENN), OTBETCTBEHHBIC 32 COXPAHHOCTh JIOKYMEHTOB M (DOPMHUPOBAHHE WX
B nena. PykoBoawTenu CTPYKTYpHBIX MOApA3ACICHU W yKa3aHHbIE PAOOTHHUKHU
(MCTIOJTHUTEIIN ) 00ECIIEUMBAIOT COXPAHHOCTh JJOKYMEHTOB U JIE.

299. JIokyMeHThl TIOCTOSSHHOTO ¥ BPEMEHHOTO XpaHeHus (HopMUPYIOTCS
B pasHbIe Jiena. B jena momemnarTces TOIbKO UCTIOTHEHHBIE TOKYMEHTHI.

300. JIokyMeHTbI, HCTIOJHEHHBIE M HAMpaBIICHHbIE PAOOTHUKaMH «B Oenoy,
TPYNIUPYIOTCS B Jiefia TEKYIIEro JTONPOU3BOICTBA OJHOTO T0/a, 32 UCKIIOYECHUEM
NEepeXOASIIHNX eIl

301. B nena oOBEOUHSAIOTCA JOKYMEHTBHI OJHOTO BHUJA WM COJEPKAHUS
(TeMaTUKM) U CpOKa XpaHCHHUS.

302. Cpoku xpaHeHHUs [i€J, BKJIIOYEHHBIX B HOMEHKIIATYpPY, OIpPEAENIOTCs
B COOTBETCTBHUH C TPeOOBaHUSIMU 3aKOHOJATENbCTBA Poccuiickoit denepanuu.

303. 3aBepiieHHbIE B JEIONPOU3BOACTBE JOKYMEHTHI B 10-IHEBHBIN CpOK
paboTHHKOM  (WcmoiHHTEaeM)  (QOopMHPYIOTCS B Jella B COOTBETCTBHHU
C HOMEHKJIATYPOH JEll.

304.TIpu popmupoBaHUM n€T B CTPYKTYPHBIX MOAPA3ACICHUSX HEOOXOIUMO
coOJII0IaTh CICAYIONIME TIPaBUJIA;

a) 1ToMemarb B IO HCIOJHEHHBIE JOKYMEHTBHI, COOTBETCTBYIOIIUE
110 CBOEMY COJIEpPKaHUIO 3aroJIOBKY Jiejia TT0 HOMEHKJIAType JIe,

0) momemarh BMECTE BCE JOKYMEHTBI, OTHOCSIIMECS K Pa3pelICHHIO OJIHOrO
BOTIPOCA;

B) IMoMemaTh IMPUIOKEHUA BMCCTC C OCHOBHBIMH JOKYMCHTAMMU,
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F) rpynmupoBare B ACJIO0  OOKYMCHTBI OJHOI'O  KaJICHAAPHOI'O Troaa,

3a UCKJIFOYEHHEM MEPEXOIAIINX J1ET;

) pa3lenbHO TPYNIUPOBATh B Jejla JOKYMEHTbl MOCTOSSHHOTO M BPEMEHHBIX
CPOKOB XpaHEHHS;

€) BKJIIOYaTh B JIEJI0 IO OTHOMY 3K3EMIUISIPY KaXA0ro TOKYMEHTA;

7K) TIOMEILATh B Jiena (pakcorpaMMbl, TEIErpaMMbl Ha OOIIUX OCHOBAHUSAX;

3) momemarb B JEN0 JOKYMEHT, MPaBUIbHO M TOJIHOCTHIO O(OpMIICHHBIN
(TOKYMEHT AOJHKEH UMETh JaTy, HOJAIUCH U ApP. PEKBU3UTHI);

W) HE IoMelarb B JEJI0 JOKYMEHTBHI, IOJJEXallue BO3BpaTy, JIMIIHUE
3K3EMILISIPI ¥ YSPHOBUKH (32 UCKITIOUEHHEM 0CO00 IICHHBIX JIOKYMCHTOB);

K) 110 00bEMy JeN0 MOCTOSHHOrO M BpeMeHHoro (cBbiuie 10 jieT) xpaHeHus
HE JIOJDKHO mpeBblaTh 250 JIHUCTOB, a Ae10 BpeMEHHOro (10 10 JeT BKIIOUHUTENBHO)
XpaHEeHHMsI TOJIIMHA He JOJKHA NpeBbIiath 4 cM. [Ipu npeBblieHn JTaHHBIX 00bEMOB
3aBOJIUTCSI BTOPOU TOM.

JI) IpY HAJIMYUU B JICJI€ HECKOJbKUX TOMOB (YacTed) MHIEKC W 3arojIoBOK Jena
IIPOCTABIIIOTCS Ha Ka)/J0M ToMe ¢ Jjo0aBieHrueM o0o3HaueHui: «T. 1», «T. 2».

305. JIokyMeHTBI BHYTpH Jiea PacroiararoTcsi B XpOHOJIOTHYECKOM, BOPOCHO-
JIOTMYECKOM IOCIJIEI0BATEIbHOCTH (BXOAAIIME MO JaTaM MOCTYIUJICHUS, UCXOASIINE —
0 AaTaM OTIPABJIEHUSI) UM UX COYETAHUH.

306.Ipuka3sl M  pacHnopspKeHHsl TPYNIUPYIOTCS B Jeja 10 BUAAM
Y XPOHOJIOTUU C OTHOCSIIIUMUCS K HUM IPUITOKEHUSIMHU.

[Tpuka3bl MO OCHOBHOHW AESATENHHOCTH TPYIMUPYIOTCS OTACIHHO OT MPHKA30B
10 TUYHOMY COCTaBY.

[Ipuka3pl MO JUYHOMY COCTaBy O TMpUEMe, MEepEeMEUICHUH, YBOJIbHEHUU
paboTHUKOB  (OPMUPYIOTCS  OTACIBHO OT TMPHKA30B IO JIMYHOMY COCTaBy

10 KOMAaHJIUPOBKAM, OTITyCKaM PaOOTHUKOB.
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307.B oTraenpHBIE A€na 1O XPOHOIOTMH, B 3aBUCUMOCTH OT BUJA TOKYMEHTOB,

dbopmupyroTcs Konuu ¢eaepaibHbIX KOHCTHTYIIMOHHBIX 3aKOHOB, (penepaabHbBIX
3aKOHOB, akToB IIpesmmenta Poccuiickori Penepanuu, aktoB llpaBurenscrBa
Poccuiickoit @enepanii U BBIITUCKH U3 COOTBETCTBYIOIIMX MPOTOKOJIOB 3aceIaHUi
[IpaBurenscTBa Poccuiickont @enepannu uinu ero llpesuanyma.

308. Ecnmn mmMeercsi AOKYMEHT O CHSITHM C KOHTPOJS HECKOJIBKUX AaKTOB,
MOJIIITUTBIX B pa3HBIC Jiela, TO CIEAYeT MOIIINTh HEOOXOIUMOE KOJUYECTBO KO
3TOro JOKyMEHTa B COOTBETCTBYIOIIME JEla C YKa3aHUEM HOMEpa Jejla, B KOTOPOM
MIOJIINT MOJJIMHHUK 3TOT0 JJOKYMEHTA.

309. loxkymentsl komterun @OCHUH Poccum rpynmupyrorcss B 1aBa  jena:
a) nportokosbl U pemienus kowiernu ®CUH Poccuu; 0) 1OKyMEHTHI K 3acelaHUsIM
komnerun ®CHUH Poccumn.

310. [IpoTokonbpl B Jiefie  pacrioiaratoTcss B XPOHOJIOTHYECKOM TMOPSJIKE
110 HOMEpaM.

JIOKyMEHTBl K 3acelaHusM TPYNIHUPYIOTCA B OTAECIBHOE JEN0, TaK XKe,
KaK Y MPUJIOKEHUS K MPOTOKOJIaM, €CJIM OHH COJiepkKaT OoJiee 25 CTpaHuIl.

JIOKyMEHTBI K MPOTOKOJIAaM, €CIM OHU CTPYIIHUPOBAHbI B OTIECIbHBIE €A,
CHUCTEMATU3UPYIOTCA BHYTPH J€1a [0 HOMEpPAM MTPOTOKOJIOB.

311.TlonmoxkeHusi,  yCTaBbl, = WHCTPYKIIMH,  YTBEPXKACHHBIC  MPHUKA3aMU
(pacmopsiKeHUsIMU), SIBIISIIOTCS MPWIOKEHUSAMU K HUM W TPYNNUPYIOTCS BMECTE
c yKa3aHHBIMU JIOKYMEHTaMHU. ITomemarorcs OHH HETMOCPEJICTBEHHO
32 COOTBETCTBYIOIIMMHU TMPUKa3aMu (pactopspbKeHUsIMK ). Eciin ske Tosio)KeHus, yCTaBsl,
WHCTPYKIIMHM UMEIOT YTBEPKJIAIOIIUI Ipr( B KaueCTBE CaMOCTOATEIIBHOTO JJOKYMEHTA,
TO UX TPYNIUPYIOT B CAMOCTOSATEIbHbIE JIETa.

312. YTBepKJeHHbIC IUJIaHbl, OTYETHI, CMEThI, JIUMHUTBI, TUTYJIbHbIE CITUCKH
U JIpyrue JOKYMEHTHI TPYNIIUPYIOTCS B Ji€Ja TOrO roja, K KOTOpOMY OHHM OTHOCSTCS
0 CBOEMY cojiepKanuio (Harmpumep, oTdeTsl 3a 2004 roj AOMKHBI OBITH OTHECEHBI
k nenam 2004 rona, xoTst oHM U cocTaBieHbl B 2005 roxay).

313. KapTouku JTUIIEBBIX CUETOB HA BBIIIATY 3apa00THOM TUIATHI TPYIIITAPYIOTCS
B CaMOCTOSITENIbHBIE  JIeJla MO  TOoJaM  3aBEACHUS M pacrojararTcs

B HUX CTPOTO B aI(haBUTHOM TOPAJIKE 1O (haMUITUSIM, UMEHAM U OTYECTBAM.
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314. Tlepernucka rpynmupyercs, Kak MpaBWiio, 3a MEPUOJ KaJeHAApHOIro rojia

U CHUCTEMATU3UPYETCS B XPOHOJIOTMYECKOW IMOCIEA0BATENbHOCTH: JAOKYMEHT-OTBET
noMeIaercs 3a  JIOKYMEHTOM-3ampocoM. [Ipu  BO30OHOBIIEHHM  MEPENUCKHU
[0 OIpENeIeHHOMY BOMNPOCY, HayaBIIeHcs B MPEABIAYIIEM TOAY, IOKYMEHTHI
BKJTIOUYAIOTCS B JIETIO TEKYIIETo rojia C YKa3aHHeM WHICKCa Jieia MPeAbIAYIIero roja.

315. UcrionHeHHBIE JIIEKTPOHHBIE JOKYMEHTHI CHUCTEMATH3UPYIOTCA B Jeja
(mamnku, JOUPEKTOpUH) B COOTBETCTBUM ¢ HoMmeHkinatypoil nen PCHUH Poccun,
OTJENBbHO OT JOKYMEHTOB Ha OyMa)XHBIX HOCHUTENAX, Ha JKECTKOM JHMCKE CHEIHATbHO
BBIJIEJICHHOTO KOMITbloTepa. [Ipu cocTaBieHUNM HOMEHKJIATYpHI JIe] B 3arojIOBOK Jiejia
BKJIIOYAETCsl  yKa3aHue «JJIEKTPOHHbIE JOKYMEHThD», Hampumep: «llepenucka
06 AOMUHUCMPAMUBHO-XO3AUCIMEEHHOM 0OCLYHCUBAHUU. DNEKMPOHHBLE OOKYMEHNbBLY.

316. Cpoku XpaHEHHsI DJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKam
XpaHEHHMs]  JJOKYMEHTOB,  YCTAaHOBJIICHHBIM  3aKOHOAATEIbHbIMAU U  HMHBIMU
HOPMAaTHBHBIMU TIPaBOBBIMH akTamu Poccuiickoit ®enepanyiv, TUMOBBIMU WU
BEJOMCTBEHHBIMH TEPEUHSMH I AHAJOTUYHBIX JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEIIE.

317.Jlena co nmHA wmx 3aBeacHWs a0 nepemaun B apxuB O®CHUH Poccum
WINA HA YHUYTOXKEHHUE XPAHATCS MO MECTY UX (POPMUPOBAHUS.

Jlena cuuTalOTCs 3aBEJCHHHIMA C MOMEHTa BKJIIOYEHHMS B HHUX IEPBOTrO
UCTIOJHEHHOTO JOKyMeHTa. [locie ucronHeHus: HOKYMEHTOB U OKOHYaHUs PabOThI
C HUMH OHM ToMemlaroTcs (MOAIIMBAIOTCS) Mg obOecriedeHus  (pu3nueckon
COXPaHHOCTHU B TBEPJIbI€ OOJIOKKH UM TAITKU-PETUCTPATOPHI.

318. B cTpyKTYpHBIX TOIpa3/Ie]ICHUSAX JieJia pa3MenialoT B paboyux KOMHaTax
U CIICIMAIbHO OTBEJEHHBIX JJIS ATOW IEIU MOMEHICHUAX, B 3aluparoimuecs mKadsol,
ceiidpl W T.M., YTOOB O0OECTEYUTh WX TMOJHYI0 COXPaHHOCTb M  3allUTy
OT BO3JICUCTBUS MBLJIM U COTHEYHOT'O CBETA.

Jlena B mikadax st UX ydeTa ¥ ObICTPOrO MOKCKA PaCIoNaraloTcsl BEPTUKAIBHO,
KOpEIIKaMy HapyXy M B COOTBETCTBUHU C HOMEHKIATypoi nen. Ha kopemkax o6moxex
JIeNT YKa3bIBaIOTCS MHAEKCHI JIe] 10 HOMEHKIAType Jenl. Beimncka u3 HOMEHKIATyphl

JIeTT TIOMETAeTCs Ha BHYTPEHHEH cTopoHe mKkada.
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319. llena  gokymenrtambHoro ¢ouma ®CHUH Poccum, Haxomsmuecs

Ha TEKYIIEM XpaHEHWH, Mmojjexar ydery. [lepuonnuecku, a Takxke nepes nepegadyeit
B apxuB ®CHH Poccum npoBoautcs mpoBepKka HAJIUYUS U COCTOSIHUSA JTIOKYMEHTOB
U Jen B IeNsIX YCTaHOBJEHUS (PAKTUYECKOro HAIM4Yusi Jel U COOTBETCTBUS
UX KOJIMYECTBY, YUCISIIEMYCS 10 HOMEHKIIAType Aell.

[IpoBepka Hamuuusi W  COCTOSIHMSL JOKYMEHTOB W J€1  IPOBOJUTCS
pU NEPEMEILEHUH JIell, P BO3BpaTe JEJ, MPU CMEHE PYKOBOJIUTENSI CTPYKTYPHOI'O
noapaszzaeneHusi, npu peopranuzauuu W JukBuaauu OCHUH Poccum wnm ee
CTPYKTYPHOTO IOAPA3AEIICHHUS.

[IpoBepka HaMMUKsA U COCTOSIHUSL JOKYMEHTOB U JIeJl TPOBOAUTCS IyTEM CBEPKH
cTaTeil HOMEHKJIATYphl Jell ¢ ONMKUCAHUEM JIeNl Ha O0JIOKKE, a PU3NYECKOe COCTOSTHUE
JeNl  ompenensieTcss IMyTeM UX BH3yallbHOro npocMoTpa. Bce oOHapykeHHbIE
HEJOCTAaTKU (PUKCUPYIOTCS B aKT€ MPOBEPKU HAJTUYMS U COCTOSTHUS JE.

B cnyuae yTpathl JOKYMEHTOB U €] IPOBOJIUTCA CTy>KeOHask TPOBEpKa.

320. Boijaua nen paOOTHHMKAM CTPYKTYPHBIX TOApa3AeieHud s paboThl
OCYILECTBIISIETCS MMOA pocnuch. Ha BeImaHHOE €510 3aBOAMTCS KapTa-3aMECTUTEND,
noMellaeMass Ha MECTO BBIJAHHOrO Jjena. B Hel ykas3bIBaeTcs CTPYKTYpPHOE
noJpa3JeleHle, HHAEKC Jela, JaTa €ro BbIJAa4d, KOMY J€J0 BBIJIAHO, JaTa €ro
BO3BpaIIEeHUs, IPETyCMaTPUBAIOTCS rpadbl 1711 POCIUCH B MOJIYYSCHUH U TIpUEME Jena.

Jlena BBIIAIOTCS BO BPEMEHHOE TIOJIB30BAaHME pPAOOTHHUKAM CTPYKTYPHBIX
nojipasfieneHuii Ha cpok He OoJiee 30 aHell W TOCIE €r0 WCTEYEHUS TMOJJIeKaT
BO3BpATy.

321. UupiM opraHaM rocyjaapcTBeHHOM Biactu Poccuiickoit ®eneparuu
U JIpyTUM OpraHu3alusiM Jela BbIJJAIOTCS HA OCHOBAHWMU WX MUCBMEHHBIX 3alpOCOB
¢ pazpemenus nupekropa @CHUH Poccum (Jiia, UCHIONHSIONMIETO €ro 00sS3aHHOCTH)

WJIA €r0 3aMECTUTEIEH.
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322.Ecnu  oTAeNbHBIE JOKYMEHTHI, YK€ BKJIIOUEHHBIC B JICJIO, HAXOJAIIEeCs

Ha TEKYIeM XpaHEHWU B CTPYKTYPHOM TOJIpa3/IeI€HUH, BPEMEHHO TPeOYyIOTCs
pabOTHHKY, OHHM MOTYT OBITh BBIJIaHBI M3 Jella OTBETCTBEHHBIM 3a (DOPMHUpPOBAHHE
U XpaHEHUE JIeNl, a Ha UX MECTO BKJIAJbIBAETCS KapTa-3aMECTUTEIb Jiela ¢ yKa3aHUEM,
KOT/1a, KOMY ¥ Ha KaKOH CPOK BBIJJaH JJOKYMEHT.

323. I3paTHE MOKYMEHTOB U3 JEN MOCTOSHHOTO CPOKAa XPaHEHHs JOMYCKaeTCs
B HUCKIIOYUTENBHBIX CIy4asX W TPOU3BBOIUTCA C pa3peuieHus JUPEKTopa
O®CHUH Poccum (nuia, UCHONHSAIONIETO €r0 O0S3aHHOCTH) C OCTABJICHHEM B JIEle

3aBepeHH0171 KOIIMK JOKYMCHTA M aKTa O IIpUYHHAX BblAAa4U ITOJJIMHHHUKA.

7.3. llpaBujia oopMiIeHHS] HOMEHKIATYPHBIX €]

324. Homenknatypubie gena @OCHUH Poccum  odopmisitorcss  (TOTOBSITCS
K apXUBHOMY XpaHeHuI0) ynpasienueM aenamu @CHUH Poccun coBMecTHO ¢ apyrumu
CTPYKTYPHBIMH MOAPA3ACIICHUSIMH TIOCTIE 3aBEPIICHUS KaJICHIapPHOT'0 T'oJ1a.

325. OdopmiieHre nen MOCTOSTHHOTO, BpeMeHHOTo (cBbimie 10 yer) xpaHeHUs
U 10 JUYHOMY COCTaBY, MPEIyCMaTPUBAET: 3aMOJHEHUE PEKBU3UTOB OOJIOKKH JeTa
10 YCTAaHOBJICHHOW (opme; HyMmepanuio JUCTOB B jeie (KapaHAalioM B IPaBOM
BEPXHEM YIJIy JIHCTA); COCTaBJICHWE JIMCTAa-3aBEPUTENs] M BHYTPEHHEH OIUCH
JIOKYMEHTOB JIeJ1a M0 YCTAaHOBJIEHHOW (hopMe; MOIIINBKY WIIH MEePEeTIeT aena.

326. O6moxKa (TUTYJIBHBIN JIUCT) Jefia TOCTOSHHOTO U BPEMEHHOTO XpaHEHHS
U TI0 JIMYHOMY cocTaBy (mpuiioxkenue Ne 20) opopmisieTcs: o yCTaHOBJICHHOU GopMe.
Hannmucn Ha 00noXKkax 1en (TOMOB) TPOW3BOASAT, KaK MPABHIO, YEPHOW TYIIBIO.
Homyckaercst opopmitsaTh 00JI0KKH 1€ YepPHBIMHU, (UOJETOBBIMU, CHHIMH YEPHIIIAMHU
WIM TlacTamu, paz0opumBo, 0e3 cokpainieHui. Jlomyckaercsi HakjIeuBaTh TUTYJIbHBIN
JUCT Ha OOJOXKY Jaena, O(QOPMIIECHHBIM MANTMHONMUCHBIM WM THIIOTpaCKuM

CIIOCOOOM.
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327.Ha  oOnokke  Jena  yKa3bIBAIOTCS  PEKBU3UTHI: HAaUMEHOBAHHE

OCHUH Poccun u CTPYKTYpHOrO MOApa3JieJeHUs; JEIONPOU3BOJACTBEHHbI HOMEpP
(MHOEKC) mena, 3arojoBOK Jieia; JaaTa jena (Toma, 9acTH); KOJIMYECTBO JIUCTOB B Jejie
(TOMe, 4acTH); CPOK XpaHEHMS JieJla U HOMEp CTaThbU MO MEPEUHIO; apXUBHBIN mUdp
nena. PexkBU3UTBI, TMpocTaBiiieMble Ha OOJOXKKE (TUTYJIBHOM JIHCTE) Jena,
0(OPMIISIFOTCS CIIETYIOIIHM 00pa3oM:

a) HaWMCHOBaHWE  (eJepalbHOIO  OpraHa  HCIOJHUTEIBHOH  BJIACTH
(DenepanbHas ciyxk0a HCIOJHEHUS HaKa3aHWW) — YKa3bIBA€TCS IOJHOCTHIO,
B MMECHUTEJIBHOM TNaJEKe, C YyKa3aHueM O(QUIMAIBLHO TPUHATOIO COKPAIIEHHOTO
HAaUMEHOBAHUsS, KOTOPOE YKa3bIBAETCS B CKOOKax TMOCJE TMOJHOTO HAMMEHOBAHUSI.
B cnyudasx, korjga B TedeHue rojia, 3a KoTopslii rotoBsatces Aena, ®CUH Poccun Obuia
nepeuMeHoBaHa (mpeoOpa3oBaHa) MU OSTO HE BbI3BAJIO BO3HUKHOBEHHUS HOBOTO
donmooOpazoBarensi, MOJ TMPEKHUM €ro HaUMEHOBAHMEM IIMIIETCS UM HOBOE
HAaMMEHOBAHUE;

0) HaMMCHOBaHHEC CTPYKTYPHOTO  IOJApA3JCliCHus —  3alUChIBACTCSA
B COOTBETCTBUHU C yTBepkaAeHHOMN cTpykTypor ®CHUH Poccuy;

B) JICJIONPOU3BOJICTBEHHBIN HOMEp (MHIEKC) Jefia — MPOoCTaBisgeTcss nudpoBoe
o0o3HaueHue (WMHIEKC) Jefla IO HOMEHKJIAaType [iell; €Cld JIeJI0 COCTOUT
U3 HECKOJIbKUX TOMOB, TO Ha 00JIOKKE MEPBOr0 TOMA YKa3bIBAETCSl KOJTUYECTBO TOMOB
3TOr0 Jiefla, a Ha NOCIEAYIIIMX TOMax — HOMEP OYEPEIHOr0 TOMa,
Ha TIOCIIETHEM TOME I1OCJIE €r0 HoMepa J00aBISETCs CJIOBO «IOCIIEIHUINY,

r) 3arojJioBOK (HAaMMEHOBAaHHE) Jella — TEPEHOCUTCS W3 HOMEHKIATYPBI JE,
cormacopanHoi ¢ OJIIK T'ocymapctBeHHoro apxuBa Poccuiickonn ®enepanuu
(B HEOOXOAUMBIX ClIydasiX B 3arojlOBOK BHOCSTCS YTOUHEHHS: HOMEpa IPUKA30B,
IIPOTOKOJIOB). 3arojIoBOK Jelia JOJKEH OBbITh KPaTKUM M B TO K€ BpeMs IOJIHO
pacKpbIBaTh COAEpPKaHUE MOMANIUTHIX B JIEI0 IOKYMEHTOB. B 3arojloBke ykas3bpIBarOTCs
BUJIbI UMEIOIIMUXCS B JIeJie JOKYMEHTOB, UX aBTOp M MO KakoMy OHHM Bompocy. Eciu
HAaUMEHOBAHUE Jiela HE PACKPBHIBAECT COAEPKAHUE MOMIINUTHIX B HEM JOKYMEHTOB
(«Pa3nass mepemnuckay», «llepernucka 1Mo OOIIMM BOIPOCaM»), COCTaBISCTCS HOBOEC
HAaMMEHOBaHUE, OTpaXKarollee coAepKaHue MOAIINTBIX B JieJie TOKYMEHTOB, U 00JIOKKA
nena nepeodopmiisierca. Eciu aeny Henb3st 1aTh OHO 00Iee KpaTKoe HAaMMEHOBaHMUE,
TO 3aroJOBOK COCTaBJISIETCS IyTeM OOOOIIEHUS CXOJHBIX JIOKYMEHTOB WIIH

IMCPCUNUCICHUA HauoOoee Ba’XHBIX
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A) Jgara jeda — yKaspiBaloTcsa roi(bl) 3aBeJEHUS W OKOHYAHHUS Jjeja

B Jenonpou3BojcTBe. JlaTol Aeln, colepiKallux paclopsiAUTENbHYIO0 JOKYMEHTAIHIO,
a TaKKe JUIS JIeNT, COCTOSIIINX M3 HECKOJIBKUX TOMOB (YacTel), SIBISIOTCS KpallHUE ATkl
JIOKYMEHTOB Jiefa, T.€. AaThl (UKCII0, MECSI, TOJ) perucTpanuu (COCTaBICHUS) CAMOT0
paHHET0 W CaMOro IMO3JHEr0 JOKYMEHTOB, BKJIIOYEHHBIX B feno. [Ipu sToM umcio
(nBymsi mudpamu) u roa oOO3HAYAOTCA apaOCKUMU LU(pamMu, Ha3BaHHUE Mecsla
NUIIETCs cioBaMu. Eciu B 1€710 BKITIOYEHBI TOKYMEHTHI (TIPUIIOKEHUS ), TAThl KOTOPBIX
BBIXOZST 33 KpalHWE NaThl jJejia TO TOJ JaTaMu Jelia, ¢ HOBOM CTPOYKH JeNaercs o0
3TOM 3amnuch: «B nene mMmeroTcss NOKyMEHTHI 3a ... ToA(bl)». [laThl nema mMoryt He
YKa3bIBaThCsl Ha OOJIOKKE JIeN, COJEpIKalllUuX, HampuMep, TOJOBbIE IUIAHBI
¥ OTYETHI, TaK KaK OHU OTPAKAIOTCS B 3ar0JIOBKaX €.

Jnst nen, chOpMUpPOBAHHBIX W3 JOKYMEHTOB IO HOMHHAJIBHOMY MPH3HAKY,
TO €CTh IO BHJIaM JOKYMEHTOB (IIPHKa3bl, paCIIOPSHKCHUSI, aKThl), JaTOW Hadvaja Jesa
SBIISICTCS JaTa TIOANHUCAHUS WJIM YTBEPXKICHUS CaMOTO pPAaHHETO JIOKYMEHTa,
a 1aTo OKOHYAHUS — JlaTa MoANHcaHus (yTBEPKACHUS) CaMOT0 MO3HETO TOKYMEHTA.

JlaTou nena, comeprKaero NpoTOKOJIbI 3aCEAaHNM, ABISAETCA 1aTa yTBEPKIACHUS
(ecM OHU YTBEP>KJIAIOTCS) MIIM COCTABIICHUS MIEPBOTO U MOCIETHET0 MPOTOKOIOB.

Jisa nen, comep)kKalux TEpenucKy, [aTol Hayaia Jena sBIseTCA JaTa
NOCTYIUIEHUSI TEPBOTO BXOJSIIET0 WM JaTa MEPBOro HCXOMIALIETO JIOKYMEHTa,
a JaTOM OKOHYaHMsI — J]aTa CaMOro MO3JHET0 BXOJSIINEr0 WIM UCXOSIIEro JOKYMEHTa
HE3aBUCUMO OT MECTa HaXOXKICHUS UX B JIEIeE.

€) KOJHMYECTBO MPOHYMEPOBAHHBIX B JeEJie JIMCTOB MPOCTABISACTCS C JIMCTa-

3aBCPUTCIIA Aci1a.
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)K) PCKBU3UT «CpOK XpaHCHHUA OCJIa U HOMCP CTATbH IICPCUHA» IICPCHOCUTCA

Ha OOJIOKKY JieJa U3 COOTBETCTBYIOUIEH HOMEHKJIATyphl el IIOCIE€ CBEPKHU
€ro CO CpPOKOM XpaHEHHWs, yKa3aHHbIM B I[lepeuyHe THUMOBBIX JTOKYMEHTOB, WU
B IE€pPEYHE YMPABICHYECKUX AapPXMBHBIX JOKYMEHTOB, OOpa3yloOIIMXCS B IMpoLEcce
NEeATeNbHOCTU yupexaeHnii u opranoB YUC, ¢ ykazaHMeM CpOKOB XpaHEHWUS,
yrBepxkaaeMbiM npukazom OCHUH Poccum (mpu BBeaeHUM B JCHCTBHE HOBBIX
nepeyHeld JOKYMEHTOB CO CpPOKaMU XpaHEHHs CTapble 3alliCH 3a4epKHUBAIOTCH,
a CBEpXY WJIH PSAJOM IMUILIYTCS HOBBIE JAHHBIE).

Ha nenax mocTossHHOrO XpaHeHHsI MUILIETCS: «XPAHUTh TOCTOSHHOY.

3) apxuBHbIM mmHdp gena (cocTouT u3 HoMmepa (oHAA, HOMEpa OIUCH
¥ HOMEpA Jiejia 10 ONMCH) Ha OO0JIOKKAxX Je MOCTOSHHOI'O XpaHEHUs! MPOCTaBIISIETCS
B apxuBe ®CHH Poccuum depHWIAMU TOJNBKO TMOCIAE BKIIOUEHUS OTHUX €7
B TOJIOBBIE pa3lienbl CBOAHBIX onuceld, yrBepxkaeHHbIX OIIK T'ocygapcTBeHHOro
apxuBa Poccuiickoil @eneparyu (10 3TOro OH NPOCTABISAETCSA KapaHIAIIoM).

328. Ha 0010%Kax Jies1 MOCTOSIHHOTO XpaHEHUs MPEeAyCMaTPUBAETCSI MECTO JIJIst
HaumeHoBaHus ['ocynapcTBenHoro apxusa Poccuiickoit denepanuu, B KOTOpbINA OyyT
nepenaBaTbes  Aena, KoaoB l'ocymapcrBeHHoro apxuBa Poccuiickonn ®Peneparuu
u ®CHUH Poccun mno OOwmepoccuiickomy KilaccupukaTopy MOpeanpusTUil
u opranmsammii  (OKIIO) wu OOmepoccuiickomy KiacCU(PUKATOpPy OpraHOB
rocyJaapcTBeHHOM BiacTu U ynpasieHus (OKOT'Y).

329.1lo okoH4YaHWM TOAa B HAANUCH HA OOJOXKKAX JIed TIOCTOSHHOTO
U BpeMeHHoro (cBpimie 10  yer)  XpaHeHMS ~ BHOCATCS  yTOYHECHUS:
OpyU HECOOTBETCTBMM 3arojioBKa Jiel Ha OOJIOKKE COACPKAHUIO MOJLIUTHIX
JIOKYMEHTOB B 3ar0JIOBOK JI€JIa BHOCSITCS U3MEHEHUS U JOTIOJTHEHHS.

330. HaumenoBanuss ®CHMH Poccun W CTPYKTYpHOIrO MOApA3AEICHUs, TOJ
¥ HOMEp JIeJia MOT'YT TIPOCTABIIATHCS HAa OOJI0KKE IIITAMIIOM.

331. [IpaBunbHOCTh OGOPMIIEHUS OOJIOKKH Jiefla YAOCTOBEPSETCS IOAMHUCHIO

pa6OTHI/IKa, OTBCTCTBCHHOI'O 3a BCACHUC ACITIOIIPOU3BOJACTBA.
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332.B  mensx oOecreueHUss COXPAaHHOCTH W 3aKpEIUICHUS  MOpsJKa

pacmoIOKEHUSI JTOKYMEHTOB, BKJIIOUEHHBIX B J€JI0, BCE€ €ro JIMCTHI, KPOME YHUCTHIX,
JUCTA-3aBEPUTENS M BHYTPEHHEH OINMUCH, HYMEPYIOTCA B Pa3BEPHYTOM BHIE
apabckumu 1udpamu, TOPsAIKOBON Hymepaluen. YUCThie IUCTHI U3 Jeia U3bIMAIOTCS
(0e3 TOBpEXIEHUA LEIOCTHOCTH Jiefla) W YHHUYTOXKAITCS. JIMCTBI HymepyroTcs
IIPOCTBIM KapaHJAIIOM B BO3pACTAIOLIEM IOPSAKE HOMEPOB, HAuMHasg C IEPBOTO.
Hudpel npocTaBistoTcss B NpaBOM BEPXHEM yINy JIMCTa, HE 3aJieBas TEKCTa
JIIOKYMEHTOB. JINCTBI BHYTPEHHEN ONMCHU HYMEPYIOTCS OTAEIBHO.

333. JIucThl n1ed, COCTOSIIMX U3 HECKOJIbKMX TOMOB WJIM YacTei, HyMepyrTCs
0 KaKJIOMY TOMY WJIM 4YacTH OTAEIbHO, HAUMHAS C nepBoro. llpunoxenus x neny,
NOCTYNHBIIKME B Teperuiere, oQOpMIsIOTCS KaK CaMOCTOSTENbHBIE TOMa M TaKkKe
HYMEPYIOTCS OTAENBHO.

334. JlokyMeHTbI ¢ COOCTBEHHOM HyMepaluen JIMCTOB, B TOM YMCIIE MeYaTHbIE
U3JIaHus, HyMEPYIOTCS B OOIIEM MOPSIKE WM COXPAHSIOT COOCTBEHHYIO HyMEpaIuio,
€CJIM OHA COOTBETCTBYET NOPSAKOBOMY PACIIOJIOKEHHUIO JINCTOB B JIEE.

335. ®ororpadun, UepTekKHM, OUATPAMMBI W JPYTHE  WILIIOCTPATUBHBIE
U creudduueckue AOKYMEHTBI, MPEACTABISIONIME CaMOCTOSTENIbHBIA JIUCT B JEIIE,
HYMEpYIOTCsl Ha 00OpOTHOW CTOPOHE B JIEBOM BEPXHEM YTITy.

336. Crnoxxennslit muct 6onbmoro ¢popmara (hopmata A3, A2) pazBopaunBaercs
U HyMepyeTcsi B NIpaBOMl yacTu BepxHero mois Jjucra. [Ipum 3tom nmcr mro0oro
dopmara, TONWMUTHIA 32 OAWMH  Kpail, HyMmepyeTcs KaKk OJUH  JIUCT.
Eciu B nene umeercst JMCT, CJI0KEHHbIN M MOAIIMTHIN 32 CePeIMHY, TO TAKO0e /1eJ10
NMOJIEKUT nepeodopmiieHUI0 (TMepemuBKe).

337.JIuct ¢ HarIyXxo HaKJICCHHBIMU JOKYMeHTaMH (poTorpadusimMu, BRIPE3KaMH,
BBIIIUCKAaMHU M Jp.) HyMepyeTcs KakK OJIUH JIUCT; B HUKHEW YacTH WM Ha 000pOTe
TaKOro  JIMCTa  JeJaercsi  ONWCh  HAKIEEHHBIX HAa  HEro  JIOKyYMEHTOB.
Bo BHyTpeHHEN OnMCH M B 3aBEPUTEIBHOM HAAIMCHU B KOHLE J€Jla O TAKHUX JUCTAX
nenaercs oroBopka. Hampumep: «Ha aucme 6 naxneeno 5 ¢gpomoepaguii coenacho

onucu Ha 060p0me aucmany.
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338.KapTel M cXeMmbl, CKJIECEHHbIE W3 HECKOJIbKHX JIMCTOB, HYMEPYIOTCS

KaKk ofauH jucT. Ha Takux nmucrax Ha 0o0OpOT€ WJIM CBOOOAHOM OT TEKCTa MECTE
YKa3bIBACTCA  KOJMYECTBO JIMCTOB B  CKJeWke. Bo BHYTpEeHHEH  OIKCH
U B 3aBEPUTEIHHOM HAAMHWCH B KOHIIE JIeJla O TaKWX JIMCTaX JEJaeTCs OroBOpKa.
Hanpuwmep: «/lucm 7 — kapma-cknetika uz 10 nucmogy.

339. Eciiu k gokymeHTy (JIMCTY) MOJKJIEEHbI OJHUM KpaeM JIPyrue JOKYMEHTHI
(BCTaBKH TEKCTa, TEPEBOJbI, BBIPE3KH, CHPABKA U Jp.), TO KAXKIABIA JOKYMEHT
HYMEPYETCS OTJIETbHO, OUEPETHBIM MOPSIKOBEIM HOMEPOM.

340. ITonmuTeie B [A€M0 KOHBEPTHl C BIOXKEHUSIMU HYMEPYIOTCS: BHaudaje
KOHBEPT, a 3aTeM OYEpPEIHBIM HOMEpPOM KaXKI0e€ BJIOXKEHHWE B KoHBepTe. HambOomee
IIEHHBIC B HMCTOPHUYECKOM M XYJOKECTBEHHOM OTHOIICHHHM JOKYMEHTHI (UEPTEKH,
pykomucH, rpaduka u T.J.) HE TIOIIIUBAIOTCS, a BKJIAJBIBAIOTCS B KOHBEPTHI.

341.Ecnm B HyMepaluu JIMCTOB JIONYIIEHO MHOTO OIIWOOK, BCE JIETI0
HyMepyeTcsl 3aHOBO. [Ipu 3TOM mpexHue HOMepa 3a4epKHBAIOTCS OJHOM HAKIOHHOM
YepTOH, U PSAIOM CTABUTCS HOBBIM HOMEp JiMCTa. B KOHIIE gena cocTaBiigeTcs HOBas
3aBEpUTEIbHAS HAJIUCH, TIPH dTOM IIPEKHSS 3aBEpUTEIbHAS HAAMNCHh 3a4ePKUBACTCS,
HO COXpaHsSeTcsl B Jelie; BHOCATCA TaKXE WCIPABICHUS BO BHYTPEHHIOIO OIUChH,
WJIM OMKMCh COCTABIISIETCS 3aHOBO.

342.1lpy HaMMYMKM OTACIBHBIX OMIMOOK B HyMEpalMH JHUCTOB B Jejax
npu noaroroBke wux K cnade B apxuB  DOCHUH Poccum  pmomyckaercs
M0 COTJIACOBAHUIO C HUM YMOTPEOJCHHE JIUTEPHBIX (C OYKBECHHBIMH JOMOJHCHUSIMH )
HOMEPOB JIMCTOB.

343.1locne 3aBepuieHUs] HYMEpPALMH JIMCTOB COCTABIISIETCSl 3aBEpPUTENIbHAs
Haanuch (mpuinoxkenue Ne 21), koTropas pacnosiaraercsi B KOHIIE Jiefia. 3aBepuTeabHas
HAJIIMCh COCTABJISIETCS B JIeJie Ha OTAEIBHOM JIUCTe-3aBeputene nena. B Heit nudpamu
U TIPOMHCHIO YKA3bIBACTCSA KOJHWYECTBO JIUCTOB B JAaHHOM Jielie, OTMEYArOTCS
OCOOEHHOCTH OTAENIbHBIX JOKYMEHTOB (4epTexu, (ororpaduu, pUCYHKH U Ap.)
U (PU3UIECKOTO COCTOSTHHSI JOKYMEHTOB (ITOMapKu, Hepa300pUUBHIN TEKCT, TOPBAHHEIE

JIUCTHI U JIp.).
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344. 3aBepuTenbHasi HAANUCh IOANMCHIBAETCS €€ COCTABUTEIEM C YKa3aHHEM

pacmin(poBKU TMOAMHUCH, AOHKHOCTH M JAaThl cocTaBieHua. KomnuecTBo JHCTOB
B JI€JI€ MTPOCTABIISIETCS] HA OOJIOXKKE JIea B COOTBETCTBHH C 3aBEPUTEbHON HAAKCHIO.

345. BHyTpeHHsIsl ONKUCh JOKYMEHTOB JieJla COCTABIISCTCS Ha OTIAEIBLHOM JIMCTE
no ycraHoBieHHOW Qopme (mpuinoxenue Ne 22), koropass COAEPKUT CBEICHUS
O TOpAIKOBBIX HOMEpAaX JOKYMEHTOB J€la, WX HHJIEKcaX, JaTrax, 3arojioBKax
Y HOMEPAX JINCTOB JI€Ia, HA KOTOPBIX PACIIOJIOKEH KaKIbIM JOKyMEHT. K BHyTpeHHen
OMKMCH JIOKYMEHTOB JI€Jla COCTAaBJISI€TCS WTOrOBasl 3allUCh, B KOTOPOWM YKa3bIBaeTCs
mudpaMu U TPOIHUCHIO KOJUYECTBO BKIIIOUEHHBIX B HEE JOKYMEHTOB, MPWIOKEHUMN
K JIeIy ¥ KOJIMYECTBO JIUCTOB BHYTPEHHEN OMKCH.

346.1Ipu u3MeHEeHUH cocTaBa JOKYMEHTOB Jena (U3BSATHH, BKIOYCHUU
JOKYMEHTOB, 3aMEHbl HMX KONUSAMU M Jp.) OTH H3MEHEHHUS OTpakaroTcs
BO BHYTpeHHeW omucu B rpade «lIpumedanue» co cchUIKaMu Ha COOTBETCTBYIOLIWE
aKThI ¥ TIPU HEOOXOIMMOCTH COCTABJISICTCS HOBAsi UTOTOBAs 3aIKCh.

347. BHyTpeHHSIsI ONMHCh JOKYMEHTOB Jiela TIOJIUCHIBACTCS COCTaBUTEIEM
C yKa3aHHEM paclIM(PpPOBKM MOAMMCH, ITOJKHOCTH M JaThl COCTABJICHUS OIUCH
U TIpU HEOOXOAMMOCTH CKPEILISETCS MeYaThIO.

348. JIucTbl BHYTPEHHEHW OINWCH TMOAIIMBAIOTCS B Hadale Jeina U HyMepYITCS
apabckumu 1mdpamMu, TOPAIKOBOM HyMepanuend. Eciu nemo meperuieTeHo wWin
NOJIIUTO 0€3 BHYTPEHHEW OMHMCHU JIOKYMEHTOB, TO COCTaBJIEHHAsl MO0 YCTAHOBJIEHHOMN
dopMe omuch MOAKJIEHBAETCS 3a BEPXHUU Kpaill K BHYTPEHHEHW CTOpPOHE JHIEBOM
00JIOXKKH Jena.

349. JIokyMeHTHI B Jieax MOCTOSHHOTO, BpeMeHHOTo (cBhImie 10 jeT) xpaHeHus
U 10 JIMYHOMY COCTaBy IMOAIIMBAIOTCA HA YEThIPE MPOKOJA NPOYHBIMH HUTKAMHU
B TBEpAYI0 OOJIOKKY W3 KapTOHAa WM MEperIeTaloTCs € YYEeTOM BO3MOXKHOCTHU
CBOOOJTHOTO YTEHHUSI TEKCTa BCEX JOKYMEHTOB, JaT, BU3 M PE3OJIONUI Ha HUX.
TexkcT HE MOMKEH MOIXOAUTh K JTUHUU TOAIIUBKY (Teperiera) OamKe 2 ¢M, a JIMCTHI
HE JOJDKHBI BBICTYNATh 3a Kpas O0JOXKH. B ciywasx, korja TEKCT Ha JOKYMEHTE
pacnoiokeH OJIM3KO K Kparo JIMCTa, K TAKOMY JIMCTY MOJAKJIEHBAETCA MoJ0cKa OyMmard,

3a KOTOPYIO IOKYMEHT MOAIIMBAeTCs (MeperieTaeTcs) B 1eN0.
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350. [TopyueHuss pykOBOJACTBA, BU3bI, COCTABJIECHHBbIE Ha OTAEIbHBIX JIUCTAX,

pa3MelarTcs nepea JOKyMEHTOM, K KOTOPOMY OHU OTHOCSITCS, MU B TaKOM IOPSIKE
HOJIIMBAIOTCS B JI€JI0, HyMEPYETCS OUEPEIHBIM MOPSIIKOBBIM HOMEPOM.

351. [Ipu moAroTOBKE /€T K MOALIUBKE (MIEPEIIeTy) MpOoBEpsIieTCs MPaBUIbHOCTh
ux (opmupoBanus, oHOpPMIICHHS, METAUTMUYECKUE CKperuieHus (OyJaBKH, CKPEKH)
U3 IOKYMEHTOB YJAJISIIOTCS.

352.B nenax TMOCTOSHHOTO XpaHEHUS TMOMJIEKAT W3BITHIO JYOJIETHBIC
SK3EMIULSIPHl  IOKYMEHTOB, UYEpPHOBUKH, HEO(POpPMIICHHBbIE KOMUU JIOKYMEHTOB
Y HE OTHOCSIIMECS K BOIIPOCY JOKYMEHTBI C BpDEMEHHBIMHU CPOKAMU XPAHEHHUS.

353. [lesia MOCTOSIHHOTO XpaHEHUs, COCTOSIIIME U3 JTOKYMEHTOB 0CO00M Hay4yHO-
UCTOPUYECKOHN, XyT0KECTBEHHON W MHOW IIEHHOCTH WM HE(POPMATHBIX JIOKYMEHTOB
(KapThl, CXEMbl, IUIAHBI, YEPTEeKH, (HOTOCHUMKH U JPYrue JOKYMEHTHI OOJBIIOrO
dopmara), B LENSIX UX COXPAaHHOCTHM W YAOOCTBAa TOJB30BAHHS HE MOJUIMBAIOTCS
B JIeNa, a XPaHITCS CIOKEHHBIMU B 3aKPBITHIX TBEPJBIX MAaIKax ¢ TpeMs KialaHaMu
U C 3aBS3KaMHM WM B KapTOHHBIX (yTisipax (KOpoOKax) B KayecTBE MPHIOKEHUMN
Kk Jenam. Ha xaxnayro mnanky (KOpoOKy) COCTaBISIETCSl BHYTPEHHSISI OMUCh
HaXOSIIUXCS B HEW JOKYMEHTOB.

354.Ecniu B neno B xoae ero (OpMHUpOBaHMS OBLIM MOJIIMTHI JTOKYMEHTHI
C pa3aUM4YHbBIMU CPOKAaMU XpaHEHHs, TO JAEJO0 paclIMBaeTcs, U (HOPMHUPYIOTCS HOBbIE
Jeia  UCXOAs M3 CPOKOB XpaHEHHs JOKyMeHTOB. Ilpu 3TOM  JOKyMEHTBI
C HCTEKIIMMU CPOKAMHM XPAaHEHUS YHHUYTOXKAIOTCA [0 aKTaM B YCTAHOBJICHHOM
HOpSIKE.

355. O0JI0KKHK €N ¢ IOKYMEHTaMM, UCIIOJIHEHHBIMUA Ha CTaHAAPTHBIX JIHCTaX,
JOJDKHBI MMeTh  pasmepbl  229x324 wMm. OOJOXKH AT ¢ JOKYMEHTaMH,
U3TOTOBJICHHBIMU  Ha  HECTaHJAPTHBIX  JIUCTAaX, MOTYT HUMETh  pa3Mephl,
COOTBETCTBYIOIIIUE pa3MepaM MOAIINUTHIX B HUX JIMCTOB.

356. O0N0XKHU JeN ¢ TOKYMEHTaMU, UMEIOIIIUMHU JITUTeIbHbIe (25 1 Oosee Jier)
CPOKHM XpaHEHUsl, JOJIKHBI ObITh M3TOTOBJIEHBI M3 TBEPJOro KaproHa. i1 obioxek

ACJI, CAaBACMBIX Ha I'OCYJAApPCTBECHHOC XPAHCHHUEC, IIPUMCHACTCA OECKHUCIIOTHBIN KapTOH.
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357. [Ins mpenoxpaHeHUs] JOKYMEHTOB OT MEXaHWYECKOW IMOpYM Ha TEPBOM
U TOCJIEAHEM JIMCTax Jieja, ToMa Mepe]] MPOIIMBKOW HAKJIEUBAIOTCS TTOJIOCKHA TOHKOTO
KapTOHA, Yepe3 KOTOPBIE U MPOIMYCKASTCS IITHYP.

358.1Ipu odopmieHHH 1€l NMPUMEHATHh KaHIEISAPCKUN (CHIMKATHBIA) KIISH,
MYYHOH U KpaxMaJIbHbIN KJIEUCTEPHI HE CIEIYET.

359. Jlena nmocTostHHOTO, BpeMeHHOro (cBbiie 10 JieT) XpaHSHHS U 0 JINYHOMY
COCTaBY MOJICKAT MOTHOMY O(DOPMIICHHIO.

360. [lena BpemenHoro (10 10 meT) xpaHeHus: JOMyCKaeTCs XpaHUTh B MamKax-
CKOPOCIIIMBATENSAX, MATKUX OOJOXKKaxX, HE MPOBOAUTh IMEpecUCTeMaTU3AIUIO
JIOKYMEHTOB B JI€JI€, 3aBEPUTEIbHbIC HAJIIUCH HE COCTABIISATh.

PekBu3nuTBl  OOJOXKKK ~ Jiefla  3amoJHSAIOTCA 10 YOPOIICHHOM  CXeMe
(0e3 mpocTaBieHUs KOJIMYECTBA JTUCTOB B JIEJE).

361. CBognas Homenkimarypa aen ®CHUH Poccum Tekyrero roma momkHa OBITH
3aKphiTa B Te€UeHUE | KBapTasa ciaemyrouiero roja.

362.1lo0 okOoHYaHWMH  JEIONMPOM3BOACTBEHHOr0 Troaa ohOpMJICHHBIC JIelia
CTaBATCS Ha MHBEHTAPHBIA YYET B JKypHAJe 3aKOHUYCHHBIX JCIIONMPOU3BOJACTBOM JEl,
KOTOPBIN BEACTCS B CTPYKTYPHBIX TOJIPA3ICTICHUSX .

Kaxnpiii ToMm gena peructpupyercss B IKypHaje YyueTra 3aKOHYEHHBIX
JICJIONPOU3BOICTBOM JIeNl 32 OTJAEIbHBIM HOMEPOM, KOTOPBIM MPOCTABISIETCS Ha €ro
00JIOXKKE.

B xypHane ydera 3aKOHYEHHBIX AEIOMPOU3BOJCTBOM JEN JETal0TCs 3aluCh
C yKazaHueM JaThl Hauajla U OKOHYaHHUA Jiefa (ToMa), CpOKa XpaHEHHUs, KOJU4YecTBa
JUCTOB B Jene (ToMe) U JAPYruX HEOOXOJUMBIX JaHHBIX, MPEIyCMOTPEHHBIX

KYpPHAJIOM.
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7.4. Ilopsigok cocTaBJieHUs onuceii 1eJ1 MOCTOSAHHOTO,
BpeMeHHOro (cBbiuie 10 Jjier) XxpaHeHUus U 10 JIUYHOMY COCTABY

363. Omuce jnen TpeacTaBiseT coOOM TepedyeHb e C CaMOCTOSITEIbHOU
BaJIOBOM (MOPSIIKOBOI) 3aKOHYEHHOUM HyMepalueid. OCHOBOM COCTaBJICHHS OMHCEH e
SIBJISICTCSI HOMEHKJIaTypa J1ed.

364. Omucu COCTaBISIOTCA OTACIBHO Ha Jeja TOCTOSHHOTO XPaHEHWS;
nena BpeMmeHHoro (cBbimie 10 1eT) XpaHeHus; JAela IO JMYHOMY COCTaBy.
Ha nena Bpemennoro (10 10 neT) xpaHeHUs OMUCH HE COCTABJISIIOTCA.

365. Onmcu  gem TOCTOSHHOTO, BpeMeHHoro (cBemme 10 Jer) xpaHeHus
U TI0 TUIYHOMY COCTaBY, MOJATOTOBJICHHBIC CTPYKTYPHBIMHU TOPA3ICICHUSIMH, CITyXKaT
OCHOBOM g moaroroBku cBoaHou ommcu nen @CHUH Poccum, KOTOpyrO TrOTOBHT
apxuB @CHH Poccun.

366. Onmcu f7en TOCTOSHHOTO, BpeMeHHoro (cBeimie 10 ser) xpaHeHus
U 10 JHMYHOMY  COCTaBy  CTPYKTYPHBIX  MOJPA3JEICHUN  COCTaBIIAIOTCS
no ycraHoBlieHHOW Qopme (mpunoxkeHue Ne 23) U NPEACTaBISIOTCS B apXUB
OCHH Poccun.

367.B omucax nen yka3bIBaeTCs MOJHOE JeHCTBUTENbHOE (0€3 COKpalleHui)
HAaUMEHOBAaHUE CTPYKTYPHOI'O MOApAa3JeNeHusi, KOTOPOE BEIO Jella U 3aKOHYHIO
UX JIETONPOU3BOJACTBOM. B ciyuasix, Korja CTpyKTYpHOE MOJApa3/ielieHue B T€UEHUE
nepuoja, 3a KOTOPHIM BHOCATCA JeJa B  ONHUCh, OBUIO TEPEUMEHOBAHO
(mpeobpa3zoBaHo), MOJ MPEKHUM HAMMEHOBAHUEM IHIIIETCS €r0 HOBOE€ HAMMEHOBAHUE.

368. OmucaTtenpHasi CTaThsl OMUCH JAEN CTPYKTYPHOTO MOAPA3IEICHHUS HMEET
CJIETYIOLIUE DJIEMEHTHI:

MOPSAJIKOBBIA HOMED Jiena (ToMa, 4acTH) IO OIUCH;

MHJIEKC Jiena (ToMa, 4acTH);

3aroJIOBOK jieja (ToMa, 4acTH);

narta jiena (ToMa, 4acTH);

KOJIMYECTBO JIUCTOB B JieJie (TOME, YacTH);

CPOK XpaHCHUA OCJIA.
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369. Ilepen BHEceHHMEM 3arojioBKOB J€J B OINUCh IPOBEPSIETCS KadecTBO

dopmupoBanuss u odopmieHHs nend. B ciayuae oOHapyKeHHS HapyIIeHUH
YCTaHOBJICHHBIX MpaBui (POPMUPOBAHUS U O(POPMIICHHUS JI€]T OHU YCTPAHSIOTCS.

370. Ilpu cocTaBiieHUM OIMUCH JIeT COOJIFOAAIOTCS CIIEYIONINE TPEOOBaHMUS:

3arojIOBKM /i€ BHOCSITCSI B OINKWCh B COOTBETCTBUM C MPUHSATOM CXEMOU
CHCTEMaTHU3allMu Ha OCHOBE HOMEHKJIATYpPHhI Je;

KaXJ10€ J1eJI0 BHOCUTCS B OMKCH MOJI CAMOCTOSITEIBHBIM MOPSIKOBEIM HOMEPOM.
Ecnu neno cocTouT U3 HECKOIBKUX TOMOB (4acTei), TO KaXKIblil TOM (4acTh), B TOM
qucie chOpMUPOBAHHOE B OTACIBHBIN TOM MPHIOKEHUE K ey, BHOCITCS B OIUCH
MOJ] CAMOCTOSITEILHBIM HOMEPOM);

MOPSIZIOK HyMepaluu 1€l B OITUCH — BaJIOBBIN;

MOPSIZIOK  TMPUCBOEHUS HOMEPOB OMHUCSM  CTPYKTYPHBIX  TOJApa3JeicHui
yCTaHaBJIMBaeTCs 1o corjiacoBanuio ¢ apxusom @CUH Poccun;

rpadbl OMHMCH 3aMOJHSIOTCS B TOYHOM COOTBETCTBUHM C TEMH CBEJICHHUSIMH,
KOTOpPbIE€ BBIHECEHBI HA O0JIOXKKY J1€J1a;

Py BHECEHUHM B OIHUCH MOAPS JIeNl C OJWHAKOBBIMU 3aroJIOBKaMH MHIIIETCS
MOJIHOCTBIO 3aroJIOBOK TIEPBOTO Jiejla, a BCE OCTaJbHbIE OJHOPOJIHBIC Jeia
obo3HavaroTcs cioBamMu «To Ke», MpU ATOM JPyrue CBEASHUS O JenaxX BHOCSTCS
B OIKCHh MOJHOCTHIO (HA KaXJIOM HOBOM JIMCTE OMUCH 3arojIOBOK BOCIPOU3BOJUTCS
MTOJTHOCTBIO);

MHOTOTOMHBI€ Ji€Jla B ONHCh BHOCSATCA IO TIOPSAKY HOMEPOB TOMOB.
B o»ToM caydae B ONKWCHM TIMIIETCS HAMMEHOBAaHUE TOJBKO IIEPBOTO TOMA,
a HAMMEHOBAHMS BCEX OCTAJIbHBIX TOMOB, €CJIM OHU MOMEIICHbl Ha OJIHOM CTpaHHUIIE,
o0o3Havarorcst cioBamu «To sxe». Ecim ke HauMEHOBaHME MHOTOTOMHOTO Jena
NepexoUT Ha CICAYIOIIMH JIUCT, TO HEOOXOIMMO 3arojOBOK Jejla IOBTOPUTH
nosHOCThI0. [Ipu BHECEHMM B ONKMCh TOCJIEAHEr0 TOMa IIOCJIE€ HOMEpa ToMa
nobasinsercs cioBo «llocnenHuiix.

371. B ommcu MeXIy HAaMMEHOBAHHMSAMH (3arojOBKaMM) JAENI OCTaBISAETCS

MHTEpBAIl HE MeHee | cMm.
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372. I'pada onucu «lIpumedanus» UCTIONB3yeTCs AJiE OTMETOK O MpUeMe e,

OCOOCHHOCTSIX MX (PU3UUECKOTO COCTOSHMS, O IMepenayde JAell APYTrUM CTPYKTYpPHBIM
MOAPA3AEICHUAM CO CCBUIKOM HAa COOTBETCTBYIOLIUM AKT, O HAJTUYUU KOIIUHU U T.II.

373. B xoHIIe omucH BCiIeA 3a MOCTAEAHEH OMMCATEIbHON CTaThel 3armoTHASTCS
UTOrOBasl 3aMKCh, B KOTOPOHl yka3biBatoTcs (IMdpaMu U MPOMUCHIO) KOJUYECTBO €,
YUCHSAUIUXCS 10 OMMCH, TEPBbIA W MOCIEAHUN HOMEpa Jell MO ONUCH, a TaKXKe
OrOBapHUBAIOTCSI OCOOCHHOCTH HyMEpalldu el B OMHCH (JTUTEPHbIC W MPOMYIIEHHbIE
HOMEpA).

374. Onuce nen CTPYKTYPHOTO MOAPA3eIeHUs MOAMUCHIBAETCS COCTABUTEIEM
C YKa3aHHUEM €ro JIOJHKHOCTH, COTJIACOBBIBACTCSl ¢ HAYAJIbHUKOM YIIPABJICHUS JielIaMu
OCHH Poccnn n yTBepKIaeTcst pyKOBOJAUTENIEM CTPYKTYPHOTO ITOAPA3AEIEHUS.

375. Onuce  fmen  CTPYKTYpPHOTO TOAPA3ACIECHUS COCTABISETCS B  ABYX
HK3EMILISIPAX, OJIMH U3 KOTOPBIX Nepenaerca Bmecte ¢ aenamu B apxuB @®CHUH Poccun,

a BTOpPOM OCTaeTcsi B KAauyeCTBE KOHTPOJBHOIO DOK3EMIUIApA B CTPYKTYPHOM

TIOJIpa3IeTICHUH.
7.5. JKkcnepTU3a IEHHOCTH M 0TOOP TOKYMEHTOB
AJIsl XpaHeHUsl MJTH YHHYTOKeHUs
376. OkcmepTu3za IEHHOCTH JOKYMEHTOB — W3Yy4Y€HHE JOKYMEHTOB Ha

OCHOBAaHMM KPUTEPUEB HUX ILEHHOCTH B LEIAX ONPEIACICHUS CPOKOB XPaHEHHUS
JIOKYMEHTOB W 0TOOpa WX JJIsl BKIIOYEHHUS B cocTaB ApxuBHOro ¢onna Poccutiickoii
®enepanuu npooaurcsi B @®CHUH Poccum mpu MOArOTOBKE HOMEHKJIATYPHI €71,
B Iporecce (opMUpOBaHHS €N, MPHU IOJATOTOBKE el K Iepeladye B apxuB
®CHH Poccun.

377. Jlns opraHm3anid W TPOBEACHUS DKCIEPTH3bl IEHHOCTH TOKYMEHTOB
B O®CHH Poccun cozgaercs mnocrosaHHo pAerctBytomas [[OK ®CHUH Poccun.

[Tonoxenune o LHIOK ®CHUH Poccun yreepxknaercs npukazom @CHUH Poccun.
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378. DxcnepTu3a HEHHOCTU JOKYMEHTOB [TOCTOSSHHOTO M BPEMEHHOT'O XpaHEHUs

OCYUIECTBIISIETCS.  €KEroAHO B  CTPYKTYPHBIX TOJpa3[eleHUs X pabOTHHUKAMHU,
OTBETCTBEHHBIMHU 3a BEACHHE JIeN0NPon3BoCcTBa, coBMEeCTHO ¢ [[DK ®CHUH Poccuu
nosx MeroaudeckuM pykoBoactBoM apxusa ®CHH Poccun.

379. Ilpu mpoBeneHWHM SKCTIEPTHU3BI IEHHOCTH JTOKYMEHTOB OCYIIECTBIISIETCS
0oTOOp JeN MOCTOSHHOTO M BpeMeHHoro (cBoime 10 yer) XpaHeHus s Tepenayu
B apxuB ®CHUH Poccun; otd6op nen ¢ BpeMeHHbIMU cpokamu xpaHeHus (1o 10 jer)
U C oMeTKOH «Jlo MHUHOBaHMS HaTOOHOCTHY, MOISKAIUX aTbHEHIIIEMY XPAHCHHUIO
B CTPYKTYPHBIX MOJpa3JIElCHUsIX, a TakK€ BBIACICHUE K YHUYTOKECHHIO JIEll
3a IMPEIbIAYIINE TOAbI, CPOKH XPAHEHUSI KOTOPBIX UCTEKIIU.

380. OTO0op JTOKYMEHTOB  JJisi TNOCTOSHHOTO  XPAaHEHHs  MPOBOIUTCS
HA OCHOBAHWU 3aKOHOJATEIbHBIX U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoi
Odenepanuu, NepedyHEd JOKYMEHTOB C  YKa3aHUEM CPOKOB HX  XpaHEHUs
u HomeHkIarypsl aen @CHUH Poccun.

381. Tlo pe3ynpTaTam SKCHEPTU3BI IICHHOCTH JTOKYMEHTOB COCTABIISIFOTCSI OITUCH
JIeNl TIOCTOSIHHOTO, BpeMeHHOro (cBbimie 10 JeT) XpaHeHHUs U MO JIMYHOMY COCTaBy
(mpunoxkenue Ne 23), a TakKe aKThl O BBIICIECHUU K YHUUYTOXKEHUIO JOKYMEHTOB,
HE MOJUIeKAINNX XpaHeHHto (mpuiioxenue Ne 24).

382. Ilo 3aBepiieHMH JENONPOU3BOACTBEHHOTO TOJa M IO pe3yibTaTam
AKCHEPTU3bl LIEHHOCTH AoKyMeHToB jaena @CUH Poccum nomnexar odopMIIeHHUIO
B COOTBETCTBUM C TMpaBWjiamMu OQGOPMIICHHS A€l M TOJATNOTOBKM €Nl K Mepenaue

Ha apXHMBHOC XpaHCHUC.
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7.6. IloaroTroBKka M NMOPSJIOK Mepeaavu JOKYMEHTOB U /1] HA apXUBHOE XPaHEeHUe

383. lokymeHnTsl, obpasyrormuecs B mporecce nesrenbHoctn @CHUH Poccun,
BXOIAT B coctaB ApxuBHoro ¢onma Poccuiickoit @Peaepannu W HaXOIATCS
B ®CHUH Poccum Ha BpPEMEHHOM U [E€MO3UTAPHOM XPAHEHUM [0 HX IMepenadyu
Ha MOCTOSIHHOE XpaHeHue B [ 'ocynapcTBeHHbin apxuB Poccuiickon denepanumu.

384. BpemeHHoe XxXpaHeHHUE JOKYMEHTOB ApxuBHOro ¢ounga Poccuiickoit
denepanuy, UX Yy4yeT, UCIOIb30BaHUWE, OTOOP MW TOATOTOBKY K Tepenade
Ha IIOCTOSHHOE XpaHeHue B [ocymapctBeHHbI apxuB Poccuiickont ®denepannn
ocymectsisieT apxuB ®CH1H Poccun.

385.[loaroroBka MOKYMEHTOB M Nl K Iiepenade Ha apxXUBHOE XpaHEHHUE
Y Ha YHUUYTOXKEHUE MPEyCMaTPUBAET:

DKCIEPTU3Y LIEHHOCTH JOKYMEHTOB;

odopmIICHHUE LT,

COCTaBJIEHUE OIKCEN JIETI 110 PE3yJIbTaTaM dKCIEPTU3bI UX LICHHOCTH;

COCTaBJICHUE aKTOB HAa YHUUYTOXEHUE IOKYMEHTOB U 1€l C UCTEKIINMU CPOKAMU
XpaHEHUSI.

386. Nlena nmepenatorcs B apxuB @CUH Poccun ¢ cobmroeHreM Clieayromnmx
YCJIOBUU:

B apxuB ®CUH Poccun nepenarorcs Jieaa MOCTOSHHOTO, BPEMEHHOTO (CBBIIIIE
10 net) XxpaHeHus U fena no JUYHOMY COCTABY;

nepenada  gokymeHtoB B apxuB  @OCHH  Poccum  mpousBoaurtcs
10 YTBEPXKIECHHBIM OMUCSM JIeJ1 MOCTOSSHHOTO, BpeMEHHOTro (cBhiie 10 neT) xpaHeHus
¥ 110 TUYHOMY COCTaBY (mpritoxkeHue Ne 23).

387. Jlena moctossHHOTO, BpeMeHHOTO (CBBItIe 10 J1eT) XpaHEHHs U 110 JTUIHOMY
cocraBy mnepenatrorcs B apxuB O®CHUH Poccun He panee uem uyepe3 OAUH IO
U He TO3/Hee 4YeM 4epe3 TPU roAa Mocje roaa, B KOTOPOM JOKYMEHTHI ObLIU
MIOMEUIEHBI B JIEJI0 HA XPaHEHHE.

388. Jlena Bpemennoro xpanenus (10 10 ner) nepemaude B apxuB @CUH Poccun
HE To/IIeXKaT (OHU XPAHITCS B CTPYKTYPHBIX MOJAPA3IEICHHUSIX U 10 UCTEYEHUU CPOKOB

XPaHCHUA ITOAJICIKAT YHHUYTOXKCHHUIO B YCTAHOBJICHHOM HOpﬂI[Ke).
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389. Ilepenaua nen B apxuB ®CUH Poccuu ocymectBisiercss mo rpaduky,

cocraBiieHHOMY apxuBoMm ®OCHH Poccum, cormacoBaHHOMYy C HadaJbHUKOM
yopasieHusa aenamu  OCHMH Poccum w  yTBEpXKIACHHOMY  pacHOpSKEHUEM
®CHH Poccun.

390. Ilpuem gen mpoumsBoautcs padotHukoM apxuBa @OCHUH Poccun
B MPUCYTCTBHM PaOOTHUKA CTPYKTYPHOIO NOJPA3JEJEHUs C MPOCTABICHHEM B ABYX
SK3EMIUISIPAX OMNMCH J€1 OTMETOK O HaJW4YMU KaXJA0ro Jena (B KOHLE KaxKIOro
AK3EMIUISIPA ONMCH YKa3bIBAIOTCS KOJMYECTBO (PAKTUUECKU NPHUHATHIX Jel, Jara
npuemMa-tiepeadn  Jen, a Takke noanucu paborHuka apxuBa OCHUH Poccuu
U paOOTHHKA, TIEPEIABIIIETO JIeya).

391. Jlena u omucH Ha cllaBaeMble TOKYMEHTHI focTaBisitorcs B apxus ®CHUH
Poccun paboTHUKaMK CTPYKTYPHBIX MOJAPA3JAEICHUI C COPOBOIUTEIBHBIM MUCHbMOM,
B KOTOPOM  VYKa3bIBaeTcsl  KOJWMYECTBO J€1 M  ONHUCEH, IepelaBacMbIX
B apxuB @OCHUH Poccun (OTBETCTBEHHOCTh 3a COXPAHHOCTh JIOKYMEHTOB
npu TpaHcnoptupoBke M cnady ux B apxuB OCHH Poccum Hecer CTpykTypHOE
noJipasieieHue, nepeaaronee J0KyMEeHThI).

392. Ilpu nUKBHJIAUMU WIM PEOPraHU3aLUU CTPYKTYPHOI'O MOJpa3ieieHus,
pabOTHHUK, OTBETCTBEHHBINM 3a BEICHHE JAENONPOM3BOACTBA JAHHOTO CTPYKTYPHOTO
NOJpa3/iefieHus, B MEPHO MPOBENCHUS JIMKBUAALMOHHBIX MEPONpUsITUil popmupyert
BCE HUMEIIIMECS JOKYMEHThl B  Jena, odgopMisieT Jena U [epenaeT
ux B apxuB ®CHH Poccum He3aBUCMMO OT CpOKOB XpaHeHus. Ilepemaua nen

OCYHICCTBJIACTCA 110 OIIUCAM JCJII U HOMCHKIIATYPC ICII.

7.7. YHMYTOKEeHUE JOKYMEHTOB H JIeJI

393. YVHHUUYTOXEHHIO MOJUIeKAT JOKYMEHTHl C MCTEKIIUMH CPOKaAMHU XpaHEHUS,
yTpaTUBIINE TPAKTHUYECKOE 3HAYCHHE W HE HMCIOIINE HCTOPUYCCKOM WIM WHON
IICHHOCTH C COOJIIOJICHWEM CIEAYIONMUX TpeOOBaHMIA: MOpsAIKAa O0TOOpa JTOKYMEHTOB
C HCTEKIIMMH CPOKAaMH XPAaHCHHS K YHHUYTOXXCHHIO, TOPSIAKAa COCTABJICHUS aKTa

O BBIJACJIICHUHU JOKYMCHTOB K YHUUTOXKCHHUIO, UX COTIJIACOBAHHA U YTBCPIKACHUA.
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394. Pesynprarel 0TOOpa JIOKYMEHTOB K YHHYTOXKCHHMIO, CPOKH XpaHCHMUSI

KOTOPBIX MCTEKJIM, 32 COOTBETCTBYIONIMU TMEPUOJl BPEMEHH O(OPMIISIOTCS aKTOM
O BBIJICTICHUM K YHUUTOXEHUIO IOKYMEHTOB, HE MOJJISKAIINX XPAHEHUIO (MPUITIOKEHHE
Ne 24).

395. Jlena BKIIIOYAIOTCSA B aKT O BBIACIICHUH K YHHUYTOXXCHHIO JTOKYMEHTOB,
HE MOJUIeKAIUX XPAHEHHUIO, €CJIM YCTAHOBJICHHBIN 11 HUX CPOK XpaHEHUs HCTEK
K 1 ssHBaps roma, B KOTOPOM COCTaBJIEH akT (Hampumep, 3akoHueHHble B 2004 roay
nena ¢ 3-JISTHUM CPOKOM XPaHEHHS MOTYT OBITh BKIIFOUEHBI B aKT, COCTABJICHHBIN
He panee | suBapsa 2008 r.).

396. AKT O BBIJICICHUM K YHHYTOXXCHHUIO JIOKYMEHTOB, HE IOJICKAIINX
XPaHEHMIO, COCTABIISIETCA Ha JieNia CTPYKTYPHBIMU TOJIpa3/IelIeHUSIMHU.

397. OTOOp NOKYMEHTOB K YHHUUYTOKEHHMIO M COCTABIICHHE aKTa O BBIJIEJICHUU
K YHUYTOXXKEHHIO JOKYMEHTOB, HE MOJJICKAIIUX XPAaHEHHIO, MPOM3BOAATCH IMOCJIe
COCTABJICHHSI CBOJHBIX ONHUCEH [eJ1 MOCTOSSHHOIO0 XPAHEHHUsI 32 3TOT Ke MepHOJ
(omucu u akThl paccMmarpuBaroTcs Ha 3aceganuu LK ®CUH Poccun o1HOBpEMEHHO).

398. CornacoBannbie [IOK ®CHUH Poccun akThl yTBEpKIAIOTCS TUPEKTOPOM
OCHUH Poccum (aurioM, UCHOJHSIONIAM €ro OO0S3aHHOCTH) TOJBKO TOCJIe
yrBep:xkaenusi JIIK TI'ocynapcrBennoro apxusa Poccuiickoii @enepannu onuce
JeJI IOCTOSIHHOTO XPAHEHMUS.

399. Tlocne yrBepxkaenus aupekropom @CUH Poccuu (auiiom, UCTIONHSIONTUM
€ro 00s13aHHOCTH) aKTOB O BBIJICICHUN K YHUYTOXKEHHUIO JOKYMEHTOB, HE TTOJIKAIINX
XpaHEHMIO JIefla TIepealoTcsl Ha mepepaboTKy (YTHIM3AIMo) MO MPUEMO-CAATOYHOM
HAKJIAJHOW, B KOTOPOW YKa3bIBAIOTCS JaTa Mepefadyd, KOJUYECTBO CIIaBAEMbIX €Il
U Bec OymMakHOW Makynarypel (TOC/ie YHUYTOXKEHHUS J€1 B HOMEHKJIAType el
O®CHUH Poccun mnpocraBisiercs OTMETKa «YHHAYTOkKEHO. CM. akt oOT... Ne...»
C YKa3zaHMEeM [IOJDKHOCTH, (aMWwinM, TOANUCH pabOTHUKA, OTBETCTBEHHOI'O

3a nepeaady JAejl Ha yHUUTOXXEHHUE, U JaThI.
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VIiIl. U3I'OTOBJIEHHUE, YUET, UCIIOJIb3OBAHUE, XPAHEHUE U
YHUUYTOKEHUE IEYATEU, ITAMIIOB U BJIAHKOB TOKYMEHTOB

8.1. IleyaTu ¥ WITAMIIbBI

400. ®CHUH Poccur B COOTBETCTBUM C 3aKOHOJATEIbHBIMH W HHBIMU
HOPMAaTUBHBIMH NIIpaBOBBIMH akTamu Poccuiickon denepanuy NpUMEHSET B CBOEU
JesITeNbHOCTH TedaTtu ¢ BocrnpousBeaeHueM [‘ocymapctBeHHoro rep6a Poccuiickoit
Qenepaunm.

401. UsroroBnenne meuater ®OCHUH Poccum ¢ BocmpousBeIeHHEM
l'ocynapctBenHoro rep6a Poccuiickoit ®denepanuu (manee — repOoBasi medaTh)
OCYILECTBIISIETCS LIEHTPAIM30BAHHO HAa OCHOBAHWM 3asBKHM YIIPABJICHUA JEJIaMH
®OCUH Poccun denepaibHbIM Ka3eHHBIM yupexJeHuem «lleHTp rocyaapCTBEHHOIO
UMYILECTBA U KWJIHUIIHO-OBITOBOrO oOecniedeHus: denepanbHOil CIyKObl UCTIOTHEHUS
HakazaHui» (mamee — @OKY HI'MKBO ®OCHUH Poccumn) mnomurpadguueckumMu
U IITEMIEIbHO-TPABEPHBIMU  MPEANPUATUIMU, UMEIOUIUMH  COOTBETCTBYIOIINE
JUIEH3WI0 HA OTOT BUJ JEATEIBHOCTH U CEePTUPUKAT HAIMYUASA TEXHUYECKHUX
BO3MOKHOCTEW JIJI1 KAYECTBEHHOT'O U3rOTOBJIEHUS JAHHOTO BU/IA MPOAYKIIUH.

402. T'epboBeie meuatn npumensitorcs B @CUH Poccum st ymoctoBepeHus
MNOJIMHHOCTH IOKYMEHTOB WJIM COOTBETCTBHSI KON JTOKYMEHTOB MOAJIMHHUKAM.

403. I'epboBbIC MEYaTH U3TOTABIMBAIOTCS B CTPOTO OTPAHHMYEHHOM KOJHYECTBE
U HMCKIIIOUUTENBHO B CIIY)KEOHBIX LesiX. Pemienne o HEOOXOIUMOCTH WM3TOTOBICHUS
repOOBBIX NeyaTeil 1 ux Konudectse npuHumaet gupekrop ®CUH Poccun.

404. B ®CHUH Poccun ncnonb3yrorcs repOoBbie MACTUYHbBIC TTEYaTH:

nepBasi MacTHU4Has repOoBas TIeyaThb 3aKpeIrvisieTcs 3a  HayaJlbHUKOM
(3aMecTuTeNeM HadabHUKa) yrpaienus aenamu @CUH Poccuu;

BTOpas — 3a I[JIaBHBIM OyXTajaTepoM TIJaBHOW Oyxraiarepuud (QUHAHCOBO-
skoHoMuueckoro ynpasienus ®CHUH Poccun;

TpeThsi — 3a paboTHUKOM ynpasienus nenamu @CUH Poccun, oTBEeTCTBEHHBIM
3a OTMETKY KOMaHJIUPOBOYHBIX YAOCTOBEPEHUM;

yeTBepTasa — 3a pykosoaurenem OnepatusHou rpynnsl ®CHUH Poccuw;

sATas — 3a TJIaBHBIM IOCYIapCTBEHHBIM caHuTapHbIM BpauoM @CUH Poccuu;

miecTasi — 3a IEPBbIM 3aMECTUTENIEM (3aMECTUTENIEM) HadaJlbHUKA YIPaBICHUS

coocrBenHon 0e3omacuoct ®CUH Poccum.
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405. I'epOoBasi  Merammmyeckas  peiabedHas medarb JUIS  CIYXKEOHBIX
YAOCTOBEPEHUIN M CHELHAIbHBIX MPOMYCKOB 3aKPEIUISIETCS 3a HAYAIBHUKOM WU
3aMecTUTeNleM HaudajdbHuKa yrnpaieHus kaapoB ®CUH Poccuun, mnum paGoTHHKOM
ynpasienus kajapos @CUH Poccuu, koropoMy 1o (pyHKIIMOHATBEHBIM 00S3aHHOCTSIM
BMEHEHbI 0pOpMIIEHUE U BbIJIaua CIIYKEOHBIX yIOCTOBEPEHUIA.

406. Ilepenqaua  TepOOBBIX  TeYaTe  APYTMM  JOJDKHOCTHBIM  JIMIIAM
ocymectBisiercss Ha ocHoBanuu npukaza ®CHUH Poccum, BbIHOC HX 3a MpEaeEsbl
aIMUHUCTPATUBHOrO  37aHMs, B  KoTopoMm pasmemaercas OCHUH  Poccuwn,
0e3 nucbmeHHoro paspemenus aupekropa ®CHUH Poccuu (nuia, UCIIOIHSIOMIETO €T0
00513aHHOCTH) HE JOMYCKAETCS.

407. B ®CUH Poccun repOOBOil medaThio 3aBEpSAIOTCS MOJINUCH JUPEKTOpa
OCHUH Poccum (nuia, UCHONHSIOMIETO €ro OOS3aHHOCTH) M €ro 3aMecTUTeNei
HA HUKETIPUBEICHHBIX CIYKEOHBIX JOKYMEHTAX:

BCEX BHJAaX J0roBopoB, 3akmtouaembix @OCHUH Poccum ¢ apyrumu
YUPEKICHUSIMHU, OpraHaMU W OpraHu3alusMH, B Mpeenax €€ KOMIETEHIUH B LENsX
ocymectrieHus 3aaad u pynkuuit ®CUH Poccuu;

(UHAHCOBBIX JTOKYMEHTax W OT4YeTax, MNpeacraBisemMblx B Mundun Poccuu,
denepanbHOE Ka3HAYEHCTBO, HAJIOTOBBIC U CTATUCTUYECKUE OpPTraHbl, (DOH/IBI;

JIOKYMEHTaX IO KAacCOBBIM M KPEAUTHBIM OIEpalusiM, PacueTHBIX YeKax,
MPUXOJHBIX OpJEpax, IIATEKHBIX MOPYUYEHUSX, CIIPABKaX MO 3apab0THOM IIJIaTe;

JIOKyMEHTaX TI0 MaTepHAIbHO-TEXHHUYECKOMY OOECMEYEHUI0 U CHa0XEHUIO
yupexaeHnil u opranos Y UC;

aKTax O BBIIIOJIHEHHBIX pad0TaxX W MPelOCTaBICHHBIX yCIIyrax;

aKTax »dKCIEPTU3, PEBU3UM, HHBEHTApU3alMi, MpUEeMa-NIEpeIadyd TOBapPHO-
MaTepUaIbHBIX [IEHHOCTEH;

rapaHTUHHBIX MUChMAX;

JIOBEPEHHOCTSX;

TPYJIOBBIX KHIKKAX;

XapaKTepUCTUKaX paOOTHUKOB,;

NPEACTAaBIECHUAX K T[OCYJapCTBEHHbBIM M  BEJOMCTBEHHBIM  Harpajam,
NPHUCBOCHUIO CIIEIIUAIBHBIX 3BaHUH (KITACCHBIX YMHOB) M MOYETHBIX 3BAHMIA, TOYETHBIX
rpamotax, 0JaroJJapHOCTSX, YIOCTOBEPEHUIX K Harpajaam,

CBUJICTENIbCTBAX, CIPAaBKaX O MPOXOXKICHUH TOCYJapCTBEHHON CIYXKObI,
APXHUBHBIX U JIbTOTHBIX;

JIPYTrUX JTOKYMEHTaX W MX KOIMMSIX, TPEOYIONIUX CIEIHUATbHOTO YIOCTOBEPEHUS
UX MOJJIMHHOCTH B COOTBETCTBUH € 3aKOHOAATENbCTBOM Poccuiickoit denepannm.
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ramn ¢ (QakCUMWIBHBIM  BOCIPOM3BEACHUEM  IOANUCU  JUPEKTOpA

®CHUH Poccum, M3roTOBIEHHBIM IO €r0 IMOPYYEHHIO, XPAHUTCS WM UCIIOJIb3YETCA
HayanbHUKOM ynpasienus aenamu @CHUH Poccun.

[ramn ¢  (QakCUMHIBHBIM  BOCIPOM3BEIECHUEM  MOANUCH  JAUPEKTOpa
OCHH Poccun ucnonbszyercst Wil 3aBEPEHUS MO3APABUTEIBHBIX, IPUBETCTBEHHBIX
nuceM, IOOWJIEHHBIX aJpecoB M HMHBIX JOKYMEHTOB, HE TPEOYIOMIMX IOPUIAYECKON
uaentuukammu. [lpumeHeHHe yKa3aHHOTO INTaMIa Ui 3aBEPEHHs] MPUKA30B,
pacnopsbKEeHUH, TOPYICHHH, CITY>KEOHBIX IMUCEM HE JIOIMYCKAeTCsl.

B ®CHH Poccum MOryT H3roTaBIMBaTbhCS MACTHUYHBIE II€YATH M IITaMIIbI
C HaUMEHOBAaHUEM KOHKPETHBIX CTPYKTYPHBIX MoJpa3zefieHuil 0e3 rocyaapCcTBEHHOM
CUMBOJIMKH.

408. IlewarssMu C  HAaUMEHOBAHMAMHM  CTPYKTYpPHBIX  IOJApa3JeIeHUN
YIOCTOBEPSIIOTCSA TOANUCU WX PYKOBOAUTENECH MM PAOOTHUKOB, YIOCTOBEPSIOIIMX
KONUU JOKYMEHTOB, HAa KONMSAX NPHKA30B (pacHopsyKEeHWI), CIpaBKax, MaKeTax
Y UHBIX JOKYMEHTaX, He TPeOYIOLINX 3aBEpPEeHUsI FepOOBOM TIEUaThIO.

409. MacTuuHble IITaMIIbl HUCIOJIB3YIOTCSA JJII OTMETOK O MOJy4YeHHUH,
perucTpanuu, NpOXoKIEHUU, KOHTPOJIE JIOKYMEHTOB.

410. Mactuunsble neyatu (6€3 rocyJapcTBEHHOM CUMBOJIMKHN ) U3TOTABIMBAOTCS
B 3aBUCUMOCTH OT LIEJI€BOr0 Ha3HAYEHUs, HAIIpUMED: «/[151 nakemosy, «/{na cnpasoxy,
a Tak)ke HOMepHbIe «/[1s1 nakemos Ne 1y, «/[na cnpagok Ne 1» m npyrue. IX oTTUCKH
CTaBATCS ~ Ha  CHpaBKaX, OJK3EMIUSIpAX  PacHoOpSOUTENbHBIX  JOKYMEHTOB,
HE BOCHPOU3BOASAIIMX MOMIMHHYIO noanuchk agupekropa ®CHUH Poccuu, BHyTpeHHUX
JOKYMEHTOB (KOrjla B 3TOM €CTh HEO0OXOJWMOCTbH), MPHU OIEeYaThIBAHUM IAKETOB,
Oanjeposei 1 T.II.

411. 3agsBKM O HEOOXOJMMOCTH  HW3TOTOBJIEHHMS TMeyaTed  (IITamIoB),
UX OCKH3bl  OQOPMISIIOTCS  CTPYKTYPHBIMH  MOAPA3AEICHUAMHU-UHUIUATOPAMHU
u niepenarorcs B DKY HI'MKXBO ®CHUH Poccun.

412. N3roTtoBiaeHHbIe TeyaTu (IITaMmmbl) C TPOCTABJICHUEM HUX OTTHUCKOB
YUUTBIBAIOTCS B OKypHaJe ydera redared W mrammnoB (mpmioxkeHne Ne 25)
W BBIIAIOTCA IO POCHUCHh pabOTHHKAM, OTBETCTBEHHBIM 3a UX XpaHEHUE
¥ UCIIONb30BaHWE. JIMCTHI JKypHajma ydera Iedared M IITaMIOB HYMEPYHOTCH,

IMPOIMINBAIOTCA U OIICYATBIBAIOTCA.
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413. T'epOoBbIe MedaTu XpaHATCA B ceidax, WHbIC MeYaTH M IITaMIIbl MOTYT

XPaHUTHCS B HAJIEKHO 3aMUPAEMbIX M OMleUaThIBAeMbIX IIKa(ax (SIIUKax).

414. OTBETCTBEHHOCTH 3a 00ECIEUEHNE COXPAHHOCTU repOOBBIX MeYaTel, NHbIX
neyaTel M IITaMIIOB, a TAKXKE MPAaBUILHOCTh UX UCIOJIb30BaHUS HECYT PYKOBOJIUTEIH
CTPYKTYPHBIX  TOApPA3JENeHUNM U  pabOTHUKH, 32 KOTOPBIMH  3aKpPEILICHbI
COOTBETCTBYIOIINE (DYHKIIHH.

415. Tlpumemnmue B HEroJHOCTb, W3HOIIICHHEIE, HEUCIIOJb3YEMBbIC
U yCTapeBUIME IE€YaTH M IITAMIIBl YHUYTOXKAIOTCA IO aKTy C COOTBETCTBYIOIIECH

OTMETKOH B JKypHAJIE yUeTa [e4yaTey U LITaMIIOB.

8.2. baianku

416. bmankn ®CHH Poccun ¢ wuzobpaxkenmem I[ocygapcTBeHHOro repoda
Poccuiickonn ®epepaunn wuzroraBmuBarotca DOKY HIMXKXBO ®OCHUH Poccun
Ha OcCHOBaHuUM 3asBku ympabieHus penamu OCHUH Poccum B COOTBETCTBUHU
¢ noctaHoBieHuem lIpaBurensctBa Poccuiickoit ®@eneparuu ot 27.12.1995 No 1268
«O0 ymopsiIOYEeHUH W3TOTOBJICHMS, WCIIONB30BAHUSA, XPAHCHUS U YHUUTOXKCHUS
neyaTted u OJIAHKOB € BocIpou3BeaeHueM l'ocymapctBeHHoro repba Poccuiickoii
Denepauumn.

417. bnanku muceM ®CUH Poccuu ¢ nzobpaxenuem ['ocynapcTBeHHOro repoa
Poccuiickori deneparu  SBIAOTCS MONUTrpadUyecKor MPOMYKIMEH, MOJIexKaien
yuery.

Hns yuera Onanku nucem OCHUH Poccunm HymepyroTcss TuUnorpadckum
criocoboM. ITopsakoBBIE HOMEP MPOCTABIACTCS B MPABOW HMKHEH 4acTH 0OOpPOTHOM
CTOpPOHHBI OJIaHKA.

418. Yupasnenue nenamu OCHUH Poccum obecrneunBaer mTOMydeHHE, Y4ET
NOCTYIUICHUS] OJIaHKOB B JKypHajJlaX yd4eTa TMOCTYIUIGHUS] M BbIJaud OJIAHKOB
(mpunoxkenus Ne 26, 27) (yuer OJaHKOB BelETCA pa3leNbHO MO BUIAM OJAHKOB)
U BbIJIauy OJIAHKOB B CTPYKTYPHBIE MOJPA3/ICTCHUS U YUPEKICHUS, HEMOCPEICTBEHHO

noquuHenusle ®CUH Poccun.
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419. briankyu BBIJIAIOTCA paOOTHHKAM, OTBETCTBEHHBIM B  CTPYKTYPHBIX

TOJIpa3IeICHUSIX 32 BEACHHUE JEIOMPOU3BOCTBA, MOJ POCIHCH B KypHaie. biaHku
JIOKYMEHTOB MCTIOJB3YIOTCS CTPOTO TI0 Ha3HAYCHHIO, XPAHATCS B ce(ax WM HAIEKHO
3amMpaeMbIX W OleYaThIBaeMbIX INKadax U 03 COOTBETCTBYIOIIETO pa3pelieHUs
HE MOTYT TMepeaaBaThbCsl JAPYTUM  YUPEXKJICHHSIM, OpraHaM, OpraHH3alUsIM
U GU3HUECKUM JIUIIAM.

420. B kaxaoM CTPYKTYpHOM TMOApAa3leiICHHMM OJWH pa3 B IO
HAa YHUYTOXKCHHE OpPAaKOBAaHHBIX W HCIIOPYEHHBIX OJIAHKOB COCTAaBIISICTCS akKT,
YTBEP)KIAEMbIi  PYKOBOJIUTEIEM  CTPYKTYPHOTO  TOAPA3NIETEHUs,  KOTOPBIM
Hanpasisiercst B ympasieHue genamu  GCHUH Poccum, mnocne yero OnaHku
YHUYTOXKAIOTCS B YCTAHOBJICHHOM TTOPSI/IKE.

421. OTBETCTBEHHOCTH 3a 0OeCcIeYeHne COXPAHHOCTH OJIAHKOB U MPaBUILHOCTh
WX UCIIOJIB30BAaHUS HECYT pa0OTHUKH, OTBETCTBEHHBIE 3a JICJIIONPOHM3BOJICTBO

B CTPYKTYPHBIX ITOAPA3ACICHUAX, U PYKOBOAUTCIN CTPYKTYPHBIX HOJIp&S}IGH@HHfI.

COI''TACOBAHO

PykoBogurens ®enepanpHOro
apXMBHOI'O ar€HTCTBA

A.H. Aptuszos
« » 2010r.
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MMPUJIOKEHUS
K MHCTpYKIIUM 110 1eJI0NPOU3BOICTBY

B DenepasbHOil cIy:K0e MCIIOJTHEHUS HAKA3AHU I
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ITpunosxenue Ne 1
K MHCTpYKIINU 110 1€710NPOU3BOJICTBY
B DenepanbHON CITy)KOE MCIIOJHCHUS
HakazaHuii (1. 29)

O0pasen 01aHKka nucbMa qupexkTopa MenepanbHOM CJIYKObI HCIIOJHEHUA HAKA3aHUH
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[Tpunoxenune Ne 2
K MHCTpYKIINU 110 1€710NPOU3BOJICTBY
B DenepanbHON CITy)KOE HCIIOTHEHUS
HakazaHuii (1. 29)

Oopa3zen 01anka nucbma PegepaibHON CJIYKObI HCIIOJIHEHUSI HAKA3aAHUI
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[Tpunoxenune Ne 3

K MHCTPYKIINY 110 JeT0POU3BOICTRY
B DenepanbHON CITy)KOE HCIIOTHEHUS
Hakazanuii (1. 29, 115 (a)

O0pa3sen 01anka npukasa @eepajbHO C1y:KObI HCIIOTHEHUSI HAKA3AHMI
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[Tpunosxenue Ne 4

K MHCTpYKIINU 110 1€710NPOU3BOJICTBY
B DenepanbHON CITy)KOE HCIIOTHEHUS
Hakazanuii (1. 29, 115 (a)

Oo6pa3zen 01anka pacnopsizxenusi PeepajbHOl CJIy:KObI HCIOJTHEHUS HAKA3AHU I
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IIpuinoxenue Ne 5
K MHCTpyKIIMK 1O J1€I0NPOU3BOJICTBY
B denepalibHON CiTy)0€ UCTIOTHEHUS
Hakazanuii (1. 80)

MuHUCTpY IOCTULINU
Poccniickon ®@enepanun

HNuunnuaner u @amMunusa

VBAKAEMBIH ..ooveeeeies aeeeeennnnn !

B coorBerctBuM ¢ THUNOBBIM pErlIamMeHTOM BHYTPEHHEW OpPTraHW3alAU
(enepalibHBIX OpraHOB HMCIOJIHUTEIBHOW BIIACTH, YTBEP)KIEHHBIM IOCTAaHOBJIECHUEM
[IpaButenscTBa Poccuiickont ®enepaunn ot 28 nrons 2005 1. Ne 452, nampasisercs
Ha corjlacoBanue npoekT npukaza ®CHUH Poccun « ».

IIpunoxenue: Ha I

N.0. amunng

Oo0pa3en HanUCcaHUs CONMPOBOANTEIBLHOIO MUCbMA 0 HANIPABJIEHUH HOPMATUBHBIX
npaBoBbIX akToB ®CHUH Poccun Ha cornacoBanne B Munwcer Poccnnu
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[Tpunoxenue Ne 6
K MHCTPYKIINH 110 JeI0MPOU3BOACTBY
B DenepanbHON Cyx)0€ MCTIOTHEHUS
HakazaHuii (1. 97)

MuHUCTpY IOCTULINU
Poccniickon ®@enepanun

N.0O. Gamunus

VBaAKAEMBIN . .ovveeeaes e, !

B coorBerctBun ¢ IlpaBuiamMu MOATOTOBKM HOPMAaTHBHBIX MPAaBOBBIX AKTOB
(enepalibHBIX OPraHOB MUCIIOJTHUTEIBLHOM BIACTH U UX TOCYAAPCTBEHHOMN perucTpalum,
yTBEP)KJIECHHbIMU  mocTtaHoBieHueM [lpaBurensctBa  Poccuiickoit  Denepanuu
or 13 asrycra 1997 r. Ne 1009, HampaBnsiercs Ha TOCyIapCTBEHHYIO
peructpanuto npukaz ®CHUH Poccum or «  » 20 1. Ne
« ».

IIpunoxeHue: MOAIMHHUK U KONIMU IPUKa3a B 5 3K3., CIIPaBKa,
BCEro Ha I

N.0. ®damunus

OO0pasen HanKMCAHUA CONPOBOAUTEIBHOI0 MMCHMA 0 HANIPABJICHHH HOPMATHBHBIX
npaBoBbIX akToB PCUH Poccun Ha rocyrapcreeHHy10 peructpanuio B Munwcer Poccun
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ITpunosxenue Ne 7

K MHCTpyKIIMK 1O J1€I0NPOU3BOJICTBY
B denepalibHON CiTy)0€ UCTIOTHEHUS
Hakazanui (1. 115)

OEJIEPAJIBHAS CIIYKBA OEJIEPAJIbBHASL CIIYKBA
NCITOJIHEHM A HAKA3AHUUA POCCHUMCKOU OENEPAILINN
1O KOHTPOJIIO

3A ObOPOTOM HAPKOTHUKOB

IHPUKA3

MockBa

Oopasen opopMiIeHHsI COBMECTHBIX IPUKA30B
(enepajbHBIX OPraHOB HCIOJTHUTEIbHON BJIACTH
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[Tpunoxenune Ne 8

K HCTpYKIINU 10 1€TI0TIPOU3BOJICTBY
B denepalibHON CiTy)0€ UCTIOTHEHUS

Hakasanuii (m. 115 (3)

IMTPUJIOXXEHUE
k npukazy ®CUH Poccun
oT No
CocraB
(HauMeHOBaHNe KOMUCCHH, PAGOYEH TPYIIIBI T0 «eovvvrvrnrensansonsen.)

ITeTpoB
Cepreii iBanoBnuu

HBaunos
Muxania Pomanosuy

PrpxoBa
Omnbra KOpseBHa

ABrieeB
Anexkceli [1laBnoBuu

bopucos
Urops Amurpruesuu

Cunopos
Aunekceil UropeBuu

[Ileronesa
WNuHua CepreeBHa

— HayaNbHUK yrmpaBieHus (HaumeHoBaHue yrpaBieHus) OCUH

Poccun, ciennansHoe 3BaHue (mpeaceaareab KOMUCCHN);

3aMecTUTeNh  HayaJbHUKA  yOpaBlieHus  (HauMEHOBaHHE
yIIpaBJICHU) ®CHUH Poccum, cnenuanbHOE  3BaHHUE
(3amecTuTeNb MpeaceaaTesst KOMUCCUN);

3aMeCTUTENh HadaJbHMKa  OT/e’a (HauMEHOBaHUE OT/ela)
ynpaBieHus (HaumeHoBaHue ympaieHus) —@DOCHUH Poccun,
CHeruatbHOE 3BaHe (CEeKpeTapb KOMHUCCHH);

HEepBbIil 3aMeCTUTENb HAayaJbHUKA YIpaBJIeHUS (HAaUMEHOBAaHME
ynpasnenusi) ®CUH Poccun, criennanbHOE 3BaHUE;

HavyaJIbHUK  yOpaBiieHusl (HauMeHoBaHue ympasieHus)) @CHUH
Poccum, cienimaibHOE 3BaHUE;

HAYaJIbHUK OTJeNia YIpaBiieHUs (HaUMEHOBAaHUE YIPABIICHUS)
®CHH Poccun, crienmaibHOE 3BaHUE,

3aMeCTUTENh  HayaJbHUKA ylpapiieHuss (HaMMEHOBaHUE
ynpasienus) ®CUH Poccun, cieruanbHoe 3BaHueE.

Oopa3zen opopmiieHHsI COCTaBa KOMUCCHH, pado4deil rpyninbl
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[punoxenne Ne 9

K MHCTPYKIIMU 110 JeIONPOU3BOICTBY
B DeiepanbHOi CITy:k0€ UCTIOTHCHHS
Hakaszanuii (1. 115 (u)

JIMCT corjiacoBaHus
npoekTa npukaza DeaepanbHOi CIIyKObl UCTIOTHEHUS HaKa3aHUN
u OeaepanbHOM Ciry)0b1 Poccutickoit denepanyu

0 KOHTPOJIIO 32 000POTOM HAPKOTHUKOB
«O »

No

/o

®.1.0. JIOJDKHOCTD Ioanuce Hara

[Ipumeyanue. Jluct cormacoBaHus 00s3aTE€IBLHO MTPHOOIIAETCS K TIEPBOMY

OK3CMILIAPY JOKYMCHTA 1 BMCCTC C HUM IIOAIINBACTCA B JICJIO.

Oo0pa3zen opopmiieHHs JTUCTA COTIACOBAHUS
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[Mpunoxenne Ne 10
K MHCTpyKINY 10 A€TI0NPOU3BOACTBY
B ®enepanbHoil ciyk0e HCIIOTHEHHS
Hakasanuii (m. 117)

O cuaTuu B3bickanuga ¢ Usanosa H.H.

[IpeamOyna (32 uyTO OBUIO HAJOXKEHO B3bICKAHHE, YTO CJAEIAHO COTPYIHUKOM
3a [OCJIEIHEE BPEMS, €TI0 TOCTUKEHUS U PE3YJIbTATHI).
VYuuTeIBast U3J10KEHHOE, TP UK a3 bl B A 10:

CHATB PaHEC HAJTOXKCHHOC B3bICKAHUC

BBITOBOp, 0OBsBieHHBIN mpukazoMm OCHUH Poccum ot 07.03.2010 Ne 52-k,
C TOJKOBHMKA BHYTpeHHeH ciyxObl lBanoBa Hukomas HukomaeBuua, 3amectutesns
HayaJbHUKA OTHENA ......... YIPABICHUS ............. ®denepanbHON CIyKObI UCIIOJIHEHUS
HaKa3aHWUM.

Jupexrop
CIIEIIMAIILHOE 3BaHUE N.0. damunus

Hcm.
TeIl.

Oopasen opopMmiieHHsI MPUKA3A 0 CHATUM B3bICKAHUS
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[Tpunosxenune Ne 11

K MHCTpyKIIuU MO 1eJI0NpOU3BOJICTBY
B DefepalibHON CITy)KO€ HCIIOTHEHUS
nakasanuit (. 120 (u)

MPUMEPHBIN NEPEYEHD JJIOKYMEHTOB, TOJAJEXAIIIAX YTBEPXKJIEHUIO

Axmopr  (IPOBEPOK M PEBU3MIA: npueMa-epefadyn  3/aHui, 3aKOHYEHHbIX
CTPOUTEIHCTBOM OOBEKTOB, OOOpPYHOBaHUS; OSKCIEPTHU3BI, YHHUTOXECHHS MaTepUATbHBIX
LEHHOCTeH M JOKYMEHTOB; Iepelayd JAel W JODKHOCTH; JIMKBUJAALMU OpraHU3alMi,
YUPEXKICHUN, TPEANPHUATHI; IO TPABMATU3MY U JIPYTHE).

/Jlozoeopwr (0 POU3BOJCTBE pabOT, MATEPUATHLHO-TEXHUYECKOM CHAOKEHUH, apeH]ie
MOMEILIEHU, 0 TOCTaBKaX, MOAPS/IaX, HAYYHO-TEXHUYECKOM COTPYIHUYECTBE, MaTEPUATIbHON
OTBETCTBEHHOCTH U T.1I.).

3adanua (Ha NPOEKTUPOBAHUE OOBEKTOB, TEXHUYECKHX COOPYKEHUH, KalUTalIbHOE
CTPOMTENIBCTBO, IPOBEACHHE HAYYHO-UCCIEAOBATEIBCKUX, MPOEKTHO-KOHCTPYKTOPCKUX
Y TEXHOJIOTUUECKUX paboT; TEXHUUECKHUE U Jp.).

3anexu (Ha 000pyIO0BaHNE, THPAKUPOBAHNE, H300PETEHUS U Jp.).

3aknrouenus 1o MaTeprazam CiIyxKeOHbIX IPOBEPOK.

Hopmamuest (pacxolpl CbIpbsi, MaTE€pHANIOB, 3JIEKTPOIHEPIHMH, TEXHOJIOIMYECKOTO
OPOEKTHUPOBAHMS U T.JI.).

Homenknamypor  3aBOIMMBIX B yuypexaeHusx u  opramax YHUC  gen
U JIOJDKHOCTEW Ha JIMI[, JONYHIICHHBIX K COBEPLICHHO CEKPETHBIM M CEKPETHBIM paboTam
U JIOKYMEHTaM.

Omuempt (0 TPOU3BOJACTBEHHON  JEATEIBHOCTH, KOMaHAMPOBKAX, HAY4YHO-
HCCIIe0BaTEICKUX paboTax u T.1.).

ITnaner (1pov3BOICTBEHHBIE; CTPOUTEILHO-MOHTAXHBIE; MPOEKTUPOBAHHBIX MOCTABOK
OPOAYKLMUH; PpacHpeesieHus] MNPOAYKLUUU IO YCTAHOBJIEHHONW HOMEHKJIATYpe; [0XO0B
M0 KWINIIHO-KOMMYHAJIbHOMY PEMOHTY; palOThl YUpEeXKACHHs, HAyUYHO-TEXHUYECKOIO
COBETA; yYEHOI'0 COBETa U T.1.).

Ilpozpammur (npoBefeHUs pabOT U MEPONPUATHI; KOMAHIUPOBOK U T.11.).

Pacyenku (Ha Ipou3BOJICTBO padoT).

Cmemut (pacxomoB yupexnaenuii u opraHoB YUWC Ha conepkaHue ammapara
yIpaBJICHUSA, 3[aHUH, TOMEIIEHUH, COOPY)KEHHH; WCHOJB30BAaHUS CpPEACTB  (oHIa
OpPENpUsATHs; HA MOJATOTOBKY U OCBOCHHME MPOU3BOJCTBA HOBBIX M3JEJIMH; HA KallUTaJIbHOE
CTPOMUTENIBCTBO U T.I1.).

Cmanoapmeut (OTpacieBbIe).

Tapugnuvie cmasxu.
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ITpunosxenue Ne 12

K MHCTpyK1IMK 10 1€10IpOU3BOJACTBY
B DefepalibHON CITy)KO€ HCIIOTHEHUS
HakazaHuit (1. 12

MHWHHUCTEPCTBO IOCTUIIMA POCCUMNCKOM ®EJEPAIIUHA

®EJIEPAJIBHAS CJIYKBA HCIIOJJTHEHUS HAKASAHUN
(®CHH Poccun)

NHPOTOKOJ

3acexanud koternu ®CUH Poccun

MockBa

[IpencenarenscrBytommii — M.O. ®amunus
Cexkperaps — 1.O. ®amunus
[TpucyrcrBoBan: 30 yenoBek (CMUCOK MpUIaraeTcs)

[TOBECTKA JIHA:

1. O mepax no peanuzauuu heaepabHON HEAEBON MPOrPAMMBEI ...
Hoxuan 3amecturens aupexkropa ®CHUH Poccun ...
2 0

1. CJIVIHAJIA:
N.O. ®amunus — TEKCT NpUiIaraeTcs
BBICTYIINJIA:
N.O. ®amunus — KpaTkas 3auch BbICTYIUICHUS
N.O. ®amunus — kpaTkas 3alKCh BbICTYIUICHUS
ITOCTAHOBWIJIM:

I.1. ...

1.2. ...

2. CJIVIIAJIMA:

BBICTYIINJIA:

ITOCTAHOBUJINA:

[Ipencenarens

JTOJDKHOCTD
CIIENUAILHOE 3BAaHUE [Hoxmuce N.0. ®amunus

Cekperapb

JOJI>KHOCTD
CIIEIAAJILHOE 3BAHNE [Hoamuce N.0O. Gamunus

Oopa3zen opopmiieHUsI MOJHOT0 MPOTOKOJIA
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IMMPOTOKOIJI
copemianusn y nupekropa ®CHUH Poccun
N.0. amuiaua
MockBa
No

IlpucyrcTBOBaIN:
HaunmenoBanue TOKHOCTU N.0. damunus
HauMenoBanue 1omxHOCTA N.0. damunus
HaumeHoBanue q1ODKHOCTH HN.0. Gamunug
HanmenoBanue 1omKHOCTH N.0. damunus

Nuanmane: u  amummn

1eJaTaloTcsi B al(aBUTHOM

MOPSIAKE.

|. O BBIMIOJIHEHNUH IJIAHA «..eeeeenn... ®CHUH Poccun

(Pamumust, Damunus, amunust, amunust, amumms)

1. IIpuHATH K CBEICHUIO ...
2. 3amecturento nupektopa @CHUH Poccun ...

I. O BBeneHuU Mep 1O ...

(DPamunms, Gamunus, amunus, @amumnus, GaMuus)

1. IIpuHATH K CBEICHHUIO ...

Hupexrop ®CHUH Poccun
cIIeIlMaIbHOE 3BaHUE N.0. damunug

Oo6pa3zen ogopmiieHHsI KPATKOT0 MPOTOKOJIA



146

[Mpunoxenune Ne 13
K MHCTpyKINY 10 A€TI0NPOU3BOACTBY
B DenepanbHoil ciyk0e UCTIONHEHHS
Hakasanuii (. 145)

[''maBHOMY peBU3OpYy —
HaYaJIbHUKY KOHTPOJIBHO-
PEBU3MOHHOTO OT/IeTa
I'VOCHH Poccun
1o YenmstOnHCKOM 001aCTH
CIIEIAIbHOE 3BaHHUE

N.0. damunus

HNPEAIIMCAHUE

IIpennaraercs Bam coBmectHo ¢ corpyanukamu ['YOCHUH Poccun
no YensOMHCKOM o00acTU: KanmUTaHOM BHYTpeHHed cinyxO0bl ®amumusa U.0.,
CTapUIMM PEBU30POM KOHTPOJIBHO-PEBU3MOHHOIO OT/JEla, MauoOpOM BHYTPEHHEU
ciyx0bl  @amunus  M.O., crapmiuM OPUCKOHCYJIBTOM IOPUIUYECKON TPYIIIbI
opraHu3alMoHHO-aHanuTuyeckoro ornena OBY W3-74/4, mailopom BHYTpeHHEU
cryx6bpl  @amunus  M.O., T1IaBHBIM = CHEHMUATUCTOM  OT/AeNa KalHUTalbHOTO
CTPOMTENBCTBA M PEMOHTA, MaWoOpoM BHYTpeHHeW ciyxObl Pamumus U.0.,
CTapUIMM HMH)XEHEPOM OTZeJa THUJIOBOIO 00ECleYeHHs], MPOBECTH KOHTPOJIbHYIO
poBepKy (puHaHCOBO-X03sMcTBeHHON nesTenbHOCTH YDPCHUH Poccuu mo XaHThI-
MamncuiickoMy aBTOHOMHOMY OKpyTy — FOrpe.

JIns yyactusi B MNpPOBEpPKE pa3peuiaercs MpuBieKaTh coTpyaHukoB Y DCHUH
Poccun o Xantei-ManculickoMy aBTOHOMHOMY OKpyry — FOrpe.

Cpox komauaupoBku: ¢ 05.07.2010 mo 23.07.2010.

CrenpajabHOE 3BaHUE N.0. damunus

Oo6pa3zen opopmiieHnst npeanucaHus
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[Tpunosxxenue Ne 14

K MHCTpyKIIuU MO 1eJI0NpOU3BOJICTBY
B DefepalibHON CITy)KO€ HCIIOTHEHUS
Hakasanuii (1. 147 (8)

Oobpa3zen
INPABUTEJTBbCTBEHHAS
TEJEI'PAMMA

I'YBEPHATOPY TIOMEHCKO# OBJIACTHU
B.B. IKVIIIEBY
625004, T'. TIOMEHD, VJI. BOJIOJJAPCKOT O, JI. 45

YBAXAEMBIU BJIAJIUMUP BJIAJITMMUPOBUY!

OT BCEI'O CEPALIA ITO3IPABJIAIO BAC C JHEM POXIAEHMA!

B DTOT 3HAMEHATEJBHBIM JEHb XOUY IIOXEJIATH BAM KPEIIKOI'O
3710POBbSI, XKU3HEHHOM SHEPTUU, HEUCCIKAEMOI'O 3AITACA JYIIEBHBIX
N OU3NYECKMX CHJI, BJIATOHOJIYUYMSA W JAJBHEWIINX VCIIEXOB
B MHOI'OTPAHHOM T'OCYJAPCTBEHHOM JEATEJILBHOCTM BO UM
YKPEIUIEHUA MOI'VIHECTBA 1 ABTOPUTETA POCCHUMN.

Ne 11.0. DPAMUJIUS
119991, MOCKBA,
KUTHAS, 14

JIUPEKTOP ®EJEPAJILHOU CJIYKbbI
NCITIOJIHEHMA HAKA3AHUN N.0. DAMUIINA

Oo0pa3zen opopmiieHHs TeJlerpaMMbl, HANIPABJIsIEMOM 110 MOYTOBOI CBSI3H
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[Tpunosxenue Ne 15

K MHCTpyKIUH 10 AeT0NpOn3BOACTBY
B DenepalibHON CiTy)0€ MCTIOTHEHUS
Hakasanuit (1. 148 (B)

Oopa3sen (a)

TEJIEITPAMMA

HAYAJIbHUKAM TEPPUTOPUAJILHBIX
OPI'AHOB ®CHH POCCUU
HAYAJIbHUKAM VUPEXIEHNI,
HEITOCPE/ICTBEHHO IMOAYMHEHHBIX
®CUH POCCUA
(10 CIINCKY)

B BJIMDKAMILIUE JHU OXUOAETCS ILITOPMOBOE IPEAYIPEXIEHUE
B I0)KHBIX PAMUOHAX POCCHU.

[IOJIOXKEHUE JIEJ JOKJIAJIBIBATh EXEJHEBHO K 11 YACAM
MOCKOBCKOI'O BPEMEHU I10 TEJIE®OHY 249-31-79, BEJJIOMCTBEHHAS ATC
50-79

Ne OAMWINA
« __ » mas2010r. Hupexktop ®CUH Poccun
CIELIMAJIbHOE 3BaHUE

N.0. Gamumnus

Ucn. UBanos N.N.
ten. 222-69-48, BH. 61-48
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Oo6pa3sen (0)
TEJIETPAMMA
ABAKAH YOCHH OAMUNIINA
APXAHTEJIbCK YOCHUH OAMUIINA
ACTPAXAHDb YOCHH OAMUNIINA
BAPHAVIJI YOCHUH OAMUIINA
BEJII'OPO/I YOCHH OAMUNIINA

B BJIMDKAMIIUE JTHU OXUOAETCS ILITOPMOBOE IPEAYIPEXIEHUE
B IO)KHBIX PAMOHAX POCCHU.

[IOJIOXKEHUE JIEJ JOKJIAJIBIBATh EXEJHEBHO K 11 YACAM
MOCKOBCKOI'O BPEMEHU I10 TEJIE®OHY 249-31-79, BEJJOMCTBEHHAS ATC
50-79

Ne OAMUIINA
« __ »wmag2010r. Hupexktop ®CUH Poccun
CHeLMAJIbHOE 3BaHNe

N.0. Gamumnus

Wcn. Usanos N.N.
ten. 222-69-48, BH. 61-48

Oobpa3zen opopmiieHns Te1erpaMmmsi,
HanpagsJisieMoii o BeroMcTBeHHOM cBsizu ®CUH Poccun
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[Tpunoxenue Ne 16

K MHCTpyKLIUHU 10 1€JIONPOU3BOICTBY
B DenepalibHON CITy)KO€ HCIIOTHEHUS
Hakazauuii (. 179, 208)

JIluer o3HaAaKOMJIEHUSA

(HauMeHOBaHUE TOKYMEHTA)

HanmenoBanue
1/ ®amunusg v uannyanel | Pocnucs | [larta
CTPYKTYPHOI'O TTOJIPa3ICIICHUS

Oo6pa3zen opopmiieHHs JTUCTA O3HAKOMJICHUSA
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[Tpunoxenue Ne 17
K MHCTpyKLIUHU 10 1€JIONPOU3BOICTBY
B DenepalibHON CITy)KO€ HCIIOTHEHUS
HakazaHui (1. 236)

CaeeHnst 0 JIOKyMEeHTO000poTE

3a kBaprai (rox) 20 T.

1. CocTosiHue TOKyMEHTO0OO0pOTA:!

O6paboTaHO TOKYMEHTOB
B ToM umcie JCII
W3 HUX
Y HECEKPETHBIX
o )
HaumMenoBanue = § = s % =
No OpraHu3aluu OTKyaa |z = §>§ y < T é’g 0
n/n | mocTynui (Ky/a HarpasjieH) S 5 &5 S 5 &5 T
o = g e B % = = e B % S
JOKYMCHT o | ®| & = a R = | & = o & )
o | Al o R O & q 1 o R O & =
A | S 2 8 E 9 S = a8 B S =
X o IO o o T B o,
m = g O O Mm = S o 3) :
o = 8 5 2 S
s 2 = S 2 Q‘
& o & o
=i =i
1 2 3 14|65 6 7 8 9 10
1. Muntroct Poccun
2. ®CHH Poccun
3. Teppuropuanbuslii  OpraH
®OCHUH Poccun
4, Yupexnenus,
[IOJBEIOMCTBEHHEIE
TEPPUTOPHUAIBHBIM OpTraHaM
®OCHUH Poccuu
o. Hpyrue YUpEXKIEHUS,
Bxomamnmme B YUC
6. Opranu3zanuu,
He Bxomsmue B YUC
7. [TonroToBIEHO BHYTPEHHUX
JTOKYMEHTOB
8. Hroro:
PykoBoauTens CTpyKTYypHOTO MOAPA3ACICHUS
HN.0. ®amunusg

CIICOMaJIbHOC 3BAHUC

«

»

20 T.

Oopa3zen opopmiieHHs1 CBeIeHHIT 0 JOKYMEHT0000poTe
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[Tpunoxenne Ne 18

K MHCTpYKIINMY 110 1€7I0TPOU3BOJICTBY
B DenepanbHON CITy)KOE HCIIOTHEHUS

HakazaHuii (1. 284)

denepanpHas CIy»K0a UCTIOTHEHUST HaKa3aHUU

HaumenoBaHue CTpyKTypHOTO

Nopa3AeIeHus
HOMEHKJIATYPA JAEJI
Ha roj

KosmuecTBo Cpok xpaHeHuUs
Nunekc | 3aroioBok jaena

nen (TOMOB, nena (Toma, 4acTH) [Ipumeuanue

nena (Toma, yacTu) . .
qacTel) u Ne crareii 1o mepevyHio
1 2 3 4 5
HasBanue pasznena

HaumenoBaHue 10KHOCTH PYKOBOAUTEIS
CTPYKTYPHOI'O ITOAPa3aAEIICHUS [Toanuce N.O. Gamunus

Jlarta

COI'JTACOBAHO

HavanbHuk ynpaBieHus Ae1aMu
OCHUH Poccun

IHoanuce

JlaTa

N.0. damunus

COI'NTACOBAHO

Hauvanpauk apxuBa @CHUH Poccun
(JIM110, OTBETCTBEHHOE 32 APXUB)

IHonmuce

JlaTta

N.0. Gamunus
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(mocaexnni auct HoMeHkIaTypshl Je01)

NtoroBasi 3anmuch O KaTeropusix M KOJHUYECTBE JEJ, 3aBEJICHHBIX B rony
B CTPYKTYPHOM MOJpa3IeIeHUH

B TOM 4HUCJIC.

ITo cpokam xpaHeHus Bcero C OTMETKOM
HEPEXOMAMX |y rre

1 2 3 4

[locTostHHOTO

Bpemennoro (coime 10 ner)

Bpemennoro (10 10 et BKIIOUUTEIBHO)

NTOI'O:

HaumenoBaHue 10mxkHOCTH pabOTHHUKA,

OTBETCTBEHHOTO 3a JICTOMPOU3BOACTBO

CIIeIaJILHOE 3BAHUE IHoanuce N.0. Gamunus
Jlarta

Nroroseie cBenenns nepenansl B yrnpasienue aenamu @CHUH Poccun.

HaumenoBanue qOIKHOCTH

pabOTHHKA, MEePEABIIETO CBEJICHUS

cIIeIMaJIbLHOE 3BaHE Iloanuce N.O. damuusg
Jara

O0pasen HOMEHKJIATYPBI /1eJ1 CTPYKTYPHOIO IOAPa3Ae1eHus
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[Tpunoxenue Ne 19
K MHCTpYyKIIMU 1O ITONIPOU3BOICTBY
B DenepanbHON CTyK0€ UCTTOTHEHUS
Haka3aHuii (11. 284)

YTBEPXIAIO
HupexTop PeaepanbHOil ciryKObI
HWCIOJHEHMUS HaKa3aHUM
creryaabHOE 3BaHHUE

Iloamuce N.0. ®amunusa

[ata

HOMEHKIIATYPA JEJI
denepanbHOM cIy>KOBI UCTIOTHEHHS HaKa3aHU

Cpok xpaHeHus

KonmunuectBo
HNnnekc 3aroJioBOK jena nena (Toma, 4acTH)
nen (ToMOB, . [Tpumeuanue
nena (Toma, JacTm) " u Ne crareii
JacTel)

110 TIEPEYHIO
1 2 3 4 5
HasBanue paznena

Hauvanbsuuk ynpasnenus genamu @CHUH Poccun
CIIEL{UAJIBHOE 3BAHUE [Toanuce N.0. Gamunus

Jata

Hauanpnauk apxua ®CHUH Poccun
(J1M110, OTBETCTBEHHOE 32 APXUB)

CIIEUAIBLHOE 3BaHHUE [Tonmuck N.0O. Gamunus
Jlara

COI''TACOBAHO COI''TACOBAHO
ITpotokon LIDK ®CUH Poccun ITporokon OIIK I'ocynapcTBEeHHOTO

apxuBa Poccuiickon denepanun
OT Ne OT No
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(mocaexnuit et HoMeHkaTypsl aedt)

HUroroBas  3amuce O  Kareropusax H
B rony B @CH1H Poccun

KOJINYCCTBC JACII, 3aBCICHHBIX

ITo cpokam xpaHeHus Bcero

B TOM YHUCIJIC

C OTMETKOU

TIEPEX OSIIIMEC SIIK

ITocTossHHOTO

Bpemennoro caeie 10 jer

Bpemennoro 10 10 et BKIFOYUTETBHO

HNTOI'O:

Havanenauk ynpasnenunsa nenamu ®@CHUH Poccun
CIeuaabHOE 3BaHUE [Tonnuce
Jara

Htorossie JaHHBIC IICPCAAaHbI B APXUB

JlomxHOCTh paOOTHHKA,
NepeIaBIIero CBEICHUS

CIIeIaJILHOE 3BaHE [Hoxmuce
Hata

N.0. damunus

N.0. dammnus

Oo0pa3zen HoMeHKJIATYPbI Aej1 DeiepanbHOM CIyKObI MCTIOJTHEHUS HAKA3AHUI
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[Mpunoxenne Ne 20
K MHCTPYKIINY 10 JeI0NPOU3BOICTBRY
B DenepanbHON CITy)KOE HCIIOTHEHUS
Hakasanuii (1. 327)

Ko/ (heZiepaIbHOTO apXUBa
KoJ (hesiepaibHOTO OpTraHa
UCTIOTHUTENILHOU BIIACTH

®d. No
Orm. Ne
J1. No

(HamMeHOBaHMeE (BenepantbHOTO apXHBa)

(HarMeHoBaHue (enepantbHOro OpraHa HCHOIHHTENBHOM BIACTH U CTPYKTYPHOTO MOAPa3aeICHHS)

JIEJIO Ne TOM Ne

(3aronoBok siena)

(xpaitaue nator)

Ha aucte (ax)
XpaHUTh

®D. No
On. Ne
J1. Ne

Oo0pa3zen 00.,102KKH J1€J1a TOCTOAHHOI0 U BpeMeHHOoro (cBbiiie 10 JjieT) XxpaHeHnust
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[Mpunoxenne Ne 21
K MHCTpYKIINY 110 1€710TIPOU3BOJICTBY
B DenepanbHON CITy)KOE HCIIOTHEHUS
Hakasanuii (1. 344)

JIMCT-3ABEPUTEJIb JJEJIA Ne

B nene noammTo U mpOHyMEpPOBAHO nuct(oB),

(umdpaMu U IPOIIUCHIO)

B TOM YHCJIE:
JIMTEPHBIE HOMEPA JINCTOB ;
IIPOIYILIEHHbIE HOMEPA JTUCTOB
+ JINCTOB BHYTPEHHEN ONMUCHU

OcobeHHoCTH (PU3UYECKOT0 COCTOSHUS U (HOPMUPOBAHUS
Howmepa nctos
Jena
1 2
HaumenoBanue 10MKHOCTH
paboTHHUKA
CIIelIMaJIbHOE 3BaHUC IHoanuce N.0O. Gamummnsg
Jlata

O0pasen Jucra-3aBepures aejia
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[Tpunoxenne Ne 22
K MHCTpYKIINY 110 1€710TIPOU3BOJICTBY
B DenepanbHON CITy)KOE HCIIOTHEHUS
HakasaHuii (1. 346)

BHYTPEHHAA OITUCH

JIOKYMEHTOB Jieyia Ne

No Nnpekc ara 3aronoBok | Homepa nuctos
[Iprnmeuanue
/0 | JOKYMEHTa | JIOKyMEHTa | JIOKyMEHTa nena
1 2 3 4 3) 6
Htoro JIOKYMEHTOB.

KonnuecTBo 1MCTOB BHYTPEHHEN OIHUCH

J1OIKHOCTD

CIICOHUAJIbHOC 3BAHHUC

JlaTta

(umrpaMu 1 IPONHCHIO)

IHonmuce

(umdpaMu 1 TPOTUCHIO)

N.0. Gamunus

Oo0pasen BHyTpeHHell ONMCH TOKYMEHTOB Jiejia
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[Tpunoxenne Ne 23

K MHCTPYKIINY 10 JeI0MPOU3BOICTBRY
B DenepasibHON cyx)0€ HCIOTHEHUS
Hakasanuii (1. 366, 381, 387)

(HanMeHoBaHUE (e/IepabHOr0 OpraHa UCIIOJHUTEIbLHOMN BIaCTH)

(HaUMEHOBARNC CTPYKTyPHOTO TOAPasCAGHIA)
YTBEPXJIAIO
PykoBonuTeNnb CTPYKTYPHOTO MOIpa3eIeHuUs
IMonmuce N.0. ®amnnns
Hara

Omnuck 1eJ1 MOCTOSAHHOT0, BpeMeHHOro (cBbime 10 JieT) xpaHeHus
U 110 JIMYHOMY COCTaBY

<
a =
~ g ~ ~ 5 g GE)( ~
S o E < E 2 = w 2
o = H S E = = = H =
) Q Q o 9Q Q
No < R 0= oK 8 TS <
2 Q= 2 = S R 3 7 o = 2
n/m 5 o ) g o o 1o S o =
g S 5 = < S o m S o s S
T o e o M o E o < o o
SIRG) s £ Na) E £ g2 =
el o
o
= @)
1 2 3 4 5 6 7
B nannyro onuck BHECEHO nen
(urdpamu 1 IPOMKCHIO)
c Ne 1o Ne B TOM YHCJIE:
JUTEPHBIE HOMEpa:
MPONYILIEHHBIE HOMEpPA:
Onucey CoCTaBHII
JIOMKHOCTh pabOTHUKA
CIIeIUAILHOE 3BaHNE Ilonnuck N.0O. damunus
Hata
PykoBoguTens CTpyKTYpHOIO OAPA3AEICHUS Ilonnucs N.0. ®amunus
Hata

1
I pa(ba 6 He 3aI0HICTCS B OIMCAX JCJI IOCTOSAHHOI'O CPOKa XpaHCHUA.
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COI''TACOBAHO COI'JIACOBAHO"
HauanbHuk ynpaBiieHUs JejgaMu [Ipotokon DK ®CHUH Poccuun
OCHH Poccun
[Moanuce PacumdpoBka noamnucu oT Ne
JlaTta
Ilepenan nen

(uudpamu 1 IPOIHCHIO)
u PErUCTPalIMOHHO-KOHTPOIBHBIX KAPTOUEK K ,Z[OI(YMCHTaMZ.

(undpamMu 1 IPONKCHIO)

JloIKHOCTH pabOTHHKA

CIIELIMATIBHOE 3BaHUE IMoamuce N.0. ®amnnnsa

Hata

[Tpunsin aen
(uupamu 1 IPOIMHCHIO)

Hu PErUCTPAIIMOHHO-KOHTPOJIBHBIX KAPTOUYEK K JIOKYMEHTAM.

(pamu 1 IPOIHCHIO)

HomxkHocTh pabdoTHuka apxuBa ®CHUH Poccun

CIIEeIIMATIbHOE 3BaHUE
JlaTa

IMonmuce N.0. ®amunus

Oopasen onmcH eJ1 NOCTOSIHHOT0, BpeMeHHOro (csbiiue 10 jieT) xpanenust
U 110 JINYHOMY COCTABY CTPYKTYPHOI0 MOApa3/ieleHust

1
JInynble nena yBOJIEHHBIX COTPYIHUKOB HE COTJIACOBBIBAIOTCS.
2 .
Ilepenarorcs BMecCTe ¢ AeaaMu CTPYKTYPHBIX ITOAPA3IEICHHN.
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[Mpunoxenne Ne 24
K VHCTpYKIIUM TO JEIONPOU3BOJCTBY

B DenepalibHON CITy)0€ HCIIOTHEHUS
Hakasanuii (. 381, 395)

VTBEPXJIAIO

Hupexrop ®CHUH Poccun
CHelualbHOE 3BaHue,

[Tonnuce PactmmdpoBka noanucu

Jata

AKT 0 BBIICJICHUH K YHHUTOKCHHIO TOKYMEHTOB, HE MOAJCKAINUX XPAHCHUTIO

Ha ocHoBanuu

(HaSBaHI/Ie 1 BBIXOHBIC JaHHBIC NIEPEUHA JOKYMEHTOB C YKa3aHUEM CPOKOB UX XpaHeHI/Iﬂ)

OTOOpaHbl K YHHUYTOKEHUIO KaK HE HMEIOIIMEe HAyYHO-UCTOPHUUECKON IIEHHOCTH U yTPaTHUBILKE
MPaKTUYECKOe 3HAaYCHHUE TOKYMEHThI (poHa No

(na3BaHue GoHzA)

Ne | 3aronoBok [Hata Homepa | Wupekc nena | KosmuectBo Cpoxu [Ipumeya-
/o | Jenawid | Jiena Wik | onucen 1o nen XpaHEHUs HUe
IPYIIIOBOM | KpalHHe HOMEHKJIAType Jena
3aroJIOBOK | JaThl I€J WIH U HOMeEpa
Jen Ne nena no craTey 1o
OIIUCH NIEPEUHIO
1 2 3 4 S) 6 Il 8
Hroro JieI 3a TOJbI

(undpaMu 1 IPONHKCHIO)

Onucu nen MOCTOSTHHOTO XpaHEHUs 3a TOJIbl YTBEPXKIEHBI, a MO JIMYHOMY COCTaBYy
corsracoBadsl ¢ DIIK

(nanmeHoBaHuE (heaepaIbHOrO apXuBa)

(TIpOTOKOJ OT Ne )

JIomKHOCTH pabOTHUKA,

MPOBOJUBILIETO AKCIIEPTUBY

LIEHHOCTH JOKYMEHTOB

CIIeIIMaJbHOC 3BaHHEC TToxmuce N.0. ®amummusg
JlaTa
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COI''TACOBAHO
[IpoTokon [IDK ®CUH Poccuu
oT Ne
JIOKyMEHTBI B KOJINYECTBE Jell,
(1MdpamMu 1 IIPOIHCHIO)
BECOM KT CHAHBI B
(HaMMEHOBaHHE OpPraHHU3aLMH)
Ha epepaboTKy Mo MPUEMO-CAATOYHON HAKJIaJHOH OT Ne

JIOmKHOCTh pabOTHHKA, CAABIIETO JOKYMEHTBI
crernragbHOE 3BaHHNE IToxmuce N.0. ®amunus

HN3meneHus B YUYCTHBIC NOKYMCHTBI BHCCCHBI.

JIomKHOCTH pabOTHUKA,

BHECIIIETO U3MEHCHUS

B YUYETHBIE JOKYMEHTBI

CIIeIIMaJbHOC 3BaHHEC TToxmuce N.0. ®amummusg
JlaTa

06pa3eu AKTa 0 BBIACJICHUU K YHHUYTOKCHUIO TOKYMEHTOB, HE MMOAJICKAIUX XPAHECHUTIO
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[punoxenne Ne 25

K WHCTpyKUMHU MO NIeI0NpOU3BOJCTBY
B @DenepaibHON CiIyk0€ HCIOTHEHUS

Hakazanuii (1. 413)

KYPHAI
y4yeTa nevyarei M iTaMIoB

exe domoH
‘ere]y

11

HULBhOII
EUHOXOLhUHA ®BlLe]f

10

exuHLOgRd
9OUIIO0]

HULehOII
ereddgcod eie]f

exuHLIOgRd
9OUIIO0]

(ounarareedron ooHdALAdLY
‘4LOOHXIOY) BHRII9E AWO)

BLHOWAMOY
OJOHAIALUI0g0dI0d G\ U BLRY
‘qIroIMg0LoIen -oULEMdITad] |

KIrOLUE0LOIEN LO (BLINBLII)
HLBhOI BUHORALON BLR]]

(euwevr)
HLBhOII
OUHBHOHOWHEH

(ePUWELII) HMIBROU MOULL()

N
/1

O0pa3sen )KypHaJia y4yeTa nedyarteil 1 IITAMIOB
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[Tpunoxenne Ne 26
K MHCTPYKIINY 10 JeI0NPOU3BOICTBRY
B DenepanbHON CITy)KOE HCIIOTHEHUS
Hakasanuii (1. 417)

KYPHAI
yueTa noctymnjeHusi 0J1aHKOB

B
Hata u Ne HanmenoBanue Cepus

HaumenoBanue Hata Kon-Bo

COTIPOBOIH- OpraHu3aIuy - 1 HOMEpa
BUIA MOCTYT- JK3.

TEIBHOTO IIOCTaBIIMKA repOOBBIX

OJraHka JICHUS OJIAaHKOB
JIOKYMEHTA OJIAHKOB OJIAHKOB

1 2 3 4 5 6

Oopa3sen s;kypHaJia yuyera mocrymnjaieHus 0JJaHKOB
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[Tpunosxenue Ne 27
K MHCTpYKIINY 110 1€710TIPOU3BOJICTBY
B DenepanbHON CITy)KOE HCIIOTHEHUS
Hakasanuii (1. 417)

KYPHAI
yueTa BbLIa4yu 0JIAHKOB

B
HaunmenoBanue
Cepus u
HanmenoBanue KomnuecTtBo CTPYKTYPHOI'O
HOMEpa Pacnoucka B
BHJa TepOOBOTO 9K3. FeDBOBLIX MoApa3ielICHus, N [Tpumeuanus
Oianka 0JIaHKOB P d.1.0. ya
OJIAHKOB
MoJTyqaTesis
1 2 3 4 5 6

Oo0pa3en skypHaJia yuyeTa BblAa4u 0JJAaHKOB




